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State
University

.entral • Eastern • Southern • Western

Office of the President

RESOLUTION

concerning

ADDITION OF DUTIES AND SALARY ADJUSTMENT TO THE POSITION

of

ASSOCIATE DIRECTOR OF FINANCIAL AID/ADMINISTRATOR IV

at

EASTERN CONNECTICUT STATE UNIVERSITY

• RESOLVED,

July 19, 1991

That due to the addition of duties to the position of
Associate Director of Financial Aid at Eastern Connecticut
State University, effective July 22, 1991, the biweekly
salary of the incumbent shall be increased to $1,666.00
($43,482 annualized), in accordance with all provisions and
expectations as set forth in the proposal dated June 14,
1991, which is attached as an addendum to this resolution.
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ADDENDUM TO BR#91-113CONNECTICUT STATE UNIVERSITY
POSITION ACTION REQUEST FORM

CSU - 2

SUBMITTED 6/14/91

BY:. CSU { I
CCSU ( ) SCSU [ )
ECSU 100 WCSU ( ]

POSITION DATE
ACTION: ESTABLISH ( ) RECLASSifY ( ) OTHER ~~ EFFECTIVE 7/22(91

NATURE OF THE P.OSITION: PERMANENT ( XI FULL-TIME [X). TEMPORARY ( ) PART·TIME ( )

POSITION
TITLE: Assoc. Dir. Fin. Aid 7919 same

CORRENT CLASS CODe PROPOSED CLASS CODE

POSITION CURRENT 1571.60 PROPOSED 1666.00 SARGAINING
NUMBER 8068 SALARY $ (41,021) SALARY S (43,482.60~UNO G UNIT SUOAF

FROM TO

•

EXPLAIN THE NATURE OF THE PROPOSAL:

•
To increase the responsibilities of the Associate Director of F1nanci.a1 Aid to include
the coordination of promissory notes incluiing the collection of same. No rank cha~e
is required. A 6% salary adjustment is proposed .

JUSTIFICATION:

With the retirement of the Associate Dean of Mministratiye Affairs, the
Associate Director of FinaaciaI'-Aid::; will assume permanent responsibility for
the administration. includirg collection of promissory notes to students.
Included in those responsibilities are numerous interviews with students and
examination of credit records.

$ 2,461.60

COST OR SAVINGS
~~~) W-_..,~It......I£'-£..I-

SIGNED (UNIVERSITY) DATE

•
ATTACH OLD AND NEW STAffING CHART,:¥:X) old only
JOB DESCRIPTION, AND lX)
SUOAF SIGN OFF FORM IF REQUIRED XX)

MiSCELLANEOUS COMMENTS:
7166
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EASTERN CONNECTlCUI' ST.ATE UNIVERSITY'
POSITION DESCRIPTION

POSITION TITLE: ASSOCIATE DIRECTOR OF FINANCIAL AID AND VE'l'ElV\NS'
AFFAIRS

ADMINIS'mA'I'IVE RANK:

INCUMBENTS:

4

LINDA SERE'lNY

•

•

under the general direction of the Dean of Student Affairs and the im
mediate direction of the Director of Financial Aid and veterans
Affairs, the Associate Director is responsible for the following.

1. Processes financial aid applications including performing needs
analysis, awarding student aid packages according to established
procedures, and performing Title IV validations.

2. Acts as a counselor and general resource person to students and
assists in handling problell1S with students and/or parents or
legal representatives.

3. Assists in management of the office and assumes responsibility for
the office in the absence of the Director.

4. Performs the following duties:

a. OVerseeing operation of the Veterans' Office, including the
certification of benefits, preparation of statistical reports,
and coordinating veterans' tutorial and rehabilitation
benefits.

b. Administering on ca.IlQ?us student work programs. '

c. Overseeing operation of the Guaranteed student LOan Pr09ram.

d. Administering off campus student wotk programs.

e. Acts as CSU liaison for: implementation of the Financial Aid
module of the CSUSIS SyStem.

S. Represents the office and the University by attending workshops
and meetings.

6. performs duties related to those enumerated above which do no~
alter the basic level of position responsibility.

QUALIFICATIONS

Two to three years experience in professional work equippil19 the incum-

JUL 2 '91 8:35 203 456 5508 PAGE.005
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• bent to relate to students, staff, parents, and the general public. A
aachelor's Degree is required. A Master's Degree is preferred.
These qualifications may be waived for: individuals with appropriate
a1ternate experience.

•

•

For the unlvenity
8/1/89

JUL 2 '91 8:35

Date For the Union Date

203 456 5508 PAGE.006
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465

.'

PROPOSED

EASTERN COONECTICUT STATE UNIVERSITY
POSITION DESCRIPTION

POSITION TITLE: ASSOCIATE DIRECTOR OF FINANCIAL AID AND VETERANS'
AFFAIRS

•
ADMINISTRATIVE RANK: 4

INCUMBENTS: LINDA SERETNY'

under the general direction of the Dean of Student Affairs and the im
mediate di rection of the Director of Financial Aid and Vetercms
Affairs, the Associate Director 1s responsible for the following.

1. Processes financial aid applications including perfor.ming needs
analysis, awarding student aid packages according to established
procedures I CCJOro>INA'l'ING '1'HE ISSUANCE: OF PROMISSORY NOTES TO
S'l'UDEN'rS AND DEVELOPINJ ADEQUATE PROCEIX.lEU!;S TO
EXPEDITE PAYMENT OF ourSTANDING NOTES, and performing Title rv
validations.

2. Acts as a counselor and general resource person to students and
assists in handling problems with students and/or; parents or
legal representatives.

• 3.
ASsists in management of the office and assumes responsibility for
the office in the absence of the Director.

4. Performs the following duties:

a. OVerseeing operation of the Veterans' Office, including the
certification of benefits, preparation of statistical reports,
and coordinating Veterans' tutorial and rehabilitation
benefits.

b. Administering on campus student work programs.

c. OVerseeing operation of the Guaranteed student LOan proqram.

d. Administering off c:a1tp.1s student work programs.

e. Acts as CSU liaison for implementation of the Financial Aid
module of the CSUSIS System.

5. Represents the office and the University by attending workshops
and meetings. '

6. Performs duties related to those enumerated above which dO not
alter the basic level of position responsibility.

•
QUALIFICATIONS .

Two to three years experience in professional work equipping the incum
bent to relate to students, staff, parents, and the general public. A
Bachelor's Degree is required. A Master's Degree is preferred.
These qualifications may be waived for individuals with appropriate

JUL 2 '91 8:35 203 456 5508 PAGE.007
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.-

• alternate Qxperience.

For: the Un!versity Date For the Union Date
8/1/89

•

•
J UL 2' 9 1 8 : 36 203 456 5508 PAGE.008
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haitian lltlt Associate Director of Financia;l. ~id ....
C,.pu, Eastern Connecticut State University DIt.~...:Ma:::.:.y_8;-.L'....1;,;;9,.;.9.;,1__.... _

LEJll '. 'a,. C......'A Cf.lt••••d PrI•••t. plctlg. to C.lpt.t 1.,.1 SUOAr/AFSCM£ 4.1111•• fo, r.,l.v.
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DUE 'IUtlltD to tAMPaS saOAr IEPlnt.fAUY[.. =jJ19( :::_::
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•
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.. r ....
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UTE 7L17/9 I
J )

DlrE or 10A.U APPROVAL--------
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OY(I fOR APPLICABLE 'OSITION DESCRr'TIoN
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