
THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827 -7701 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT DIRECTOR OF CONTINUING EDUCATION/ADMINISTRATOR I11 
to 

ASSOCIATE DIRECTOR OF CONTINUING EDUCATION/ADMINISTRATOR IV 

WESTERN CONNECTICUT STATE UNIVERSITY 

FEBRUARY 5, 1988 

RESOLVED, That the position, Assistant Director of Continuing 
Education/~dministrator 111, at Western Connecticut State 
University be reclassified to Associate Director of 
Continuing Education/ACtministrator IV, effective February 5, 
1988, in accordance with the attached proposal dated 
December 21, 1987. 
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THE CONNECTICUT STATE UNIVERSITY I Submit tad ta/at/E'7 
Date 

P.O. &x 2008 . New Bntain. Conrwcdcut 06050 . (203) 827-f100 By:. CSU ( ) 
ccsu ( ) scso ( ) 

P O S I T I O N  A C T I O N  R E Q U E S T '  1 , ECSU ( ) UCSU I 
POSITION DATE PERIJJf (a WJ 
ACTION* ES&tWi RE-SXlT ( X )  O'CEIER ( ) E F F E ~ ~  -8@l%P,.( ) PZ ( 1 1 

POSITION ~dmin. IIT/ Admin. IV/ I 
TITLE: A s s t .  Dir. of Continuing Education7918 Assoc.;Dir. of Cant-7919 

CURRENT (Class Code) PROPOSED (Claeo Coda) 

POSITION CURRENT PROPOSED BARC 1 
NUMBER: 1093 SALAR7[ 32,926. I - SALARY 35,395.45 FUND ~xtw UNITAFSCME AFSCME 

from t o  

JUSTIFICATION: (Use Reverse Side  If Additional Space Se Needed) 
W are requesting that the position Assistant Director of Continuing Educ= /Admin. 111 be 
reclassified t o  Associate Director ofcontinuing Educat.'Admin. I V ,  due t o  increased responsi- 
b i l i t  ies . 
Since the recent retirement of the Associate Dean of continuing Educa., the inc-nt has beel 
given more responsibilities and duties, and now reports directly t o  the Dean. New responsi- 
b i l i t i e s  include implementing policies and procedures for Evening College and S m r  Sessions 
interpreting policy for undergraduate continuing education students, cooperating with 
Wgistrar in  planning and carrying out registration, acting as  liaison in evaluating transfer 
credits, and cooperating with department chairs in planning and scheduling undergraduate 
courses for Evening College and S m r  Session. The scope of these duties and responsibili- 
ties , we feel ,  mrit s the class i f  icat  ion of an Associate Director of Continuing ~dica%ion.  

a 

2,469.45 . 
Approx. Cost 

R E S O L U T I O N  

RESOLVED, 
That the position Admin. III/Assistant Director of Continuing Educa-t.be reclassified 
t o  Admin. IV/Associate Director of Continuing ~ d u m t .  at WCSU, effective Feb. 5,1988 
in accordance with all provisions and expectations as set forth in th i s  proposal. 

A Certified True Copy 
t 

I Dallas K.  Beal, President,  CSU Date 

- 
I I . PERCodttee Date 

BOARD OF TRUSTEES 
D8ta 



'Assoc ia te  D i r e c t o r  of Con t i~ lu ing  Education 

ADMINISTRATOR IV , 

SUPERVISOR: Dean of Continuing Education 

SUPERVISION MERCISE: Clerical Staff , Graduate Assistants and Student 
Assistants 

POSITION S-Y: 

Under the direction of the kan of Continuing Education, the 
participates in the planning for the effective and 

efficient administration of the policies and procedures governing the 
operation of the Evening College and Summer Sessions programs. 

It is the function of the Assoc. D i r e c t o r  to: 

1. Implement policies and procedures governing Evening College and 
Summer Session as they pertain to the overall Universrty community. 

2 .  Provide advisement in academic matters and interpret policy for 
Undergraduate Continuing Education students. 

3. Cooperate with the Registrar in planning and carrying out 
Evening College and Summer Session registration and act as liaison in 
evaluating courses taken at other colleges and universities for trLmSfer 
credit, 

. 4. Cooperate with Admissions Directar regarding admission t o  
undergraduate degree prggrams offered through Evening College. 

5 .  Maintain files of special students (non-matriculated) registered 
in the Evening College program. 

6. Cooperate with Department chairs in planning and scheduling 
undergraduate courses for Evening College and summer Sessions. 

7. Work closely with Director of Data Processing for progranXUing of 
data for student records, files and also information regarding state, 
federal and college questionnaires and Data forms. 

8. Serve on various college committees as assigned. 

9. Cooperate in preparation of the Graduate & Continuing Education 
Bulletins and coordinate distribution of bulletins. 

10. Perform such other duties as assigned by the Dean of Continuing 

a 
i 



4 S U O A F / A F S C R E  P O S I T I O W  A C l I O I  R E Q U E S T  

f O R M  A I D  P R O C E D U R E S  
v 

P o s i t i o n  T i t l e  Admin. I V /  e of Cont inuinq Education - 
ampus Western Date 

LEYEL 1, Day 0 Campus DPA c r e a t e s  and p resen ts  package t o  Chapter l e v e l  SUOAF/AFSCME designee f o r  review. 
Attachments s h a l l  i n c l u d e  t h e  f o l l o w i n g  i tems where a p p l i c a b l o :  1) a copy o f  t h i s  sheet,  2 )  new and 

former p o s i t i o n  d e s c r i p t i o n s ,  3) s a l a r y ,  rank, and r a t i o n a l e  f o r  PERC and t h e  Board, and 4 )  any a d d i t i o n a l  
i n f o r m a t i o n  requ i red .  

INITIATING PRESIDENT OR DESIGNEE Andrea D'Agostino 1 
DATE PRESENTED 10 CAMPUS SUOAF REPRESENTATIVE 

SUOAF/AFSCME CAMPUS REVIEW AND RECOMMENDATION BY 
1 

DATE OF SUOAF CAMPUS REVIEW r (7 /n 
THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED TO THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, l o t  t o  exceed 10 work ing  days a f t e r  r e c e i p t  Statewide SUOAF/AFSCME rev iew occurs d u r i n g  t h i s  
i n t e r v a l .  F u r t h e r  n e g o t i a t i o n  may occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval.  Upon such approva l  
SUOAf s h a l l  r e t u r n  a l l  m a t e r i a l s  t o  t h e  i n i t i a t i n g  DPA o r  h i s  designee. 

SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE Date \ \L\m 
( )d isapprove proposed rank and s a l a r y  

Comments o r  Recommendatians: 

ATE RETURNED TO LOCAL DPA rD - 
LEVEL 3, l o t  t o  exceed 1 0  u o r k i n g  days a f t e r  r e c e i p t  Loca l  DPA b r i n g s  paperwork t o  s t a t e w i d e  DPAts meet ing 
f o r  review. I f  no f u r t h e r  i ssues  a r i s e ,  t h e  document i s  s igned  by and remains w i t h  t h e  Vice P r e s i d e n t  f o r  
Personnel.  The Vice P r e s i d e n t  f o r  Personnel a l s o  p r o v i d e s  a s igned  copy t o  t h e  SUOAFIAFSCME L o c a l  P r e s i -  
dent. If s i g n i f i c a n t  changes a re  requ i red ,  documents a r e  r e t u r n e d  a t  L e v e l  1. Minor  changes may be e f -  
f e c t e d  by a p p r o p r i a t e  phone c o n s u l t a t i o n .  

DATE CONSIDERED BY DPA's COUNCIL 
J .$[LA d g ~ j - "  

DISPOSITION A T  COUNCIL LEVEL: 
approve submiss ion t o  PERC 26, 

c, (>rjv,~,d@f fl- 
( )d isapprove submiss ion t o  PERC L ~ I ~ I ~ Y  

o e n t s  o r  Recommendations: 
f ,  i 1 . d  &k c4 /il 

@, &A 
,,?Q S6<6,/ /= 

2 3 ' i dafl/y ,J& ,-j L7&7~/ U / / f l ~  
L C'/,L;W 

(/ , ) !LL, 

VICE PRESIDENT FOR PERSONNEL , c &/&- DATE / /C//gi 
/ 

LEVEL 4 Vice P r e s i d e n t  f o r  Personnel submi ts  package t o  PERC a t  i t s  nex t  scheduled meeting. Upon PERC 
a c t i o n  i t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  Campus DPA t o  i n f o r m  t h e  campus and L o c a l  SUOAF/AFSCME represen ta -  
t i v e  and a p p r o p r i a t e  management o f f i c i a l s  o f  PERC d i s p o s i t i o n .  

DISPOSITION AT PERC LEVEL: 

DATE 

DATE OF BOARD APPROVAL 
- - 

@TI OF BOARD DISAPPROVAL 

OVER FOR APPLICABLE POSITION DESCRIPTION 


