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RESOLUTION

concerning

ESTABLISHMENT OF POSITION

BR1f92-30

P.O. Box 2008, New Britain, Connecticut 06050
(203) 827-7700

•

•

RESOLVED,

ASSISTANT DIRECTOR OF HOUSING/ADMINISTRATOR III

at

SOUTHERN CONNECTICUT STATE UNIVERSITY

February 7, 1992

That the position of Assistant Director of
Housing/Administrator III be established at Southern
Connecticut State University effective February 10, 1992, in
accordance with all provisions and expectations as set forth
in the proposal dated January 21, 1992, which is attached as
an addendum to this resolution.
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Employer
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P.2

ADDENDUM TO BR#92-30

. 1.,
SUBMITTED 1_/2_1_1_92 _

By: CSU ( )
" CCSU (.i scsu ex)

ECSU ( ) wcsu e )

POSI%IOB
ACTlt;).~, Establish (X)' ReClassify ( ) Ot~er ( )

Date
Effective __~2~/1~O~/~9~2 -

NA'l'UU OJ' 'l'HE POSITION: . Permanent (X) TelZlPOrary ( ) , Part~TiIne ( )

POSITION' Assistant Director o~ Housing, Administrator
UTlJh ~---------- --.- ' '__1.l.,T:-:,T......_:",,","::---

Curr@nt Class Cod@ Proposed Cl~s$ Code

Position Current
Numb~:r; ,Sala.ry $ _

PropoUd
Sa.lary $ 32,156 Fund Aux.

Bargain+ug ,
Unit ' SUOAF

From To

•
, To establish an Assistant Director ot, H6uslng 1 Administrator III. at Southern

,Connecticut State University effective February '10, 1992.

JUSD'ICA'flOH

Funding for this position was includ~d in the 1991-92 budget for the
North Campus Complex.

COST OR. SAVINGS , DATE

Attach Old'and New'Staffing Chart ( )
Job De,scription. and ( )

. SUOA!' Sign Off Form if Req~ired ()

Mi~cetlaneous'Comments:

• 1/90
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•
SUPERVISOR:

Southern Connecticut State University
As~i6tant Director of Housing/Administrator III

Associate Dean of Student Affairs/Residence Life

•

•

SUPEllVISION EXEltCISBD:

INCUJlBENT HAlf!:

POSITION SUJDIARY:

Under the general supervision of the Associate Dean of Student
Affairs/Residence Life, the Assistant Director of Housing is responsible
for the coordination of the Resident Advisor selection and training
proceSSt the housing purchase requisition orders, the maintenance of all
the residence halls, and supervises the University Fitness Center. This
live in professional coordinates the educational, student development, and
administrative aspects of the North Campus Residence Complex.

FOSITION RESPONSIBILItIES:

He/she is responsible for the overall coordination of Summer Conferences in
the North Campus residence complex.

Responsible for the coordination of the overall Resident Advisor selection
process.

Coordinates the Resident Advisor Orientation and Training program for all
Resident Advisors.

Responsible for the coordination of all housing purchase requisitions and
acts as a liaison with the purchasing department.

Supervises the daily operations of the University Fitness Center.

Coordinates the maintenance of all the residence halls in regard to the
physical plant of the buildings.

Acts as an Advisor to the Inter-Residence Council.

Assists the Associate Dean of Student Affairs/Residence Life in the
selection and training of ne~ Residence Hall Directors.

Renders assistance to students in the North Campus Residence Complex
through counseling, advising and referral.

Investigates reports of misconduct and attempts to resolve or eliminate
sources of conflict among students in the North Campus Residence Complex.

Supervises the security, maintenance, inventory, and general operations of
the North Campus Residence Complex.

Oversees the resident hall programs, activities and support staff of the
North Campus Residence Complex.
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•

.'

.'

. , Provides leadership in the clevel0PJlleut iaplementa:t.t'ou and evaluation .~f. an
odentat;{on pl:ogram f9r enteriDg res1dence students.' r" ..

, .
Oversees the advisement of the ·haU .goVe%1UUDt, and student JUdicial ~oal'd
in Horth campus 'aes;ldence COllpla.' , ' . . , .

r~ovides addi~ODal assistance to the ~entr~' office in'Residence ~fe.. . . . ,.'.,

irepue,s and ~ompiete reports'as ~eeded~

, ,

. 'lhx-ee. years' of e:qled.eI1c~ 'm lJIlivers1tY HousiDg or a student services ,area
~emonst:ratinl: . (a) ability to J:elate effee~V8'ly,ri'th 'students and staff,
'(b) broad bovledse of housing p:r:ograJIS, and ee) supervising ability,. A
Ka$t~r"s Degree is preferred. '%hese ~ficatiOllG ~y be mved for
~ividuals With. appJ:opriate alterna.te .~erieDee.:

.,
.Adwdn 's1;:ra-ti."Ve FaeuJ:ty .;.'~i£4.,,l.b.-:::;::~~'-!~~;rt----+1h'"+-

, .
.~r;~~l ~n1strat1on·4;1l1. B¥o.l..\. _
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r OIM l'U '10 C[II UI ES

Position Titl. Assistant D1rector of llous1n , 'Adminis'tre.tor' III
C••pus ' Southern Connecticut State U~1versI, 01tl

~-"-------~.----';-
!!Jt~ 1, "I 0 C3lPV~ DPA Cts1t.S and prtslnts pickage to Chapter ~.v.1 SUOAF/ArSCM£ d.sig~"':for r.,iew.

Attach••nts sh.U lnr;lude' th, following ltua vhln appl1cabfes 1) 1 copy of thls Shut, 2) ntv and
former posi.t~o" descriptions, 3) sahry, nnlc', and nUanal. far PERC aid the .Ioard, .nd ~) '.n1 .dd1tiona!
1fthrll~t1o" r'qulred..'., '.' '

IHITIATING 'PIESIDERT OR DESIGNEE' O,,~)'(), ~'-----o:----------
DATt PRESENTED'TO CAMPUS SUOA' ~EPIE~ATIVE~~ ~__' ~.·~ ~-.- ~~ __

~uoAr/ArSCMt CAMPUS REVIEW AND RECOMMENDATION BV ~ ~ .___
GATE'Or SUOA' CAMPUS REVtrw~~ ~ ____

lHE ABOVE--MEftTIOltED PACXAG£ ItAS, eE~H rORVARDED TO THE lOCA~ UNIOI BY THE CAMPUS OPA.

" lEYEl 2; lot' to .xee"d 10 vartllt9 'lyS .fter rect!et Shtevide SUOAr/USCME reviev OC:llfS during ,this
int8rvil~ Further negotiltion '.ay oceut at this lo,e1 prior to .fla. Unton .pproY,l. Upo~ such approval
SUOAr shall return all .at.rials to the Initiating Univer, ty DPA i. designee. )

SUOAr /Af'SCMt "oeAl PRESIDEIIT OR. DUIGtfU ' 'Oatt I 1;2.)... q).
DISPOSITION AT SUGAr I.QUl LEVEL:' \ .\'vO'\. " 1.7
( ) approve propOSId rank ~Qd sa1a" ~" ()dlsappro,,, proposed rank ,ad salary
COmments or Recommendations;

DAlE RETURNED TO LOCAL DPA~ ~~....

WEt, 7 lot. tit ,nceed 10.orting tlaJS 'ft.~ receipt Local OPA brings P8J).,vor!c to stat~"ide 'OPAt, aelting
for renell. If no further issues "rise, the document Is signed by, tnd remains witll the Vice Prlsident for
Persllnnel.. Th Vice PreSident for PersonDtl also provides .a' signed coPy to the SUOAF/AFSCME Local Presi­
dent.. If'significant chllagu al'e required, doculIIents are returned at level 1. Minor ChUg89 llIay be ef­
fected by appropriate'ph~ne consultation.

DATE COMSIDERED 11 DPA's'CDUNCIl._--_............_-------
,,~.~t7OSITION AT COUNCIL LEVEL:

" ,f 1pprove subll.1.ssianto PUC
• II ents ·ar, aeco"'ndations:

VIc, mmEllT rOI ,molm 2!..c ~,. ' ". DAir..1 !2t/9Z~~- ~ ., ,r

LE'YEt \ Viee President far Ptl'$onnd SUblll1tS package to PUC at its next sc~~dlllad 1I111l.t1ng. Upon P~RC
action it is the responsibility of tbe Ca_pus OP1 to inforll tb. C3mpus erid Local SUOAr/ArSCM£ repres_ata­

, ,tive and appropriate Iinagellent of11cia19 of PERC'dlspo$ition.

:- DISPOSITtON Al PERC 'l.EVEl: '

:: (~pproved ( )d1sllpproved

;: o'Alr" , lei 3'/ Cia-.
I

OUE or SOARD APPROVAl. :J /zL2 i
DATE or SOARD O!SAPPROVAl~~ ~ ___

ovrR yoi APPLICABLE POSITION OESCRIPTION
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