
BR#88-29 

THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 @ (203) 827 -7701 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

COORDINATOR OF DISABLED STUDENT SEFWICES/ADMINISTRATOR I11 
to 

ASSISTANT DIRECTOR OF STUDENT SUPPOEIVE SERVICES/ 
ADMINISTRATOR I11 

SOUTHERN CONNECTICUT STATE UNIVERSITY 

FEBRUARY 5, 1988 

RESOLVED, That the position, Coordinator of Disabled Student 
Services/Administrator 111, at Southern 
Connecticut State University be reclassified to 
Assistant Director of Student Supportive 
Services/Administrator 111, effective February 5, 
1988, in accordance with the attached proposal 
dated January 13, 1988. 

A Certified True Copy: 

Central Connecticut State University 0 New 0r:tain 

president 

Southern Connecticut State University New Haven 
Eastern Connecticut State University e Willimantic Western Connecticut State University Danbury 

An Equal Opportunity Employer 



T H E  CONNECTICUT STATE UNIVERSITY 
P.O. BON 2008 N.w Brim. Connrctwu~ ObDSO . (Xu) Bn-7700 

P O S I T I O N  A C T I O N  B E Q U E S T  

Uy: . CSU ( ) 
ccsu ( ) scsu @ )  
ECSU ( ) WCSU ( ) 

POSITION DATE PERM @) PT (X) 
ACTION: ESTAELISH ( ) BECLhSSIFY ( ) OTHER ( X  ) EFFECTIVE 2-5-88 TPip 4 ) p~ ( ) . . 

POSITION Coordinator  of Disabled S tudent  A s s i s t a n t  D i r e c t o r  d f  Student  Support2  
~ ~ ~ ~ ~ $ e r v i c e s ,  Adminis t ra tor  I11 (7918) S e r v i c e s ,  Adminis t ra tor  I11 (7918) 

CURRENT (Clnso Code) PROPOSED (Claea Code) 

f OS ITION CURRENT PROPOSED BARC 
~ E R :  0300 s ~ y  27,735 SALARY 29,735 FUND General UNIT -SUOAF - - 

R E S O L U T I O N  BRI 

RESOLVED, That t h e  p o s i t i o n  Coordinator  of Disabled S tudent  S e r v i c e s ,  
Adminis t ra tor  111, be changed t o  A s s i s t a n t  D i r e c t o r  o f  Student  
Support ive  S e r v i c e s ,  Adminis t ra tor  111, e f f e c t i v e  February 5, 1988. 

A C e r t i f i e d  True Copy 
Dallas K. Beal, P r e s i d e n t ,  CSU Dd t e  

PERCommit tee 1-27-88 
Date 

HOARD OF TRUSTEES 2'5-88 
Data 

JUSTIFICATION: (U6e Reverne S i d e  If A d d i t i o n a l  Space 11 Needed) 
I t  i s  reques ted  t h a t  t h e  p o s i t i o n  Coordinator  of  Disabled S tudent  Se rv i ces ,  
Adminis t ra tor  111, r e c e i v e  a t i t l e  change t o  A s s i s t a n t  D i r e c t o r  of  Student  
Support ive  S e r v i c e s ,  Adminis t ra tor  111, and a s a l a r y  adjustment  i n  r e c o g n i t i o n  
of i nc reased  d u t i e s ,  a c t i v i t i e s  and involvement w i t h  s u p e r v i s i o n .  The t i t l e  
change w i l l  c l e a r l y  i n d i c a t e  t h a t  t h i s  p o s i t i o n  i s  t h i r d  i n  t h e  superv isory  
chain--  o f  t h e  Support ive  S e r v i c e s  O f f i c e ,  r a t h e r  t han  simply i n  charge of  
Disabled S tudent  Se rv i ces .  I t  would a l s o  c r e a t e  a s t a f f i n g  p a t t e r n  con- 
s i s t e n t  w i th  t h o s e  i n t h e  o t h e r  s t u d e n t  a f f a i r s  a r e a s .  The s a l a r y  a d j u s t -  
ment w i l l  r ecognize  (1) inc reased  involvement i n  t h e  e n t i r e  suppor t ive  
s e r v i c e s  a r e a  a s  A s s i s t a n t  D i r e c t o r ,  (2 )  expansion o f  a c t i v i t i e s  both  on and 
o f f  campus, such a s  s e r v i n g  on SCSU's P r e s i d e n t ' s  Advisory Committee on 
D i s a b i l i t y  R igh t s  and O p p o r t u n i t i e s  and t h e  Advisory Committee t o  t h e  
Commissioner of  Higher Educat ion on S tuden t s  wi th  D i s a b i l i t i e s ,  and ( 3 )  
t h e  i nc reased  involvement a s s o c i a t e d  w i t h  t h e  l e a r n i n g  d i s a b i l i t i e s  
program. I I 

\ \  

S i g n e d  ( u n i v e r s i t y J  



SCIIT!IEF!:' TT;;;:':-";:t'IJT STATE UNIVERSITY 
A s s i s t a n t  D i r e c t o r ,  S t u d e n t  S u p p o r t i v e  S e r v i c e s ,  A d m i n i s t r a t o r  I11 

SUPERVISOR: D i r e c t o r  o f  S t u d e n t  S u p p o r t i v e  S e r v i c e s  

SUPERVISION EXERCISED: 

INCUMBENT N A M E :  

POSITION SUMMARY: 

T h e  A s s i s t a n t  D i r e c t o r  i s  t h e  s e c o n d  a s s i s t a n t  t o  t h e  D i r e c t o r  f o r  
S t u d e n t  S u p p o r t i v e  S e r v i c e s .  T h e  S t u d e n t  S u p p o r t i v e  S e r v i c e s  u n i t  
s e r v e s  f o r e i g n  s t u d e n t s ,  C A P / E O P  s t u d e n t s ,  d i s a b l e d  s t u d e n t s ,  
v e t e r a n s ,  a n d  s t u d e n t s  n e e d i n g  a s s i s t a n c e  w i t h  t u t o r i n g  a n d  s t u d y  
s k i l l s .  T h e  A s s i s t a n t  D i r e c t o r  h a s  p r i m a r y  r e s p o n s i b i l i t y  f o r  t h a t  
a r e a  o f  t h e  p r o g r a m  w h i c h  d e a l s  s p e c i f i c a l l y  w i t h  t h e  n e e d s  o f  
d i s a b l e d  s t u d e n t s .  

POSITION RESPONSIBILITIES:  

Assists t h e  D i r e c t o r  a n d  t h e  A s s o c i a t e  D i r e c t o r  i n  p r o v i d i n g  
l e a d e r s h i p ,  c o - o r d i n a t i o n ,  a n d  m a n a g e m e n t  o f  t h e  t o t a l  p r o g r a m  o f  
S t u d e n t  S u p p o r t i v e  S e r v i c e s .  

Assists i n  p o l i c y  a n d  p r o c e d u r e  d e v e l o p m e n t .  

Acts i n  t h e  a b s e n c e  o f  t h e  D i r e c t o r  a n d  t h e  A s s o c i a t e  D i r e c t o r .  

P r o v i d e s  s u p p o r t  s e r v i c e s  f o r  d i s a b l e d  s t u d e n t s  a n d  s u p p l e m e n t s  
e x i s t i n g  s e r v i c e s .  Assists i n  c o o r d i n a t i n g  s u c h  s e r v i c e s  f o r  
d i s a b l e d  s t u d e n t s .  

F a c i l i t a t e s  c o m m u n i c a t i o n  b e t w e e n  d i s a b l e d  s t u d e n t s ,  a d m i n i s t r a t o r s ,  
a n d  f a c u l t y .  S e r v e s  o n  a p p r o p r i a t e  c o m m i t t e e s  a s  a u t h o r i z e d  by  t h e  
D i r e c t o r .  

M a k e s  r e f e r r a l s  t o  a p p r o p r i a t e  c a m p u s  s e r v i c e s  o r  c o m m u n i t y  a g e n c i e s  
a n d  a s s u m e s  r e s p o n s i b i l i t y  f o r  f o l l o w - u p .  

I M a i n t a i n s  a l i a i s o n  w i t h  a p p r o p r i a t e  F e d e r a l  a n d  S t a t e  a g e n c i e s .  

C o n s u l t s  r e g u l a r l y  w i t h  t h e  S e c t i o n  5 0 4  C o m p l i a n c e  O f f i c e r  c o n c e r n i n g  
F e d e r a l  a n d  S t a t e  r e g u l a t i o n s .  M a k e s  r e f e r r a l s  t o  t h i s  O f f i c e r  
c o n c e r n i n g  s p e c i f i c  c a ses .  

P e r f o r m s  o t h e r  d u t i e s  a n d  r e s p o n s i b i l i t i e s  r e l a t e d  t o  t h o s e  
e n u m e r a t e d  a b o v e  w h i c h  d o  n o t  a l t e r  t h e  b a s i c  l e v e l  o f  
r e s p o n s i b i l i t i e s  o f  t h e  p o s i t i o n .  
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~ 
I EDUCATION AND EXPERIENCE: 

I Two t o  t h r e e  y e a r s  o f  a d m i n i s t r a t i v e  e x p e r i e n c e  w i t h  d e m o n s t r a t e d  
a b i l i t y  t o  r e l a t e  t o  s t u d e n t s ,  f a c u l t y ,  a n d  s t a f f .  A B a c h e l o r ' s  
d e g r e e  i s  r e q u i r e d ;  a  M a s t e r ' s  d e g r e e  i s  p r e f e r r e d .  These 
q u a l i f i c a t i o n s  may be  w a i v e d  f o r  i n d i v i d u a l s  w i t h  a p p r o p r i a t e  
a l t e r n a t e  e x p e r i e n c e .  

ADMINISTRATIVE FACULTY: &J-L~- 

IMMEDIATE SUPERVISOR: 

D E A N  OF PERSONNEL 



S U O A F I A F S C M E  P O S I T I O N  A C T I O N  R E Q U E S T  

. F O R M  A N D  P R O C E D U R E S  

, p o s i t i o n  Title A s s i s t a n t  D i r e c t o r  o f  Student  Suppor t i ve  Serv ices,  Adm. I I1  
Southern Connec t i cu t  S t a t e  U n i v e r s i t y  Date  January 4, 1988 

@:::::I, Day 0 Campus DPA c r e a t e s  and p r e s e n t s  package i o  Chapter  l e v e l  SUOAF/AFSCME des ignee f o r  r e u i e u .  
At tachments  s h a l l  i n c l u d e  t h e  f o l l o w i n g  i t e m s  where a p p l i c a b l e :  1) a copy o f  t h i s  sheet ,  2) new and 

f o r m e r  p o s i t i o n  d e s c r i p t i o n s ,  3) s a l a r y ,  rank ,  and r a t i o n a l e  f o r  PERC and t h e  Board, and 4 )  any a d d i t i o n * l  
i n f o r m a t i o n  r e q u i r e d .  

INITIATING PRESIDENT O R  OESIGNE 

DATE PRESENTED T O  CAMPUS SUOAf 

SUOAF~AFSCME CAMPUS REVIEW AND RECOMMENDAIION 

DATE OF SUOAF CAMPUS REVIEW 

THE ABOVE-MENTIONED PACKAGE HAS BEEN FORUARDED T O  THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, N o t  t o  exceed 1 0  w o r k i n g  days  a f t e r  r e c e i p t  S t a t e w i d e  SUOAF/AFSCME r e v i e w  o c c u r s  d u r i n g  t h i s  
i n t e r v a l .  f u r t h e r  n e g o t i a t i o n  may o c c u r  a t  t h i s  l e v e l  p r i o r  f ' n a l  Un ion  app rova l .  Upon such  a p p r o v a l  
SUOAF s h a l l  r e t u r n  a l l  m a t e r i a l s  t o  t h e  i n i t i a t  n i v e r s i t y . D  A , r h i s  des ignee.  

SuOAF/AFSCME LOCAL PRESIDENT OR DESIGNE 
ci]f Date  

u 
DISPOSITION A T  SUOAF LOCAL LEVEL: 
( ) approve p roposed  r a n k  and s a l a r y  ( ) d i s a p p r o v e  p roposed  r a n k  and s a l a r y  
Comments o r  Recommendations: 

DATE RETURNED T O  LOCAL DPA 

EVE1 3 ,  l o t  t o  exceed  1 0  w o r k i n g  d a y s  a f t e r  r e c e i p t  L o c a l  DPA b r i n g s  paperwork  t o  s t a t e w i d e  DPA's rnaet ing  
o r  rev iew .  I f  no f u r t h e r  i s s u e s  a r i s e ,  t h e  document i s  s i g n e d  by and rema ins  w i t h  t h e  V i ce  P r e s i d e n t  f o r  

Personne l .  The V i c e  P r e s i d e n t  f o r  P e r s o n n e l  a l s o  p r o v i d e s  a  s i g n e d  copy t o  t h e  S U O A ~ / A ~ S C M E  L o c a l  P r e s l -  
dent .  I f  s i g n i f i c a n t  changes a r e  r e q u i r e d ,  documents a r e  r e t u r n e d  a t  L e v e l  1. M i n o r  changes may be e f -  
f e c t e d  by a p p r o p r i a t e  phone c o n s u l t a t i o n .  

DATE CONSIDERED B Y  DPA's COUNCIL 

DISPOSITION AT COUNCIL LEVEL: 
( l a p p r o v e  s u b m i s s i o n  t o  PERC ( ) d i s a p p r o v e  s u b m i s s i o n  t o  PERC 
Comments or Recommendations: 

I VICE PRESIDENT FOR PERSONNEL DATE 

LEYEL 5 V i c e  P r e s i d e n t  f o r  P e r s o n n e l  s u b m i t s  package t o  PERC a t  i t s  n e x t  s c h e d u l e d  meet ing .  Upon PERC 
a c t i o n  i t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  Campus DPA t o  i n f o r m  t h e  campus and L o c a l  SUOAF/AFSCME r e p r e s e n t a -  
t i v e  and a p p r o p r i a t e  management o f f i c i a l s  o f  PERC d i s p o s i t i o n .  

DISPOSITION AT PERC LEVEL: 

( )approved ( ) d i s a p p r o v e d  

DATE 

DATE Of BOARD APPROVAL 

DATE OF BOARD DISAPPROVAL e 
OVER FOR APPLICABLE POSITION DESCRIPTION 


