
BR#88-62 

CONNECTICUT STATE UNIVERSITY 

P. 0. BOX 2008 New Britain, Connecticut 06050 . (203 ) 827 - 7700 

concerning 

ESTABLISHMENT OF INTERMITTrnT POGITION 

ASSISTANT IN AUXILIARY ENTERPRISES/AMUIINISTRATOR I 
at 

EASTERN COPJNECTICUT STATE UNIVERSITY 

APRIL 8, 1988 

RESOLVED, That the permanent intermittent position, 
Assistant in Auxiliary Enterprises/Administrator I 
be established at Eastern Connecticut State 
University, effective April 8, 1988, in accordance 
with all provisions and expectations as set forth 
on CSU Form 200. 

A Ceryified True Copy: 

President 

Central Connecticut State University * New Britain Southern Connecticut State University e New Haven 
Easterrl Connecticilt State University * Willimantic Western Connecticut State University Danbury 

An Equal Opportunity Employer 



Addendum t o  ~ ~ # 8 8 - 6 2  

EASTERN CONNECTICl lT  S T A T E  U N I V E R S I T Y   DATE-^/^,^^--- 

I FJOS I T  ION ACT ION REQUEST 
-------------------------.---------------------------------------------- 
P O S  I T I O N  DATE P E R M ( ) O  F T (  

5/6/88 ACTION:  E S T A B L I S H  ( X I  R E C L A S S I F Y  ( EFF.----------- TEMP(  1 P T (  1 
A B O L I S H  ( ) OTHER ( 1 (Intermittent) 

P O S I T  ION Assistant in AuxI1i~1-y 
Enterprises1 Ad. 1 7916 T ~ T L E : - - - - _ - - - - - - - - . - - - - - - - - - - - - - - -  ................................. 

CURRENT C L A S S  CODE PROPOSED C L A S S  CODE 

P O S I T  I O N  BARG 
NUHBER-- - - -  UNIT--,,-, -------, SUOAF 

FUND - - -- - - - - - - - - From To 

NESOLUT ION 
I 

R E S O L V E D ,  mat the permanent intermittent position, Assistant in 
Auxiliary Services be established at Eastern Connecticut 
.State University. 

A  Ce r t i f i ed  True C~PY------------------------  ------- 
D a l l a s  K .  B e a l ,  P r e s i d e n t  D a t e  

P E R C 0 r n r n i t t e e - _ ~ ~ ~ / 8 , 8 ~ ~ ~ ~  
Date 

BOARD OF T R U S T E E S  $L&"83-- 
Date 

JUST IF  I C A T  ION : This position is requested to provide swmer assistance to the 
Director of Auxiliary Enterprises in providing services to 
off -campus groups using University Facil i ties during the 
sumner. 2he position is self-supporting and would only be 
filled when camps, etc. are operating and when the Auxiliary 
Services budget permits . 

I 
- 

$4000 (filled intermittently ) -------------- 
A p p r o ~ .  C o s t  

- 
S i g n e d  ( U n i v e r s i t y )  Date 



EASTERN CONNECTICUT STATE UNIVERSITY 

b PUS IT I O N  DESCRIPTION 

ASSISTANT IN A U X  ILIARY SEHV ICES 

1 

INCUMBENT: 

Under  t h e  s u p e r v i s i o n  o f  t h e  P i r e c t o r  o f  Aux i  1 i a r y  E n t e r p r i s e s  a n d  
I n s t i t u t i o n a l  S e r v i c e s ,  t h e  A s s i s t a n t  p r o v i d e s  s e r v i c e s  t o  o f  f - c a m p u s  u s e r s  o f  
U n i v e r s i t y  f a c i l i t i e s .  T h i s  p o s i t i o n  i s  p e r n ~ a n e n t - a n t e r n ~ i t t e r ~ t  w i t h  
r e s p o n s i b i l i t i e s  c o n f i n e d  t o  p e r i o d s  when u s e r s  a r e  o n  can lpus .  P o s i t i o n  
r e s p o n s i b i l i t i e s  i n c l u d e  t h e  f o l l o w i n g :  

:L . P r o v i d e  a l l  n e c e s s a r y  s e r v i c e s  t o  g r o u p s ,  c ~ m p s ,  a n d  o t h e r  u s e r s  o f  
U n i v e r s i t y  f a c i l i t i e s .  

2. S c h e d u l e  a n d  s u p e r v i s e  n ~ a i n t e n a n c e  s e r v i c e s  f o r  s u c h  g r o u p s .  

3. E n s u r e  t h a t  v a r  i o u s  c o r ~ t r a c t e d  s e r v i c e s  a r e  p r o v i d e d  a s  s t i p u l a t e d .  

4 .  Assist i n  t h e  r e g i s t r a t i o n  a c t i v i t i e s  of g r o u p  p a r t i c i p a n t s  i r ~ c l ~ ~ d i r ~ q  
t a s k s  a s s o c i a t e d  w a t h  mov ing  i n  a n d  n loving  o u t  o f  f a c i l i t i e s .  

F 
.J . Assist i n  t h e  s c h e d u l i n g  o f  o u t s i d e  v e n d o r  s e r v i c e s .  

6. Assist i n  s o l v i n g  p r o t ~ l e m s  i n v o l v i n g  u s e r s .  

Assist i n  t h e  c o o r d i n a t i o n  o f  u s e r  a c t i v i t i e s  w i t h  a p p r o p r i a t e  U n i v e r s i t y  
o f f  i c e s  a n d  d e p a r  t n l e n t s .  

8. Assist i n  p r o v i d i n g  s u p p o r t  t o  t h e  D i r e c t o r  on  d a y s  when h e  is  away f r o m  
t h e  U n i v e r s i t y .  

3 .  P e r f o r m  o t h e r  d u t i e s  a n d  r e s p o n s i b i  1 i t i e s  r e l a t e d  t o  t h o s e  e n u m e r a t e d  
a t l o v e  w h i c h  d o  n o t  a l t e r  t h e  t ~ a s i c  l e v e l  o f  r e s p o n s i t ~ i l i t y  o f  t h e  
p o s i t i o n .  

QUALIFICATIONS 

A b i l i t y  t o  r e l a t e  e f f e c t i v e l y  t o  c o l l e g e  s t u d e n t s  a n d  s t a f f  a n d  u s e r  
p a r t i c i p a n t s .  A B a c h e l o r ' s  D e g r e e  is r e q u i r e d .  

The  a t l o v e  q u a l i f i c a t i o n s  may b e  w a i v e d  f o r  i n d i v i d u a l s  w i t h  a p p r o p r i a t e  
a l t e r n a t i v e  e x p e r i e n c e .  

----I--------------------------------- _____---__----------------------------. 
' F o r  t h e  U n i v e r s i t y  D a t e  F o r  t h e  U n i o n  D a t e  

3/8/88 



P 
S ~ O A ~ / A T S C N E  t O S I l I O N  A C T I O N  REQOCST 

c;; 'COIM A ?ROCL8IRLS 

b- ?osltloa t i t l o  . Assistant in Auxiliary Services a 

Eastern Connecticut State Univ. Doto 3/8/88 

L m k  1, kt @ Campa #PA uaatoa and presorts packago t o  Chaptor lor01 SUOA~/A~SOY ( N i g n ~  k r  fOvi0~. 
h t t 8 C h l t t  shall  i rc l rdo tho folloulng l t n s  vboro appllcablor 1) a copy 0f  tb l8 Sh*, 2) Sad 

f0-r position drscriptlow, 3) salary, rark, and rat lonr lo for PERC and tho 8oard, wd 4) an1 8ddltiorcil 
i a f  or8ation roaolrod. f i  

INrtIAtrne PRESIDENT OR o ts~ent t  Michael Pernal ET 
BATE PRLStllEO 10 CAWUS SUOAf #?RE#lfAtIVt 

THE ABOVC..llfRTIOliED PACCACE #AS $[PI fOIVAROtQ TO TNE LOCAL UIIOR 8Y TNC CAMPUS @PA. 

2, kt k @mood l 0  r m L i r 4  Cy8 aftor m d p t  St r tw ldo SUOA~/MSOIE revleu m a r 8  &ring th i8  
lrkrrrl. farther oegoUrt im may occur a t  t h i r  lova l  p r io r  tr f i n a l  W e n  rpprevrl. b o a  rrsl WP-~ 
UOAf ddl ntrn 811 a t e r i a l s  b tho i a i t i ~ i n g  $r ivor r i ty  OPA or h is  dorignee. 

UOM/ffm LOCAL ?ItSIDt l t  OR OIE#CIE~ t;~2/~bz~b C; 1' @ate 

OIS?OSITI0ll AT SUOAf LOCAL L M L t  242 L. t3 

( 1 (IPP~OVO p r 'p lud  n r k  and salary ( )disapprora groposod nJ rnd sslary 
conar ts  or Rocortndatf oms! 

ATE RtTURltD TO LOCAL D?A /?ill VY - 
W J ,  kt to o r d  10 w r k i y  dm a l t e r  mlpt Local DPA brings paporuork t o  ststruido OPA1s mating 
for raviov. If no farther i s ~ s  arise. tho docmat  i s  sianod by and roarins v i t b  tho Vice Prosidoat for 
? O r ~ n o l .  Tho Vlco ?rrsldont f o r  ?orr&nrl r l r  proddos-a r i$ad copy t o  tho NoU/Af## 1 0 ~ 8 1  h 0 S i -  

doat. I f  s igr i f icant  chaagos are roqrirad, docrnnts are rotrrnad at  Lor01 1, wnor ~hsngos mat 40 Of- 
factod by appropriatr pbono consoltttioa, 

I 

DATE COISIDfRfD 8Y OtA's COOlCIL ?~/;c"c//i 
L 

D S?OSfTION AT COURCIL LOLL: 
&~Pv?VO   hissi ion t o  PCRC 

/ 

( )dis8pprorc sobmlsrion t o  PEIC 
Corwnts or kaowoadatioas: 

VICE P@ESIDElT TOR PERSOIWEL DATE ?/~~>?df '  
w 

ml 4. Vice Prosidort f o r  hrsonnel  submits pockago to. PERC a t  i t s  w x t  scbadulad wotirg. ban - 
action i t  18 tho rospoaaibi l i ty o f  tho Campus DPA t o  i n t o n  tho cwpos and Local SUOA~/A~SC)IE rrprawntr- 
t i r e  and apprrpriata u r s g o w r t  o f f i c i a l s  of  ?tRC disposition. 

BIS~OSITIW at P ~ R C  LEVEL: t 

8ATL 

E Of 8OARD APPROVAL 

O f  8OARD DISAPPROVAL 



E a s t e r n  Connecticut S t a t e  U n i v e r s i t y  

DIRECTOR OF AUXILIARY ENTERPRISES AND INSTITUTIONAL SERVICES 

TELEPHONE OPERATOR-G 

OFF. APP. 0P.-G I 

ADMINISTRATIVE ASS ISTANT~A 

DUPLICATING TECH. -G 

I ASSISTANT 1 

I 

1 
Perm. I n t e r m i d e n t  




