
P.O. Box 2008, New Britain, Connecticut 06050 
(203) 827-7700 

L 

~p~oriunity 
Employer 

\ 

+ 
6 vd C;~~ecticut 

University 
central . Eastern . Southem Western 

Office of the President 

RESOLUTION 

concerning 

RECwSTFICATJON OF PQSJTION 

DIRECTOR OF ADM1:SSIONS AND RECORDS/ADMINISTRATOR VII 
to 

DIRECTOR OF ADMISSIONS AND ENROLLMENT PLANNING/ALlMINISTRATOR VII 

at 

EASTERN CONNECTICUT STATE UNIVERSITY 

February 3, 1989 

RESOLVED, That the position of Director of Admissions and Records/ 
Administrator VII at Eastern Connecticut State University be 
reclassified to Director of Admissions and Enrollment 
Plaming/Administrator VII, effective February 3, 1989, in 
accordance with all provisions and expectations as set forth 
in the proposal dated December 8, 1988, which is attached as 
an addendum to this resolution. Be it further, 

RESOLVED, That when the current incumbent vacates the position, it shall 
be filled at the level of an Administrator VI. 

A Certified True Copy: 

President 



I I Addendum to BR#89-34 
CSU - '2 CONNECTICUT STATE UNIVERSITY 

b 

POSITION ACTION REQUEST FORM 

a BY:. CSU [ I 
ccsu [ 1 scsu [ I 
ECSU KN WCSU [ ] 

POSITION DATE 

ACTION: ESTABLISH ( ) RECLASSIFY (X)  OTHER ( ) EFFECTIVE 2/3/89 

NATURE OF THE POSITION: PERMANENT 1x3 FULL-TIME PX] TEMPORARY [ 1 PART-TIME [ 1 

POSITION Dir . of Admissions Dir. of Admissions and 
TITLE: and Records /Adm. V I  I 7869 Enrollment Planning /Adm. V I I 7869 

CURRENT CLASS CODE PROPOSED CLASS CODE 

POSITION CURRENT 2313.62 PROPOSED 2313.62 BARGAINING 
NUMBER 1285 SALARY $ (60,385) SALARY $ (60,385) FUND Gen UNIT SUOAF SUOAF 

FROM TO 
J 

I EXPLAIN THE NATURE OF THE PROPOSAL: 

As part of the reorganization of the areas of Admissions and Records, the I a t itle of the position, Director of Admissions and Records is being changed 
to Director of Admissions and Enrollment Planning. 

USTIFICATION: I @ 
With the reorganization of the Office of Academic Affairs, this change 
is requested to place additional emphasis on enrollment planning as an 
important planning initiative for the University. As this area takes on 
hightened significance, supervision of records is expected to diminish. 

&u(~J  * /2f31d 2 

SIGNED (UNIVERSITY) DATE 

TACH OLD AND NEW STAFFING CHART, (X) 
B DESCRIPTION, AND ( x) 

SIGN OFF FORM IF REQUIRED (XI 

ISCELLANEOUS COMMENTS: 
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EASTERN C O N N E C T I C U T  STATE UNIVERSITY 

POSITION DESCHIPT JON 

POSITION TITLE: DIRECTOR OF ADMISSIONS A N D  ENROLLMENT PLANNING 

A D M  IN ISTkAT IVE RANI:: 7 

INCUMBENT: 

Under  t h e  s u p e r v i s i o n  o f  t h e  V i c e - P r e s i d e n t  f o r  A c a d e m i c  A f f a i r s ,  t h e  
D i r e c t d r  is r e s p o n s i b l e  f o r  t h e  f o l l o w i n g :  

1. Assunles  nva j o r  r e s p o n s i t ~ i  1 i t y  f o r  t h e  s e l e c t i o n ,  d e v e l o p n ~ e n t ,  s u p e r v i s i o n ,  
a n d  e v a l u ~ t i o n  o f  t h e  A d n ~ i s s i o n s  S t a f f .  

I 2. I l i r e c t s  t h e  U r ~ i v e r s i t y  e r ~ r o l l n ~ e r ~ t  p1an r t i n . j  e f f o r t .  

I 3. 
I t i r e c t s  t h e  r e c r u i  t m e r ~ t  and admissions p r o c e s s  f o r  a 1  1 i r ~ c o m i r ~ g  s t u d e n t s .  

1 4 -  A d n l i n i s t e r s  t h e  U n i v e r s i t y ' s  p l a n  t o  e x p a n d  m i r ~ o r i t y  s t u d e r ~ t  a c c e s s .  

I @. U i r e c t s  t h e  p r e p a r a t i o n  o f  p ron lo t  1.or1.31 n j a t e r  i a l s  r e q u l  r e d  i n  c o n d l ~ c t i n g  

a s t u d e n t  r e c r l ~ i t n l e r - ~ t  p r o g r a n l s  f o r  s t u d e n t s .  

6. S u p e r v i s e s  r e g i s t r a t i o n  a n d  r e c o r d s  a r e a s  a s  r e q u i r e d .  

7. R e v i e w s  a n d  a n a l y z e s  d a t a  o n  a p p l i c a n t s  f o r  a d m i s s i o n s .  

8. P r e p a r e s  t h e  a n n u a l  b u d g e t  o f  t h e  A d m i s s i o n s  O f f  ice .  

9. C o o r d i n a t e s  t h e  e v a l u a t i o n  o f  transcripts f o r  i n c o m i n g  s t u d e n t s .  

10. M a i n t a i n s  c o o r d i n a t i o n  a n d  l i a i s o n  w i t h  o t h e r  o f f i c e s  a n d  p r e p a r e s  
r e p o r t s  a s  n e c e s s a r y .  

11. k e p r e s e r ~ t s  t h e  U n i v e r s i t y  by  a t t e n t j i n g  work .shops  a r ~ d  m e e t i n g s .  

12- Assists w i t h  r e g i s t r a t i o n  a n d  a d v i s e m e n t  o f  s t u d e n t s .  

13- P e r f o r n l s  d u t i e s  r e l a t e d  t o  t h o s e  e r l l j n I e r a t e ~ j  a t ~ o v e  w h i c h  d o  n o t  a l t e r  t h e  
b a s i c  l e v e l  o f  p o s i t i o n  r e s p o n s i b i l i t y .  

QUALIFICATIONS 

Si:.: y e a r s  e x p e r i e n c e  i r ~  c o l l e g e  a c l n ~ i n i s t r . . ~ t  i o r ~ ,  inc.  l u d i n g  t h r  e e  1r1 a ~ j n ~ i s s ~ . o r t s ,  
n l o r l s t r a t  l r ~ g  at11 1  i t,y t o  f o r n l l ~ l a t e  arid i m p l e n I e n t  r e l e v a n t  p o l  l c y  ond  s u p e r v i s e  a.2 f  f A M a s t e r ' s  D e g r e e  1s r e q u i r e d .  

e se  q u 3 l l f l c a t l o r 1 s  nlay toe w s l v e d  f o r  l r l d ~  v i d 1 ~ 3 1 ~  w i t h  3 p p r o p r  l ~ t e  31 t e r n a t e  
P: :pcr  i e r t ( -g .  
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1 . ~ o s i t i o i  T i t l e  Director of Admissions and Enrol lrnent Plannin; 

Attachmrnts sha l l  inc ludr  the fol lowing 1tr.s whrrr appl icablr :  1) a copy o f  t h i s  shrrt ,  2) nrv and 
f o r w r  pos l t l on  drscr ipt ions, 3) salary, rank, and r a t l ona l r  for  PERC and the Board, and 4) any addl t lonal  
lnformatlon rrpulrod, 

INITIATING PRESIDENT OR DESIGNfE / z / 7  12)  
/- 

DATE PRESElTED TO CAMPUS 51011 REPRESEITATIVE R&- 3\ . \ hk h \ \ \o \w 
SUOAf/AfSU(E CAMPUS REVIEW AND RECOWENDATION BY 

I DATE o f  SuOAf  CAMPUS RE VIEW \ \  1 ~ 1  
1 

THE ABOVE-MENTIONED PACKAGE HAS BEEN fORWARDED TO THE LOCAL UNION BY THE CAMPUS OPA. 

L f R L  2, l o t  t o  r x c n d  10 uark lng drys a f to r  r o c r i p t  Statevide SUOAF/AFSCME r r v i r v  occurs during t h i s  
in tarva l .  fur ther  n r g o t i r t i o n  may occur a t  t h i s  l r v e l  p r i o r  t o  f i n a l  Union approval. Upon such approval 
SUOAf s h a l l  re tu rn  a l l  mat r r ia l s  t o  the 

SUOAF/AFSCHE LOCAL PRESIDENT OR 

DISPOSITIOl AT SUOAF LOCAL LEVEL: 
(G approve proposrd rank and sa lary  ( )disapprove proposed rank and salary 
Comments or Rrcormendations: 

DATE RETURNED TO LOCAL DPA 1 17 1 <y 
\ 

LmE' J ,  ht t@ o x c n d  10 r o r k l n g  days a f t o r  roco lp t  Local DPA br ings paperwork t o  s ta t rwidr  OPA's 8 0 t t i l g  
for  r r v i r v .  I f  no f u r t h r r  i ssu rs  atism, t h r  document i s  signed by and remains w i th  t h r  Vicr Presidtnt for  
Porsonnrl. Tho Vice P r r s i d rn t  f o r  Prrsonnrl  also provides a signed copy t o  t h r  SUOA~/A~SCME Local Presi- 
dent. I f  s i gn i f i can t  changes arc rrquirad, docurents arm returned a t  Lev r l  1. Minor changrs may be tf- 

f r c t r d  by appropriatr  phone consultation. / -1 y' DATE CONSIDIRED BY DPA's COUNCIL 12 ( i5 

DISPOSITION AT COUNCIL LEVEL: 
submission t o  PERC ( )dlsapprovr submission t o  PLRC 
Rrcorrndat ions:  

i 
VICE PRESIDE~T FOR PERSONNEL ,<A ‘ly r ,&A- DATE 1,) g, I  F? 
LEVEL 4 Vicr President f o r  Prrsonnrl  submits package t o  PERC a t  i t s  next schrdulrd meeting. Upon PERC 
ac t ion  i t  i s  the r r s p o n s i b i l i t y  o f  the Campus DPA t o  inform t h r  campus and Local SUOA~/AFSCXE r rpr rsrnta-  
t i v r  and appropriatr  managrmrnt officials o f  PERC disposi t ion. 

DISPOSITIOW AT PERC LEVEL: 

- 

I m~f OF BOARD APPROVAL 

A T E  OF BOARD D I S A P P R O V A L  


