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BR#88-61

CONNECTICUT STATE UNIVERSITY

P.O. BOX 2008 ® New Britain, Connecticut 06050 ¢ (203) 827-7700

RESOLUTTION
concerning
RECLASSIFICATION OF POSITION
PROJECT DIRECTOR DISADVANTAGED STUDENT PROGRAM/ADMINISTRATOR V
COORDINATOR SPECIAL SERVIE%S GRANT/ADMINISTRATOR IV
at

EASTERN CONNECTICUT STATE UNIVERSITY

APRIL 8, 1988

RESOLVED, That the position, Project Director Disadvantaged Student
Program/Administrator V, be reclassified to Coordinator
Special Services Grant/Administrator IV, at Eastern
Connecticut State University, effective April 8, 1988, in
accordance with all provisions and expectations as set forth
on CSU Form 200.

A Ceptified True Copy:

UszBoel

Dallas K. Beal

President
Central Connecticut State University ® New Britain Southern Connecticut State University ® New Haven
Eastern Connecticut State University » Willimantic Western Connecticut State University ® Danbury

An Equal Opportunity Employer




Addendum to BR#88-61

*

. CSU-200 EASTERN CONNECTICUT STATE UNIVEKSITY  DATE_2/29/88__
POSITION ACTION KEQUEST
FOSITION O TTTTTTTTTTTTTTTTTTT bATE PERM( ) ET(X)
ACTION: ESTAELISH ( ) KECLASSIFY (X)  EFr._6/3/88 ____ TEMF(X) PT( )
ABOLISH ~ ( ) OTHEK ¢ )

rOosITION Project Director Disadvantaged Coordinator Special
TITLE: Student Program/ad. 5 7921 ___ __! Services Grant/Ad. &4 ____7919 ___
CUKRRENT CLASS CODE FROFOSED CLASS CODE

FOSITION CURRENT $1,204.69prorosen_$1,264.37 EAKG
NUMBER 1215 saLagry (31,442.00) saLary (33,000.00) _ uNITSUOAF __ SUOAF

: FUND _E%%?EI _____ From To
RESOLUT ION BR$___________ '

RESOLVED, That the position, Project Director, Disadvantaged Student Program,
Administrator 5, at Eastern Connecticut State University be
reclassified to Coordinator, Special Services Grant (Administrator 4).

e B W M G T - . . he M S S e S G W e G SWe v S A e S e e e M GO e e S, G G e S G G W G IO G GE R W W IR G G G T e e S S

PERCommittee__4/6/88 EOAKD OF TRUSTEES 4/8/88__
Date

Following the completion of contract of the present incumbent,
the position will be vacant. Primary administrative
responsibilities will be given to the Director of the
Learning Center and, as a result, the position does not

have to be staffed at the director level. Although the
salaries listed above seem to reflect an increase, please
keep in mind the current salary is at the 1986-87 level

while the proposed is at 1988-89.

. -

JUSTIFICATION:

555;52:-66§{-~ ~ Sigried (University) Ilate
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EASTEKN CONNECTICUT STATE UNIVERSITY

POSITION DESCKIFTION

4

.[TION TITLE Project Director-Disadvantaged Student Frosgram

ADMINISTRATIVE KANK &

INCUMRENT Stephen Cohen

Under the general supervision of the Director of the Learning Center, performs
responsibilities involving the management of a federal grant for special
services for disadvantaged students including the following:

l. Recommends policies and procedures to keep pace with changing
developments in the field.

2. Assumes 3 major responsibility in selection, development and supervision
and evaluation of staff members hired under the grant.

3. Ilirects and organizes learning center for identifying students as per
grant.

4. Irains peer tutors.

O Conducts staff development activities for students and other staff.

6. Conducts one special skill course for identified students admitted under
the grant.

. Maintains accountability for all records required by the grant and keeps
all project records.

8. Prepares and completes reports as needed.

9. Maintains all financial records in coordination with the Director of
Fiscal Affairs.

10. Attends workshops and meetings on other campuses as required.

11. Performs other duties and responsibilities related to those enumerated
above which do not alter the basic responsibilities of the position.

QUAL IEICAT IONS

Four to five years of experience in educational assistance programs including
policy implementation and staff supervision. Experience in grant development
desired. A Master‘s Degree is required.

These qua11f1cat10ns may be waived for individuals with appropr:ate alternate
experience.
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FOR THE UNIVERSITY DATE FOR"SUDAE ‘ DATE
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' EASTEKN CONNECTICUT STATE UNIVERSITY

POSITION DESCKRIFTION
.ITION TITLE COOKDINATOR, SFECIAL SERVICES GRANT PROGRAM
ADMINISTRATIVE RANK 4

INCUMBENT

Under the supervision of the Director of the Learning Center, the coordinator
acts as project director of the federally-funded Special Services Grant for
Disadvantaged Students which delivers services to students needing
developmental education opportunities who meet eligibility criteria.
Responsibilities include but are not limited to:

1. Prepares funding requests for and monitors grant allocations.

2. Provides advising (personal, career, academic, financial, and gyoup) to
program participants and supplements advising with support services from

other University offices.

3. Develops programs for outside funding that are relevant to the Learning
Center operation.

4. Develops and coordinates research projects to improve data on the
Center‘s students and needs.

S. Supervises'beer advisers and tutors in conjunction with Learning Center

' Staff.
Serves 3s a liaison between and referral service for other appropriate
University offices.

7. Maintains 3ll program participants’ records to assure timely and
appropriate advising and follow-up.

8. Develops and promotes strategies to increase participants’ use of all
appropriate campus resources. -

9. Administers appropriate testing and diagnoses students’ needs.

10. Attends workshops and meetings as required and recommends policies and
procedures to keep pace with the field.

11. Develops data bases and prepares reports as required.

12. Performs other duties and responsibilities related to those enumerated

above which do not alter the basic responsibilities of the position.

QUALIFICATIONS

Four to five years experience in an appropriate field, experience working with
students and in grant development and/or administration.

‘e qualifications may be waived for individuals with appropriate alternative
e rience.

For the University Date For the Union
2726788
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Eastern Connecticut State University

DIRECTOR OF LEARNING CENTER

G:
6a
F SECRETARY 2 F
COORDINATOR SPECIAL
SERVICES GRANT 4
G
ASSISTANT
DIRECTOR 3




CSBOAF/AFSCHME  POSITION ACTION REQUEST

‘FORM AND PROCEDORES

Position Title Coordinator Special Services Grant -Program

Cempus  Eastern Conn. State University dete  2/29/88

. .um 1, 8sy 0 Compus DPA crestes and presents package to Chapter level SUOAF/AFSCNE designee for reviev,
Attachaents shall faclede the folloving Items where spplicadle: 1) & copy of this sheet, 2) wev and
information required.

forner position descriptions, 3) sslary, reak, aad rationele for PERC and the Besrd, ond &) eny edditions]
INITIATING PRESIOCNT OR l(ﬂ“l(l

DATC PRESENTED T0 CAMPUS SVOAT REPRESENTATIVE
SUOAF /AFSCNE CAMPUS REVIEV AND RECOMMENDATION BY
OATE OF SUOAF CAMPUS REVIEV ’

TNE ABOVE-MENTIONED PACKAGE NAS BEEN FORVARDED TO TNE LOCAL UNION BY TNE CAMPUS OPA,

LEVEL 2, Bot to oxeoed 10 working duys sfter receipt Statewide SUOAF/AFSCME reviev eccers duriag this
iaterval, Ferther negotintion may eccur st this level prior to fimsl Ualon sppreval. Upen such spprovel
SUOAF shell retura sl] msteriels to the faitisting Saiversity OPA er his designes.

SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE__ [ il ¢ ¢ bate

OISPOSITION AT SUOAF LOCAL LEVEL: wWep

( ) spprove preposed rank and salery
Comments or Recommendstions:

Michael Pernal
2/29/88

( )disspprove proposed reak sad sslary

h o] .‘r\, i' 7
DATE RETURNED 70 LOCAL OPA -5 / a4 WY

Qﬂ sfter vece 't Local OPA briags pspervork to statevide BPA's seeting
for reviev. the document is signed by and remaias with the Vice Presideat for

Porsoanel. The Vice President for Persoanel slse provides s signed copy to the SUOAF/AFSCME Local Presi-
dont. If significant changes sre required, docements are returned at Level 1. Miner ei.ugn esy b ef-

fected by sppropriste phone consultation.
DATE CONSIDERED 8Y OPA's COUNCIL

DISPOSITION AT COUNCIL LEVEL:

( spprove ssbmission to PERC ' ( )disspprove submission to PERC
Comments or Recommendations:

VICE PRESIDENT FOR PERSOMNEL /Q@ ‘/ C % Cw/f”’V oatE__3 /25/ ¥ g

LEVEL & Vice Presideat for Personnel subaits psckage to PERC st its next scheduled meeting. Upon PERC
sction it is the responsibility of the Campus DPA to inform the csmpus and Local SUOAF/AFSCME represents-

tive and sppropriste ssnagesent officisls of PERC disposition.
DISPOSITION AT PERC LEVEL: '

( Jepproved ( )disspproved

DATE

€ OF BOARD APPROVAL
OF BOARD DISAPPROVAL

Bot te excood 10 worki
f a0 further isswes arise,

OVER FOR APPLICASLE POSITION OtSCRIP‘TION




