BR#88~-17

CONNECTICUT STATE UNIVERSITY

P.O. BOX 2008 ® New Britain, Connecticut 06050 * (203) 827-7700

RESOLUTION
concerning
RECLASSIFICATION OF POSITION
ASSISTANT DIRECTOR OF ADMISSIONS & RECORDS/ADMINISTRATOR III
ASSISTANT TO THE EXECUI‘%DIE DEAN/ADMINISTRATOR II
at

EASTERN CONNECTICUT STATE UNIVERSITY

FEBRUARY 5, 1988

. RESOLVED, That the position, Assistant Director of
Admissions & Records/Administrator III, at Eastern
Connecticut State University, be reclassified to
Assistant to the Executive Dean/Administrator II,
effective February 12, 1988, in accordance with
the attached proposal dated November 11, 1987.

A Certfified True Copy:

President
Central Connecticut State University ® New Britain Southern Connecticut State University ¢ New Haven
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. . ADDENDUM TO  BR#88-17

CSU-200 EASTEKN CONNECTICUT STATE UNIVERSITY [lA'I‘E 11/11/87
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FOSITION ACTION KEQUEST

FOSITION ‘ DATE PERM(X) FTX)
ACTION: ESTAELISH ( ) KRECLASSIFY (X) EFF.__2/12/88 TEMP( ) PTC )
ABOLISH  ( ) OTHEK )
FPOSITION Assistant Director of Exec.
TITLE: Admissions & Records/Ad. 3_ 7918 Assistant to the bean/Ad. 2 __ 7917 __
CURKENT CLASS CODE PROFOSEL CLASS COLE
POSITION CURRENT FKOFPOSED  766.29 EARG
NUMEBEK 1852 SALARY__.00 ___  sALAkRY (20,000.00) ~_ UNITSUOAF = SUOAF
FUND __Gen. From To
KESOLUT ION EK$

RESOLVEL, That the vacant position, Assistant Director of Admissions and
Records be reclassified to Assistant to the Dean to provide
support to Institutional Research Activities.
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JUSTIFICATION: At the present time, Institutional Research Activities are without
technical staff to provide assistance to the Executive Dean.
This proposal will provide such support and will enable certain
research activities, presently carried out throughout the campus,
to be better ocoordinated.
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' EASTERN CONNECTICUT STATE UNIVERSITY
’ FPOSITION DESCRIFTION

Executive
POSTTION TITLE: ASSISTANT TO THE/DEAN (INSTITUTIONAL RESEARCH)
@rrisTRATIVE RANK: 2
INCUMBENT:

Under the supervision of the Executive Dean, the incumbent assists in the
coordination of university institutional research efforts and performs the
following functions.

1. Assists the Dean in defining and retrieving information for strategic and
operational planning, for preparation of studies and narrative and
quantitative reports, for internal use and for external agencies.

2. Utilizes the computer’s report generation capabilities to produce reports
to meet management requirements, e.g9., [IEC Datatrieve.

3. Supervises clerical staff, graduate assistants, university assistants,
and student workers as assigned.

3. Ferforms other duties and responsibilities related to those enumerated
above which do not alter the basic level of responsibility of the
position.

QUALIFICATIONS

Rachelor’s llegree required. Master’s [egree preferred. One to two year’s
exgerience in higher education. Proficiency in problem solving and

iwwnication skills, computer competence (particularly in applications to
support research), and basic knowledge of programming lanquages.

These qualifications may be waived for individuals with appropriate alternate
experience.

For the University llate For the Union Iate

11/11/87
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SUOAF/AFSCHME POSIVION ACTION !EOIESI‘

£ EQRMUAND PROCEDURES

ttion Tl ASYT Yo Ubs Deaus viod - (oden
Campus ' tsy\s Date

(N 1, 98y 0 Cempus BPA crestes and presents psckage to Chapter level SUOAF/AFSCME designee for review.
Attachments shall include the following items where applicable: 1) a copy of this sheet, 2) mev and
former position descriptions, 3) salary, rank, snd rationsle for PERC and the Bosrd, snd &) sny sdditional

information required,
INITIATING PRESIDENT OR DESIGNEE e

DATE PRESENTED 10 CAMPUS SUOAF REPRESENTATIVE 222
SUOAF/AFSCME CANPUS REVIEW AND RECOMMENDATION BY

DATE OF SUOAF CAMPUS REVIEW
THE ABOVE-MENTIONED PACKAGE KAS BEEN FORWARDED TO THE LOCAL UNION BY THE CAMPUS OPA.

LEVEL 2, Not te exceed 10 workimg days after receipt Statewide SUQAF/AFSCME reviev occurs during this
faterval. Further aegotistion may occur at this level prior to final Union approval. Upon such spproval
SUCAF shall return all materisls to the initisting University DPA or his designee.

SUOAF /AFSCME LOCAL PRESIDENT OR DESIGNEE Q)aﬂ\{l;,ﬁﬂ Oste [;k,(\')‘?‘)

1 \ T
DISPUSITION AT SUOAF LOCAL LEVEL:
( approve proposed rank and salary ( )disaggrove proposed rank and salary

Comments or Recommendations:

JATE RETURNED TO LOCAL DPA

.ﬂ[:.lot to exceed 10 working days after ceceipt Local DPA brings psperwork to statewide DPA's neeting
or v. If no further {ssues arise, the document is signed by and remsins with the Vice President for
srsonnel. The Vice President for Personnel also provides a signed copy to the SUOAF/AFSCME Local Presi-
int. If significant changes.sre required, documents are returned at Level 1. Minor thanges may be ef-

wcted by appropriate phone consultation.
foa Ly
.TE CONSIDERED BY OPA's COUNCIL___ /// 2/ f )

SPOSITION AT COUNCIL LEVEL:
spprove submission to PERC ( )disaggrove submission to PERC

wents or Recommendstions:

& erestoent for eersomner_ o d C Ao DATE ;//V/ 5L

}Et & Vice President for Personnel subamits package to PERC at its next scheduled meeting. Upon PERC
(ion it is the responsibility of the Campus OPA to inform the campus snd Local SUOAF/AFSCME representa-
{1+ and appropriate management officials of PERC disposition.

‘OSITION AT PERC LEVEL:

pproved ( )disapproved
OF BOARD APPROVAL
OF BOARD DISAPPROVAL

OVER FOR APPLICABLE POSITION DESCRIPTION




