
.FI CONNECTICUT STATE UNIVERSITY 

+,;,+.~ P.O. BOX 2008 0 New Britain, Connecticut 06050 (203) 827-7700 

RESOLUTION 

concerning 

RECLASSIFICATION OF PaSITION 

PROJECT DIRECTOR DISADVANTAGED STUDENT P~RAM/ADMINISTRATOR V 
to 

COORDINATOR SPECIAL SEWICES GRANT/ADMINISTRATOR IV 

at 

EASTERN CONNEKTICUT STATE UNIVERSITY 

APRIL 8, 1988 

RESOLVED, That the position, Project Director Disadvantaged Student 
Program/Administrator V, be reclassified to Coordinator 
Special Services Grant/Administrator NI at Eastern 
Connecticut State University, effective April 8, 1988, in 
accordance with all provisions and expectations as set forth 
on CSU Form 200. 

A ~eyfif ied True Copy: 

~al'las K. Beal 
President 

Central Connecticut State University * New Hritairi Southern Connecticut State University * New Haven 
Eastem Connecticst State University a Willimantic Western Connecticut State University * Danbury 

An Equal Opportunity Employer 



Addendum t o  ~ ~ i 1 8 8 - 6  1 

EASTERN CONNECTICUT S T A T E  U N I V E R S I T Y  DATE-~[Z,!~_~~_-- 

YOS IT ION ACT ION REQUEST 
..................................................................... 
YOS I T  I O N  DATE P E R ~ (  1 F T ( ~ )  

6/3/88 A C T I O N :  ESTABLISH ( 1  RECLASSIFY ()o E F F  .-----,,,,,, T E H Y ~ X )  Y T (  1 
A B O L I S H  ' ( 1  OTHER ( 1 

PO s IT I 0 N Rojec t Director Disadvantaged Coordinator Special 
Student Program/Ad . 5 792 1 Services Grant/Ad. 4 7919 TITLE:---------------------------- ................................. 

CURRENT C L A S S  CODE PROPOSED C L A S S  CODE 

BARG 
SUOAF u N  1~,S,OI)A,T- -------- 

FUND ------------ F r o m  To 

RESOLUT ION BR# ----------- 
RESOLVED,  That the position, Project Director, Disadvantaged Student Program, 

Administrator 5, at Eastern Connecticut State University be 
reclassif ied to Coordinator, Special Services Grant (Administrator 4 ) .  

4 C e r t i f i e d  T r u e  C~PY--------------,--------- ---,--, 
D a l l a s  K.  B e a l ,  P r e s i d e n t  D a t e  

P E R C O ~ ~ ~  t t ee-_$~6, /~- - - -  
D a t e  

BOARD O F  T R U S T E E S  */_8-@-- 
D a t e  

JUST IF ICAT I O N  : Follwing the completion of contract of the present incumbent, 
the position will be vacant. Primary administrative 
responsibilities will be given to the Director of the 
Learning Center and, as a result, the position does not 
have to be staffed at the director level. Although the 
salaries listed above seem to reflect an increase, please 
keep in mind the current salary is at the 1986-87 level 
yhile the proposed is at 1988-89. 
I P 

t" 6 't. 
X ,) C i 

19 ,ii 

A p p r o ~ .  C o s t  
..................... -------... 
S i g n e d  ( U n i v e r s i t y  D a t e  



55 
EASTERN CONNECTICUT STATE UNIVERS ITY 

5 
POSIT ION DESCH IPT ION 

()TION TITLE Project Director-Disadvantaged Student Program 

ADMINISTRATIVE RANG 5 

INCUMBENT Stephen Cohen 

Under the general supervision of the Director of the Learning Center, performs 
responsibilities involving the management of a federal grant for special 
services for disadvantaged students including the following: 

1. Recommends policies and procedures to keep pace with changing 
developments in the field. 

2. Assumes a major responsit~ility in selection, development and supervision 
and evaluation of staff members hired under the grant. 

3. Directs and organizes learning center for identifying students as per 
grant. 

4. Trains peer tutors. 

r 
J .  Conducts staff development activities for students and other staff. 

6 .  Conducts on,? special skill course for identified students admitted under 
the grant. 

) tlaintaios accountability for all records required by the grant and keeps 
all project records. 

8. Prepares and completes reports as needed. 

9. Maintains all financial records in coordination with the Director of 
Fiscal Affairs. 

10. Attends workshops and meetings on other campuses as required. 

11. Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic responsibilities of the position. 

OUAL IF ICAT IONS 

Four to five years of experience in educational assistance programs including 
policy implementation and staff supervision. Experience in grant development 
desired. A tlaster's Degree is required. 

These qualifications may be waived for individuals with appropriate alternate 
experience. 

................................ 
FOR 'SUOAF DATE 



EASTERN CONNECTICUT STATE UNIVERSITY 

POSITION DESCRIPTION 

COORDINATOR, SPECIAL SERVICES GRANT PROGRAM 
- 1 ADMINISTRATIVE RANK 4 

1 INCUHBENT 

Under the supervision of the Director of the Learning Center, the coordinator 
acts as project director of the federally-funded Special Services Grant for 
Disadvantaged Students which delivers services to students needing 
developmental education opportunities who meet eligibility criteria. 
Responsibilities include but are not limited to: 

1 . Prepares funding requests for and monitors grant allocations. 

2. Provides advising (personal, career, academic, financial, and group) to 
program participants and supplements advising with support services from 
other University offices. 

3. Develops programs for outside funding that are relevant to the Learning 
Center operation. 

4 . llevelops and coordinates research projects to improve data on the 
Center's students and needs. 

5 . Supervises peer advisers and tutors in conjunction with Learning Center 
- 

staff= 
6. Serves as a liaisor, between and referral service for other appropriate 

University offices. 

7. Haintains all program participants' records to assure timely and 
appropriate advising and follow-up. 

8 . Develops and promotes strategies to increase participants' use of a11 
appropriate campus resources. 

9. Administers appropriate testing and diagnoses students' needs. 

10. AtAends workshops and meetings as required and recommends policies and 
procedures to keep pace with the field. 

11. Develops data bases and prepares reports as required. 

12. Performs other duties and responsibilities related to those enumerated 
above which do not alter the t~asic responsibilities of the position. 

QUALIFICATIONS 

Four to five years experience in an appropriate field, experience working with 
students and in grant development and/or admii~istration. 

qualifications may be waived for individuals with appropriate alternative 
rience. 

-------- .................................... 
For the Union Date 
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Position t i t l e  Coordinator Special Services Grant h-ogrm 

Carpus Eastern Conn. State University .e oat* 2/29/88 

1 s  0 C- BPA m a t e s  and presents packago t o  Chaptar l o v t l  S U O A ~ / A ~ S ~  d ~ i g n ~  t* t8viw. 
htt8ehWltS #ha11 laclade the f d l o v l n g  itm wR@r@ 8ppl ic8blr l  1) 8 COPY of t h i s  8h@@t. a* 
f@mt p ~ i t i e n  d@S~dpti@nS, 3) 88lafy, rank, and rat ionale for PERC and the Beard, 4) Oddition81 
i n f o r a t l o n  required. 

I I I T I  &TIN6 P8tSIDCllT OR DESICIEE Michael Pernal 

BATE ? l m t t B  10 CAMPUS SUOAf IPRtS t ITATM 2/29/88 
&@ 

#OU/Mt# W I S  NVIN UTD 8ECOmElOAtION BY 

DATE of  SOOAF CAMPUS uncv 
If it MOVt4EtNIONED ?ACKACC MAS BEEN fOWARDtD TO Tat LOCAL UNIOI BY fNt W U S  OpA* 
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SUM d 8 l l  n t r r n  a l l  m t e r i a l s  t o  tho i a i t i a t i n g  Ia i ve rs i t y  DPA ar h i s  Csigree- 

c-.r[xcl LJ* !  #IOIT/MU)IE LBUL P8ESIDEIt OR DESICNEE ' Date 

nstontror AT soorf WCAL  LEVEL^ l ~ f p  
( ) a m n n  pmpoud tank and salary ( )disapprove propored rank sad 8alary 
b m o n t ~  o r  L c o l l ~ n d r t i o a s t  

DATE 8 t r l r r n  l o  L o c i  oPA A?/ +I iif f 
3. bt b ....* w wklog h y a  8fW - i t  Lr.1 011 brings papemrk t o  8t8touide #?A'S m e t i *  

for r @ v i ~ .  M no farther i s m s  aria@, th docrwnt i s  s i g w d  by and r m i n s  91th tln V i m  ?r@dd@~~t for 
? ~ r ~ a @ ~ .  lbe Vice President t o r  h r s o a w l  also previdrs 8 signed copy t o  tk $80Af/Aft#L b C 8 l  h @ S i -  
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fected by appropriate phono consultation, 
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