Connecticut BR#90-148
State

University . .
P.O. Box 2008, New Britain, Connecticut 06050
entral «  Eastern = Southen «  Western (203) 827-7700

Office of the President

RESOLUTION
concerning
REVISION OF JOB DESCRIPTION
for

ASSISTANT DIRECTOR OF THE COMPUTER CENTER/ADMINISTRATOR III
(SOFTWARE ENGINEER AND LIBRARIAN)

at

SOUTHERN CONNECTICUT STATE UNIVERSITY
September 7, 1990

RESOLVED, That the Jjob description for the position of Assistant
Director of the Computer Center/Administrator III (Software
Engineer and Librarian) at Southern Connecticut State
University be revised to more accurately reflect the duties
of the position, effective September 7, 1990, in accordance
with all provisions and expectations as set forth in the
proposal dated August 21, 1990, which is attached as an
addendum to this resolution.

A Certified True Copy:

Dallas K. Bea
President

Opportunity
Employer
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CONNECTICUT STATE UNIVE......
POSITION ACTION REQUEST FORM 2
| SUBMITTED  8/16/90
’ , R BY: CSU )

S , : S CCSU [ ] scsuU [ X)
ECSU [ ] wWCsu [ ]

’,

g POSITION - ‘ DATE
ACTION: ESTABLISH () .~ RECLASSIFY ( ) OTHER (¥ EFFECTIVE  9/7/90

NATURE OF THE POSITION:  PERMANENT t:x] FULL-TIME [X] TEMPORARY | 1 PART-TIME[ ]

JPOSITION  Assistant Director of the Com i : :
s ! puter Assist D
JTITLE: Center, Administrator 111 Centggf A;;?ﬁ?g;rgzoth?lgompu§er'

CURRENT CLASS CODE PROPOSED CLASS CODE
POSITION CURRENT PROPOSED BARGAIN
, ING
SNUMBER 429 SALARY $ 38,356 38,356 '
9 $ 38,98 SALARY $ ; ..fUND Ger  UNIT _ SUOAF

EXPLAIN THE NATURE OF THE PROPOSAL:

To change the job description of the Assistant Director of the Computer
Center, (software Engineer) Administrator I1I1I, to permanently assign
duties currently performed on a temporary basis, and to reorganize
existing duties.

JUSTIFICATION:

The imcumbent is currently performing extra duties (i.e. beyond the current
job description) as the system software engineer in an acting capacity.
This proposal would permanently add those duties to the job description,

as well as adding the responsibility to serve as the University's Software
Librarian (to comply with a State regulation). Other changes in duties
would more accurately reflect function of -the position.

Since under Article 10.5 of the Collective Bargaining Agreement the
incumbent is already receiving money on an acting basis to assume the

_ software engineer duties, this reclassification will permanently
add those duties.and money to the position. The other additions and
deletions to the job description will not alter the basic level of
responsibility of the position. Therefore there will be no increase in

cost to the University. :
LRl TN

$ o ! : e B N
(?OST OR ‘.":'AVINGS DATE

' SIGNED (UNIVERSITY,

ATTAGCH OLD AND NEW STAFFING CHART, { )
- 3O8 DESCRIPTION, AND ()
SUOAF SIGN OFF FORM IF REQUIRED ()

MISCELLANEOUS COMMENTS:

o
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News

SOUTHERN CONNECTICUT STATE UNIVERSITY

Assistant Director of the Computer Center/Administrator IIY/
software Engineer and Librarian

POSITION SUMMARY:

Responsible for application software for the academic processing environment.
Responsible for the University’s software inventory and the reporting reguired
by the state. Aalso responmible for instructional workshops for and
commmanlications with the academic user cammunity.

POSITION RESPONSIBILITIES:

Responsible for VAX/VMS academic software maintenance, debugging and operations
logging under the guidealines set by the system manager.

Pesign and implement systems which monitor academic processing and extract
management information. ‘

Setup and conduct workshope for teaching and administrative faculty and staff
in'the usage of computer software systems.

Write, edit and maintain software documentation for the academic user
copmunity.

Maintain the University’s software inventory and produce all reports required
by the Board of Trustees and the state of Comnecticut.

May be called upon cccasionally during off-hours to handle software problems.

Perform other duties and responsibilities related to those enumerated above
which do not alter the basic level of responsibility of the position.

EDUCATION AND EXPERYENCE:

A Bachelor’s degree in computer Science or Information Science required. A
thorough knowledge of VAX/VMS software and academic application software is
required. A working knowledge of FORTRAN, BaASIC, PASCAL, COBOL, DATATRIEVE,
SAs and database systems preferred. Good communication skills reguired. These
qualifications may be waived for individuals with appropriate alternate

experience.

ADMINISTRATIVE FACULTY

IMMEDIATE SUPERVISOR

PERSONNEL ADMINISTRATION
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SOUTHERY CONWECTICUT STATE UNIVERSITY Engineer

Assistant Director of the Computer Center/Adaministrator III C)ki

BUPERVISOR: Associate Director of the Computer Center
SUPERVIEION EXERCISED: Noue
JNCUMBENT NAME:

Responsible for system aad application sofbwarc for the acadmmic
procassivy environment on a VAX/VNS computer system. Also responsible for
iastructional workshops for and colluntcabxons with the academic user

_cosaunity.
POBITION RlSFDIBJlILItIIB:

Responsible for VAX/VNS scadesic systea software maintenance, dedbugging
and operavions logging under the guildelines set by the system manager.

Design, dedug and isplsment progrims which monitor acadenic processing and
extract saragemsnt informatian.

Conduct workshops for taachiang and administrative faculty in VAX usage,
editing asd prograsming. ,
Edit and regularly produce a newsletter for the zcademic user community.

May be called upon occasionally during off-hpurs to handle system .
pxodbleas.

Performs other duties and responsibilities related to those wpuserated
above whisch do not alter the basic responsibility of the position.

FDUCATION AND EXPERIENCE:

A Bachelor’s dagree in Computer Science or Information Sciance raguized.
A thorough knowlsdga of VAX/VMS systea software and VAX/VMS programaing
requized. Good cossunication skills requried., A working knowledye of FORTRAN,
BASIC, PASCAL, COBOL, DATATRIEVE, SAS and database systems preferred. These
qualifications may be vaivad for individuals with appropriate altersate

axpex ience.

ADMINISTRATIVE FACULTY

HOEDIATE SUPERVISOR | Ellin” FIDILY g
DEAM OF PERSOMNEL ADKINISTRATION e
DD/ wwa
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SUOAF/AFSCME POSITION ACTIOR REQUEST

FORM AND PROCEDWERES

Position Title_Aosk. Bc of +the Compoter Ceonter A JIT

Cmpus SC,.SU) Dats

LEYEL 1, Bay @ Csmpus DPA creates and presents package to Chapter lavel SUOAF/AFSCME designee for reviev.

Attachments shall include the following Items whers applicable: 1) a copy of this sheet, 2) nev and
former position descriptions, 3) salary, rank, snd rationale for PEXC and the Board, snd &) any additional
information required. .,

INITIATING PRESIOENT OR “SIGNEE__._qﬁ.m.m(.&sm%@
DATE PRESENTED TO CAMPUS SUDAF REPRESENTATIVE o N~ S
SUOAT /AFSCHE CAMPUS REVIEW AND RECOMMENDATION BY - O i(;/m.rvj\
DATE OF SUDAF CAMPUS REVIEW

THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED TO THE LOCAL UNION 8Y THE CAMPUS DPA. .

LEVEL 2, Wot to exceed 10 vorking days sfter raceipt Statevide SUOAF/AFSCME reviev occurs durlag this
interval., Further negotiation msy occer st this level prior to fimal Union spproval. Upon such approval

SUOAF shall return all materials to the initisting University DPA or his designee.
SUGAF /AFSCME LOCAL PRESIDENT OR DESIGEE - ! Date 3’/15 / Ze
DISPOSITION AT SUOAF LOCAL LEVEL: 4

( ) 2pprove proposed rank and salary ‘ ( Jdisspprove proposed rank and sslary
Conmsents ar Recommendations: ,

DATE RETBRNED TO LOCAL OPA

LEVEL 3, Wot. to exceed 10 vorking days sifter receipt Local DPA brings paperwork to ststewide OPA's meeting
or reviev. If no further igsues arise, the document is signed by and remains with the Vice Presidest for
Personmel. The Vice Presidont for Personnel also provides a signed copy to the SUOAF/AFSCME Local Presi-
dent. If significant changes sre required, documents are returned at Lavel 1, Minor changes may be ef-

fected by sppropriste phons consultation.
DATE CONSIDERED BY OPA's COONCIL

DISPOSITION AT COUNCIL LEVEL:

( Japprove subwission to PERC ( )disapprove sebmission to PERC
Commants or Recommendstions:

VICE PRESIDENT FOR PERSONNEL DATE.

LEVEL & Vice President for Personnel submits package to PERC at its mext schaduled moeting, Upon PERC
action it is the responsidility of the Campus DPA to inform the campus and Local SUOAF/AFSCME reprasents-
tive and sppropriate management officials of PERC dispusition.

DISPOSITION AT PERC LEVEL:
( Japproved ( Ydisapproved
DATE . ’

DATE OF BOARS APPROVAL
DATE OF BOARD DISAPPROVAL

OVER FOR APPLICABLE POSITION DESCRIPTION
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