
Connecticut 

Office of the President 

P.O. Box 2008. New Britain, Connecticut 060% 
(203) 827-7700 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

COORDINATOR OF THE UNIVERSITY NEWS BUREAU/ADMINISTRATOR IV 
to 

DIRECTOR OF THE UNIVERSITY NEWS BUREAU/ADMINISTRATOR V 

SOUTHERN CONNECTICUT STA'IE UNIVERSITY 

September 9, 1988 

RESOLVED, That the position of Coordinator of the University News 
Bureau/Administrator IV at Southern Connecticut State 
University be reclassified to Director of the University News 
Bureau/Administrator V, effective September 9, 1988, in 
accordance with all provisions and expectations as set forth 
in the proposal dated June 1, 1988, which is attached as an 
addendum to this resolution. 

A Certified True Copy: 

President 

opporiunity 
Employer 



ADDENDUM ~Rii88- 127 

CONNECTICUT STATE UNIVERSITY 
POSITION ACTION REQUEST FORM 

BY: CSU [ I 
ccsu [ I scsu [XI 

I POSITION DATE 
ACTION: ESTABLISH ( ) RECLASSlFY(X) OTHER ( )  EFFECTIVE 9/9/88 

I NATURE OF THE POSITION: PERMANENT [X ] FULL-TIME [X ] TEMPORARY [ ] PART-TIME [ ] 

I POSITION Coord ina to r  o f  t h e  U n i v e r s i t y  D i r e c t o r  o f  t h e  U n i v e r s i t y  
TITLE: News Bureau, Adm. I V  (7919) N e ~ s  Bureau, Adm. V (7921) 

CURRENT CLASS CODE PROPOSED CLASS CODE 

I POSITION CURRENT PROPOSED BARGAINING 
NUMBER 3332 SALARY '$ 39,112 SALARY $42,046 FUND Gen. UNIT SUOAF 

EXPLAIN THE NATURE OF THE PROPOSAL: 

That t h e  p o s i t i o n ,  Coord ina to r  o f  t h e  U n i v e r s i t y  News Bureau, A d m i n i s t r a t o r  I V ,  
a t  Southern Connec t i cu t  S ta te  U n i v e r s i t y  be r e c l a s s i f i e d  t o  D i r e c t o r  o f  t h e  
U n i v e r s i t y  News Bureau, A d m i n i s t r a t o r  V, e f f e c t i v e  September 9, 1988. 

JUSTIFICATION: 

As p a r t  o f  t h e  r e o r g a n i z a t i o n  o f  t h e  P u b l i c  A f f a i r s  O f f i c e ,  which was begun i n  
February 1988, i t  i s  requested t h a t  t h e  pos i t ion ,  Coord ina to r  o f  t h e  U n i v e r s i t y  
News Bureau, A d m i n i s t r a t o r  I V ,  be r e c l a s s i f i e d  t o  D i r e c t o r  o f  t h e  U n i v e r s i t y  News 
Bureau, A d m i n i s t r a t o r  V.  The p r e p a r a t i o n  of  pub1 i c  i n f o r m a t i o n  f o r  i n t e r n a l  and 
ex te rna l  users  i s  t h e  ma jo r  ope ra t i on  o f  t h e  P u b l i c  A f f a i r s  O f f i c e .  Th i s  respons i -  
b i l i t y  has grown t o  t h e  p o i n t  where i t  needs one person i n  charge o f  t h e  ope ra t i on  
on a  day-to-day bas is ,  and who can f u n c t i o n  a t  t h e  D i r e c t o r  l e v e l .  Whi le i n  t h e  
pas t  few years,  t h e  Coord ina to r  has assumed some o f  t h i s  r e s p o n s i b i l i t y  as t h e  
D i r e c t o r  o f  P u b l i c  A f f a i r s  has become more i n v o l v e d  i n  t h e  areas o f  p r e s i d e n t i a l  
ass is tance  and c o o r d i n a t i n g  major  p u b l i c  f unc t i ons ,  t h e  r e s p o n s i b i l i t i e s  of t h i s  
p o s i t i o n  a r e  such t h a t  t h e  A d m i n i s t r a t o r  V rank  would be a  more a p p r o p r i a t e  l e v e l .  

COST OR SAVINGS 

ATTACH OLD AND NEW STAFFING CHART, (4 
DESCRIPTION, AND (4 
AF SIGN OFF FORM IF REQUIRED (4 

SIGNED (UNIVERSV~Y) DATE 

MISCELLANEOUS COMMENTS: 
7/88 
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' I 

SOUTHERN CONNECT I CUT STATE UNIVERSITY 

POSITION DESCRIPTION I1 1 1 1  

j I ,  i,,i :AOSITION TITLE: D i  r e c t o r  o f  t h e  U n i v e r s i t y  News Bureau ' I  '"i 

I ~ I / ~ D M I N I S T R A T I V E  RANK:  Admi n i  s t  r a  t o r  V -.- ---. - ---- . . - - -- **.--. - - -- ----- -.-.-- -----.-.. -----.--- 

I 

I POSITION SUFIMARY: -- 
I 

D i r e c t s  t h e  Uni v c r s i  t y ' s  ncws o p e r a t i o n s  and i n t c r n a l  and e x t e r n a l  
, ' 1  ~ o ~ n r n u n i c a t i o n s ,  under  t h e  s u p e r v i s i o n  o f  t h e  D i r e c t o r  o f  P u b l i c  A f f a i r s ,  w i t h  

t h e  goal  o f  enllclricing t h e  p o s i t i v e  i ~ n a g e  o f  t h e  U n i v e r s i t y .  A l s o  serves as a  
p r c s i  den t i  a1 atlv i s c r  and a s s i  s t a r l t  i n  t h e   r re para ti on  o f  c o ~ ~ w n u n ~ i c a t i o n s  f r o ~ n  t h e  
P r e s i d e n t ' s  Off i c e  t o  t h e  U n i v e r s i t y  c o i l ~ ~ ~ i u n i  t y  and t h e  pub l  i c .  

POSITION RESPONSIBILITIES: 

1. Di  r e c t s  t l l c  day- to-day ~ c t i v i  t i e s  o f  t h c  ~ n i v e r s i  t y ' s  ncws bureau 
o p e r a t i o n s ,  i r lc l  u d i  rig t h e  w r i t i n g  o f  p r e s s  r e l e a s e s ,  f e a t u r e  d r t i c l e s ,  
i n t c r v i c w s ,  dcld announce~nents on U n i v e r s i t y  prograrns and a c t i v i t i e s  f o r  
p u b l i c  and s p e c i a l i z e d  media. 

2 .  D i r e c t s  and s u p e r v i s e s  a  s t a f f  o f  one f u l l - t i m e  and two p a r t - t i m e  
professions I w r i t e r s ,  as  we1 1 as i n t c r l n i  t t c n t  s t u d e n t  i n t e r n  w r i  t c r s .  

3 .  Deals  w i  tll v a r i o u s  segments o f  t h e  pub l  i c  t h r o u g h  a l l  media f o r ~ n s  i n  m a t t e r s  
, i r e l a t e c l  t o  U n i v e r s i t y  i n f o r m a t i o n .  

4 .  Respons ib le  f o r  w r i t i n g  p r e s i d e n t i a l  speeches, o f f i c i a l  s ta te lnen ts ,  and 
o t h e r  p r c s  i l l c n t i a l  co~nl l lunicat  ior is  t o  t t ie U n i v e r s i t y  co~nmuni ty. 

1 \ I  

I 5. Adv i  scs V ~ L U  1 ty i n  j o u r n d l  i s t i c  drld jjul)l i c d t i o r ~  w r i  t i n g  and p rocedures ,  and 
I p r o v i  dcs c.oi~~l)t-chcnsi vc c d i  t i n g  s c r v  i c c  t o  t h c ~ ~ i  i n  t h e  p r e p a r a t i o n  o f  

j o u r r ~ a l  i s t  i i essays and c o ~ n ~ n c n t a r i c s .  
! ' 1  

6. Arrar lges for- f a c u l t y  i n t e r v i e w s  i n  newspapers and on r a d i o  and t e l e v i s i o n .  

7. Pe r fo rms  tlu t i e s  r e l a t e d  t o  pub l  i c  a f f a i r s  o p e r a t i o n s  i n  pub l  i c  i n f o r m a t i o n  
progrsnls.  

8. P e r f o r ~ ~ ~ s  o t i ~ e r  d u t i e s  and r e s p o n s i  b i  1  i t i e s  r e 1  a t e d  t o  t h o s e  enumerated above 
wh ich  do n o t  a1 t e r  t h e  b a s i c  l e v e l  o f  r e s p o n s i b i l i t y  o f  t h e  p o s i t i o n .  



@ ' ' EDUCATION AND EXPERIENCE : 

l~our to five years of experience in public information, inchding formulation 
and implementation of public information policy. A master's dggree is required. 
These qualifications may be waived for individuals with appropriate alternate 
experience. 

Immediate Supervisor 

Administrative Faculty 

Personnel Administration 

! 



I * * ,  
S B O A F / A F S C M E  P O S I T I O l  A C T I O I  R E Q U E S T  

F o t n  AID P I O C E D U O E S  

* t ion  ~ i t l e  'Air-br 6 i s  c B d ~ e - a ~  AL.T 
us SCSC) 

I Date 

LEVEL 1, Day 0 Campus D P A  c r e a t e s  and p resen ts  package t o  Chapter l e v e l  SUOAF/AFSCME designee f o r  review. 
Attachments s h a l l  i n c l u d e  t h e  f o l l o w i n g  i tems where a p p l i c a b l e :  1) a copy o f  t h i s  sheet, 2) new and 

former p o s i t i o n  d e s c r i p t i o n s ,  3) s a l a r y ,  rank, and r a t i o n a l e  f o r  PERC and t h e  Board, and 4) any a d d i t i o n a l  
i n f o r m a t i o n  requ i red .  

INITIATING PRESIDENT OR DESIGNEE 

DATE PRESENTED T O  CAMPUS SUOAF R E P R E S E N T A T ~ V E  

SUOAF/AFSCME CAMPUS REVIEW AND RECOMMENDATION BY 

DATE OF SUOAF CAMPUS REVIEW 

THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED TO THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, l o t  t o  exceed 10 v o r k i n g  days a f t e r  r e c e i p t  S ta tew ide  SUOAF/AFSCME r e v i e w  occurs d u r i n g  t h i s  
i n t e r v a l .  F u r t h e r  n e g o t i a t i o n  may occur  a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval.  Upon such approva l  
SUOAF s h a l l  r e t u r n  a l l  m a t e r i a l s  t o  t h e  i n i t i a t i n g  U n i v e r s i t y  D 

SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE . 0 ,'\, L L  \ c' 
DIS OSITION A T  SUOAF LOCAL LEVEL: 
d a p p r o v e  proposed rank and s a l a r y  

O 
( )d isapprove proposed rank  and s a l a r y  

Comments o r  Recommendations: 

Y 471 t l  1 . j~  RETURNED T O  LOCAL DPA 

EVE1 3 ,  l o t  t o  exceed 10 v o r k i n g  days a f t e r  r e c e i p t  L o c a l  DPA b r i n g s  paperwork t o  s t a t e w i d e  OPA's meet ing 
f o r  review. I f  no f u r t h e r  i s s u e s  a r i s e ,  t h e  document i s  s igned  by  and remains w i t h  t h e  Vice P r e s i d e n t  f o r  
Personnel.  The Vice P r e i i d e n t  f o r  Personnel  a l s o  p r o v i d e s - a  s igned  copy t o  t h e  SUOAF/AFSCME L o c a l  P r e s i -  
dent. I f  s i g n i f i c a n t  changes a re  requ i red ,  documents a r e  r e t u r n e d  a t  L e v e l  1. Minor  changes may be ef- 
f e c t e d  by a p p r o p r i a t e  phone c o n s u l t a t i o n .  

DATE CONSIDERED BY DPA1s COUNCIL 
. . /  
, ' 

DISPOSITION A T  COUNCIL LEVEL: 
(/napprove submiss ion t o  PERC ( )d isapprove submiss ion t o  PERC 
Comments o r  Recommendations: 

,",. ,f,, /A 

VICE PRESIDENT FOR PERSONNEL J' . , i.IL 

4 

LEVEL 4 Vice P r e s i d e n t  f o r  Personnel  submi ts  package t o  PERC a t  i t s  n e x t  s c h i d u l e d  nee&. Upon PERC 
a c t i o n  i t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  Campus DPA t o  i n f o r m  t h e  campus and L o c a l  SUOAF/AFSCMC represen ta -  
t i v e  and a p p r o p r i a t e  management o f f i c i a l s  o f  PERC d i s p o s i t i o n .  

DISPOSITION A T  PERC LEVEL: 

DATE . 
OF BOARD APPROVAL 

OF BOARD DISAPPROVAL 

OVER FOR APPLICABLE POSITION DESCRIPTION 


