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RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT DIRECTOR OF EDUCATIONAL SUPPORT SERVICES/ADMINISTRATOR 111 
to 

ASSOCIATE DIRECTOR OF EDUCATIONAL SUPPORT SERVICES/ADMINISTRATOR IV 

CENTRAL CONNECTICUT STATE UNIVERSITY 

September 7, 1990 

RESOLVED, That the position of Assistant Director of Educational Support 
Services/Administrator I11 be reclassified to Associate 
Director of Educational Support Services/Adrninistrator IV 
effective September 7, 1990, in accordance with all provisions 
and expectations as set forth in the proposal dated July 3, 
1990, which is attached as an addendum to this resolution. 
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CENTRAL CONNECTICUT STATE UNIVERSITY 

POSITION DESCRIPTION 

POSITION TITLE: Associate Director of ~ducational Support Services 

ADMINISTRATIVE FtANK: Administrator IV 

I DEPARTMENT: Educational Support Services 

I SUPERVISOR'S TITLE: Director of Educational Support Services 

POSITION SUMMARY : 

Assists with the development and coordination of new and existing 
Educational Support Services (ESS) programs for academically at-risk - 
students within the University. 

I POSITION RESPONSIBILITIES: 

Develops, maintains and supervises a comprehensive academic support 
program for students on academic probation in coordination with 
appropriate University departments and personnel. 

I Trains and supervises staff who conduct the Methods of Inquiry program 
and who assist students on an individual basis. 

Assists with the development of program support activities for the 
Educational Opportunity Program (EOP) and Connecticut Collegiate 
Awareness and Preparation Program (CONNCAP) programs. 

Coordinates and supports a transfer transition program in cooperation 
with other Student Development Center departments. 

Assists with the coordination of services provided by ESS, other 
Student Development Center programs as well as other departments 
within the University. 

Assumes responsibility for Educational Support Services operations in 
the Director's absence. 

Performs other duties related to the above which do not alter the 
basic level of responsibility of the position. 

I QUALIFICATIONS: 

Master's degree and four years of experience developing and providing 
educational support services. Prior experience in specialized student 
services programs preferred. These qualifications may be waived for 
individuals with appropriate alternate experience. 



CENTRAL CONNECTICUT STATE UNIVERSITY 

POSITION DESCRIPTION 

POSITIOfi TITLE: ASSISTANT DIRECTOR, EDUCATIONAL SUPPORT SERVICES 

ADMINISTRATIVE RANK: ADMINISTRATOR 111 

DEPARTMENT: ACADEMIC AFFAIRS 

SUPERVISOR(S) POSITION/TITLE: DIRECTOR, EDUCATIONAL SUPPORT SERVICES 

POSITION SUMMARY: 

Ass is ts  i n  a l l  operat ions o f  the Educational Oppor tun i ty  Progra111 
(EOP) i nc lud ing  recrui tment,  acadenic support  services,  t u t o r i a l  
services,  counsel i n g  , and re1  ated a c t i v i t i e s  du r i ng  sumner phase 
of t he  program. Ass is ts  i n  developing and p rov id i ng  academic 
support serv ices under M i n o r i t y  Student Services Program. 

POSITION RESPONSIBILITIES: 

Develop, coord inate and admin is ter  academic support a c t i v i t i e s  
such as s k i l l s  b u i l d i n g  sessions, workshops, and t u t o r i a l s  

Administer  a computer-assisted supplemental l ea rn ing  program 

Ass i s t  i n  t he  recru i tment  o f  students f o r  the  Educational 
Opportuni ty Program 

A s s i s t  i n  the  superv is ion o f  t he  summer EOP program w i t h  p a r t i c u l a r  
emphasis on s tudent  l i f e  a c t i v i t i e s  

A s s i s t  i n  coord ina t ing  and developing educat ional  support  serv ices 
f o r  m i n o r i t y  students 

Perform o ther  du t i es  and r e s p o n s i b i l i t i e s  which do n o t  a l t e r  the 
bas ic  l e v e l  o f  r e s p o n s i b i l i t y  o f  the p o s i t i o n  

QUALIFICATIONS: 

Bachelor 's degree and 2-3 years o f  experience w i t h  a conrnit~lient 
t o  working w i t h  disadvantaged and m i n o r i t y  students requi red.  
Master 's degree, b i - l i n g u a l  a b i l i t y  i n  Spanish preferred.  
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LEVEL 4 V l c e  P r a s l d o n t  f o r  P e r s o n n e l  s u b m l t s  p a c k a g e  t o  PLRC s t  I t s  n e x t  s c l ~ o d u l o d  m o o t i n g .  Upon fCRC -- 
action I t  I s  t h e  r e s p o n s i b l l l t y  o f  t h e  Campus DPA t o  l n l o r m  t h e  campus a n d  L o c a l  S U D A ~ / A T S C I ~ E  r o p r e s o n t o -  
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