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Office of the President 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT 'r0 THE DIRECTOR OF MEDIA SERVICES/ADMINISTRATOR I1 
to 

ASSISTANT DIRECTOR OF MEDIA SERVICES/hDMINISTRATOR I11 

EASTERN CONNECTICUT STATE UNIVERSITY 

February 3, 1989 

RESOLVED, That the position of Assistant to the Director of Media 
Services/Administrator I1 at Eastern Connecticut State 
University be reclassified to Assistant Director of Media 
Services/Administt. ator 111, effective February 3, 1989, in 
accordance with all provisions and expectations as set forth 
in the proposal dated January 12, 1989, which is attached as 
an addendum to this resolution. 
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, Addendum to BRil89-38 
' - 2  CONNECTICUT STATE UNIVERSITY * POSITION ACTION REQUEST FORM 

BY:. a u  [ 1 
ccsu 1 I sau [ 1 
EcsU [ X I  WCSU [ I 

I POSITION DATE 
ACTION: ESTABLISH ( ) RECLASSIFY ( X) OTHER ( ) EFFECTIVE 2/3/89 

POSITION Asst. to the D i r .  Asst. Mr. of 
TITLE: of Media ~ v c s  . /Adm 11 791 7 M i a  ~vcs.  /Adm. 111 7918 

CURRENT CLASS CODE PROPOSED CUSS CODE 

CURRENT 11.30.78- PROPOSED 1130.78 BARGAINING - ---- --K:~Z: 8073 Y U R Y  S(29.513.35PLARl S ( 2 9 ( 2 9 5 1 3 3 r U N D  h. UNIT SU*IF S W  
I F R O M  TO 

EXPLAIN THE NATURE OF THE PROPOSAL: 

To upgrade the t i t l e  a d  rank of the Assistant to the Director of Media 

a Services (Ad. 2) to Assistant Mrector of Media Services (Ad. 3). 

'Ihis upgradirlg is requested to expand the scope of duties of the 
present position from audio visual, photography, and graphics, to 
a l l  areas of media services operations. Althoqh the rank will 
charge, no salary increase is proposed. 

COST OR SAVINGS SIGNED (UNIVERSITY) DATE 

ACH OLD AND NEW STAFFING CHART. (4 
DESCRIPTION, AND (XI 

Y OAF SIGN OFF FORM IF REQUIRED (x) 

MISCELLANEOUS COMMENTS: 



J 7 .j 

CASTEkN CONNECTICUT STATE UNIVERSITY 

POSITION D E S C H  I P T I O N  

F'OSIT ION TITLE: ASSISTANT DIRECTOR O F  MEDIA SERVICES 

NEW 

INCUMBENT: A N T H O N Y  S H O R T  

n d e r  t h e  s u p e r v i s i o n  o f  t h e  D i r e c t o r  o f  Med ia  S e r v i c e s ,  t h e  A s s i s t a n t  D i r e c t o r  
r o v i d e s  s e r v i c e s  i n  t h e  o p e r a t i o n a l ,  i n s t r u c t i o r ~ a l ,  a n d  a d m i n i s t r a t i v e  a r e a s  
f M e d i a  S e r v i c e s  i n c l u d i n g  t h e  f o l l o w i n g :  

1. Assumes  m a j o r  r e s p o r t s i t t i  1 i t y  f o r  t h e  A V  s e c t i o n  o p e r a t i o n  i n c l u d i n g  
d e c i s i o n - n ~ a k . i n g  f u n c t i o r ~ s  r e l a t e d  t o  s l ~ c h  e l e n l e r ~ t s  a s  e q u i p m e n t  
r e q u i r e m e n t s ,  g r a p h i c  d e s i g n ,  a u d i o  a n d  v i d e o  t a p e  e d i t i n g ,  p h o t o g r a p h y ,  
PA s y s t e m s ,  a n d  r e m o t e  r e c o r d i n q .  

-> 
&a . S u p e r v i s e s  o t h e r  Med ia  S e r v i c e s  e m p l o y e e s  a n d  s t l ~ d e r ~ t  w o r k e r s .  

3. Recommends d e p a r  t n l e n t  t ~ u d g e t s ,  i n d i c . 3 t i n 3  s u p p l  i e s  a n d  c a p i  t3l e q u i p m e n t  
t o  b e  p u r c h a s e d ;  a n d  s c h e d u l e s  Med ia  C e n t e r  f a c i l i t i e s  u s e .  

4 .  k e s p o n s i t ~ l e  f o r  weekend  Media  s u p p o r t  a c t i v i t i e s  a s  r e q u i r e d .  

5 .  Assists i n  t h e  p r o d u c t i o n  a r ~ l j  ~ j i r e c t i o r ~  o f  f i r ~ l s h e l j  a u d i o ,  v i d e o ,  ar11j 
s o u n d / s l  i d e  p r o d u c t i o n s .  * P e r f o r m s  E N G / E F P  t a s k s  s l ~ p e r v i s i o n ;  w 0 r k . s  w i t h  Mecli.3 C e n t e r  c l i e n t s  
i n  e d i t  i n 3  v i d e o  a n d  a u d i o  p r o d u c t  i o n s  a r ~ d  i n  d e v e l o p i n g  g r a p h i c  
m a t e r i a l s .  

A l j n i i n i s t e r  5 f  a c u l t y ,  s t a f f ,  3r11j s t u d e n t  u s e  o f  t h e  A V  e q l ~ i p n i e r ~ t  c h e c k  o u t  
o p e r a t  i o n .  

3. C o o r d i n a t e s  s c h e d u l  i n 3  o f  e q u i p m e n t  l o a n s ,  s u p e r v i s e s  a d j u s t m e n t s  o n  
e q u i p m e n t ,  a n d  i n s t r u c t s  s t u d e n t  w o r k e r s  a n d  e q u i p m e n t  u s e r s  o n  u s e  a n d  
c a r e .  

9.  P e r f o r m s  p h o t o g r a p h i c  d u t i e s  a n d  c r e a t e s  g r a p h i c s  t o  meet i n s t i t u t i o n a l  
n e e d s .  Works  w i t h  f a c u l t y  t o  35s i s t  i n  i n s t r u c t i o n a l  s u p p o r t  m i s s i o n  o f  
t h e  M e d i a  C e n t e r .  

1 0 .  S c h e d u l e s  5 t l ~ J e r 1 t  worP .e rs '  c o v e r a 3 e  o f  e q u i p m e n t  d e l i v e r y ,  p r o d u c t i o n  
a s s i s t a n c e ,  a n d  o t h e r  r e l a t e d  c o v e r a g e .  

11. Assists i n  c o o r j i n a t l n g  d i a l  s y s t e m  p l a y b a c k  a c t i v i t i e s  a t  a p p r o p r i a t e  
t imes .  

1 2 .  P e r f o r m s  o t h e r  d u t i e s  a n d  r e s p o n s i b i l  i t i e s  r e l a t e d  t o  t h o s e  e n u m e r a t e d  
a b o v e  w h i c h  d o  n o t  a l t e r  t h e  b . 3 5 1 ~  l e v e l  o f  r e s p o n s i b i l i t y  o f  t h e  
p o s i t i o n .  *' TF IChT IONS 

, C o t o  t h r e e  y e a r s  a d n ~ i n i s t r a t i v e  e x p e r i e n c e ,  P r e f e r a b l y  i n  a h i g h e r  e d v c a t i o n  
t t i n g .  Two t o  t h r e e  y e a r s  s u p e r v i s o r y  e : :pef - le r lce  i n  a p r o f e s s i o n a l  3 u d i o  

is1~.31 ~ n c , t s l l a t i o n .  B a c h e l o r s  [ l e g r e e  is required; P l a s t e r s  D e g r e e  p r e f e r r e d .  

T h e s e  q u a l r f i c 3 t i o r 1 s  nl2y t ~ e  u 3 i v e d  f o r  1 n d l v l 1 j 1 J . 3 l 5  W i t h  a p p r o p r i a t e  3 l t e r n a t e  
e : ' p c b r  i e n c e .  





i ) ' ,  
a .A 

EASTERN COHNECTICUT STATE UN IVERS ITY 

OLD 
POSIT ION DESCRIPTION 

/@ISITION T I T L E :  A S S I S T A N T  T O  T H E  D I R E C T O R  O F  H E D I A  S E R V I C E S  

Arlh IN ISTRAT IVE R A N E :  2 

INCUhBENT: A N T H O N Y  SHOFT 

U r ~ d e r  t h e  s u p e r v i s i o n  o f  t h e  I t i r e c t o r  o f  Media  S e r v i c e s ,  t h e  A s s i s t a n t  p r o v ~ d e s  
s e r v i c e s  i n  t h e  a r e a s  o f  a u d i o  a n d  v i  J e o  p r o d u c t  i o n ,  a ~ ~ d i o v i s u a l  e q u i p m e n t  
s u p p o r t ,  p h o t o g r a p h y  .3r1tj g r a p h i c s ,  a n d  s t u d e r c t  w o r k e r  s c h e d u l  i n g  i n c l l ~ d i n g  t h e  
f o l l o w i n g :  

1. h e s p o n s i  b l e  f o r  w e e k e n d  H e d i a  s u p p o r t  a c t i v i t i e s  a s  r e q u i r e d .  

') 
a> . Assists i n  t h e  p r o l j l ~ c t i o r ~  .3rt1j l j i r e c t i o n  o f  f i n i s h e d  a u t j l o ,  v i d e o ,  3r1d 

s o ~ ~ n ~ j / s l  i d e  p r o d u c t  i o n s .  

3. P e r f o r m s  ENG/EFP t a s k s  a r ~ d  s u p e r v i s i o r t ;  w o r k s  w i t h  Med ia  C e n t e r  c l  i e r ~ t s  
I. t-I e d s t i r 1 3  v i d e o  a r ~ d  3 lJd l0  p r o d u c t  i o n s .  

4 .  R e s p o n s i b l e  f o r  f a c u l t y ,  s t a f f ,  .3nd s t u d e n t  u s e  o f  t h e  A V  e q u i p m e n t  c h e c k  
o u t  a r e a ;  s u p e r v i s e s  s e c o n d  s h i f t  e n \ p l o y e e .  

e q u i p m e n t ,  a r ~ d  i r ~ s t r  l ~ c t s  s t u d e n t  w o r k e r s  a n d  e q ~ ~ i p m e r ~ t  u s e r s  o n  IJSC .3nlj 
c a r e .  

P e r f o r m s  p h o t o g r a p h i c  d u t i e s  3nd c r e a t e s  g r . 3 p h i c s  t o  meet i n s t i t u t i o n a l  
n e e d s .  Works  u i t h  f a c u l . t y  t o  3ssir;t 1r1 i n s t r 1 ~ c t i o r 1 . 3 1  s u p p o r t  m i s s i o r ~  o f  
t h e  Med ia  C e n t e r .  

7. S c h e d u l e s  s t u d e n t  u o r  k e r s '  c o v e r a g e  o f  e q u i p m e n t  d e l  i v e r  y ,  p r o d u c t i o n  
a s s i s t a n c e ,  a n d  o t h e r  r e l a t e d  c o v e r  a g e .  

8. Assists i n  c o o r d i n a t i n g  d i a l  s y s t e m  p l a y b a c k  a c t i v i t i e s  3 t  a p p r o p r i a t e  
t imes. 

9. P e r  f o r m s  c a n r p l ~ s  a r ~ ~ j  o n - l o c a t i o n  r e m o t e  m e d i a  s e t u p  arid s u p e r v i s i o n .  

10 .  P e r f o r n l s  o t h e r  t j ~ ~ t i e s  3r1d r e s p o r ~ s i t ~ i l i t i e s  r e l a t e ~ j  t o  t h o s e  e n u m e r a t e d  
.3bove w h i c h  d o  n o t  a l t e r  t h e  t ~ a s i c  l e v e l  o f  r e s p o n s i b i l i t y  o f  t h e  
p o s i t i o r ~ .  

QUALIFICATIONS 

One o r  t w o  y e a r s  o f  a d n l i n i s t r  3 t i v e  e x p e r i e n c e  e q u i p p i r ~ g  t h e  inccrmtlent  t o  a s s i s t  
I n  a n  e d u c a t i o n a l  a ~ ~ d i o v i s u a l  p o s i t  i o n ,  i n c l u d i n g  p h o t o g r a p h y ,  g r a p h i c s  
p r o d u c t  i o n ,  a u d i o  3nd  v i t j e o  t a p e  e d l t l r 1 3 ,  3nd p r o d u c t i o n .  

q ~ ~ . ~ l i f i c . ~ t i o r t s  may b e  w a i v e d  f o r  i r ~ t A i v i d u a l s  u l t h  a p p r o p r i a t e  . a l t e r n a t e  
e r  i e n c e ,  

- - -.--------..-----------.--- ---- _____--- - - - - - - - - - - - - - - - - - - - - - - - - - - - . . -  
r  t h e  U n i v e r s i t y  D a t e  For  SUOAE D a t, e  



t -. -" 
-y-,....----. . FORM A I D  PROCEDURES 

Z ... - 
@ ~ o s i t i % n  T i t l e  Ass<st&nt Directcr 02 14edle Scr\-ices 

>stern CT Stste Uni*-erslt:r oat0 1/'i?/2? 

. -&:~~~~.hl-4  - Caap.a.1tA createe-end p r e s e n t s p 1 ~ a ~ - t o i h a ) 1 o ~ i o v e l  -SUOAt/AFSCME designee -1.1 ?@.(ow=---- - - 
Attachments s h a l l  include the f o l l ou i ng  items uhere applicable: 1; a copy o f  t h i s  sheet, 2) new and 

f o r w r  pos i t i on  descriptions, 3) salary, rank, and ra t iona le  f o r  PERC and the Board, and 4) any additional 
information required. 

IN11 IATING PRESIDENT OR DESIGNEE 

DATE PRESENTED 10 CAMPUS SUOAF REPRtSENTATIVE I 
I C 

SUOAF/AFSCUE CAMPUS REVIN AND RECO~ENDATION BY Q ,( & m I \7 I F 9  
DATE OF SUOAF CAMPUS REVIEW 

i 

THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED TO THE LOCAL UNION BY THE CAMPUS DPA. 

L M L  2, l o t  t o  e x c n d  10 w r k t n g  days a f te r  rece ip t  Steteuide SUOAF/AFSCME rev ieu occurs during t h i s  
in terva l .  Further negot iat ion may occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval. Upon such approval 
SUOAF s h a l l  re tu rn  a l l  mater ials t o  the i n  DPA or h i s  designee 

SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE 

AT SUOAF LOCAL LEVEL: 
proposed rank and sa lary  ( )disapprove proposed rank and salary 

Colaents or  Recorrendations: 

1 -  - 

3, Mot t o  e x c n d  10 w r k i a p  days a f t a t  rece ip t  Local DPA br ings paperuork t o  statewide DPA's meeting 
for  revieu. I f  no fu r ther  issues arise, the docuaent i s  signed by and r w a i n s  w i th  the Vice President for  
Personnel. The Vice President f o r  Personnel also provides-a signed copy t o  t h e - S ~ ~ ~ f / ~ f s C n E  Local Presi- 
dent. I f  s i gn i f i can t  changes are required, documents are returned a t  Level 1. Minor changes may be of- 
fected by appropriate phone consultation. 

DATE CONSIDERED BY DPA'S COUNCIL Z. I ~ i l  KS 
AT COUNCIL LEVEL: 

submission t o  PERC ( )disapprove subaission t o  PERC 
-I -- Coren t s  or  Reconemtions: - - - - '"2.ll'cL- 

\ 

VICE PRESIDENT FOR PERSONNEL 

t 
LEVEL k Vice President f o r  Personnel submits package t o  PERC a t  i t s  next scheduled meeting. Upon PERC 
act ion i t  i s  the r espons ib i l i t y  o f  the Campus DPA t o  inform the campus and Local SUOAF/AFSCME represents- 

I 
t i v e  and appropriate management o f f i c i a l s  o f  PtRC disposi t ion. 

I DISPOSITION AT PERC LEVEL: 

( )approved ( )disapproved 

6fl: OF BOARD APPROVAL 

011 OF BOARD DISAPPUOVAL 

O V f R  FOR APPLICABLE P O S I T I O N  D E S C R I P T I O N  


