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RESOLUTION 

concerning 

ESTABLISHMENT OF POSITION 

COORDINATOR, INTERNATIONAL INSTITUTE DEVELOPMENTIADMINISTRATOR IV 

at 
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September 7, 1990 

RESOLVED, That the position of Coordinator, International Institute 
Development/Adrninistrator IV be established at Central 
Connecticut State University effective September 7, 1990, in 
accordance with all provisions and expectations as set forth 
in the proposal dated August 20, 1990, which is attached as an 
addendum. 
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CENTRAL CONNECTICUT STATE UNIVERSITY 

POSITION DESCRIPTION 

POSITION TITLE: Coordinator, International Institute Development 

: Administrator IV 

DEPARTMENT: International Affairs Center 

SUPERVISIOR'S TITLE: Director, International Affairs Center 

POSITION SUMMARY: 

Provides administrative support to the Connecticut State University's 
overseas institutes, develops and administers educational exchange and study 
abroad programs on behalf of the Central Connecticut State university and 
the Connecticut State University system. 

POSITION RESPONSIBILITIES: 

Provides administrative support to the Directors of Overseas Institutes by 
assisting with budget development, preparation and monitoring. Develops 
proposals for programs involving all csu campuses and coordinates 
participation in the Institutes. 

Establishes and coordinates a university-wide student exchange program with 
universities in Connecticut's German sister-state, Baden-Wurtemberg, and 
with other universities abroad developing similar exchange activities. 

rves as Secretary to Connecticut's sister-state relationships with Baden- 
rtemberg and Shandong Province, China and New Britain's sister-city 

relationships with Rastatt, Germany, and Atsugi, Japan. Plans visits of 
delegates to and from sister cities and states. Ensures that regular 
communication occurs. Facilitates and supports the sister city-state 
relationships. 

Assists with the Center's recruitment of students and faculty for overseas 
exchanges, provides orientation for program participants. ~acilitiates and 
supports the exchange process within the system. 

Assists with the Center's efforts to develop campus and community awareness 
and support for its international programs by developing printed materials 
and by conducting promotional activities. 

Performs other duties and responsibilities related to those above which do 
not alter the basic level of responsibility for the position. 

QUALIFICATIONS: 

Master's degree in a field related to international affairs, fluency in the 
German language, five years' administrative experience/ overseas experience 
required. Demonstrated organizational ability, and excellent communication 
skills. Knowledge of international exchange programs, experience in higher 
education, and awareness of Western European, Asian, and Connecticut systems 
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