BR#88-62

CONNECTICUT STATE UNIVERSITY

P.O. BOX 2008 ¢ New Britain, Connecticut 06050 ¢ (203) 827-7700

RESOLUTION
concerning
ESTABLISHMENT OF INTERMITTENT POSITION

ASSISTANT IN AUXILIARY ENTERPRISES/ADMINISTRATOR I
at
EASTERN CONNECTICUT STATE UNIVERSITY

APRIL 8, 1988

RESOLVED, That the permanent intermittent position,
Assistant in Auxiliary Enterprises/Administrator I
be established at Eastern Connecticut State
University, effective April 8, 1988, in accordance
with all provisions and expectations as set forth
on CSU Form 200.

A Cer¥ified True Copy:

4

Dallas K. Beal

President
Centrai Connecticut State University ® New Britain Southern Connecticut State University © New Haven
Eastern Connecticut State University ¢ Willimantic Western Connecticut State University ¢ Danbury

An Equal Opportunity Employer




Addendum to BR#88-62

CSU-200 EASTERN CONNECTICUT STATE UNIVERSITY IATE_3/8/88

POSITION ACTION REQUEST
""""""""""""""""""""""""""""""""""""""" PERM(X) ET( )

FOSITION DATE
ACTION: ESTAELISH ¢X) RECLASSIFY ¢ ) EFF._5/6/88 TEMEC ) PT( )
ABOL ISH ( ) OTHEK ) (Intermittent)

FOSITION ’ . Assistant in Auxiliary
TITLE: Enterprises/ad. 1 7916
CURKENT "7 7T TTCLASS CODE FROPOSED CLASS CODE

FOSITION CURRENT 689.66  proposen BAKG »
NUMBER ____ saLARY (18,0000 . garary _____ UNIT______ _ SUOAF___
FUuNn  _BUX.”S¥es.” ™" From To

RESOLUT ION ER&___________

RESOLVED, That the permanent intermittent position, Assistant in

Auxiliary Services be established at Eastern Connecticut
State University.

Itallas K. Real, President Date
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PERConmittee__ 4/6/88 - _ BOARD OF TRUSTEES 4/8/88 _
; Date

JUSTIFICATION: This position is requested to provide summer assistance to the
Director of Auxiliary Enterprises in providing services to
off-campus groups using University Facilities during the
summer. The position is self-supporting and would only be
filled when camps, etc. are operating and when the Auxiliary
Services budget permits.

’34000 (filled intermittently) WA«‘J WJ

555;5;:-66;2-— S19ned (University) Date
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FOSITION DESCRIPTION

‘SITION TITLE: ASSISTANT IN AUXILIARY SERVICES
RANK: 1
INCUMEBENT:

Under the supervision of the Director of Auxiliary Enterprises and
Institutional Services, the Assistant provides services to off-campus users of
University facilities. This position is permanent-intermittent with
responsibilities confined to periods when users are on campus. Position
responsibilities include the following: '

1. Frovide all necessary services to groups, camps, and other users of
University facilities.

2. Schedule and supervise maintenance services for such groups.
3. Ensure that various contracted services are provided as stipulated.
4. Assist in the registration activities of growp participants including

tasks associated with moving in and moving out of facilities.
9. Assist in the scheduling of outside vendor services.

6. Assist in éolving problems involving users.

. Assist in the coordination of user activities with appropriate University
offices and departments.

8. Assist in providing support to the Director on days when he is away from
the University.

9. Perform other duties and responsibilities related to those enumerated
above which do rnot alter the basic level of responsibility of the
position.

QUALTIFICATIONS

Ability to relate effectively to ccllege students and staff and user
participants. A Rachelor’s Degree is required.

The above qualifications may be waived for individuals with appropriate
alternative experience.
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For the University " """hate For the Union Date

3/8/788
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‘Alt RETURNED TO LOCAL OPA 2 /20 / i

‘c OF BOARD APPROVAL
€ OF BOARD DISAPPROVAL

SSOAF/AFSCHE POSITION ACTION REQUEST

‘FORN  AND  PROCEDORES

Position Title Assistant in Auxiliary Services -

Cenpus Eastern Connecticut State Univ. Oste

LEVEL 1, 8sy 8 Cempes BPA crestes and preseats packege to Chapter level SUOAF/AFSCNE designee '3' reviev.
Attachmeats shall faclude the follovimg iteas where spplicsbler 1) & copy of this sheet, 2) mev “:
foraer position descriptions, 5) salary, reak, sad rstionsle for PERC snd the Bosrd, und &) say sdditions
information required. ﬁp

INITIATING PRESIOENT Of deszenee Michael Pernal

DATE PRESENTED TO CAMPUS SUOAF REPRESENTATIVE
SUOAF/AFSCHE CAMPES REVIEW AND RECOMMENDATION DY

DATE OF SUOAF CAMPUS REVIEV v
THE ABOVE-NENTIOKED PACKAGE NAS BECN FORVAROED TO TNE LOCAL ONION SY TWE CAMPUS OPA.

te excood 10 working days after receipt Statevide SUOAF/AFSCME reviev eccurs during this
laterval.  Further aegotistien mey eccur st this level prior te fimal Uaien sppreval. Upen such epprevsl

SUCAF shell retura all saterisls te the iaitisting University DPA or his designes.
SUOAF/AFSCNE LOCAL PRESIDENT OR DESIGNEE U‘”’L@%ﬂ e Date
OISPOSITION AT SUOAF LOCAL LEVEL: WM Ao

) sppreve prepesed renk sad salery
Comments or Recommendations:

3/8/88

( )disspprove proposed raat snd salery

LEVEL 3, ot te exceed 10 work! sfter receipt Local OPA brings psperwork to ststevide BPA's seeting
for reviev. If mo further isswes srise, the docement is signed by and remains vith the Vice Presidest for
Porsonnel. The Vice President for Persomnel slse provides a signed copy to the SUOAF/AFSCME Local Presi-
dent. If significant changes sre required, documents are returned at Level 1. Mimor cl-ums agy be of-

fected by sppropriste phone consultation.
DATE CONSIDERED BY OPA's COUNCIL  3/7¢ /[ ¥
/ {

OJSPOSITION AT COBNCIL LEVEL:

(Qspprove sebaission to PERC ( )disupprove submission to PERC
Comments or Recosmendations:
VICE PRESIDENT FOR PERSONNEL ,@ZM/ C /Zéclzbk DATE ‘?/ 2574 L

LEVEL §- Vice President for Personnel submits psckage to. PERC st its mext scheduled meeting. Upon PERC
sction it is the responsibility ef the Campus DPA to inform the campus and Local SUOAF/AFSCME representa-

tive sad apprepriste mensgement officisls of PERC dispositien.
DISPOSITION AT PERC LEVEL: '

( spproved ( )disspproved

OATE

OVER FOR APPLICABLE POSITION OESCRIPTION




Eaétern Connecticut State University

DIRECTOR OF AUXILIARY ENTERPRISES AND INSTITUTIONAL SERVICES

TELEPHONE OPERATOR-G

14

A

ADMINISTRATIVE ASSISTANT-A

DUPLICATING TECH.-G

OFF. APP. OP.-G

A

ASSISTANT
1

erm. Intermittent
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