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University 
ewal Eastern . Southern Western 

P .O . Box 2008, New Britdn, Connectjcut No6050 
(203) 827-7700 

Office of the President 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

SENIOR CLERK 
t o  

ASSISTANT DIRECTOR, INFORMATION SYSTEMS/ADMINISTRATOR I11 

WESTERN CONNECTICUT STATE UNIVERSITY 

September 7, 1990 

RE SOLVED, That t h e  pos i t ion  of Senior Clerk r e c l a s s i f i e d  t o  Ass is tant  
Director ,  Information Systems/Adrninistrator 111, e f f e c t i v e  
September 7, 1990, i n  accordance with a l l  provis ions  and 
expecta t ions  a s  s e t  f o r t h  i n  t h e  proposal dated May 16, 
1990, which i s  a t tached a s  an addendum t o  t h i s  r e so lu t ion .  

A C e r t i f i e d  True Copy: 

President  

~pportunit~ 
Employer 



CSU - 2 CONNECTICUT STATE UNIVERSITY 
POSITION ACTION REQUEST FORM 

BY: CSU [ 1 
ccsu [ 1 scsu I I 

\ 

\! 
POSITION DATE 
ACTION: ESTABLISH ( ) . RECLASSIFY (X) OTHER ( ) EFFECTIVE 9/7/90 

NATURE OF THE POSITION: PERMNENT [X 1 FULL-TIME [ 1 TEMPORARY 1 ] PART-TIME ] 

POSITION Aest . D i r .  Infoxmition Systems/ 

POSITION CURRENT PROPOSED BARGAINING 
NUMBER 0383 SALARY $ 19,215- SALARY $ 30,613- FUND UNIT NP-2 SUOAF/AFSm 

FROM TO 
L 

EXPLAIN THE NATURE OF THE PROPOSAL: 

lieclassify Senhr Clerk position to Assistant Director, Infoxmation S y s t e m s / ~ i s t r a t o r  3 

JUSTIFICATION : 

W e  are -sting this  reclassification due to the increased nmber of ccmputers and work 
load on carpus, Also WCSU has installed the new CSU S t W t  Information Database system on 
our ccmputer. We have a need t o  obtain a p m g r m /  technical support position in order 
t o  fulfill the large amwit of  users support. !Rm progrmrmer/technical support will also 

. help t o  develop, implment and maintain all the new subprogmirs which link t o  the CSUSIS 
system. These include the touch-tone registration interface, student payroll subsystem and 
many others. 

ATTACH OLD AND NEW STAFFING CHART, ( ) 
JOB DESCRIPTION, AND ( 1  
SUOAF SIGN OFF FORM IF REQUIRED ( 1  

MISCELLANEOUS COMMENTS: 
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Assistant Director, Information Systems/Administrator I11 - 
(Computer Ptograamer ) 

Supervisor: Director, Information Systems/Computer Center 

Position summary: 

The Assistant Director, Information Systems reports to the Director of 
Information Systems, The incumbent is responsible for the Administrative 
computer technical support, developing and maintaining computer software 
for the operation of all computer systems using various computer languages. 

Position Responsibilities: 

Report to the Director of the Information Systems. 

Technical support to computer users. 

Provide training to administration, faculty, staff and other computer users 
as required, 

Crea te  and develop on-time computer application programs on the VAX systems 
and nicro computers. 

Maintain all mini/micro computer software packages and programs. 

Maintain all computer software and programs, perform system conversions as 
required. 

Develop and implement all system programs using various programming 
languages. 

Document all work. 

.Assist in training of junior programmers, computer operator and staff. 

When directed, perform duties of other computer center positions to provide 
uninterrupted service to the university.. 

Perform other duties and responsibilities related to those enumerated above 
which do not alter the basic responsibility of the position. 

Education and Experience: 

Two to three years of professional experience in Information systems 
applications, demonstrating strong programming skills in VAX BASIC, COBOL, 
C languages. Bachelor's degree in Computer Science, Information Systems or 
related field is re uired. These qualifications may be waived for + individuals with appropr ate alternate experience. 
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