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Office of the President 

RESOLUTION 

concerning 

RECLASSTFICAI'ION OF POSITION 

ASSISTANT TO THE DIRECTOR OF ADMISSIONS AND RECORDS/ADMTNISTRATOR I1 
to 

ASSISTANT TO I'HE RECISTRAR/ADMINISTRAn>R I1 

EASTERN CONNECTIC'UT STATE UNIVERSITY 

February 3, 1989 

0 RESOLVED, That the position of Assistant to the Director of Admissions 
and Recosds/Administrator I1 at Eastern Connecticut State 
University be reclassified to Assistant to the Registrar/ 
Administrator 11, effective February 3, 1989, in accordance 
with all provisions and expectations as set forth in the 
proposal dated December 8, 1988, which is attached as an 
addendum to this resolution. 

A Certified True CON: 

President 
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OpportunitV 
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CSU - 2 Addendum to BRik89-28 
CONNECTICUT STATE UNIVERSITY 

a POSITION ACTION REQUEST FORM 

BY:. CSU [ 1 
ccsu [ I scsu [ 1  
ECSU [ X I  WCSU [ ] 

I POSlTlON DATE 
ACTION: ESTA~LISH ( ) RECLASSIFY ( ) OTHER $ )  EFFECTIVE 2/3/89 

I NATURE OF THE POSITION: PERMANENT [ X I  FULL-TIME [ X I  TEMPORARY [ ] PART-TIME [ I  

POS~T~ON Asst. to the Director of Ass is tant to 
TITLE: Admissions G Records /Adm. I I 7917 the Registrar / Adm. I I 791 7 

CURRENT CLASS CODE PROPOSED CLASS CODE 

I POSITION CURRENT 1093.71 PROPOSED 1093.71 BARGAINING 
NUMBER 0009 SALARY$(28,545) S A L A R Y $ ( ~ ~ , ~ ~ ~ )  FUND Gen UNIT SUOAF SUOAF 

EXPLAIN THE NATURE OF THE PROPOSAL: 

As part of the reorganization of the Admissions and Records areas, the 
position, Assistant to the Director of Admissions and Records is to be 
reclzssified to Assistant to the Registrar. 

USTIFICATION: X 
This propcsal forms part of the total reorganization. The incumbent will 
assume additional operational components of the registration and record 
systems and relinquish certain admissions duties. 

$ 0 

COST OR SAVINGS 

{U/ l / l Z  
DATE 

TTACH OLD AND NEW STAFFING CHART, ()I) 

Q1 B DESCRIPTION, AND (XI 
OAF SIGN OFF FORM IF REQUIRED (x)  

@IscELmNEous COMMENTS: 
7/88 



E n d e r  t h e  s t _ r p e r v l s l o n  o f  t h e  k e ? l s + , r  3 r  t h e  Q s s l s t 3 r 1 t  p e r f o r m s  t h e  f o . l l o w l r ~ g  
t l ~ r ~ c t i o r ~ s :  

1 .  E v 3 l u a t e s  t r 3 r 1 s c r  i p t s  o f  t r  3 n s f  e r  st  l . ~ d e r t t s  f ran, o t . h e r  p o s t - r ; e c o r 1 d 3 r y  
1 1 - 1 s t i t 1 ~ t i o n s  3 5  r e q l ~ l r q ~ j . ,  

<A . C o r ~ c l l ~ c t s  g r  a l j l ~ a t  i o n  a l ~ d l t s  a n d  3ssists i n  p r  e p a r  l n g  rec0nlnlerllje1.l g r .36-  
u a t i o l - I  l i s t s .  

3 .  Asslsts w i t h  n t 3 i r 1 t e r 1 3 n c e  o f  t h e  U r ~ l v e r s r f ~ r ,  c o u r s e  f l l e  3s ~ j e v e l o p e ~ j  t ~ y  
t h e  O f f i c e  o f  A c 3 d e n t l c  R f f 3 l r s .  

4 .  Assists w i t h  r e g i s t r a t i o n ,  3 d d - d r o p ,  3r1d o r  l e r 1 t 3 t x r l r 1  f o r  i r i c b n l i n g  
u r r d e r 3 r a 1 j u a t p  s t l ~ t j e r 1 t ~ 3 .  

.. 
-1 . i d o r k s  w i t h  t h e  D a t a  C e r r t e r  i n  r e q . 3 r d  t o  i n f o r n l a t i o r i  t r a r 1 s n l i t t e l . l  

t o  a n d  f r o n t  t h a t  o f f  I c e .  

C o o r d i r 1 3 t e s  t h e  c o m p i ~ t e r  1ze11 s t 1 ~ 1 A e n t  1 r 1 f o r n , 3 t  i a r ~  s y s t e n t  f o r  t h e  ilf f lce  i o  f Rdnt i ss 1 OTIS  a n d  H e c o r  I - J ~ .  

Assists i n  t h e - s l ~ p e r v i s i o n  o f  c l e r i c a l  s t a f f  arid p r o v i d e s  t r a i r ~ i r l g  
~ ! I - I  c o n l p l . ~ t e r  a p p l i c a t i o n s ,  s t , : ~ ~ j e ~ - ~  t i r ~ f  o r  m a t  i o n  s~;s.Lenls, arrd rlew p o l i c i e s  
3r1d p r o c e ~ j u r e s  ,. . 

3 .  C o o r d i r ~ a t e s  o p e r a t i o n  o f  t h e  o n - - 1 l r 1 e  r e 3 i s t r a t . i o n  s y s t e n l .  

9 ,. P p r f o r m s  o t h e r  d l ~ t l e s  ai-14 r i . . ; p o r ~ s i t ~ l l i . t l e s  r e l a t e d  t o  t h o s e  e n u n t e r a . t e ~ j  
at-love whzc'h j o  r ~ o t  a l t e r  t h e  t t z ~ s i c  l e v e l  o f  r e s p o r ~ s i t ~ i l i t y  o f  t h e  
p o s i t i o n .  

b r t c h e l o r  ' 5  d e ? r e e  r c q u l r c ~ : l .  M 3 s t e r  ' s  l l c g r e e  p r e f e r r e d .  O n e  t o  t w o  y e . 3 r s  
e : : p e r  i e r c c e  1 1 - 1  h l 3 h e r  e d l J c 3 t l n r 1 .  

h - u a  LL-2 - . . . ![./-IBS ... -- .... ... .- ... -. 1- 1- SL+- - - .- - -. - .- - - -- - - 
F r)  IJ~I ivc?r  $5 1 t l l a t e  F o r  .ti),: ! . ln lor  la e 
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/>,'. . S @ O A f / A f S C M L  ? O S I I I O f l  A C l l O l  B L Q @ f f I  
l 'FORM Am8 P R O C t 8 8 R t S  

P o r i t i r  l i t l o  . Assistant to the Registrar 

Comprr b s  tern Connecticut State Universi t 08to 12/6/88 

h t t 8 8 h n t S  8h8i i  i w h k  tho h l l w l y  it= 8ppl lcrb l r r  1) 8 copy 8f th i8  doot, 2) 
f o m r  posit ion douriptions, 3) salary, rank, o a  r r t i o a 8 ~ 0  for MRC and th8 DO8fd, 8 d  4) ~ d l t l ~ ~ ~ l  
i n t o m t i o n  rrarlrod. A 

DATE tacmtn t o  w r s  srorr ~rratstat~t~vt 
A 

u o u / 1 ~ t w  u n  ~ t v m  AID acmwrroa BY LC\ ~k 
4 . I 

O A l f  O f  SMAf W U S  REVIN 
Y 

f lE ADOVES(L11101t) ?MfAQ #A$ )ffI TOWARDtD TO 1lt LOCAL 11101 BY T N t  CAWUS @?A* 

2. kt to mad # wrtiy hp dter m i p t  s ta tw id0 S O O A ~ / A ~ S W  n v i o u  owrr &ring t h i s  
i n t e t ~ l ~  f r r t bo r  a w o t i r t i w  ray utrr rt t b i r  1 0 ~ 8 1  p r i o r  t o  f i n a l  ~ n i o n  rpprowl. W web W ~ r 0 ~ 8 l  
SWN drll t o t m  di u t o r i r l r  b tk i a i t i a t i ~  k l v o r r i t y  DPA or  ~r br ig ieo .  , I 

3 Y "  
~ON/USCM ~ W L  ? R W O ~  OR ~ ~ I ~ R E C  h , \ mk h 8 \ \ 17 \%? 

3 1 
AT S00Af LOCAL LtVtL: 
prepsod rrnk and rr lmry ( )ditopprovo propored r ~ k  and 8810rt 

b u o ~ t r  or R n m n d 8 t l o n r ~  

+,/ 4 DATE UETURltO TO LOCAL OPA 

LElfL3. kt k 10 w t k l o g  &ys after r o c d p t  Local 011 brings prporwrk t o  r t r t w i d o  OPA'8 ~ O t i n g  
for reviw, I f  no f r t ~ o r  i s r w r  rri80, th docwont 18 rignod by and r m i w  u i t b  tho Vim ?nr ld@nt  for 
?8 r8~no l ,  Ik Vim ?roridont f e r  torsonno1 rln previdor r rignod copy t o  tho ~ u / f f m  Lorn1 )red- 
dent- If t i g d f i c r n t  I w p t  ore roqrirod, h u o a t r  ore r o t r r w d  8 t  Lev01 1, Milor cka9@8 #Y k @f- 

f0ct.d by 8pproprirto pbonr coarultrtioa. , 

I 
#'- 

7 

7 VICE PRESIDtlT f0R ?tRSONNtL 4 - c. ~[h- 
4 V i o  Prorldont for Porronarl r o b r i t r  package t o  PLRC a t  i t s  n rx t  rchodrlod r o t i n g o  @Pen PcRC - 

8ctioa i t  18 tk r r r p o n r i b i l i t y  of the Co~pur DPA t o  inform tbe cnpus and Loel l  3110AfIAfSQlt r *~ r@smt8 -  
t i r e  and 8ppropri8to u n r g o n n t  o f f l c i 8 l s  o f  ?tRC disposition. 

O f  BOARD APPROVAL 

A T E  Of BOARD DISAPPROVAL 

I OVER FOR A P P l I C A B l f  P O S I T I O N  OfSCRIPTION 


