
THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827 -7701 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT DIRECTOR OF FISCAL AFFAIRS/ADMINISTRATOR I11 
to 

ASSOCIATE DIREOR OF FISCAL AFFAIRS/ADMINISTRATOR IV 

at 

EASTERN CONNECTICUT STATE UNIVERSITY 

FEBRUARY 5, 1988 

RESOLVED, That the position, Assistant Director of Fiscal 
Aff airs/~dministrator 111, at Eastern Connecticut 
State University, be reclassified to Associate 
Director of Fiscal ~ffairs/Administrator N, 
effective February 12, 1988, in accordance with 
the attached proposal dated November 18, 1987. 

A Certified True Copy: 

Central Connecticut State University New Britain 
Eastern Connecticut State university Willirnantic 

President 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 



ADDENDUM TO BR#88-19 

11 / 18/87 E A S T E R N  CONNECTICUT STATE U N  IUEkS ITY D A T E  ----.-----. 

I FOS IT ION A C T  ION R E Q U E S T  
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - . - - - - - - - - - - - - - - - . .  
POSIT ION 11 ATE P E R H  K X )  FT (XX 

21 12/88 ACTION: ESTABLISH ( ) RECLASSIFY &X) EFF  .---.-,------.- T E ~ ? P (  I ~ ' i ' i  i 
ABOLISH i ) O T H E R  ( ) 

POSITION Assistant Director of 
Fiscal AffairslAd.3 7918 Assoc. D i r .  of Fiscal Aff/Ad,4 79_lq-- TITLE:---------------------------- ------------------.--.----. --- 

C U R R E N T  CLASS C O D E  PROPOSED CLASS CUIlE 

POSIT ION C U R R E N T  1080.20 PROPOSE11 1161.23 B A N G  
 NUMBER--^^_+> S A L A H Y - < ~ ~ , ~ _ ~ _ ~ >  SALARY 13QL3_08)-.,--- UP? I T  ................... SUOAF SUOAF 

&n . F U N D  ............ Fscsnl To 

RESOLUTION ................ 

RESOLVETI, 
That the position, Assistant Director of Fiscal Affairs be 
reclassified to Associate Director of Fiscal Affairs /Ad. 4. 

A Cer1;j.f ied T ~ I J ~  C : O P Y _ "  ----------.,-----.,--.-.,-.- ------,.. 
Dallas G. Beal , Pres ident  Date 

P ERContnl i t t e e  -,-- ~ / ~ I ~ ~ : - - _  
D a % e  

EciJARLl OF TRUSTEES _2_/_5/88__- 
Xiate 

JUST IF ICAT ION: 
This upgrading is requested for the following reasons: 

1. ?he raise i n  the dollar value of construction contracts 
to be administered by local agencies ($50,000 to  
$250,000 1. 

2- .‘l , 2. The need for local administration of the CHRO Program for 
c 'i< university purchasing . 

..Cc.,.. 
/ ,  ., ' 

c: -. 3. Implementation of the university ' s equipment replacement - b 

. L  L /  sys tern. 

4. Report requirements regarding employee 

21 19 .oo 
...----......"--..'.- ....... .. 
Approx. Cost Signed (Univers i ty  i Date 



.EASTERN CONNECTICUT STATE U N  IVERS ITY 
POSITION DESCRIYT ION 

ASSISTANT DIRECTOR O F  FISCAL AFFAIRS ( A c q u i s i t i o n s )  

R A N K :  3 

INCUMBENT: E .  HILL D U L L A R D  

Under t h e  s u p e r v i s i o n  o f  t h e  D i r e c t o r  o f  F i s c a l  A f f a i r s ,  t h e  A s s i s t a n t  D i r e c t o r  
is r e s p o n s i b l e  f o r  a l l  commodi ty  a n d  s e r v i c e  a c q u i s i t i o n s  f r o m  i n i t i a l  p u r c h a s e  
t h r o u g h  r e c e i v i n g  a n d  p a y m e n t s  i n c l u d i n g  t h e  f o l l o w i n g :  

1. O v e r s e e s  d a i l y  p u r c h a s i n g  o p e r a t i o n s  a n d  d e t e r m i n e s  w o r k l o a d  p r i o r i t i e s .  

2. Directs t h e  S m a l l  B u s i n e s s  S e t - A s i d e  Progranl  f o r  r e g i s t e r e d  s m a l l  a n d  
m i n o r i t y  v e n d o r s .  

I 
i 3. E x e c u t e s  comnlodity a n d  s e r v i c e  a c q u i s i t i o n s  i n c l u d i n g  s e r v i c e  c o n t r a c t s ,  

l e a s e / p u r c h a s e  t r a n s a c t i o n s ,  a n d  p u t ~ l i c  w o r k s  p r o j e c t s .  

4.  S e l e c t s  s o u r c e s ,  s o l i c i t s ,  and  r e v i e w s  con1pe t i t iv . e  b i d s  f o r  u n i v e r s i t y  
p u r c h a s e s .  

5. A p p r o v e s  p u r c h a s e  o r d e r s ,  f i s c a l  c o m n ~ i t m e n t s ,  a n d  paynlent  d o c u m e n t s .  

6.  S u p e r v i s e s  t h e  S h i p p i n g / R e c e i v i n g  a n d  U n i v e r s i t y  S t o r e s  f a c i l i t y  
i n c l u d i n g  m a i n t e n a r ~ c e  o f  s t o c k i n g  l e v e l s  f o r  n l a t e r i a l s  i n  i n v e n t o r y .  

A d m i n i s t e r s  t h e  c o m p e t i t i v e  h i  d d i n g  a n d  r e c o r d k e e p i n g  p o r t i o n s  o f  p u b l i c  
7@ w o r k s  ( c a p i t a l   construction^ p r o j e c t s .  

8. S u p e r v i s e s  t h e  A c c o u n t s  P a y a t ~ l e  f  u r ~ c t  i o n  a r ~ ~ j  miscel l a n e o ~ ~ s  n o n - p a y r o l l  
d i s t i u r s e n ~ e n t s  i n c l u d i n g  t r a v e l ,  u t i l i t i e s ,  a n d  r e s e r v a t i o n s  p a y m e n t s .  

9. Recommends u n i v e r s i t y  p u r c h a s i n g  p o l  i c y  and  a d v i s e s  t h e  a d m i n i s t r a t i o n  on 
p u r c h a s i n g  a n d  r e l a t e d  m a t t e r s .  

1 0 .  P e r f o r m s  o t h e r  d u t i e s  a n d  r e s p o n s i  b i  1 i t i e s  r e l a t e d  t o  t h o s e  e n u m e r a t e d  
a b o v e  which  do n o t  a l t e r  t h e  b a s i c  l e v e l  o f  r e s p o n s i t i i l i t y  o f  t h e  
p o s i t i o n .  

QUALIFICATIONS 

3 t o  4  y e a r s  o f  a d n l i n i s t r a t i v e  e: . :perience e q u i p p i n g  t h e  i r ~ c u m t ~ e r l t  t o  a s s i s t  i n  
F i s c a l  A f f a i r s  O p e r a t i o n s .  B ~ c h e l o r s  D e g r e e  r e q u i r e d .  

T h e s e  q u a 1  i f  i c a t i o n s  may tie w a i v e d  f o r  i n d i v i d u a l s  w i t h  a p p r o p r  l a t e  a 1  t e r n a t e  
e x p e r i e n c e .  

.................................... --------------------------------. 
SIGNATURE FOR SUOAF ISATE SIGNATURE FOR ECSU DATE 

10/28/k35 



'EASTERN CONNECTICUT STATE U N  IVERS ITY 
POSIT I O N  DESCRIPTION 

P  ITION TITLE: ASSOCIATE DIRECTOR OF FISCAL AFFAIRS ( A c q u i s i t i o n s )  

ALIM I N  ISTRAT IVE RANI:: 4  

INCUMBENT: E. HILL BULLAND 

Under  t h e  s u p e r v i s i o n  of t h e  D i r e c t o r  o f  F i s c a l  A f f a i r s ,  t h e  A s s o c i a t e  D i r e c t o r  
i s  r e s p o n s i b l e  f o r  a l l  c o m m o d i t y  a n d  s e r v i c e  a c q u i s i t i o n s  from i n i t i a l  p u r c h a s e  
t h r o u g h  r e c e i v i n g  a n d  p a y m e n t s  i n c l u d i n g  t h e  f o l l o w i n g :  

1. O v e r s e e s  U n i v e r s i t y  p u r c h a s i n g  o p e r a t i o n s  i n c l u d i n g  a d m i n i s t r a t i o n  o f  t h e  
CHRO c o m p l i a n c e  p r o g r a m .  

2.  Di rec ts  t h e  S m a l l  B u s i n e s s  S e t - A s i d e  P r o g r a m  f o r  r e g i s t e r e d  s m a l l  a n d  
m i n o r i t y  v e n d o r s .  

3. E x e c u t e s  c o m n ~ o d i t y  a n d  s e r v i c e  a c q u i s i t i o n s  i n c l u d i n g  s e r v i c e  c o n t r a c t s ,  
l e a s e / p u r c h a s e  t r a n s a c t i o n s ,  a n d  p u b l i c  w o r k s  p r o j e c t s .  

4. S e l e c t s  s o u r c e s ,  s o l i c i t s ,  a n d  r e v i e w s  c o m p e t i t i v e  b i d s  f o r  u n i v e r s i t y  
p u r c h a s e s .  

5. A p p r o v e s  p u r c h a s e  o r d e r s ,  f i s c a l  c o m n ~ i  t m e n t s ,  a n d  p a y m e n t  d o c u m e n t s .  

6. S u p e r v i s e s  t h e  S h i p p i n g / R e c e i v i n g  a n d  U n i v e r s i t y  S t o r e s  f a c i l i t y  
i n c l u d i n g  n ~ a i n t e n a n c e  o f  s t o c k i n g  l e v e l s  f o r  m a t e r i a l s  i n  i n v e n t o r y  a n d  

a i m p l e m e n t a t i o n  o f  t h e  U n i v e r s i t y ' s  e q u i p n ~ e n t  r e p l a c e m e n t  s y s t e m .  

7. A d m i n i s t e r s  t h e  c o m p e t i t i v e  t ~ i d d i n g  a n d  r e c o r d k e e p i n g  p o r t i o n s  o f  p u t l l i c  
w o r k s  ( c a p i t a l  c o n s t r u c t i o n )  p r o j e c t s .  

8. S u p e r v i s e s  t h e  A c c o u n t s  P a y a b l e  f u n c t i o n  a n d  m i s c e l l a n e o u s  n o n - p a y r o l l  
d i s b u r s e m e n t s  i n c l u d i n g  t r a v e l ,  u t i l i t i e s ,  a n d  r e s e r v a t i o n s  p a y m e n t s .  

9. Recommends u n i v e r s i t y  p u r c h a s i n g  p o l i c y  a n d  a d v i s e s  t h e  a d m i n i s t r a t i o n  o n  
p u r c h a s i n g  a n d  r e l a t e d  m a t t e r s .  

1 0 .  R e p o r t s  o n  e m p l o y e e  t r a v e l  i n  a c c o r d a n c e  w i t h  U n i v e r s i t y  a n d / o r  
a p p r o p r i a t e  c o n t r a c t u a l  r e q u i r e n j e n t s .  

11. P e r f o r n ~ s  o t h e r  d u t i e s  a n d  r e s p o n s i b i l i t i e s  r e l a t e d  t o  t h o s e  e n u n l e r a t e d  
a b o v e  w h i c h  d o  n o t  a l t e r  t h e  b a s i c  l e v e l  o f  r e s p o n s i b i l i t y  o f  t h e  
p o s i t i o n .  

QUAL I F  ICAT IONS 

F o u r  y e a r s  a d m i n i s t r a t i v e  e x p e r i e n c e  e q u i p p i n g  t h e  i n c u m b e n t  t o  a s s i s t  i n  
F i s c a l  A f f a i r s  O p e r a t i o n s .  B a c h e l o r s  D e g r e e  r e q u i r e d .  

T h e s e  q u a l i f i c a t i o n s  may be w a i v e d  f o r  i n d i v i d u a l s  w i t h  a p p r o p r i a t e  a l t e r n a t e  
e x p e r i e n c e .  

- - - - - - - - - - - - - - - - - - - - - - - - - - . - - - - - -  --------------.- - --------------.--. 
IIATE S I G N A T U R E  F O R  ECSU IlATE 



Easterr; mnecticut State University 
./I 

Page lf 

DIRElCrOR OF FISCAL AFFAIRS 
G 

/ 

PURCHASItJG ASSISTAW - G MATERIAL STORAGE M G i R . 4  
SENIOR CLERK - E - 
FItlAtJCIAL CLERK - G 

BSA (Payables) - G 
SENIOR CLERK - G 

1 2 OFF. APP. O P . 4  

3,tJorks 1/2 in  Accounting and 1/2 in  Financial Aid 

L 

- e 0 

PAYROLL OFFICZX 2. -( 
PAYROLL cUmR4 

( PAYROLL --A 
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A-0 
1 . , 

&::on T i t l e  'na! 
&S Date 

UYEL 1, Bay 0 Campus DPA cre8tes and presents package t o  Ch8ptrr l e v e l  SUOAF~AFSCU~ d e ~ i g n ~ e  for  review. 
Attachments s h a l l  include the fo l lowing items where applicable: 1) a copy o f  t h i s  sheet, 2) new and 

former pos i t i on  descriptions, 3) salery, rank, m d  ra t iona le  f o r  PERC and the Board, end 4) any addi t ional  
information required. 

I N I l I A l I l G  ?RESfDEWT OR OESIGIEE 

DATE ?REStlTED 10 CAMPUS SUOAF REPRESENTATIVE 12-Il1121 
SUOAF/AfSCW CWUS REVIEV A I D  RECOmENOAlION BY 

DATE OF SUOAF CAWPUS REVIEW 

THE ABOVE-UfNTIONED PACKAGE HAS BEEN FORWARDED 10 THE LOCAL UNION BY THE CAMPUS DPA. 

LLVfL 2, bt to exceed l 0  w r k i a g  days af ter  rece ip t  Statewide SUOAF/AFSCUE review occurs during t h i s  
interval .  fur ther  w q o t i r t i o n  may occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval. Upon such approval 
SUOAF s h a l l  re tu rn  a l l  mater ials t o  the 

SUOAFfAFSM LOCAL PRESIDENT OR DESIGNEE 

AT SUOAF LOCAL LEVEL: 
proposed rank and salary ( )disapprove proposed rank and salary 

Comments or  Recommendations: 

DATE RETURNED TO LOCAL DPA 

3, r t  tr excord 10  r r k l a g  drys a f t e r  rece ip t  Local DPA br ings paperwork t o  statewide oPA1s meeting 
for  review. If no fu r ther  issues r r ise,  the document i s  sioned by and remains w i th  the Vice President for 
?ersonnel. Ihe  Vice President f o r  ~e r sonne l  a lso ptovides-a signed copy t o  the SUOAF/AFSCW Local P r e ~ i -  
drnt. I f  s i gn i f i can t  changes are required, documents are returned a t  Level 1. Minor changes may be of- 
fected by appropriate phone consultation. 1 

DISPOSITION AT COUNCIL LEVEL: 
submission t o  PERC ( )disapprove submission t o  PERC 

ents or  Racorendations: 

VXE PRESIDEIT FOR PERSONNEL dfl~u[ (1 &[-f! 
E 

k 4.L 

LEVEL 4 Vice President f o r  Personnel submits package t o  PERC a t  i t s  next scheduled meeting. Upon PERC 
act ion i t  i s  the respons ib i l i t y  o f  the Campus DPA t o  in fo ra  the campus and Local SUOA~/AFSCME representa- 
t i v e  and appropriate management o f f i c i a l s  o f  PERC disposit ion. 

DISPOSITION AT PERC LEVEL: 

DATE 

DATE O f  BOARD APPROVAL 

D W F  BOARD DISAPPROVAL 

OVER FOR APPLICABLE P O S I T I O N  D E S C R I P T I O N  


