Connecticut
State BR#90-137

University .
— P.O. Box 2008, New Britain, Connecticut 06050
entral  «  Easten =  Southen = Western (203) 827-7700

Office of the President

RESOLUTION
concerning
REVISION OF JOB DESCRIPTION
for

SPECIAL ASSOCIATE FOR CORPORATE RELATIONS/ADMINISTRATOR VI
at

CENTRAL CONNECTICUT STATE UNIVERSITY
September 7, 1990

RESOLVED, That the job description for the position of Special Associate
for Corporate Relations/Administrator VI at Central
Connecticut State University be revised to meet the
‘ requirements of the newly created Student Development Center,
effective September 7, 1990, in accordance with all provisions
and expectations as set forth in the proposal dated July 3,
1990, which is attached as an addendum to this resolution.

A Certified True Copy:

Dallas K. Beal
President

Opportunity
Employer




ADDENDUM TO BR#90-137

SU-2
CONNECTICUT STATE UNIVERSITY
POSITION ACTION REQUEST FORM
. SUBMITTED
BY: CSU [ )
CCSU {x] SCSU [ )
ECSU [ ] WCSU
POSITION DATE

ACTION: ESTABLISH ( ) RECLASSIFY ( ) OTHER () EFFECTIVE 9/7/90

NATURE OF POSITION: PERMANENT [x] FULL-TIME [X] TEMPORARY [ ] PART-TIME [ |

POSITION SPECIAL ASSOCIATE FOR

NO CHANGE ADM
TITLE: gg}l}PglIlATE RELATIONS NC ‘ “
(CURRENT) (CLASS CODE) ( PROPOSED) (CLASS CODE)
POSITION CURRENT PROPOSED BARGAINING
NUMBER SALARY $65,713 SALARY $65,713  FUND @AU’ UNIT AdFac nc
0007 ° FROM TO

. XPLAIN THE NATURE OF THE PROPOSAL:

To update position descriptions for the proposed Student Development Center (SDC)

'USTIFICATION:

The creation of the Student Devekpment Center will result in realignment and
alteration of a number of existing positions without a change in rank. The job
descriptions require revision to accurately reflect the duties as aligned under
the SDC.

v 2O\ AL )0

OST OR (SAVINGS) SIGNED (UNIVERSITY) DATE

ITTACH OLD AND NEW STAFFING CHART, ( )
OB DESCRIPTION, AND (X)
UOAF SIGN OFF FORM IF REQUIRED (X)

1ISCELLANEOUS COMMENTS :

88 We are obligated contractually to negotiate the impact of restructured position

responsibilities. The incumbent is currently at the maximum of the salary range.

VIEIRA




CENTRAL CONNECTICUT STATE UNIVERSITY

POSITION DESCRIPTION

POSITION TITLE: Special Associate for Corporate Relations and
Placement

ADMINISTRATIVE RANK: Administrator VI
DEPARTMENT: Career Services and Cooperative Education

SUPERVISOR’S TITLE: Director of Career Services and
' Cooperative Education

POSITION SUMMARY:

The Special Associate for Corporate Relations plans, develops and
coordinates all employer activities related to cooperative education,
placement, and student employment.

POSITION RESPONSIBILITIES:

Plans and conducts employer relations activities to increase and
improve the quality of employer participation in Career
Services/Cooperative Education programs.

Directs on- -campus employer interviews and oversees the preparation of
lists of available positions as appropriate.

>0versees the referral process and the dlssemlnatlon of job

information.

Directs and develops a student employment service program.

Collects statistical information and provides reports related to

activities in Career Services/Cooperative Educatlon.

Organizes special programs to ensure positive employer/Unlver51ty

.relations such as planning employer advisory board meetings,
,recognltlon luncheons, and employer training activities.

Performs other duties related to the above which do not alter the
basic level of responsibility of the position.

QUALIFICATIONS:
Master’s degree and five years of professional-level administrative
experience in either higher education, or business, or industry

required. These quallflcatlons may be waived for individuals with
approprlate alternate experience. ’
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Central Connecticut State Universi ce
Special Associate for Corporate Relations inistrator VI

(Code )

SUPERVISOR: Director of Cooperative Education
SUPERVISION EXERCISED:

INCUMBENT NAME: Peter Vieira

_POSITION SUMMARY:

The Special Associate for Corporate Relations will report to the Director
of Cooperative Education and is responsible for increasing the level of
employer support for Central's Cooperative Education Program and,
hence, the level of student placement.

The Special Associate will provide support for the activities generated by
the Special Assistant for Corporate Relations as well as be responsible for
several related employer development areas.

POSITION RESPONSIBILITIES:

Assist in the formation of the Employer Support Task Force; serve as its
secretary.

Serve as a facilitator for the development of the Employer Advisory
Council. ,

Plan and develop a series of employer co-op workshops; develop support
relationships with employer groups such as CBIA; Greater Hartford Chamber
of Camerce, and the like, '

Contact "top 50" Connecticut employers who have no history of involvement
with Central's Co-op Program to develop student placement.

Perform other duties and responsibilities related to those enumerated above
which do not alter the basic level of responsibility of the position.

[ 4

EDUCATION AND EXPERIENCE

Master's degree and five years of experience in university administration
demonstrating ability to formulate and implement policy and supervise staff
required. Three years' experience in fund raising, job development or
other forms of corporate relations desired. These qualifications may be
waived for individuals with appropriate alternate experience.

SPECIAL NOTATIONS:




ACI1ION REQUESI

SUOAF/AFSCHE POSITION
. o . ., FORM AND PROCEDURES

- ' -," b P e Y -y 3 n '
Position Title QML SOFC_ AST0C O E NECTTCR)

Campus C’f,{/[}/'ﬂ(_/ : Date ?/2’7/{/0

low.
d presents package Lo Chapter level SUOAF/AFSCME designoe for rev
 Tretuds °r°3t°5 aving Ltems v ’ ' 1) & copy of this shoot, 2) nov and

, ond 4) ony eddlitlonsl

L 1 Da 0
Attachments shall Include the followlng ltems wvhere appllcable:

former position doscriptiens, 3) salary, rank, end rationals for PERC end the Boord
information requlrod.

- r
INITIATING PRESIDENT OR OESIGHEE  DANA//d /R UNKOY:
DATE PRESENTED T0 CAMPUS SUOAF REPRESENIATIVE 3,/1’7/'
SUOAF /AFSCME CAMPUS REVIEW AND RECOMMCKDATION BY

DATE OF SUDAF CAMPUS REVIEW
THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED 10 IHE LOCAL UHION BY THE CAMPUS DPA.

Stalewlde SUOAI/ATSCME review occurs during this

LEVEL 2, Mot to exceod 10 working days afler recelpt
Upon such opproval

Interval. Further negotiatlon may occur at this level prlor to final Unlon approvel.
SUOAF shall return all materials to the Inltiating Unlversity DPA or his designeo.

SUOAF /AFSCME LOCAL PRESIDENT OR DESIGHEE Date

DISPOSITION AT SUOAF LOCAL LEVEL:
( ) approve proposed rank and salary ( )dlsapprove proposed rank and salery

Comments or Recommendatlons:

DA.EI.URN[D 10 LOCAL DPA

LEVEL 3, Mot to oxceod 10 vorking days after receipt Local DPA brings paperwork to statewide DFA's mosting
for review.” If no further Issues arlse, the document Is signed by snd remalns with the Vice Prosident for

The Vice Presldent for Personnel elso provides a signed copy to the SUOAF/AFSCHE Local Presi-
Minor changes may be ef-

Personnel.
dent. If significant changes ‘are required, documenlts are returnsd at Level 1.

fected by appropriate phone consultatfon. '
DATE CONSIDERED BY OPA's COUNCIL

JISPOSITION AT COUNCIL LEVEL:
()Qaggrove submission to PLRC ( )disapprove submlssion to PLRC

.omments or Recommendatlons:

z/ 4 /éef’/{”‘“" DATE ?/AJ/W

EYEL ¥ Vice President for Personnol submits package to PLRC st Its next schoduled mu£/;ﬂg Upon PERC
ction it ts the responsibility of the Campus OPA to Inform ths campus end local SUOAT/AFSCHME ropresonta-

ive and approprlate management offfclals of PERC disposition.
ISPOSITION AT PERC LEVEL:

)approved ( )disapproved
@

ATE OF BOARD APPROVAL
ATE OF BOARD DISAPPROVAL

'ICE PRESID[NI FOR PERSONHEL




