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RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

DIRECTOR OF EDUCATIONAL SUPPORT SERVICES/ADMINISTRATOR V 
to 

DIRECTOR OF EDUCATIONAL SUPPORT SERVICES/ADMINISTRATOR VI 

CENTRAL CONNECTICUT STATE UNIVERSITY 

September 7, 1990 

RESOLVED, That the position of Director of Educational Support 
Services/Administrator V be reclassified to Director of 
Educational Support Services/Administrator VI effective 
September 7, 1990, in accordance with all provisions and 
expectations as set forth in the proposal dated July 3, 1990, 
which is attached as an addendum to this resolution. 
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CENTRAL CONNECTICUT STATE UNIVERSITY 

POSITION DESCRIPTION 

POSITION TITLE: Director of Educational Support Services 

ADMINISTRATIVE RANK: Administrator VI 

DEPARTMENT: Educational Support Services 

SUPERVISOR'S TITLE: Associate Dean of Student ~ffairs 

POSITION SUMMARY: 

Directs and coordinates Educational Support services (ESS); develops 
and recommends programs and policies within the area including 
specialized summer program segments and academic year programs for 
specialized student populations. 

POSITION RESPONSIBILITIES: 

Supervises and coordinates all aspects of the Equal Opportunity 
Program (EOP) and Connecticut Collegiate Awareness and Preparation 
Program (CONNCAP) as well as other support services for students in 
the various ESS programs. 

Ensures the delivery of appropriate academic support services to 
program participants. 

. 
Supervises the development of support services and intervention 
programs for students at-risk academically. 

Develops outreach programs in primary, secondary and post-secondary 
schools through direct interaction with administrators, teachers, 
counselors, and at-risk students. 

Coordinates institutional services for ESS program participants within 
the Student Development Center and with other offices of the 
university. 

Develops and administers program budgets. Prepares fiscal, program 
and other related reports. Recruits, recommends appointments of, 
supervises and evaluates all Educational Support Services program 
staff. 

Performs other duties related to the above which do not alter the 
basic level of the position. 

QUALIFICATIONS: 

Master's Degree and five years of experience in a college or 
university setting providing educational support services to 
specialized student populations. Demonstrated administrative and 

@supervisory skills required. These qualifications may be waived for 
individuals with appropriate alternate experience. 



POSITION DESCRIPTION 

POSITION TITLE: DIRECrOR, EDUCATIONAL. SUPPOm SERVICES 

AIMINISTRATIVE RANK: AIMINISrRATOR V 

DEPARDENT: ACADEMIC AFFAIRS 
&$SO c ?;< 

SUPEWISOR(S) POSITION/CTITLE: VICE PRESIDENT, 
ACADEMIC AFFAIRS I 

POSITION SUMMARY: 

The Director of the Office of Educational Support Services (ESS) 
directs the operations and developnt of the Educational Opportunity 
Program (EOP), the Connecticut Collegiate Awareness and Preparation 
Program (CONNCAP) , and the Minority Student Services Program. 

POSITION RESPONSIBILITIES: 

Develops, coordinates and implements institutional support services 
to increase retention and academic success of minority students 
under the Minority Student Services Program 

Directs EOP and CONNCAP programs including recruitment, design, 
development and implementation of sumner canponents and year-round 
counseling and tutorial services and enrichment progrming 

Supervises prcgram staffs including: Asistant Director, ESS; 
(2) CONNCAP Site Coordinators; EOP and CWNCAP surnner faculty 
and counselors; year-round tutorial staff and counselors; 
student help and clerical support 

Develops institutional, high school and cumunity/corporate support 
for programs. Coordinates institutional services with faculty and 
departments, and the offices of Admissions, Cooperative Education, 
Placement and Career Developnent, Financial Aid, Bursar, etc. 

Administers program budgets and prepares fiscal reports. Maintains 
program records and prepares program reports. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the 
position. 

Master's degree and five years of related experience developing and 
providing educational support services primarily to minority and 
disadvantaged students. 
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A t t a c h m e n t s  s h a l l  l n c l u d e  t h o  f o l l o w l n g  l t e m s  w h e r e  applicable: 1) a c o p y  o f  l l l l s  s h o o t ,  2 )  nou s l l d  
f o r m e r  p o s l t i o n  d o s c r l p t l o n s ,  3) s a l a r y ,  r a n k ,  a n d  rationale l o r  PLRC end  t h e  B o o r d ,  e n d  4 )  any o d d l t l o n o l  
l n f o r m a t l o n  r e q u l r o d .  
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JllE ABOVE-MENIIOHLD PACKAGE HAS 0EEH fORWARDfD 1 0  I I I L  LOCAL UHIOH B Y  llft CAflPUS DPA. 

LEVEL 2, l o t  t o  e x c a o d  10 v o r k l n g  d a y s  a l t e r  r e c e l p t  S l a l e w l d e  SUOAI/AFSC~~E r e v l e u  o c c u r s  d u r i r l g  this 
l n t o r v a l .  f u r t h e r  n e g o t l a t l o n  may o c c u r  a t  t h l s  l e v e l  p r l o r  t o  l l n a l  U n l o n  a p p r o v a l .  Upon s u c h  a p p r o v a l  
SUOAf s h a l l  r e t u r n  a l l  materials t o  t h e  l n l t l a t l n g  U n l v e r s l l y  DPA o r  h l s  d e s l g n e o .  

S U U A ~ / A ~ S C ~ ~ E  L O C A L  P R E S I D L ~ ~ I  O R  DESICIIEL D J ~ O  

DISPOSI I I O t i  AT SUOAF LOCAL L t V t L :  
( ) a p p r o v e  p r o p o s e d  r a n k  and  s a l a r y  
Comments o r  Rocommendat lons:  

( ) d l s a p p r o v s  p r o p o s e d  r a n k  end  s a l o r y  
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LEVEL 3 ,  M o t  t o  a x c e o d  10 v o r k l n g  d a y s  a 1  t e r  r e c a I p t  L o c a l  DPA b r l n g s  p a p e r u o r  k l o  s t e t o w l d o  Df'A's m o o t l n g  
f o r  r e v l e u .  If n o  f u r t h e r  l s s u e ~  a r l s e ,  tho d o c u m e n t  1s s l g n a d  by  a n d  r e m a l n s  u l l h  t h o  V l c o  r r o s l d o n t  l o r  
P e r s o n n e I .  I h e  V i c e  P r e s l d e n l  f o r  P e r s o n n e l  a l s o  p r o v l d s r - a  s l i n r d  c o p y  l o  t h e  S U O A ~ / A ~ S C I ~ I [  Loc i11  r r e s l -  
d e n t .  I f  s i g r l l f l c a n t  c h a n g e s  a r e  r s q u l r a d ,  d o c u m e n t s  a r e  r e l u r n e d  a t  L e v e l  1. E l l n o r  c l ~ a r l g o s  may bo  O f -  
f e c t e d  b y  a . p p r o p r l a t e  p h o n e  consultation. 
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D I S P O S I I I O f l  A1 COUl lC I l  L IVEL:  
o ( f a p P r o v e  s u b m i s s i o n  t o  PCRC ( )disapprove s u b m l s s l o n  t o  F tRC 
Comments o r  Rocommendat lons :  

.EVIL -- 4 V l c e  P r e s l d o n t  l o r  P e r s o n n e l  s u b m l t ~  p a c k e g e  t o  PtRC a t  I t s  n e x t  s c l ~ o d u l o d  mootkng .  Upon rtRC 
i c t l o n  I t  i s  t h e  r e s p o n s l b l l l t y  o f  t h e  Cempus O F 1  t o  l n f o r m  t h e  campus ~ n d  L o c a l  S U O A I / A ~ S C I ~ E  r o p r e s o n t a -  
. i v e  a n d  appropriate management  o f l l c l a l s  o f  PLRC d l s p o s l t l o n .  
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