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Office of the President

RESOLUTTON
concerning
RECLASSIFICATION OF POSITION

ASSOCIATE DIRECTOR, PLACEMENT AND CAREER DEVELOPMENT CENTER/
ADMINISTRATOR IV
to
ASSOCIATE DIRECTOR OF ADVISING INFORMATION SERVICES/
ADMINISTRATOR IV

at

CENTRAL CONNECTICUT STATE UNIVERSITY
September 7, 1990

RESOLVED, That the position of Associate Director, Placement and Career
. Development Center/Administrator IV be reclassified to
Associate Director of Advising Information Services/
Administrator IV effective September 7, 1990, in accordance
with all provisions and expectations as set forth in the
proposal dated July 3, 1990, which is attached as an addendum
to this resolution.

A Certified True Copy:

Dallas K. Beal
President

Opportunity
Employer




ADDENDUM TO BR#90-133

SU-2
CONNECTICUT STATE UNIVERSITY
POSITION ACTION REQUEST FORM
. SUBMITTED
| BY: CSU [ )
CCSU [x ] SCSU ([ )
ECSU [ ] WCSU
POSITION DATE

ACTION: ESTABLISH ( ) RECLASSIFY ( ) OTHER ()  EFFECTIVE 9/7/90

NATURE OF POSITION: PERMANENT (x}] FULL-TIME [x]) TEMPORARY [ ] PART-TIME [ ]
CTOR
POSITION ASSOCIATE DIRECTOR, CAREER ASSOCIATE DIRE

DEVELOPMENT ADVISING INFORMATION ADM IV
TITLE: ADM IV SERVICES NC ]
(CURRENT) (CLASS CODE) (PROPOSED) (CLASS CODE)
POSITION CURRENT PROPOSED L BARGAINING
NUMBER. SALARY $44,876 SALARY $47,100 FUND O UNIT AdFac nc
1586 FROM TO

S:XPLAIN THE NATURE OF THE PROPOSAL:

To update position descriptions for the proposed Student Development Center (SDC)

JUSTIFICATION:

The creation of the Student Development Center will result in realignmgnt anq
alteration of a number of existing positions without a change in rank. The job
descriptions require revision to accurately reflect the duties as aligned under

the SDC.
| _ Q\ | . = (
D 2,244 ‘ | NEAV A _
'OST OR (SAVINGS) SIGNED (UNIVERSITY) DATE

TTACH OLD AND NEW STAFFING CHART, ( )
‘OB DESCRIPTION, AND (X)

'UOAF SIGN OFF FORM IF REQUIRED (X)

IISCELLANEOUS COMMENTS:

8 - )
/8 We are obligated contractually to negotiate the impact of restructured position

responsibilities. The cost reflects the negotiated impact of the new job description.

HICKS




CENTRAL CONNECTICUT STATE UNIVERSITY

POSITION DESCRIPTION

POSITION TITLE: Associate Director of Advising Information and
Support Services

ADMINISTRATIVE RANK: Administrator 1V
DEPARTMENT: Advising Information Services

SUPERVISOR’S TITLE: Director of Advising Information and Support
‘ Services

"POSITION SUMMARY:

Assists with the direction and operation of the Advising Information
and Support Services. Coordinates assessment activities and deyelops
office publications. Provides precursory and integrated e@ucatlonal
and career information to student groups served by the office.

POSITION DESCRIPTION:

Assists with planning and program development related to Advising
Information and Support Services.

Reviews and selects assessment instruments used in preliminary and
integrated educational and career planning activities.

Coordinates the development of publications and handouts related to
Advising Information and Support Services.

Designs and conducts workshops and programs on major selection, values
clarification, decision-making, career options, etc.

Advises students on career concerns and their relationship to academic
programs.

Provides precursory information related to academic programs; assists
students in establishing an integrated educational/career plan. Rgfers
students to other University departments and resources as appropriate.

Assists in coordinating Advising Information and Support Services
activities with other Student Development Center units and University
‘departments. ' '

Assumes responsibility for program operations in the absence of the
Director.

Manages and coordinates special projects and other responsibilities
for Advising Information and Support Services. ?egforms other duties
which do not alter the basic level of responsibility of the position.



QUALIFICATIONS:

Master’'s degree and four years of experience in career planning and
providing advising support services or related area in higher
education required. Knowledge of academic programs anq demonstrated
administrative experience preferred. These qualifications may be
waived for individuals with appropriate alternate experience.
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Central Connecticut State University
Associate Director, Placement & Career Development Center/Placement and
Career Development Center/Administrator IV
(Code )

Dot

'msm:mrmmﬁ

SUPERVISION EXERCISED:

INCUMBENT NAME: Elizabeth Huwemmtesd /7/°F°5

POSITION SUMMARY:

Assists in the direction of the operations of the Placement and Career
Development Center. Coordinates the development and use of resource
library and use of micro camputer for placement, career development
services and cooperative education.

POSITION RESPONSIBILITIES:

Assists in direction of placement operations for graduating senior and
graduates,

Develops special career counseling programs and related career projects for
students and graduates.

.Provides career counseling to individual students, graduates, and campus

organizations.

Develops, maintains, and coordinates use of career resource library and
camputer facilities,

Conducts employer relations activities.

Assists with supervision of graduate interns, and support staff.
Responsible for directing operations in absence of director.

Performs other duties and responsibilities related to those enumerated
above which do not alter the basic level of responsibility of the position.
EDUCATION AND EXPERIENCE

Master's degree and three to five years of related experience ’
demonstrating ability to relate effectively to students and staff, broad
knowledge of placement practices and supervisory ability required, These
qualificatmns may be waived for individuals with appropriate .alternate
experience.

SPECIAL NOTATIONS:



SUOAF/AFSCHE POSITION ACTION RLQUES]
FORH AXD PROCEDURES

. : ] " . ‘ ) | . .' . . - . l ‘
Position Title ~.7¥ 1171/ G.CLOC . Vo g AN ,//./rl>. RN A,
Campus Oﬁ/jfﬂé/ vate__ 30770

Campus DPA croates and presents package to Chapter lovel SUOAF/AFSCH[ dosignoe for review.

et 1) s copy of this shoot, 2) novw and

Attachmeants shall include the following ltems where appllicable: ) ot ,
former positlon doscriptions, 3) salary, rank, end rationale for PERC end the Boord, end ) ony @ ons

informatlion required.

INITIATING PRESIDENT OR DESIGNEE DA/ 7R UANLOY:
77

DATE PRESENTED 10 CAMPUS SUOAF REPRESENIATIVE 340770

SUOAF/AFSCME CAMPUS REVIEW AND RECOMACNDATION BY

DATE OF SUDAF CAMPUS REVIEW
THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED 10 TNE LOCAL UHION BY TNE CAMPUS DPA.

Statewide SUOAF/ATSCME review occurs during Uhis
Upon such approval

LEVEL 2, Mot to excood 10 worklng days after recsipt
Intorval. Further negotiation may occur at thls level prlor to final Unlon approval.

SUOAF shall return 8sll materlals to the Inltiating Unlversity DPA or his deslgneo.
SUOAF/AFSCME LOCAL PRESIDENT OR DESIGHEE Date

DISPOSITION AT SUOAF LOCAL LEVEL:
() approve proposed rank and salary ( )disapprovs proposed rank and salery

Comments or Recommendations:

DA‘EIURNED 10 LOCAL DPA

LEVEL 3, Mot to oxceod 10 vorking days after receipt Local DPA brings paperwork to statowide DFA's mostlng
for review. If no further Issues arlse, the document Is signed by and remains with tho Vico Proesident for
Personnel. The Vice President for Personnel also provides a signed copy to the SUOAF/AFSCME Local Presi-
dent. If signlficant changes are required, documents are raturned at Level 1. Minor changos may be ef-

fected by appropriate phone consultation. '
DATE CONSIDERED BY DPA's COUHCIL
OISPOSITION AT COUNCIL LEVEL:

gxgaggrove submission to PERC ( )dlsaggrove submission to PLRC

.omments or Rocommendatlons:

, . - / i ' / O/?o
ICE PRESIDENT FOR PERSOMNEL Y /e C //ua & N DAL X i

EVEL & Vlcs President for Personnel submlts packsge to PLRC st Its next schoduled moatlng. Upon FPERC
ction it is the responsibility of the Cempus OPA to Inform the campus wund local SUOAT/AFSCHE roprosonta-

ive and appropriate management o!llclals of PERC dlsposition,
ISPOSITION AT PERC LEVEL: ’
Japproved . ( )disapproved

AT

ATE OF BOARD APPROVAL
ATE O BOARD DISAPPROVAL




