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University 
Central . Eastern m Southern rn Western 

P.O. Box 2008, New Britain, Connecticut 06050 
(203) 827-7700 

Office of the President 

RESOLUTION 

concerning 

REVISION OF JOB DESCRIPTION 

for 

ASSOCIATE DEAN OF STUDENT AFFAIRS/ADMINISTRATOR VII 

at 

EASTERN CONNECTICUT STATE UNIVERSITY 

February 3, 1989 

RESOLVED, That the joh description for the position of Associate Dean 
of Student Affairs/Administrator VII at Eastern Connecticut 
State University be revised in keeping with changes in the 
University's organization, effective February 3, 1989, in 
accordance with all provisions and expectations as set forth 
in the proposal dated December 8, 1988, which is attached as 
an addendum to this resolution. 
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CSU -, 2 .  
Addendum to BR#89-41 

CONNECTICUT STATE UNIVERSITY 
POSITION ACTION REQUEST FORM 

BY:. CSU [ 1 
ccsu [ I scsu [ I 

I POSITION DATE 

ACTION: ESTABLISH ( ) RECLASSIFY ( 1 OTHER k) EFFECTIVE _2/3/.89 -- 

NATURE OF THE POSITION: PERMANENT 1x1 FULL-TIME [ X I  TEMPORARY [ ]  PART-TIME [ ] 

1 POSITION Associate Dean of /Adm. VI I ~ s s o c i a t e  Dean of / Adm. y I  I 

I TITLE: Student Affairs 7869 Student Affairs 7869 
CURRENT CLASS CODE PROPOSED CLASS CODE 

I POSITION CURRENT 2458.13 PROPOSED 2458.13 BARGAINING 
NUMBER 0073 SALARY $ (64 , 157) SALARY $ (64,157) FUND Gen UNIT Smm S m  

EXPLAIN THE NATURE OF THE PROPOSAL: 

, To alter the duties of the position, Associate Dean of Student Affairs, in 

a keeping with changes in the University's organization. 

This proposal is intended to assign certain line responsibili t ies to the 
position while eliminating certain academic administration duties nod 
assigned to the Office of Academic Affairs. 

COST OR SAVINGS 

42/7(69 
SIGNED (UNIVERSITY) DATE 

TTACH OLD AND NEW STAFFING CHART, (a) 9 B DESCRIPTION, AND (x) 
SUOAF SIGN OFF FORM IF REQUIRED (x) 

()V1IscEu..ANEous COMMENTS: 
7/88 



EASTERN CONNECTICUT STATE U N  IUERSITY 
POSIT ION DESCH IPT ION 

ASSOCIATE D E A N  OF STUDENT AFFAIRS 

ASMINISTRAT IUE R A N G  7 

I N C U M B E N T  BETTY TIPTON 

U n j e r  t h e  g e n e r  31 s t J p e r v i s i o r l  o f  t ,he  I l e a r ~  o f  S t u d e n t  Af f . 3 i r s  t h e  A s s o c i a t e  
Dean i s  r e s p o n s i b l e  f o r  t h e  f o l l o u l n g :  

1 .  S e r v e s  a s  3rl A s s o c i a t e  t.0 t h e  [1e.3rl i n :  

a .  f o r n \ u l a t i o n  3rtd i n ~ p l e n ~ e r ~ t a t i o n  of  p o l i c y  
tl. s e l e c t i o r ~ ,  d e v e l o p n l e n t  , s u p e r v i s i o n  2nd e v ~ l u a t i o r l  o f  s t 3 f  f  menltler s 
c  . a d m i n i s t r a t  i o n  o f  s t u d e n t  s e r v i c e s  
d.  c o o r d i r 1 . 3 t i o r 1  o f  c . ~ ~ ) ~ I J s  j ~ d i c i a l  ~ y s t e n t  
e .  r e p r e s e n t i n g  t h e  O f f i c e  o f  S t u d e n t  A f f a i r s  on  a v a r i e t y  o f  c a m p u s  

a n d  f o u r  S t a t e  U n i v e r s i t y  comn~i  t t e e s  

2 .  Acts f o r  t h e  Dean when h e / s h e  i s  u n a v a i l : 3 b l e .  

3.  S u p e r v i s e s  t h e  Off  i c e  o f  C a r e e r  I ~ e v e l o p n i e r l t  .3r1d P l a c e m e n t  i n c l u c l i n g  t h e  
c o o p e r a t i v e  e d u c a t i o n  p r  o3rani .  

S u p e r v i s e s  t h e  He .3 l th  S e r v i c e s  O f f i c e  3nd a l l  h e a l t h  s e r v i c e s  p r o g r a m s .  

5 .  R e p r e s e n t s  t h e  O f f  i c e  o f  S t l ~ j e n t  A f f a i r s  a n d  t h e  U n i v e r s i t y  tly a t t e r ~ d i r ~ g  
work .shops  and n i e e t i n g s  on o r  o f f  c a m p u s  .3s n e e d e d .  

6 . C o u n s e l s  s t u d e n t s  on  p e r s o n a l ,  s o c i . 3 1  .3nd a c a d e n i i c  n ~ a t t e r s .  

7. P r e p a r e s  r e p o r t s  a s  n e e d e d .  

8. P e r f o r m s  o t h e r  d u t i e s  a n d  responsibilities r e l a t e d  t o  t h o s e  e n u r n b e r a t e d  
a b o v e  w h i c h  d o  n o t  a l t e r  t h e  b a s i c  l e v e l  o f  r e s p o n s i b i l i t y  o f  t h e  p o s i t i o n .  

Q U A L  I F  I C A T  IONS 

Sis:  y e a r s  o f  e x p e r i e n c e  l r ~  s t l ~ d e r ~ t  a f f a i r s  e q t J i p p i r 1 3  t h e  a p p l i c a n t  t o  f o r m u l a t e  
.3nb implerner l t  s t u d e n t  a f f a i r s  p o l  i c y  a n d  t o  s u p e r v i s e  s t a f f  . Knowlel jge o f  t w o  
o r  ntore s t u d e n t  s e r v i c e s  a r e 3 5  p r e f e r r e d .  P l a s t e r  ' 5  D e g r e e  r e q u i r e d ;  D o c t o r a t e  
p r e f e r r e d .  

T h e s e  q u a l i f  i c 3 t i o r 1 s  may tle w a i v e d  f o r  i r l ~ j i v i l j l ~ a l s  w i t h  . a p p r o p r  l a t e  a l t e r n a t e  
e s p e r  i e n c e .  

f o r  t h e  U n i v e r s i t y  11 R T E 



@ campus -tern ~onnecticut state university Date 12/8/88 

IfU 1, @@Y I) Cupor oroator and proser t r  pockogo t o  Chapter l e v e l  ~ O ~ h f / h f s # t  h S l g l 0 0  far r@vl@u. 
A t t 8 C k r l t 8  Shal l  l w l a d o  tho f r l l w l r g  ltwt where applIcrb1,r 1) 8 copy e f  t h i s  Short, 2) 

t o m r  poa l t l o r  Iosct ipt ions, 3) ralary,  rank, end r a t l o ra l e  t o r  1LlC and tho bard ,  or( 4) Oat 0d( l t i@@al  
informatlor roqulrod. 

IN I1 IA l f lC  PttSIDtNI O t  DCSICICE: 

O A l f  ?ttStNlCD 10 CAWUS SOOAF RtPtf  SCl1 A l I V t  
I 

S U O U / A f m  W U S  R C V I N  AN0 RfCOIIQIDAlION BY 

DATE O f  SUOAF CAHPUS Rf VIN 
I UOVfSIENlIONED ?ACIACE MAS DttN fORUAtOtD 10 1lt LOCAL UNIOI BY 1Nt W U S  @PA. 

LML 2, ht t e  e m  worklag hys a f t e r  m e i p t  S ta tw ide  SUOA~/A;SW r o v l w  occmrs dr lq t h i s  
interval .  farther m e t l 8 t i o n  MY occur a t  t h i s  l e v e l  o r i o r  t o  f i r 8 1  Onion rppreval. @or s a d  approvr l  
SOON r ~ a 1 1  re tu rn  e i i  u t e r i r l r  i~ t h r  i n 1  

t00hf/MSOlt LOCAL ? t t S I O t l l  O t  OtSICRt t 

A 1  SUOAf LOCAL LtVfL: 
proposed rank end r a l r r y  ( )dlsapprovo proposed rank and ~ 8 1 8 ~  

Coron ts  o r  t e c o n r n d a t l o n s ~  

I a DATE RETURNED 10 LOCAL 

-3,  kt b r r c d  10 working &ys dtor mlpt Local #?A br ings paperuork t o  r ta tou ldo D?A18 m o t l a g  
for  reviou. I f  no fa r ther  issaes erlse, the d o c r t  i s  s i gmd  by and r o m l r s  v i a  tho V i m  Pnsldont  fo r  
Porsonwl. The Vlce Prosidoat f o r  hrrmwl 1lm prrv ldos a signed copy t o  tho SUOAf/M= Lee81 Pr08i- 
dolt. I t S f g r i f i C 8 ~ t  charges e r r  roqaired, d o c a t s  ara rotaraad a t  love1 1. Uil0r dangos may be ef- 
foctod by approprlato pbono consultatloa. 

DATE COUSIOfttD BY @?Ass COUNCIL , Z  1 9 
O f  SPOSI1101 A 1  COURCIL LEVEL: 
O & ~ p r o v 0  ~ k b s i o r  t o  ? t tC  ( )d i r8pprow rabaission t o  PttC 
C o r r r t s  o r  tocornndat lons: 

I VICE 11.10111 f0R PtRS01"rr G/& / 7 k c  DATE ,//,$/f 
/ C M L  4 Vice Pros ider t  t o r  Personnel sub. l ts  package t o  I t R C  a t  I t s  next scbadulod OOetlIIg. won ?fRC 

act ion i t  1s tho responsibility o f  the Campus OPA t o  inform the c r p u s  and Local SUOAfJAfSCWE r r p r r s e ~ t a -  

I t i r e  m d  rppropr ia t r  manrgennt o f f l c l a l s  o f  PERC disposit ion. 

I DIS1OSITIOI AT 1 t R C  LEVEL: 

A T E  O f  l O A R D  APPROVAL 

D A T E  OF SOAR0 DISAPPROVAL I 
OVER FOR APPL ICABLE P O S I T I O N  D E S C R I P T I O N  


