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Connecticut
State
University P.O. Box 2008, New Britain, Con?z%?)ic;zt_]?f;ggg

Central . Eastern = Southemn . Western

Office of the President

RESOLUTION
concerning
RECLASSIFICATION OF POSITION

ASSOCIATE DEAN QF ACADEMIC AFFAIRS/ADMINISTRATOR VII
to
ASSOCIATE DEAN OF PROFESSIONAL STUDIES; GRADUATE DIVISION/
ADMINISTRATOR VII

at

EASTERN CONNECTICUT STATE UNIVERSITY
February 3, 1989

. RESOLVED, That the position of Associate Dean of Academic Affairs/
Administrator VII at Eastern Connecticut State University be
reclassified to Associate Dean of Professional Studies;
Graduate Division/Administrator VII, effective February 3,-
1989, in accordance with all provisions and expectations as
set forth in the proposal dated December 8, 1988, which is
attached as an addendum to this resolution.
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Addendum to BR#89-39

csu - 2. CONNECTICUT STATE UNIVERSITY
@ POSITION ACTION REQUEST FORM

SUBMITTED 12/8/88
. BY:. CSU [ ]

CCsU [ ] scsu |
ECSU [ X] wCsuU {

]
]

POSITION DATE
ACTION: ESTABLISH ( ) RECLASSIFY (X)  OTHER () EFFECTIVE 2/3/89

NATURE OF THE POSITION: PERMANENT X¥ ruLL-TIME X TEMPORARY [ ] PART-TIME[ }

POSITION Asec. Dean of Assoc. Dean of

TITLE:Academic Affairs /Adm. VII 7869 Prof. Studies/Grad. Division /Adm. VII 7869
CURRENT CLASS CODE PROPOSED CLASS CODE

POSITION CURRENT 2442.26  PROPOSED 2442.26 BARGAINING

NUMBER 0093 SALARY § (63,742) SALARYS$ (63,742) FUND G UNIT  SUOAF SUOAF

FROM 10

EXPLAIN THE NATURE OF THE PROPOSAL:

To change the title and responsibilities of the Associate Dean of Academic
Affairs (Administrator 7) to Associate Dean of Professional Studies/Graduate
Division (Administrator 7).

‘USTIFICATION:

This proposal is made to transfer the position from supervision by the Vice-president
of Academic Affairs to the Dean of Professional Studies. No change in salary or
rank is intended.

s 0 e d ol M2 12505

COST OR SAVINGS SIGNED (UNIVERSITY) DATE

TTACH OLD AND NEW STAFFING CHART, (X)
B DESCRIPTION, AND X)
OAF SIGN OFF FORM (F REQUIRED X)

ISCELLANEOUS COMMENTS:
7/88




Six
equipping the candidate to implement academic policy and to facilitate

¢

Mese qualifications may be waived for individuals with appropriate

.terruate experience. ;

SIGNATUKE EOk THE UNIV.  DATE SIGNATUKE' EOK YSUOAF DATE
12/2/88

157
POSITION DESCRIPTION
NEW

- @stTion TITLE: ASSOCIATE DEAN, PROFESSIONAL STUINIES/GRADUATE DIV.
DMINISTRATIVE RANK: 7
INCUMEENT : SOPHIE JENKINS

Under the supervision of the [ean of the School of Professional
Studies/Graduate Division, the Associate Dean is responsible for the

following:

1. Mariages the master and semester course files and represents the lean, as
appropriate, on the Curriculum Committee.

2. Serves as the liaison with on-campus offices such as Continuing
Education, Admissions, and Records in coordimating resistration and
scheduling activities.

3. Frepares and distributes such related data as final examination schedules
and GEK information for appropriate use.

4. Facilitates and manages und.rgraduate and graduate student academic

activities; especially graduate school applications, admissions, and
graduation. Supervises the Coordimator of Field Experiences for the

Peans’s Office.

Keviews and prepares catalog materials in cooperation with department
chairs for Dean’s approval.

Represents the Office of Academic Affairs in the planning and
implementation of commencement activities.

Serves as a resource person to the Director of the Advisement Center.
Serves as the [lean’s desigqnee as an undergraduate academic hearing
officer for requests for substitutions or waivers of general education
requirements and academic procedures, and dismissal appeals.

Frepares reports, agenda, and does research related to Professional
Studies/Graduate Division.

Serves in the place of the [ean of the School of FProfessional Studies
Graduate Division as needed.

Ferforms other duties and responsibilities related to those enumerated
above which do not alter the basic level of responsibility of the

position.

QUALIFICATIONS

years of experience in academic administration or college teaching

teaching/learning process at the University level.
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Easterg_. ‘Eut State University .. . ‘

DEAN OF PROFESSIONAL STUDIES®

G
6 ,
ADMINISTRATIVE SECRETARY - G
SENIOR CLERK - G
COMMUNICATIONS 5 FACULTY - G
ECONOMICS & MANAGEMENT SCIENCE 15 FACULTY G
EDUCATION 13 FACULTY - G
HPE 13 FACULTY - G
2 SECRETARY 2's -G
2 CLERK TYPISTS - G
G
; ASSOCIATE
*Includes Graduate Studies l DEAN 7
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< EASTERN CONNECTICUT STATE UNIVERSITY
. POSITION DESCRIPTION LD
.JSITION TITLE: ASSOCIATE DEAN - ACADEMIC AEEAIRS
ADMINISTRATIVE RANK: 7

INCUMBENT: SOPHIE JENKINS

Under the supervision of the Vice-Fresident for Academic Affairs, the Associate
Dean is responsible for the following:

1. Assists with academic decisions regarding g9raduate students. Frepares
recommendations on admissions applications, plans of study, transfer
credit, adviser assignments, and certification of program completion.

2. Serves as liaison between Office of Academic Affairs and qraduate
students.
3. - 4Represents the Office of Academic Affairs in the planning and

implementation of commencement activities.

4. Serves as resource person to the advisement center in consultation with
the Assistant Vice-FPresident for Academic Affairs. Serves as hearing
".officer for requests for substitutions or waivers of general graduation
"requirements and academic procedures.

“ Serves as Academic Affairs liaison on publications in consultation with
. the Office -0of Development, The Assistant Vice-President for Academic
Affairs, the.Academic Deans, and the Dlirector of Admissions and Records.

G. Facilitates communications between the 0ffice of Academic Affairs and
other University units. Assists the Vice-Fresident in preparation of
meeting agendas, staff consultation, and routine correspondence.

7. Ferforms other duties and responsibilities related to those enumerated
above which do not alter the basis level of responsibility of the
position.

QUALIFICATIONS

PRSP o R AR T A A -

Six years of experience in academic administration or college teaching
equipping the candidate to implement academic policy and to facilitate
the teaching/learning process at the University level.

These qualifications may be waived for individuals with approprzate
alternate experience.

For the University 7 Date Eor SUOAF Date

‘8/88 R
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—. FORM _AND PROCEDORES
. Position Title Associate Dean of Professional Studies/Graduate Division
Eastern Connecticut State University 0ate December 6, 1988

Cempus DPA creates snd presents package to Chapter level SUOAF/AFSCME designee for reviev.
1) » copy of this sheet, 2) nev and

Campus

LEVEL 1, Bey O

Attachments shall faclude the folloving items where spplicable:

former position descriptions, 3) salary, rank, and rationale for PERC snd the Board, snd &) any additional
information required. )
INITIATING PRESIODENT OR DESIGNEE (@M ‘2'17(3
OATE PRESENTED TO CAMPUS SUOAF REPRESENTATIVE :

SUOAF /AFSCME CAMPUS REVIEW AND RECOMMENDATION BY &%{g;‘& g S*Q S;ﬂ \ \\O \%ﬂ

DATE OF SUOAF CAMPUS REVIEV

THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED TO THE LOCAL UNION BY THE CAMPUS DPA.

Statevide SUOAF/AFSCME reviev occurs during this
Upon such approval

LEVEL 2, Mot to exceed 10 workiag dsys sfter receipt
interval. Further negotistion may occur st this level prior to final Union spproval.

; SUOAF shall return all materisls to the initisting University DPA or his designes. ( e
i ‘/ - ) -
SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE % [T Date \ ‘\"7 ‘ 1
AN

DISPOSITION AT SUOAF LOCAL LEVEL:
=2 (Xl approve proposed rank and salary
Comments or Recommendations:

.DATE RETURNED 70 LOCAL bPA ////7//5/?

LEVEL 3, Bot to exceed 10 working days sfter receipt Local DPA brings papervork to statevide DPA's meeting
for reviev. If no further issues arise, the document is signed by and remains vith the Vice President for
Personnel. The Vice President for Personnel also provides a signed copy to the SUOAF/AFSCME Local Presi-
dent. If significant changes sre required, documents are returned at Level 1. Minor changes may be ef-

fected by sppropriate phone consultation.
DATE CONSIDERED BY OPA's COUNCIL ;7 ) /5'/ ‘(
7

DISPOSITION AT COUNCIL LEVEL:
CLnggrovo submission to PERC ( )disapprove submission to PERC

Comments or Recommendations:

VICE PRESIDENT FOR msonnu@;@? N4 /@;gém/ DATE f//é/ / i ?

LEVEL & Vice President for Personnel submits package to PERC at its next scheduled seeting. Upon PERC
sction it is the responsibility of the Campus DPA to inform the campus and Locsl SUOAF/AFSCME representa-

tive and sppropriste managesent officials of PERC disposition.

" DISPOSITION AT PERC LEVEL:
( Dapproved ( )disspproved

‘TE
TE OF BOARD APPROVAL

.ATE OF BOARD DISAPPROVAL

( )disspprove proposed rank and salary

OVER FOR APPLICABLE POSITION DESCRIPTION




