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Office of the President 
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RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSOCIATE DIRECTOR OF ADMISSIONS AND RECORDS/ADMINISTRATOR IV 
to 

ASSOCIATE REGISTRAR/ADMINISTRATOR IV 

at 

EASTERN CONNECTICUT STATE UNIVERSIIY 

February 3, 1989 

RESOLVED, That the position of Associate Director of Admissions and 
Records/Administrator IV at Eastern Connecticut State 
University be reclassified to Associate Registrar/ 
Administrator IV, effective February 3, 1989, in accordance 
with al.1 provisions and expectations as set forth in the 
proposal dated December 8, 1988, which is attached as an 
addendum to this resolution. 
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CSU - 2 
Addendum to BR#89-32 

CONNECTICUT STATE UNIVERSITY 
POSITION ACTION REQUEST FORM 

BY:. CSU [ 1 
ccsu [ I scsu [ 1 
ECSU KXI WCSU [ 1 

POSITION DATE 
ACTION: ESTABLISH ( ) RECLASSIFY ( X x  OTHER ( ) EFFECTIVE 2/3/89 

POSITION Associate Director of /Adm. IV 
TITLE : Admissions C Records 7919 Associate Registrar/Adm. IV7919 

CURRENT CLASS CODE PROPOSED CLASS CODE 

I POSITION CURRENT 1570.62 PROPOSED 1570.62 BARGAINING 
NUMBER 0115 S A L A R Y $ ( ~ ~ , ~ ~ ~ )  S A L A R Y $ ( ~ ~ , ~ ~ ~ )  FUND Gen UNITSUOAF SUOAF 

EXPLAIN THE NATURE OF THE PROPOSAL: 

As part of the reorganization of the Admissions and Records area, the 
position Associate Director of Admissions and Records is to be reclassified 
as Associate Registrar. No change in rank is proposed. 

'Ihis proposal forms part of the total reorganization. The incumbent will 
assume additional operational components of the registration and record 
systems formerly assumed by the Scheduling Officer. 

COST OR SAVINGS 

1 2 1 3 1 6 3  
SIGNED (UNIVERSITY) DATE 

TTACH OLD AND NEW STAFFING CHART, (X) 
B DESCRIPTION, AND (x) 

UOAF SIGN OFF FORM IF REQUIRED 8 MISCELLANEOUS COMMENTS: 0 ( )  

7/88 



EASYERN C O N N E C T  ICUT STATE UI.I IVEKS 1:T.Y 

1 ADMINISTRATIVE R A N K :  4 

INCUMBENT: W INIFRED t ; L E I N  

Urtder t h e  s u p e r v i s i o n  of t h e  R e g j . ~ : t r a r ,  t h e  A s s o c i a t e  # e g j . s t r a r  p e r f o r n r s  t h e  
f o l  l o w i r t g  f  I J I - I ( : ~ ~ o ~ . I S : :  

1 .  A s s u n l e s  r e s p o r t s i . t ~ i  l i t y  f o r  I r h ~  O f f  i c e  i n  t h e  R e g i s t r a r  ' . s  a t ~ ! ~ e n c e .  

A, r Assists t n e  R e ? i s t , r a r  i r ~  t h e  m . i i r l t e r ~ a r ~ c e  arl~A r e p t i r t i r ~ q  o f  t h e  n l a s t e r  
c o u r c ; e  f i l e  a r ~ d  t r a i r t i r ~ g  klook. -3r-II:~ e a c h  s e n l e s t e r ' c ;  ci iurr .e 5 . c h e d u l e  ar id  
cl:>or d l r ~ a . l e s  t h e  d e v e l o p n r e r t t  o f  3r .1 ;~~ r e p o r  t,r; r  e g a r l j l r l g  t h e  at:lovi.. 

' 2  
..I I, S c h e d u 1 . e ~  classr.octrn s p . 2 c e  a s s i . l ; r - l r ~ ; p r ~ t . s  f o r  c o u r - j e s ;  advise.; +;he St ;u~ jen . l ;  

Cer-t.ter a r ~ d  G I J ; . : ~  l i a r  j: S e r v i c e s  1 1 - 1  r e ? a r i j  t o  t h e  u5.e o f  a c a ~ j e n i i c  f a c l  1. it,ie?i 
f o r  nor - I -ac .2demj .c  e v e n t s  .. 

C o o r d l r 1 3 t e s  t h e  p l ~ t l l i c 2 t i o r 1  o f  e 3 c h  s e n l e s t e r ' s  s c h e d u l e  o f  c o u r s e s  
( R e g l s t r  3 t i o r 1  B o o r  l e t  1 .  

Assists t h e  h e g 1 s t r 3 r  I . ~ I  311  2 s p e c t s  o f  t h e  s t u d e n t  r e 1 3 ~ s t r 3 t l o r t / r e c o r d  
s y s t e m .  

Assists l r - I  t h e  coordination, s u p e r v i s i o r ~  ar11J e v a l ~ ~ a t i o r l  o f  o f f i c e  s t a f f  
a s  r e q u i r ~ d .  

I 3 . Assists i n  t h e  a d n l i r ~ j . s t e r  i n g  t h e  g r  a d l ~ s t  i o n  . ~ I J I : ~ I .  t s y s t e n i  3r1d C O V I I J I J C ~  
g r a d u a t i o n  a u d i t s  as r e q u i r e d .  

I 1 0 .  P e r f  o r n l s  u t . h e r  d l ~ t i c ? : . s  a r ~ l j  r e r ; p o r ~ s i k l i  I. i t i e s  r e l . 3 t . e d  to t h o s e  e n l ~ n l e r . 3 l e d  
at::~ovt. w h i c h  d o  n o t  a l t e r  t h e  t l a s i c  l e v e l  o f  r e s p o n s i l : l i l i t y  o f  . t h e  
p o s i t  j.c!r~. 

F o l ~ r .  y e a r s  e x p e r i e r ~ c e  d e n r o r ~ s t r a t i r ~ g  t h e  a t l i l i t y  t o  n r a i r ~ t a i r l  detaj.l .el::l  
r e c o r d s / r e g i s t r a t i o r ~  s y s t e m s  a r ~ d  t,o r e l a t e  e f f e c t i v e l y  w i t h  s t l ~ d e r ~ . t . : . ,  a r ~ d  

t < r t o w l e d ~ e  o f  t h e  r e p o r  t g e r ~ e r ~ t u r  NATllRAL is  d e s i r e t j .  A f { a c h e l . o r  's 
i s  r e q l ~ j r e o .  

c!sc2 ~ I J . ~ I .  i f  r c a t j . c ) r ~ s  niay t l ~ .  w a i v e ~ j  f o r  i r . ~ ~ : l i v i d l - r a l . s  w i t . h  a p p r o p ~ l i  2?,e a l t e r r . ~ a t e  
~ : : p e x .  i e r ~ c e  I "  



S I O A f / A f S C W t  P O S I T 1 0 1  A C I I O I  C C O O f s T  

FORM A ?ROCtD#RES 

)oSition title Associate Registrar 

~ 1 . 9 ~ 8  Eastern Connecticut State University oate December 6, 1988 

L 1 r o ampus @t i  ereates r a t  preaents prckage t o  chapter leve l  S U O A ~ / A ~ S O Y  d e s i p n  fo review. 
- At t rchwnts l r l l  l w l u d e  the fo l louing itm Mere appllcrbler 1) r copy ef  t h i s  rheet, 2) rev and 

f o m r  posit lea descriptions, J) salary, rank, and rst ionale for ?EIC and the Board, sad 4) ray rdd l t iens l  
l a f  ormation required. 

I l I l I A t I l C  ? t tS ID f l l  01 DtSICUtt - - &,,~7 ILII'BB 

DATE OF SUOAF CAMPUS 81 VIfU 

THE A8OVtSltllIOltD ?ACIACt IAS B t t l  f O I V A t O t O  10 tlf LOCAL M l I O l  8Y 1lE CWUS @)A* 

LEIfl 2, kt t o  r x d  10 wrtly (ryg a f to r  m e i p t  Statwide SUOA~/ATS~Q revleu u c u r s  daring t h i s  
in tervr l ,  further w ~ o t i r t i e r  m y  u c r r  a t  t h i s  l eve l  o r lo r  t o  f i n a l  Union spproval. b01 Such 8 p ~ r 0 v l f  
SUOU sha l l  return dl 8 r t e r l r l s  i o  the l r i  s i t y  DPA or h i s   design^ 
SUOAFIAFSCM LOCAL ?tESIBElf 01  DtSICltf 

Y 

AT SUOAf LOCAL LEVEL: 
proposed rank and s r l a ry  ( )disapptove proposed rrnk rnd salary 

Conants or teconendationsi 

M L 3 ,  kt b o x c d  10 w r k l y  dm r f t o r  reaipt Local OPA brings papetwork t o  strtevlde @?A'S me t ing  
for ravieu, I f  r o  far ther  lssres arise. the docrwat i s  sianed by and rearins v i t h  tbe Vice ?resident for 
?ersoanel. the Vice ?resident f o r  ?er&nnel r l s e  provides-r si&d copy t o  the SUOAF/Aft#E LocSl ?r@si- 
dent. If s i g d f l c r r t  chrrges are requirad, documents are returned a t  Level 1, Minor ehrnges 881 be ef- 
fected by appropriate phone consoltrtion. ) 

VICE PRESI OEM1 FOR ?ERSONIEL ,ZL,4- OAT[ <//X,/T? 
L M L  4 Vice ?rasident f o r  h rsonne l  submits package t o  PERC at  i t s  next scheduled meting, Won ?CRC - 
action i t  i s  the respons ib i l i t y  o f  the Campus O?A t o  i n f o m  the campus and Local SUOAFIA~SCM~ repr@s@flta- 
t i r e  and approprirte ranagewat o f f i c i a l s  o f  ?ERC disposition. 

- 
D A T E  Of BOARD DISAPPROVAL 

O V I R  FOR APPLICABLE P O S I T I O l  D E S C R I P T I O N  


