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Office of the President

RESOLUTION

concerning

RECLASSIFICATION OF POSITION

DIRECTOR, FISCAL AFFAIRS/ADMINISTRATOR VI
to

CONTROLLER/ADMINISTRATOR VII

at

SOUTHERN CONNECTICUT STATE UNIVERSITY

• RESOLVED,

September 6, 1991

That the position of Director, Fiscal Affairs/Administrator
VI at Southern Connecticut State University be reclassified
to Controller/Administrator VII, effective September 9,
1991, in accordance with all provisions and expectations
set forth in the proposal dated August 20, 1991, which is
attached as an addendum to this resolution.
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SUBMInED 8/20/91

BY: C::SU ( I. CCSU ( J SCSU IX J
ECSU I ) WCSU ( J

POSITION DATE
ACTION: ESTABLISH ( ) RECLASSIFY (X') OTHER () EFFECTiVe Segt. 9. 1991

NATURE OFTHE POSITION: PERMANENT I XI FU LL·TIME [Xl TEMPORARY [ 1 PART·TIME ( )

POSITJONDi rector of Fiscal Affairs ."
TITLE: Administrator VI . ConUoller, Administrator VII .

CURRENT cOOs CODE
.

PROPOSED Ci.ASSCODE

POSITION CURRENT PROPOSED BARGAINING
NUMBER 0542 SALARY $ 69,458 SALARY $ 74,668 fUND Gen. UNIT -SUOAF-..

fROM TO

•

EXPLAIN THE NATURE OF THE PROPOSAL:

To reclassify the position of Director of fiscal Affiars.
Administrator VI, to Controller, Administrator VII •

• JUSTIFICATI()N: This reclassification will recognize the increased scope and level of
responsibility of this position. . .
On March 1, 1990 the Director of Fiscal Affairs assumed the duties of th~ Associate
Director of Fiscal Affa1rs, Bursar and an Accountant II. The total annual salary
savings associated with the three positions is $117,662 exclusive of fringe benefit
costs. The Director hired a university assistant at an annual rate of $18.000 and
received a temporary 7.5% increase for accepting the increased duties of the
Associate Director under SUOAF Article 10.5. The net annual savings ace~uing

to the University is $94,787. .

It would appear that an increase of 7.5% can more than be absorbed from the savings
currently being experienced from the vacated positions of Associate Director of
Fiscal" Affairs._ Bursar and Accountant II. Therefore. the reclassification of the
Director of Fiscal Affairs to Controller can be achieved without increase cost·
to the university.

COST OR SAVINGS

$ 5,210

ATTACH OtDAND NEW STAFFING CHART, ( )
JOB"DESCRIPTION. AND ( )
SUOAF SIGN OFf fORM IF REQUIRED ( )

MISCELLANEOUS COMMENTS:.7188

AUG 20 '91 15:40 PAGE.00B
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SOUTHERN CQHHECTICUT SD3l!: UHIVERSI!rY
New Baven, Connectiout 06515

POSI~IO. DESCRIPTIOH

POSJ:!rIOH !eI!n.E & Controller

~: Administrator VII

P.9 I

•

•

DEP~: Fiscal Affairs

SUPUVISORIS ~InJ::: Vice President for Finance and Administration

POSITIOH SUMMARY:

Directs the University's fiscal and administrative services
operations including budget development, monitoring and control.
Serves as the Chief Fiscal Officer of the University in the absence
of the Vice President for Finance and Administration.

POSI~XO. RESPONSIBILITIES:

Administers the staff and operations of the university's business and
financial management functions including budget preparation and
management, accounting, and· financial reporting, analysis and
control. Monitors all personal services expenditures and reconciles
all institution payrolls to ensur~ effective financial control.

Develops and implements financial reporting and control syste~s and
procedures to ensure effective financial .management off the
University's operating funding including CSU Research Foundation.

Negotiates the Universityls bookstore management contract, automated
teller machine ).ease operations,i indirect and overhead co~t rates for
federal and :(\ther· grants; reviews subject operations for compliance
with contract" specifications; implements appropria~e procedural and
policy modifications as appropriate. Manages student accident and
sickness insurance programs, maintenance of parking fine and vending
machine revenue accounta.

Develops, implements and evaluates fiscal policies to ensure
appropriate financial oversight of Xnteroalati.ng Athletics, Financial
Aid, Bursar and Cashier.

Represents the University to external agencies to facilitate the
administration of the University's financial planning and control
responsibilities; keeps current with legislative developments and
changes that impact the University's fiscal and business operations •

f=lUG 213 '91 15:413 Pf=lGE.009 I
------------.J
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Establishes policies and procedures and monitors fiscal operations
for : numerous University programs including summer conferences,
institutes and the SCSU Research Foundation.

'Reviews existing programs and procedures to identif¥ more effioient
and cost effective methods of operations; commun1cates needs for
co~puteri%ed information systema to the university's data processing
department; imp1ements system changes.

Prepares a wide variety of financial and analytical reports to
provide current information on the oniversity~s financial status;
information used' in long range planning I contract negotiations,
staffing n~ds and related operational deci~ons.

Impl~ents and ~intains internal audit programs, inoluding petty
cash: aocounts and University ticket operations. Negotiates with
exte~al audit~rs in 'the preparation of audit reports for Sta~e
agencJ.es, Federal government, and the NCAA; ~esponds to audit
findlngsl identifies and implements corrective systems if needed.

Supervises the operations of Grants Administration, University
Burs~, Cashier, WelfaJ:e and Student Activity, .Accounting, Acoounts
Receivable and Payable, Pa.yroll, and related funct,ionse

QUAL~FICA!rIOHSt

Seve~ years of progressively more responsible experience in Financial
Management in Higher Education including the development and
implementation of effective financial systems and controls.
Demonstrated ability to plan and develop sound financial reporting
systems; ability to interpret and administer federal laws, procedures
of payroll, purchasing, grant administration and contract
administration; demonstrated effective interpersonal skil1s and
strong oral and written communications skills required. A CPA, MBA
or ..Master's Degree in Accounting , .Finance, or equivalent is
requ~red.

RUG 20 '91 15:41 P~GE.010
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PositiOIl Titl' CPQ1"{'Oll'\.C, A.J.o,iQ;5±r~:vrr
Call1pull sc.sW • Dab g }...:'31,!l__.. _

~(Y£l 1, Ie, 0 C.-pus OPA cr••tes 3.d pre$lnts peck2ge to C.apte, 1.~el suoAr/lfSCH£ dl.lgn•• 'for "yl.v.
Athcflle..ts shall lIIclud. the foUevhg It••• vh.,.. appl1cabltt ,1) 11 copy af this slled, 2) ..ev end

farner positloq descrlpttoRs, 3) Salary, t3nk, alld ratlonal' for PERC and tb, loar. t .ad ~) Iny additional
Infor.aUo.. required.", •

IIIIIWlle PRESIDm OR DESI&IEC OJI"" )yl ~Q,,;,.,~. ....
DATt 'RESENTED TO ~PUS SUGAr ~[Plt~ATIVE~~' 4 ~~~,_~~ ... ~ ~ ~
SUOAr/AfSCM( CAMPUS aEYItv All) REcOMM£IOAIION BY - _

OATE or SUOAr CAMPUS REYItv~ ~ _HM ___

THE ASOV[-Mt.'IONED PACIAGE lAS BEER rOIVARDED 10 THE lOCAL URIOM BY THE CAMPUS 'PA.

lEVEL %, lot te ..~.ed 10 VOfUa, aIS _ner rtct1et Statewide SUOAr/AFSCM£ review Decurs during this
iIlterval. further negotiation lIay occur It this lavel prior to filial n approval. Upon such appronl
SUOAr shall tetarll all ••terials to the 1 ttat 9 UnlY.r,l~ or t aslgnee·f ~I f1 i
SUOAr/ArSCHE lOCAL PRESIDENT OR DESIGIEE \J t. ~at~~ __
DIS~ITION AT SUOAr lOCAL lEVEL:

.(~appro~, proposed rank ltd sllary ( )dislppttvt proposed rInk and salary
Co...nts or Reco..endatloas:

DATE IEIURN£D 10 lOCAL DPA~~ ~ -.-N

lEVEL lot to exceed 10 vorti. ., s ,fterrecel t local DPl brings paperwork to statewide OPA's ~eetlng

for revlev. If no urther issues arl$e, the document is signed by and temains with tb, Vice President for
Persollnel. The 'lice PreSident for Personael also provides a signed copy to the $UOAf/ArSCME Local Presi­
dent. If significut changes are required, docullents <Ire returned 1t level 1. Mlntlr changes lIIay be ef­
fected by ~ppropri.te phone consultation.

DATE CONSIDER!:O BY OPA's COUNCIl • 8 lIra 19/, .
OlS!psITION AT COUleIt LEVEL:
{~eProv, subll$sloft to PERC ( )dlsapproYI sUb~issl0. to PERC
Com.ents or taco"'ndatlons:

lOU \ Vice 'reddent fn, Personnel subllllts packagl to PERC 1t its aext Ic~~dllled ••etlllg. UPOlt PERC
action it Is tbe responsibillty of the Campus OPA to InforQ the call1pus 1nd loc.l suoAr/ArSCH( rtpresenta­
tl~. and ~pproprilte .anageatnt offIcials 01 PERC disposition.

OISPOSI1IOI AT PERC lEV£l:

(~ptov.d ( )disapproved

UTE .B}2.8./cu . ' .
8ATE or 10ARt APPROVAL:...-_-----
DATE or 80ARt DISAPPROVAL------------

ovrR fOR APPLICABLE· POSITION OEsctIPfION

....
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