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RESOLUTION 

concerning 

REVISION OF JOB DESCRIPTION 

f o r  

ASSISTANT DIRECTOR OF THE COMPUTER CENTER/ADMINISTRATOR 111 
(SOFTWARE ENGINEER AND LIBRARIAN) 

SOUTHERN CONNECTICUT STATE UNIVERSITY 

September 7, 1990 

RESOLVED, That t h e  job d e s c r i p t i o n  f o r  t h e  p o s i t i o n  of Ass i s t an t  
D i rec to r  of t h e  Computer Center /Administrator  I11 (Software 
Engineer and L ib ra r i an )  a t  Southern Connecticut S t a t e  
Univers i ty  be r ev i sed  t o  more a c c u r a t e l y  r e f l e c t  t h e  d u t i e s  
of t h e  p o s i t i o n ,  e f f e c t i v e  September 7, 1990, i n  accordance 
with a l l  p rov i s ions  and expec ta t ions  a s  s e t  f o r t h  i n  t h e  
proposal  da t ed  August 21, 1990, which i s  a t t a c h e d  a s  an  
addendum t o  t h i s  r e s o l u t i o n .  

A C e r t i f i e d  True Copy: 
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ADDEND~M TO BR190- 148 
CONNECTICUT STATE UPJIVE,,. , , 
POSITION ACTlON REQUEST FORM 

ESTAslISH ( ) . ' RECLASSIFY ( ) OTHER ( Y  

NATURE OF THE POSITION: PERMANENT t i j  FULL-TIME 11 I TEMPOWRY I 1 P ~ T - T I M E  [ 1 
. .' 

Assistant Director o f  the Computer 
Center, Administrator I11 * ' - 

BARGAINING 
_._ 

EXPLAIN THE NATURE OF THE PROPOSAL: 

To change the job description of the Assistant Director of the Computer 
Center, (software Engineer) Administrator 111, t o  permanently assign 
duties currently performed on a temporary basis, and to  reorganize 
exist ing duties. 

@ IUSTIFICATION: 
The imcumbent is currently performing extra duties ( i . e .  beyond the current 
job description) as the system software engineer i n  an acting capacity. 
This proposal would permanently add those duties t o  the job description. 
as well as adding the responsibi l i ty  to  serve as the University's Software 
Librarian ( t o  comply with a State regulation). Other changes i n  duties 
would more accurately reflect function of .the position. 

Since under Article 10.5 of the Collective Bargaining Agreement the 
incumbent i s  already receiving money on an acting basis t o  assume the 
software engf neer duties, this reclassification w i  11 permanently 
add those dutiesand monej to  the position. The other additions and 
deletions t o  t h e  job description w i l l  not a l t e r  the basic level of 
responsibility of the posi t ion,  Therefore there will be no increase in 
cost t o  the University. ... 0 . .  .. . 1::; , '  ,'. . . .. . . . . , . . . .., .. "',. : ... . . '  , 

$ ' 0  . 
COST OR SAVINGS ' 

? 

ATTACH OLD AND NEWSTAFFING CHART, ( 
JOB DESCRIPTION, AND ( 1  
SUOAF SIGN O F F  FORM # REQUIRED ( 1  
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SOOTEERX COMJECTICUT STATE UNIVERSXTY 

Assistant Dkector of the Campputer ~enter/Adminiatrator IXJ/ 
Software Engineer and Librarian 

Re~ponuiblo far application software for the academic proceasing environment. 
Responsible fox the ~nivtrsity~~ software i n v e a q  and the reporting required 
by the staee. nlso respoaeiblo for instructional workshops for aod 
cemmntaations with the academic uaar community. 

Rerrponeible for VBXAWS academic software maintenance, debugging and operations 
logging under the guidelines aet by the ayetsm manager. 

Design and hplwmnt oyatms which monitor academic processing and extract 
management i n f  onnation. 

setup and condtict workshops for t e a c ~ g  and administrative faculty and etaff  
in' the usage of computer eoftware aysteme. 

Write, edit and rmaintain software doctla~entation for the academic: user 
crar~arunity. 

#aintain the lJnivesaity8s software inventory and produce all reports required 
by the Board of Trustees and the state of cannectieut. 

Xay be called upon occasionally during off-Bouca to handle software problems. 

Perform other duties and responsibilities related to rhoee =-rated above 
which do wt alter the bask level of reeponsibility of the position. 

1 

ZDUCATZON AND EXPeRXEBCE: 

A  bachelor*^ degree i n  computer wience or znfomatian science required. A 
thorough knowledge of VAX/VMS software and acrdenric application software i s  
required. A working knowledge of PORTRAN, BASXC, PASCAL, COWLf DATATIRXEVE, 
sXLC and database syoteaa preferred. Eood commvlnication skille required. These  
qualifications may be waived for individuals w i t h  appropriate alternate 
experience. 

RUG 21 ' 9 0  13:18 
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Assistant Dir.ctoz o f  the Cmputar CenterlAdriniritxator 1x1 olJ, 

U1ummT YIYDi 
. . 

lWK?ZOII a"qllwrr 

Rnpr,~rible for syrtrr rad rpplioation sofbore for the rmdemic 
prwumisg ~vfranarot on a V U / W  cwrputer rystnl. U s a  respansible for 
iartrucrtioorl uozkshopc for a ~ d  c i o m ~ n i ~ a t i o n s  with t h e  cll~~domi~ user 
aamn8ity. . . 
W T I W  ~ n P t L I ? I m r  

Itnpoasiblr fur VAXIVWB aordrmia syswm sef twue maiak~irnw, debugging 
rPd 0guatioas lagping mdu tb. guildelin@ set by the  ws- manager. 

Dmiga, debug aab implutnt  program w h i a  mooitor ocldeaio prweseiag rod 
u-rct uarqmmti iafomatioa. .- 

Cooduo$ workchops for hruhiap and administrrtivo facultl  in VAX uwge, 
adibimg urb prcogramninfl, 

a Pdit rob zegulurly proiXurm r newslettar for the academic uwr cmmuniby. 

W Q ~ S  othot duties &ad respo~sibilitier ralrtrd to them rnumrrrtrd 
e i a h  do not alter the basic responsibilitl of the position. 

UNCATIW AND mtPxR1eYat 

A Ik&rlor8rr dagroo i n  Corputer &imam or Infolnation Scienua xmguirad. 
A thotwph knawlrdge of VUIVUS sgnCu softwarm and VMIW pxogram8ing . 
r ~ u i r a d .  Good c00uuaicaCioa skills requrieb. A wrkf ng knwledgt of FORTRIIY, 
W C ,  P I S g L ,  COBOL, MTATRIIEVEI MS u d  database rysteas preferred. These 
qdf f icr t ions  887 be wrivrd for iadividurls with appropriate alteraak 
uprrtmBw. 

RUG 21 '90 13:lQ 
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J I O A F I A F S C 1 t  P l S l t I O I  A C T I O I  t E O U E f t  

F O R M  A 1 8  ? n O C t l l R L S  

P ~ t l t i o n  l i t l e J u +  . r. pi i  + Lmm+p r c n k p  ,= 
1 

Campus Qata 

LnEL q, D8y 6 Campus DPA creates and protents package t e  Chaptor lmvr l  SUOAFIhFSCME designee fo r  taviev. 
Attrchments shal l  include thr fo l lou ing items where applicable: 7) a copy of t h i s  sbaet, 2) new rnd 

former posi t ion descriptions, 3) salary, rank, and rationale for  PLPC and the ltoard, add 4) any addit ional 
iaformatioa required. 

lNITIAT116 PRES30EIT OR DESIGREL \ 

DATE PRESUTED TO CMUS SYOAF ~ E P R ~ S C ~ T A I ~ E  

SU0kt'/AFSCm W U S  lEYIEY A I D  RtCMtADAT1l 8 

DAlE OF SUOAF CAMPUS lEVIEU 

THE AIOVE-WERTIOIED PACIAGE RhS BEEN FORUARDEB TO T a t  tOCAL UkIOY 81 THE C W U S  O P A o  

tEKL 2, kt ta rxarad W vorkirg days 8 t h  receipt Stateuidr SUOAFjAFSCME review occurs during t h i s  
h t r r v t l ,  Further nog0tiation may occur a t  th i s  l r v r l  p r i o r  t o  f i n a l  Union rpproval. $on rath approval 
SUOAf shal l  return a11 materials to  tbo i n i t i a t i n g  Ilmlvmrstty 

SUUhfjAFSCHE LOCAL PRESIBEllT OR DES16IL 

DISPOSITIOl AT SUOAF LOCAL LEVEL: 
( ) approve prepasad rank trd salary ( )- preposed.ronk and salary 
Comantr or Uocmtndations: 

DATE PtTlRUED TO LOCAL DPA 
yIc...)-.- 

a3 
LEYEt 3. Rot. k exceed 10' uorkinq days dtrr receipt Local DPA brings paperwork t o  statewide DPA9s meeting 
or review. . I f  no fur thtr  issums arise, tho document i s  signed by and remains with the Vice President for 

Personnel. The v i ce  Preiidont fo r  Personnel also provider a signad copy t o  the SUOAFIAFSCHE l o c a l  Prsri- 
dent, If signi f icant changes arr required, documents are returned at  Level I. Minor changes may be ef- 
fected by rppropri  a t e  phono consultation. 

DATE COASlDERED BY DPAts CUUNCIL- 

DISPOSITIOH A t  CDUllCIL LEVEL: 
( ):pprova submission t o  PERC ( )bisapprova sobrission t o  PLDC 
Cor#n ts  or Recoaendations: 

VXCE PaEsIvEnf FOR PEusanrEL DATE. 

LLIEL 4 Vice Prasident fa r  Personnel gubbitr package t o  ?ERE at  i t s  rsxt soh~du1rd adsting, Upon PLRC 
-it i s  tbe responsibi l i ty o f  the t a q u s  DPh t o  inform the crnpus and local SUOAF[A~SCME reprasenta- 
t i v e  and appropriate management o f f i c i a l s  o f  PLPC disposition, 

Off?OSIlIOM M PERC LEUZL: 

DLlL OF BBAII  APPROVAL 

BATE OF BOA)$ DISAPPROVAL 


