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Office of the President 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

DIRECTOR OF COOPERATIVE EDUCATION/ADMINISTRATOR VI 
to 

DIRECTOR OF CAREER SERVICES AND COOPERATIVE EDUCATION/ 
ADMINISTRATOR VI 

CENTRAL CONNECTICUT STATE UNIVERSITY 

September 7, 1990 

RESOLVED, That the position of Director of Cooperative  ducati ion/ 
Administrator VI be reclassified to Director of Career 
Services and Cooperative Education/Administrator VI effective 
September 7, 1990, in accordance with all provisions and 
expectations as set forth in the proposal dated July 3 ,  1990, 
which is attached as an addendum to this resolution. 
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CENTRAL CONNECTICUT STATE UNIVERSITY 

POSITION DESCRIPTION 

POSITION TITLE: Director of Career Services and Cooperative 
Education 

ADMINISTRATIVE RANK: Administrator VI 

DEPARTMENT: Career Services and Cooperative   ducat ion 

SUPERVISOR'S TITLE: Associate Dean of Student Affairs 

POSITION SUMMARY: 

Directs the operation and staff of the university's Career services 
and Cooperative Education programs. 

1 POSITION RESPONSIBILITIES: 

Oversees Career Service program operations. Develops and coordinates 
Career Services and Cooperative Education programs for students and 
alumni including experiential learning, career development and 
placement activities. ,! 

I 

I 

Provides services including career planning, job development, and a placement assistance. Holds group meetings and planning sessions on 
subjects related to career development. 

Coordinates Career Services and Cooperative  ducati ion activities with 
other Student Development Center units and university departments. 

Develops budgets; recruits, recommends appoints of, supervises and 
evaluates Career Services staff. 

Designs and implements program components and activities within the 
area as necessary. 

Develops public and private sector employer relationships with the 
Career Services/Cooperative Education area through various 
participatory activities and functions. 

Performs other duties related to the above which do not alter the 
basic level of responsibility of the position. 

QUALIFICATIONS: 

Master's Degree and five years of experience in a college or 
university setting in the career services field. Knowledge of career 
development programs and demonstrated administrative and supervisory 
skills required. These qualifications may be waived for individuals 
with appropriate alternate experience. 



I '* CENTRAL CONNECTICUT STATE UNIVERSIT? 

I POSITION DESCRIPTION 

I Position Title: Director of Cooperative Education 

I .. 
Rank: Administrator VI 

I Department: Cooperative Education 

/l Ira: C4- i  
Supervisor ' B  Title: -&ce President of Academic Affairs 

I POSITION SUMMARY: 

Directs the operation end steff of the University's cooperetive educetic 
program. 

I POSITION RESPONSIBILITIES: 

Establishes program priorities end manages program operations including 
student recruitment and intake, student advising, job development and 
placement, career development seminars and budget. 

Interprets student end institutionel needs with respect to field experic 
education and recommends end implements appropriate designs, policies er 
procedures. - 
Determines operational direction for, supervises and evaluates Co-op  st^ 

Supervises and coodinetes progrem relationships and activities with 
academic deans, participating academic departments end university 
administrative offices. 

Responsible for developing business and community support, Co-op based 
corporate relations and employer perticipation activities. 

I Performs other duties and responsibilities releted t o  those enumerated 
above which do not alter the basic level of responsibility of the positi 

QUALIFICATIONS: 

Mester's degree and five years of experience in cooperetive education or 
related area required. Doctorate end extensive experience in university 
level cooperative work experience programs preferred. 
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