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RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT DIRECTOR OF ADMISSIONS & RECORDS/ADMINISTRATOR I11 
to 

ASSISTANT TO THE EXECUTIVE DEAN/ADMINISTRAT~R 11 

at 

EASTERN CONNECTICUT STATE UNIVERSITY 

FEBRUARY 5, 1988 

RESOLVED, That the position, Assistant Director of 
Admissions & Records/Administrator 111, at Eastern 
Connecticut State University, be reclassified to 
Assistant to the Executive ~ean/Administrator 11, 
effective February 12, 1988, in accordance with 
the attached proposal dated November 11, 1987. 

A Cer fied True Copy: fF 

President 



ADDENDUM TO BR#88-17 

C S U - 2 0 0  EASTERN C O N N E C T I C U T  S T A T E  U N I V E R S I T Y  D A T E - & ' J - ~ ~ ~ _ - ,  .. 
P O S I T I O N  ACT ION RECIUEST 

....................................................................... 
POS I T 1  ON DATE PERM(X 1 F T ( X  1 

ACTION:  E S T A B L I S H  ( 1 R E C L A S S I F Y  (X 1 EFF.- -~[3&~,8~-- -  TEMP(  P T (  1 
A B O L I S H  ( 1 OTHER ( 1 

P O S I T I O N  Assistant D i r e c t o r  of Exec. 
T I T L E : - -m-s,sians_ AECO,~_~S_CA~~- 2 - -7S8 -+sis_t_a"_t-_t_to the-&-a"d_-- _Z -- - - - 

CURRENT C L A S S  CODE P R O P O S E D  C L A S S  CODE 

P O S I T  ION CURRENT P R O P O S E D  766.29 EARG 
N U M E E R _ ~ _ ~ ~ -  SALARY-.~~~ ---- SALARY ~ 2 _ O L ~ ~ ~ - _ O ~ ) - - -  UNITS--- -------- SUOAF 

Gen. FUND ------------ F r  on\ T o  

I R E S O L U T  I O N  ~~*----------- 

RE S 0 L  V  E 11, That the vacant position, Assistant D i r e c t o r  of Admissions and 
m r d s  be reclassified to Assistant the Dean to provide 
support to Institutional ksearch Activities. 

A C e r t i f i e d  T r u e  COPY ......................... ------- 
D a l l a s  E .  E e a l ,  P r e s i d e n t  D a t e  

BOARD O F  T R U S T E E S  -2[%3_82.. 
11 a t e 

J US T  I F I C  A  T  I0 N : A t  the present tirrre, Institutional. Research Activities are without 
technical staff  to provide assistance to the Executive Dean. 
This proposal w i l l  provide such support and w i l l  enable oertain 
research activi t ies,  presently carried out throughout the carpus, 
to be better  coordinated. 

.oo - --- - -.- ----- 
Appro: . ,  . Coq t 



9 EASTERN CONNECTICUT STATE UNIVERSITY 
POSIT I O N  DESCR IPT I O N  

Executive 
POS'ITION T I T L E :  ASSISTANT T O  T H E /  D E A N  ( I N S T  I T U T  I O N A L  R E S E A R C H  

INCUMBENT: 

Unde r  t h e  s u p e r v i s i o n  o f  t h e  E x e c u t i v e  D e a n ,  t h e  i ncu r i i ben t  a s s i s t s  i n  t h e  
c o o r d i n a t i o n  o f  u n i v e r s i t y  i n s t i t u t i o n a l  r e s e a r c h  e f f o r t s  a n d  p e r f o r n ~ s  t h e  
f o l l o w i n g  f u n c t i o n s .  

1. Assists t h e  Dean  i n  d e f i n i n g  a n d  r e t r i e v i n g  i n f o r m a t i o n  f o r  s t r a t e g i c  a n d  
o p e r a t i o n a l  p l a n n i n g ,  f o r  p r e p a r a t i o n  o f  s t u d i e s  a n d  n a r r a t i v e  a n d  
q u a n t i t a t i v e  r e p o r t s ,  f o r  i n t e r n a l  u s e  a n d  f o r  e x t e r n a l  a g e n c i e s .  

2. U t i l i z e s  t h e  c o m p u t e r ' s  r e p o r t  g e n e r a t i o n  c a p a t ~ i  l i t i e s  t o  p r o d l ~ c e  r e p o r t s  
t o  meet managenjen t  r e q u i r e m e n t s ,  e . g . ,  D E C  D a t a t r i e v e .  

3. S u p e r v i s e s  c l e r i c a l  s t a f f ,  g r a d u a t e  a s s i s t a n t s ,  u n i v e r s i t y  a s s i s t a n t s ,  
a n d  s t u d e n t  w o r k e r s  as a s s i g n e d .  

3. P e r f o r m s  o t h e r  d u t i e s  a n d  r e s p o n s i b i  1 i t i e s  r e l a t e d  t o  t h o s e  e n u m e r a t e d  
a t l o v e  w h i c h  d o  n o t  a l t e r  t h e  b a s i c  l e v e l  o f  r e s p o n s i b i l i t y  o f  t h e  
p o s i t i o n .  

QUAL I F  ICAT IONS 

B a c h e l o r ' s  D e g r e e  r e q u i r e d .  M a s t e r ' s  D e g r e e  p r e f e r r e d .  One t o  t w o  y e a r ' s  
i n  h i g h e r  e d u c a t i o n .  P r o f i c i e n c y  i n  p r o b l e n ~  solving a n d  

~ u n i c a t i o r ~  s k i l l s ,  c o m p u t e r  c o n l p e t e n c e  ( p a r t i c u l a r l y  i n  a p p l i c a t i o r ~ s  t o  
s u p p o r t  r e s e a r c h )  , a n d  b a s i c  k n o w l e d g e  o f  p r o g r a m m i n g  l a n 3 u 3 g e s .  

T h e s e  q u a l i f i c a t i o n s  way Le  w a i v e d  f o r  i n d i v i d u a l s  w i t h  a p p r o p r i a t e  . 3 l t e r n a t e  
e x p e r  i e n c e .  

.--------------------------_------ __-_______-__-_-----_---------------- 
F o r  t h e  U n i v e r s i t y  D a t e  F o r  t h e  U n i o n  D a t e  







C'cl b Oato 

3 88 0 C ~ ~ P U S  8PA C t 0 8 t O t  and proronts package t o  Chaptor l o vo l  SUOA~IA~SCUE dosignor for  roviou. L 
Attachmontr s h a l l  include tho fo l lou ing  items uhoro applicable: 1) t copy o f  t h i s  shoot, 2) nev and 

.fornor pos i t i on  d*scriptions, 3) salary, rank, and rationale f o r  PERC and the Board, and 4) any addit ional 
information rrquirod. 

I W I T I A T I W G  PRESIDENT OR OCSIGIEE 

DAl l  t~ESLWTED 10 CAMPUS SUOAF REPRlStWIATIVE 12lr7l 27 
SUOAf/#SWE CANPUS ULVIff  AND RECOmLlDATION BY 

DATE O f  SUOAf CMPUS RIUN 

THE A8OVE-YIEIITIONED PAC1A6E HAS 8ILN fORYARDEO TO THE LOCAL UNION BY THE CMPUS DPA. 

LEVEL 2, l o t  t e  excoed 10 uo rk i r p  drys a f te r  rece ip t  Statevide SUOAf/AfSCUE review occurs during t h i s  
i a t o r v l l .  forthor negot iat ion may occur a t  t h i s  lev01 p r i o r  t o  f i n a l  Union epproval. Upon such approval 
SUOAf s h a l l  re tu rn  a l l  mater ials t o  tho i n i t i a t i n g  Univers i ty  DPA or h i s  designee. 

SUOI~A~SM LOCAL PRFSIOIWT OR DCSIONE~ k& 
A T  SUOAF LOCAL LEVEL: 

( )disapprove proposed rank and salary 
Comments or  Recomatendations: 

)ATE RETURNED TO LOCAL DPA 

l o t  to  exceed 10 w t k i a p  days a f k r  rece ip t  Local DPA br ings ptperuork t o  statouido DPA's meeting 
u. If no furtbar issues arise, the docuwnt i s  signed by and rerains v i t h  the Vico President for 

orronaol. The Vice President f o r  Portonno1 also provides a signed copy t o  the SUOAF/AfSCtlE l o c a l  PrOsi- 
If Sig r i f i c8n t  changes .are requirod, documents are returned a t  Love1 4. Minor changos may be ef- 

~ c t o d  by appropriate phone consultation. 
/ 

,TE COWSIOERED BY OPAts COUNCIL //', ;! ,( 3 
SP SIlIOW AT COUNCIL LEVEL: 
r rove subaission t o  PtRC &- ( )disapprove subaission t o  PERC 

saents o r  Rocoaeendttions: 

E L I  Vice Pros idmt  f o r  Personnel subaits package t o  PERC a t  i t s  next scheduled meeting. Upon PIRC 
1 ion i t  i s  tho responsibility o f  the Campus DPA t o  inform the C8mpUS and Local SUOAF/AFSCM represents- 
I t and appropriate arnagement o f f i c i a l s  o f  PERC disposi t ion. 
I 
) OSITIOl AT PLRC LEVEL: 

( OF BOARD APPROVAL 

/ Of BOARD D I S A P P R O V A L  

OVER FOR APPLICABLE P O S I T I O N  D E S C R I P T I O N  


