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University 
Central . Eastern Southern Western 

Office of the President 

P.O. Box 2008, New Britain, Connecticut 
(203) 827-7700 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSOCIATE DEAN OF ACADEMIC AFFAIRS/ADMINISTRATOR V I I  
t 0 

ASSOCIATE DEAN OF PROFESSION STUDIES; GFWXJATE DIVISION/ 
ADMINISTRATQR V I I  

EASTERN CONNECTICUT STATE UNIVERSITY 

February 3 ,  1989 

RESOLVED, That thepos i t ionofAssoc ia teDeanoEAcademicAffa i r s /  
Administrator VTI  a t  Eastern Cormecticut Sta te  University be 
rec lass i f ied  t o  Associate Dean of Professional Studies; 
Graduate Division/Administrator V I I ,  e f fec t ive  February 3 , -  
1989, i n  accordance with a l l  provisions and expectations as 
s e t  fo r th  i n  the proposal dated December 8 ,  1988, which is 
attached as an addendum t o  t h i s  resolution. 
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President 

Doc. 177 
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Opportunity 
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Addendum to BR#89-39 

CONNECTICUT STATE UNIVERSITY 
POSITION ACTION REQUEST FORM 

BY:. CSU [ 1 
ccsu [ 1 scsu [ 1 
ECSU [ XI WCSU [ I 

POSITION Dean Assoc. Dean of 
TITLE :Academic Affairs /Adm. V I I 7869 Prof. StudiesIGrad. Division /Adm. V 11 7869 

CURRENT CLASS CODE PROPOSED CLASS CODE 

1 

I POSITION CURRENT 2442.26 PROPOSED 2442.26 BARGAINING 
NUMBER 0093 SALARY $ (63,742) SALARY $ (63,742) FUND G UNIT SUOAF SUOAF 

POSITION DATE 
ACTION: ESTABLISH ( ) RECLASSIFY (X)  OTHER ( ) EFFECTIVE 2/3/89 

I FROM TO 

EXPLAIN THE NATURE OF THE PROPOSAL: 

To change the title and responsibilities of the Associate Dean of Academic 
Affairs (Administrator 7) to Associate Dean of Professional Studies /Graduate 

a Division (Administrator 7). 

This proposal is made to transfer the position from supervision by the Vice-president 
of Academic Affairs to the Dean of Professional Studies. No change in salary or 
rank is intended. 

$ 0 

COST OR SAVINGS SIGNED (UNIVERSITY) DATE 

TTACH OLD AND NEW STAFFING CHART, (X) 
B DESCRIPTION, AND (x ) 
OAF SIGN OFF FORM IF REQUIRED a) 
ISCELLANEOUS COMMENTS: 8 7/88 
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POSITION DESCRIPTION 

NEW 
A S S O C I A T E  D E A N ,  P R O F E S S I O N A L  STUDIES/GRADUATE D I U .  

DMINISTRATIVE R A N K :  7  

N C U M B E N T :  SOPHIE J E N G  INS 

Under  t h e  s u p e r v i s i o n  o f  t h e  Dean o f  t h e  S c h o o l  o f  P r o f e s s i o n a l  
s t u d i e s / G r a d u a t e  D i v i s i o n ,  t h e  A s s o c i a t e  Dean i s  r e s p o n s i t a l e  f o r  t h e  
f o l l o w i n g :  

1. Manages t h e  m a s t e r  and  semester c o u r s e  f i l e s  and  r e p r e s e n t s  t h e  Dean,  a s  
a p p r o p r i a t e ,  o n  t h e  C u r r i c u l u m  Commi t t ee .  

2. S e r v e s  a s  t h e  l i a i s o n  w i t h  on-campus o f f i c e s  s u c h  a s  C o n t i n u i n g  
E d u c a t i o n ,  A d m i s s i o n s ,  a n d  R e c o r d s  i n  c o o r d i n a t i n g  r e s i s t r a t i o n  a n d  
s c h e d u l i n g  a c t i v i t i e s ,  

3. P r e p a r e s  a n d  d i s t r i b u t e s  s u c h  r e l a t e d  d a t a  a s  f i n a l  e x a m i n a t i o n  s c h e d u l e s  
a n d  G E R  i n f o r m a t i o n  f o r  a p p r o p r i a t e  u s e .  

4.  F a c i l i t a t e s  a n d  manages  u n c l e - > r g r a d u a t e  a n d  g r a d u a t e  s t u d e n t  a c a d e m i c  
a c t i v i t i e s ;  e s p e c i a l l y  g r a d u a t e  s c h o o l  a p p l i c a t i o n s ,  a d m i s s i o n s ,  a n d  
g r a d u a t i o n .  S u p e r v i s e s  t h e  C o o r d i n ~ t o r  of F i e l d  E x p e r i e n c e s  f o r  t h e  
D e a n s ' s  Off  i c e .  

3 R e v i e w s  and  p r e p a r e s  c a t a l o g  m a t e r i a l s  i n  c o o p e r . 3 t i o n  w i t h  d e p a r t m e n t  
c h ~ i r s  f o r  D e a n ' s  a p p r o v a l .  

R e p r e s e n t s  t h e  O f f i c e  o f  Academic A f f a i r s  i n  t h e  p l a n n i n g  a n d  
i n l p l e m e n t a t i o n  o f  commencement a c t i v i t i e s .  

7. S e r v e s  a s  a  r e s o u r c e  p e r s o n  t o  t h e  D i r e c t o r  o f  t h e  A d v i s e m e n t  C e n t e r .  
S e r v e s  a s  t h e  D e a n ' s  d e s i g n e e  a s  a n  u n d e r g r a d u a t e  a c a d e m i c  h e a r i n g  
o f f i c e r  f o r  r e q u e s t s  f o r  s u b s t i t u t i o n s  o r  w a i v e r s  o f  g e n e r a l  e d u c a t i o n  
r e q u i r e m e n t s  a n d  a c a d e m i c  p r o c e d u r e s ,  a n d  d i s n ~ i s s a l  a p p e a l s .  

6 .  P r e p a r e s  r e p o r t s ,  a g e n d a ,  and d o e s  r e s e a r c h  r e l a t e d  t o  P r o f e s s i o n a l  
S t u d i e s / G r ~ d u a t e  D i v i s i o n .  

7 .  S e r v e s  i n  t h e  p l a c e  o f  t h e  Dean o f  t h e  S c h o o l  o f  P r o f e s s i o n a l  S t u d i e s  
G r a d u a t e  D i v i s i o n  a s  n e e d e d .  

8.  P e r f o r m s  o t h e r  d u t i e s  and  r e s p o n s i b i l i t i e s  r e l a t e d  t o  t h o s e  e n u m e r a t e d  
a t love  which  d o  n o t  a l t e r  t h e  t ~ a s i c  l e v e l  o f  r e s p o n s i b i l i t y  o f  t h e  
p o s i t i o n .  

Q U A L  I F  ICAT ICINS 

S i x  y e a r s  o f  e x p e r i e n c e  i n  a c a d e m i c  ~ d m i n i s t r a t i o n  o r  c o l l e g e  t e a c h i n 3  
e q u i p p i n g  t h e  c a n d i d a t e  t o  implement  a c a ~ j e n l i c  p o l  i c y  and  t o  f  a c i  1 i t a t e  

t e . 3 c h i n 3 / l e a r n i n 3  p r o c e s s  a t  t h e  U n i v e r s i t y  l e v e l .  

q ~ ~ a l i f i c a t i o r ~ s  nlay tte wa ived  f o r  i n d i v i d u a l s  w i t h  a p p r o p r i a t e  
t e r r 1 3 t e  e s p e r  i e n c e .  

- - - ---- - - - - - -  - - -  
SIGNATUkE FOR T H E  U N I V .  I I A T E  
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icut  State  Universi tx 

DEAN OF PROFESSIONAL S~IDIES* 

*Includes Graduate Studies 
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ADMINISTRATIVE SECRETARY - G 

I KDNOMICS 6 MANAGEMPIT SCIENCE 15 FAULTY C 

I EDUCATION 13 FACULTY - G 
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. I  EASTERN CONNECTICUT STATE UNIVERSITY 

POSITION BESCN IPTION 
OLD - 

@ISITION TITLE: ASSOCIATE DEAN - ACADEMIC AFFAIRS 
ADM IN ISTNAT IVE RANK: 7 

INCUMBENT: SOPHIE JENKINS 

Under the supervision of the Vice-President for Academic Affairs, the Associate 
Dean is responsible for the following: 

1. Assists with academic decisions regarding graduate students. Prepares 
recommendations on admissions applications, plans of study, transfer 
credit, adviser assignments, and certification of program completion. 

2. Serves as liaison Office of Academic Affairs and graduate 
students. 

3. Represents the Office of Academic Affairs in the planning and 
implementation of commencement activities. 

4. Serves as resource person to the advisement center in consultation with 
the Assistant Vice-President for Academic Affairs. Serves as hearing 
officer for requests for substitutions or waivers of general graduation 
requirements and academic procedures. 

Serves as Academic Affairs liaison on publications in consultation with 

@ 
the Office -eZ Development, The Assistant Vice-President for Academic 
Affairs, the-Academic Deans, and the Director of Admissions and Records. 

6 .  Facilitates communications between the Office of Academic Affairs and 
other University units. Assists the Vice-President in preparation of 
meeting agendas, staff cons~~ltation, and routine correspondence. 

7. Performs other duties and re~ponsi~ilities related to those enumerated 
above which do not alter the basis level of responsibility of the 
position. 

QUALIFICATIONS ...-..-..-..-.-..-.--.-..-.- " -... 

- Six years of experience in academic administration or college teaching 
equipping the candidate to implement academic policy and to facilitate 
the teachingllearning process at the University level. 

These qualifications may be waived for individuals with appropriate 
alternate experience. 

*. ------------------------------- ............................... 
- For the University Date For SUOAF Date 



position 1itle Associate Dean of Profess i ona 1 Stud ies/Graduate Di vi sion 

campus Eastern Connecticut State University Date December 6, 1908 * LUEL 1. 88)' O Ceqes DPA creates and presents peckage t o  Chapter l e ve l  SUOAF/AFSCHE designee for rtview. 
Attachments s h a l l  include the fo l lowing items vhere applicable: 1) a copy o f  t h i s  sheet, 2) new and 

f o r w r  pos i t i on  descriptions, 3) salary, rank, and ra t iona le  for PERC and the Board, and 4) any addit ional 
information required. 

INITIATI~G PRESIDENI OR DESIGNEE \ 2 / 7 i d 3  
DATE PRESENTED 10 CAMPUS SUOAF REPRESEIIATIVE 

SUOAF/AFSCNE CAMPUS CEVIEW AND RECWENDATION BY 

DATE O f  SUOAF CAMPUS RE VIEW 

THE ABOVE-IIENTIONED PACKAGE HAS BEEN FORWARDED TO THE LOCAL UNION BY THE CAHPUS DPA. 

I I L f n L  2, lot t o  r x W  10 working drys a f te r  rece ip t  Statewide SUOAF/AFSCUE review occurs during t h i s  
i n t t r v a l .  fu r the r  w q o t i a t i o n  may occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval. Upon such approval 
3UOAf s h a l l  re tu rn  a l l  mater ia ls  t o  the 

SUOAF/AFSCM LOCAL PRESIDEIT OR DESIGNEE 

DISPOSITION AT SUOAF LOCAL LEVEL: 
..-- ,. ( %  approve proposed rank and salary ( )disapprove proposed rank and salary 

Couents or Reconendations: 

@DUE RETURNED TO LOCAL DPA 

L m E L  3 .  kt t o  o x c o d  I 0  r r l i a q  days a f t e r  t m i p t  Local DPA brings paperwork t o  s ta tndde  DPAqs meeting 
for  rev iw .  If no fur ther  issues arise, the document i s  signed by and remains w i th  the Vice President for  
Personnel. The Vice President f o r  Personnel also provides a signed copy t o  the SUOAF/AfSm Local Presi- 
dent. I f  s i gn i f i can t  changes are required, documents are returned at  Level 1. Minor changes may be ef- 
fected by appropriate phone consul tat ion. 

DATE CONSIDERED BY DPA1s COUNCIL i 7 ) l 
I 

DISPOSITION AT COUNCIL LEVEL: 
(@approve submission t o  PERC ( )disapprove subrission t o  PERC 
Cowants o r  Reconendations: 

VICE PRESIDENT FOR PERSONNE DATE f , /?~, / fy  
LfVEL 4 Vice President f o r  Personnel submits package t o  PERC at  i t s  next scheduled meeting. Upon PERC 
act ion i t  i s  the r espons ib i l i t y  o f  the Campus DPA t o  inform the campus and Local SUOAF/AFSCME representa- 
t i v e  and appropriate management o f f i c i a l s  o f  PERC disposi t ion. 

DISPOSITION AT PERC LEVCL: 


