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Office of the President

RESOLUTION
concerning
RECLASSIFICATION OF POSITION
ASSISTANT DIRECTOR OF EDUCATIONAL SUPPORT SERVICES/ADMINISTRATOR III
ASSOCIATE DIRECTOR OF EDUCATIONAEOSUPPORT SERVICES/ADMINISTRATOR IV
at

CENTRAL CONNECTICUT STATE UNIVERSITY
September 7, 1990

RESQLVED, That the position of Assistant Director of Educational Support
Services/Administrator III be reclassified to Associate
. Director of Educational Support Services/Administrator IV
effective September 7, 1990, in accordance with all provisions
and expectations as set forth in the proposal dated July 3,
1990, which is attached as an addendum to this resolution.

- A Certified True Copy:
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President
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ADDENDUM TO BR#90-135
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ACTION: ESTABLISH ( ) RECLASSIFY (x) OTHER () EFFECTIVE 9/7/90

NATURE OF POSITION: PERMANENT [X] FULL-TIME (X ) TEMPORARY [ ] PART-TIHME [

. Assistant Director Associate Director of Educational Support
POSITION Educational Support Services Services
TITLE: . ADM III ) ADM IV NC
(CURRENT) (CLASS CODE) (PROPOSED) (CLASS CObI
POSITION CURRENT PROPOSED BARGAINING
NUMBER SALARY  $36,468 SALARY $43,468 FUND (O UNIT AdFac nc
2613 FROM 10

XPLAIN THE NATURE OF THE PROPOSAL:
To update position descriptions for the proposed Student Development Center.

USTIFICATION:

The establishment of an Associate Director of Educational Support Services will provide
essential support and backup to the Director of this expanding unit of the Student
Development Center. The position of Associate Director is also consistent with the
other two units in the Center in temms of staffing patterns.
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CENTRAL CONNECTICUT STATE UNIVERSITY

POSITION DESCRIPTION

POSIfION TITLE: Associate Director of Educational Support Services
ADMINISTRATIVE RANK: Administrator 1V

DEPARTMENT: Educational Support Services

SUPERVISOR'S TITLE: Director of Educational Support Services
POSITIdN SUMMARY :

Assists with the development and coordination of new and existing
Educational Support Services (ESS) programs for academically at-risk
students within the University.

POSITION RESPONSIBILITIES:

Develops, maintains and supervises a comprehen51ve academic support
program for students on academic probation in coordination with
appropriate University departments and personnel.

Trains and supervises staff who conduct the Methods of Inquiry program
and who assist students on an individual basis.

Assists with the development of program support activities for the
Educational Opportunity Program (EOP) and Connecticut Collegiate
Awareness and Preparation Program (CONNCAP) programs.

Coordinates and supports a transfer transition program in cooperation
with other Student Development Center departments.

Assists with the coordination of services provided by ESS, other
Student Development Center programs as well as other departments
w1th1n the University.

‘Assumes responsibility for Educational Support Serv1ces operations in
the Director’s absence.

Performs other duties related to the above which do not alter the
basic level of responsibility of the position.

QUALIFICATIONS:
Master's degree and four years of experlence developlng and prov1d1ng
educational support services. Prior experience in specialized student

services programs preferred. These quallflcatlons may be waived for
individuals with appropriate alternate experience.

6/28/90




CENTRAL CONNECTICUT STATE UNIVERSITY
- POSITION DESCRIPTION

POSITION TITLE: ASSISTANT DIRECTOR, EDUCATIONAL SUPPORT SERVICES
ADMINISTRATIVE RANK: ADMINISTRATOR III

DEPARTMENT: ACADEMIC AFFAIRS

SUPERVISOR(S) POSITION/TITLE: DIRECTOR, EDUCATIONAL SUPPORT SERVICES

POSITION SUMMARY:

Assists in all operations of the Educational Opportunity Program
(EOP) including recruitment, academic support services, tutorial
services, counseling, and related activities during summer phase
of the program. Assists in developing and providing academic
support services under Minority Student Services Program.

POSITION RESPONSIBILITIES:

Develop, coordinate and administer academic support activities
such as skills building sessions, workshops, and tutorials

Administer a computer-assisted supplemental learning program

Assist in the recruitment of students for the Educational
Opportunity Program

Assist in the supervision of the summer EOP program with particular
emphasis on student life activities

Assist in coordinating and developing educational support services
for minority students

Perform other duties and responsibilities which do not alter the
basic level of responsibility of the position

QUALIFICATIONS:
Bachelor's degree and 2-3 years of experience with a commitment

to working with disadvantaged and minority students required.
Master's degree, bi-lingual ability in Spanish preferred.

1/28/87




SUOAF/AFSCHME POSITION ACIION REQUES)

FORH AXD PROCEDURES

Position 1itle AN TV ASSOC. 1712 OV F e pi J 7ok 2
Campus C?Zi&/ﬂ7qf?(«/’ ! ' Date &1/<775//L>
EL 1, Day 0 Campus DPA croates and presents package to Chapter level SUOAf/ArSCH[ doslgnos ggr rovlov

Attachments shall include tho followlng ltems vhers appllcable: 1) s copy of thls shoeot, dJ?Ya B
former position duscriptions, 3) salary, rank, end rationale for PERC end the Boord, oend 4) eny @ ono

Information requlired.

INITIATING PRESIDENT OR DESIGNEE  DANA//] /N OAKGY.
DATE PRESENTED 10 CAMPUS SUOAF REPRESERTATIVE I T
SUDAF /AFSCME CAMPUS REVIEW AND RECOMACNDATION BY

DATE OF SUOAF CAMPUS REVIEW
THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED 10 THE LOCAL UKION BY THE CAMPUS DPA.

N Se N low g

Statewlde SUOAF/AFSCME revlew occurs during this

LEVEL 2, Mot to eoxcood 10 worklng days sfter recslpt
Upon such epproval

Interval. Ffurther negotlatlon may occur at this level prlor to final Unlon approval.
SUOAF shall return sll materlals to the Inltlating Unlversity DPA or his designso.

SUOAF/AFSCME LOCAL PRESIDENT OR DESIGHEE Dato

DISPOSITION AT SUOAF LOCAL LEVEL:
() approve proposed rank and salary ( )disapprove proposed rank and salary

Comments or Recommendatlons:

o‘au‘uanw 10 LOCAL OPA

LEVEL 3, Mot to exceod 10 working days after raceipt Llocal DPA brings papervork to statewlide DFA's mootlng
for review. If no further 1ssues arlse, the document Is signed by and remalns with tho Vico Frostdent for
Personnel. The Vice President for Personnel also provlides a signed copy to lhe SUOAF/ATSCHE Local Proesi-
dent. If significant changes are required, documents are relurnsd st lavol 1. Minor changos may be ef-

fected by appropriate phone consultation, '
DATE CONSIDERED BY DPA's COUNCIL -

DISPOSITION AT COUMCIL LEVEL:
(Napprove submission to PERC ( )dlsapprove submission to PELRC

Comments or Rocommendatlons:

»
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LEVEL % Vice Presldent for Personnel submlits packsgs to PERC st Its next schodulod mooting. Upon PERC
action 1t is the responsibility of the Cempus OPA to Inform the campus and local SUDAF/AFSCHE represonta-

tive and appropriate management offlcials of PERC dlsposition.
DISPOSITION. AT PERC LEVEL:

( )aiirqud -~ ( )dlsapproved

GATE OF BOARD APPROVAL
JATE OF BOARD DISAPPROVAL




