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•

RESOLVED,

EXECUTIVE ASSISTANT TO THE PRESIDENT
to

COORDINATOR OF MINORITY AFFAIRS/ADMINISTRATOR V

at

WESTERN CONNECTICUT STATE UNIVERSITY

July 19, 1991

That the position of Executive Assistant to the President
at Western Connecticut State University be reclassified to
Coordinator of Minority Affairs/Administrator V, effective
July 22, 1991, in accordance with all provisions and
expectations set forth in the proposal dated June 24, 1991,
which is attached as an addendum to this resolution.

A Certified True Copy:

Dallas K. Beal
President

An Equal
Opportunity
Employer
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CONNECTICUT STATE UNIVERSITY
POSITION ACTION REQUEST FORM

ADDENDUM TO BR#91-115

SUBMITIED ------
BY: CSU [ ]

CCSU [ 1 scsu [ 1
ECSU [ 1 WCSU om

POSITION
ACTION: ESTABLISH ( ) RECLASSifY ern OTHER ()

DATE
EFFECTIVE 7/22/91

NATURE OFTHE POSITION: PERMANENT [xl FULL-TIME [xl TEMPORARY [ 1 PART-TIME [ 1

POSITION
TITLE: Executive ASst. to the President 8117

CURRENT CLASS CODE
Coordinator of Minority Affairs/Admin. V

PROPOSED CLASS CODE 7921

POSITION
NUMBER 0180

CURRENT

SALARY $ 46,595.
PROPOSED

SALARY $ 47,595.
BARGAINING

FU N0 (Jen. UNITConfidential AFSQ1E

FROM TO

EXPLAIN THE NATURE OF THE PROPOSAL:

Reclassify Execuitve Assistant to the President position to Coordinator of Minority
Affairs.

tpUSTIFICATION:
In order to develop and facilitate minority affairs programs for students, faculty

staff, and alumni of Western Connecticut State University,' we are requesting the
reclassification of the Executive Assistant to the President position to Coordinator
of Minority Affairs.

$ 1,000.

@OR SAVINGS

ATTACH OLD AND NEW STAFFING CHART, (X)
JOB DESCRIPTION, AND (X)

.UOAF SIGN OFF FORM IF REQUIRED ( )

~ISCELLANEOUS COMMENTS:
7188

DATE
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WESTERN CONNECTICUT STATE UNIVERSITY
Danbury, Connecticut 06810
MARCH 1991

• •
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EXECUTIVE
DEAN OF PERSONNEL
, EXTERNAL AFFAIRS

CSU ADMINISTRATIVE ASSISTANT

I
I DIRECTOR OF PERSONNEL/ I IDEAN OF STUDENT IAFFIRMATIVE ACTION AFFAIRS

SENIOR CLERK

r I

IASSISTANT DIRECTOR OF PERSONNEL I ICOORDINATOR OF MINORITY AFFAIRS
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COORDINATO~ or MINORI1Y ArrAIRS
ADMINISTRATOR v

10:07 AM
-, *WCSU PURCHAS:ING

07. 1 5.

Director of Personnel and Affirmative Action.

DaryIe, oennie

POSITION SUMMARY: Under the direction of the oirector of Personnel
and Affirmative Action, the coordinator of Minority ~ffairs
develops and facilitates minority aftairs, proqrams for students in
eoop.ration with manaqement personnel at western Connecticut State
Unlve~sity. .

•

POBI1ION amSPONSI&ILITIES:

Coordinates and oversees the Minority Affairs Oftiee.

Develops plans, policies, procedures, ana programs in reqard to
minority 'students, faculty, staff and alumni ac' the university.

Works to enhance cam~ul diversity and, 1n that regard, 1s
responsible for implementinq the Plan to Promote pluralism and
Multiculturalism. ,

Responsible for completing ana ad~lnlster4n9 all plans as required
by the Department of Higher Education Strategic Plan to Ensure
Racial and Ethnic Diversity in connecticut Public Hiqher Education,
e.9., Minority Student Access and Retention Plan, Minority Staff
pevelopmant and Recruitment pro9ram~

Maintains liaison with all internal and external minority groups .s
weste~n Connectlcu~ stat~ ~niv.rslty's repres8nt~tive.

May participate in the recruitment of minority students.

Facilitates cooperative programming aJllonq unive;sity depar·t:ments.

~r.pares statistical and other research reports associated with
minority affairs. .

•

. '

Works in close cooperation wit~ the Affirmative Action Officer in
implementing and updating Western Connecticut state university's
Affirmative Action Plan. '

Monitors search committees for compliance wit.h AffirmativB Action
and performs related duties as required in order to ensure hiring

'goals are achieved.

tDUCATION AND EXPERIENCE: rive years of experience with ainorlty
students ana employees from divers8 ethnic, economic and cultural
backirounds. Expe~ience in managing budgets, experience in ~ro9ram'
development and implementation. A Bachelor's degree is requlred, a
Master'S degree is preferred. ~hese qualifications' may be waived.
for individuals with appropriate alternate experience.

"
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• 'SUPERVISOR:

COORDINATOR OF MINORITY AFFAIRS
ADMINISTRATOR V

Director of Personnel and Affirmative Action
'I

•

•

INCUMBENT NAME: Daryle Dennis

POSITION SUMMARY: Under the direction of the Director of Personnel
and Affirmative Action, the Coordinator of Minority Affairs
develops and facilitates minority affairs. programs for students in
cooperation with management personnel at Western Connecticut State
University.

POSITION RESPONSIBILITIES:

Coordinates and oversees the Minority Affairs Office.

Develops plans, policies, procedures, and programs in regard to
minority students, faculty, staff and alumni at the University.

Works to enhance campus diversity and, in that regard, is
responsible for implementing the Plan to Promote pluralism and
Multiculturalism.

Responsible for completing and administering all plans as required
by the Department of Higher Education Strategic plan to Ensure
Racial and Ethnic Diversity in Connecticut Public Higher Education,
e.g., Minority Student Access and Retention Plan, Minority Staff
Development and Recruitment Program.

Maintains liaison with all internal and external minority groups as
Western Connecticut State University's representative.

May participate in the recruitment of minority students.

Facilitates cooperative programming among university departments.

Prepares statistical and other research reports associated with
minority affairs.

Works in close cooperation with the Affirmative Action Officer in
implementing and updating Western Connecticut State University's
Affirmative Action Plan.

Monitors search committees for compliance with Affirmative Action
and performs related duties as required in order to ensure hiring
goals are achieved.

EDUCATION AND EXPERIENCE: Five years of experience with minority
students and employees from diverse ethnic, economic and cultural
backgrounds. Experience in managing budgets, experience in program
development and implementation. A Bachelor's degreeis1equired; a
Master's degree is preferred. These qualifications may be waived
for individuals with appropriate alternate experience .
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suoAr/ArSC~E '0$11101 ACTIOI 'REQUEST
FORM AKO PtOC£DU~tS

.,oll1" ntlo~O~~~ ~~~ .:E.
Campus ~iJY(~ J.: ~.D~ff~_
LEVtL 1, Day 0 Campus DPA craatls and presents p8Gkage to Chapter l.~.l SUOAF!ArSCME designee for review.
AttaclUlIInt. shill lnclude the fo11o\ll1n9 itt"!1 vhlrl ,ppl1cablllt 1). cop)' of this sheet, 2) "''II ud

former position descriptions, ,) 181ary, rank, Ind ratioRal. for PERC aad the Board, end ~) Iny additlonal
information required. ~

INITIATING ~PR£SID(n OR DESIGNEE JZ71"~
DATE PRESENTED TO CAMPUS SUOAf REPRESENTATIVE~~J?:i~ 9/ .

SUOAf!ArSCM£ CAMPUS REV!tw AND RECOMMENDATION BY . ~~r-----.---~------------------------------~--
DATE or SUOAF CAMPUS RtvUW' 1/.t~7fL:
THE A80VE.M£KTIONEO PACKAGE aAS BEEN fORVARDED TO THE LOCAL UNION 8Y THE CAMPUS DPA.

l.£VtL 2. Met to IlC8ed 10 wafking deXi after rtcdpt $tahwlde $UOAF'/AFSCM£ tnllllocollra during thh
intervel. Further negotiation lIlay OGllI,Ir at tll1s ltvtl prior to find UnIon approval. UpOll such IPPtQval
SUOAf shall return ,11 materlal$ to tbe Initiating UnIversity DPA or his designee.
SUOAr/AFSCMt lOCAL PRESIDEIlT OR OEUGHE£ ~~'. hh'_';.:.f_L r1...:.-1_( _

D!S~ITION AT SUOAr lOCAL lEVEL:
(~approve proposed rank tnd salar1 ( )dlsapprovt proposed rank and salary
COG~enta or Recommlndltlons:

/,///

DATE REtURNED TO lOCAL DPA ~[~ ___

lEVEL', lot to IXCIQd 10 working diy' .fter ticilet tocll DPA briGgs paptrwotk to statewide UPAls Iteting
10r ruhv. If lIG furthr lssuu arlu, the dOClllllont is I1gned by Ind rtllalns w1th the ne. Presid.nt for
'Personnel. lh, ViCt 'residant fot P.r~onnel .1so provide. I signed GOp, to the SUOAF/AFSCME lOCtl Pre.l~
dent. If dgn1fl~.nt ohanges are requll'td, documents II'I returned It level 1. Minor changes lay be ef
fected hy appropriate pbone consultation.

DATE COtlSIDERED BY OPAls COUNCIL k.(2 2(/9/
DSPOSI1IDft AT COUNCIL LEVEL:

• rove ,ubmlation to PERC ( )d1sapprove submission to PERC
omment. or Rlcommendet1ona:

VICE m!lDm FOR .mOiNEL a/C .J!~~ am 7,IY!!1
LEVEL \ Vice Pre.ldent for Personn.l SUbmits pac~,~. to PtRCat Its next soheduled 18et!~g. Upon PERC
Iction 1t 11 thl responslb111 ty of tht Campus OPA to Inforl the campus end Locd SUOArli\fSCMt representa
tIve tnd 19proprlate _anagement Officials of PERC dlspostticn.
DIS~$ITION AT PERC LEVEL:
(~pprov.d ( )disapproved

DATE 7/,,7.L21r I •

DATE Of BOARD APPROVAL. ___

DATE or BOARD DISAPPROVAL
~---------

OvtR fOR APPLICA8LE POSITION DESCRIPTION

J UL 15 • 91 1 1 : 01

..'
')'j;
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