
BR#88-15 

THE CONNECTICUT STATE UNIVERSITY 

1 P.O. Box 2008 New Britain, Connecticut 06050 (203) 827 -7701 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT TO THE DIRECTOR OF STUDENT CENTER OPERATIONS/ 
ADMINISTRATOR I1 

to 
ASSISTANT DIRECTOR OF STUDENT CENTER OPERATIONS/ 

ADMINISTRATOR I11 

CENTRAL, CONNECTICUT STATE UNNERSITY 

FEBRUARY 5, 1988 

RESOLVED, That the position, Assistant to the Director of 
Student Center Operations/Administrator 11, at 
Central Connecticut State University be reclassi- 
fied to Assistant Director of Student Center 
Operations/~dministrator 111, effective Feb. 5, 
1988, in accordance with the proposal attached. 

A Certified True Copy: 

President 

I Central Connecticut State Universitv o New Britain 
Eastern Connecticut State University 0 Willimantic 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 
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P O S I T I O N  A C T I O N  B E Q U E S T  

1 POSITION 

J U U u u b b - u  r r  r d  v r  

Date 
By: , CSU ( ) 

ccsu (x) scsu ( > 
ECSU ( ) UCSU ( ) 

I - TITLE: Asst. to the Dir. Student Cntr. Om./ ADPj I1 A s s t ~ D i r . ~  mtr  TTT 
(JJKRENT (Class Code) PROPOSED -8 Code 

POSITION CURRENT PROPOSED B ARC 
2482 SALARY $19,000 

I NUMIER: S U Y  $23,000* PLTNDAuxilliary UNIT A d m F a c L  
from t o  ~ ---. -- - 

PROPOSAL 

To reclassify the position of Assistant to the Director of Student Center Operations, 
Administrator 11, to Assistant Director of Student Center Operations, Administrator 
111, with an increase in salary to the minimum for the new rank. (Please see old 
and new job description) 

Approx. cost 
*This increase is to be on top of any increase accrued when Administrative Faculty 
contract is settled. 

JUST1 FICATION 

As a result of last years' reorganization of the Student Center Activity Progrhg 
the level of responsibilities of the incumbent has been substantially increased. The 
end result of the reorganization has been a heightened level of expectations and 
activity in the area. This reclassification and raise in salary canpensates for the 
increase in duties. 

P L  
ir! I 

I P E R C m i t  tee 
Date 

BOARD OF TRUSTEES 
Date 



CENTRAL CONNECTICUT STATE UNIVERSITY 
New Britain, Connecticut 06050 

I POSITION DESCRIPTION 

Position Title: Assistant to the Director Student Center/Operations 

Administrative Rank: Administrator I 1  

Department: Student Affairs -, w -  
L e 

Supervisor's Title: Director eS Student 

POSITION SUMMARY: 

Responsible for the conduct of the centralized scheduling function 
of the Student Center, supervision of the maintenance of the 
facility, and supervision of information services. 

I POSITION RESPONSIBILITIES: 

I Reserve and schedule various campus facilities for non-academic 
uses. 

Arrange and supervise appropriate equipment set-up, audio-visual 
needs, technical personnel, police, food service, and necessary 
supervision for scheduled event. 

Advise and consult with students, faculty and members of the 
public regarding use of University facilities and applicable 
policies. 

I Arrange for daily and weekly calendar of campus events. 

Supervise the planning and conduct of daily cleaning and room/ 
equipment set up. 

I Supervise the operation of the Information Desk and related 
functions. 

Performs other duties and responsibilitis related to those 
enumerated above which do not alter the basic level of 
responsibility of the position. 

I - - 

7/20/84 BOT RES. 



CENTRAL. CONNECTICUT STATE UNIVERSITY 

POSITION DESCRIPTION 

Position Title: Assistant Director - Student Center Operations & Services 

Rank: Administrator I11 

Department: Student Affairs 

Supervisor's Title: Director - Student Center Operations & Services 

POSITION SUMMARY 

Assists the Director in overall coordination of Student Center services and 
staff. Directly supervises the Center's scheduling office. 

POSITION RESPONSIBILITIES 

Assists the Director with overall supervision and coordination of Student 
Center services and staff. 

Assists the Director in the coordination of the Student Union Operations 
@ segment of the Graduate Internship program. 

Supervises the centralized scheduling office and coordinates the 
reservation and scheduling of University facilities for non-academic uses. 

Supervises and coordinates equipment set-up and provision of technical 
personnel, police, food service and supervision for scheduled events. 

Advises and consults with students, faculty and members of the public 
concerning use of University facilities. 

Supervises the Student Center Information Services. 

Supervises the Student Center Duplicating Center. 

Supervises Student Center technical services including personnel training 
and scheduling, and equipment acquisition, maintenance and inventory. 

Coordinates maintenance of Student Center office automation systems. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

QUALIFICATIONS 

Bachelor's degree and three years' 
student union activities required. 
student affairs preferred. 

experience in the administration of 
Master's degree in field related to 

January 7, 1988 

- - -- - - - 
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- .  S U O A F / A F S C M E  P O S I T I O N  A C l I O W  R E Q U E S T  

f O R M  A I D  P R O C E D U R E S  

tJ ~ C O  p t yASfrCdmt~errterO~r/ef,on~ & J ~ ~ ~ / ~  ?/ADME 
Date /2 -30 -87 

LEVEL 1, Day 0 Campus DPA c r e a t e s  and p r e s e n t s  package t o  Chapter l e v e l  SUOAF/AFSCME designee f o r  rev iew.  
At tachments s h a l l  i n c l u d e  t h e  f o l l o w i n g  i t e m s  where a p p l i c a b l e :  1) a copy o f  t h i s  sheet ,  2) new and 

fo rmer  p o s i t i o n  d e s c r i p t i o n s ,  3) s a l a r y ,  rank,  and r a t i o n a l e  f o r  PERC and t h e  Board, end 4 )  any a d d i t i o n a l  
i n f o r m a t i o n  r e q u i r e d .  

INITIATING PRESIDENT OR DESIGNEE 
Y 

D A T E  PRESENTED T O  CAMPUS SUOAF REPRESENTATIVE /2 -30 - 237 
SUOAF/AFSCME CAMPUS REVIEW AND RECOMMENDATION B Y  - .  7-w &U 
DATE OF SUOAF CAMPUS REVIEW h ' / ~ 2 '  
T H E  ABOVE-MENTIONED P A C K A G E  H A S  BEEN FO;WAR/OED T O  THE LOCAL UNION B Y  THE CAMPUS DPA. 

I 

LEVtL 2, l o t  t o  exceed 1 0  v o r k i n g  days a f t e r  r e c e i p t  S ta tew ide  SUOAF/AFSCME r e v i e w  occurs  

SUOAF s h a l l  r e t u r n  a l l  m a t e r i a l s  t o  t h e  
i n t s r v a l .  F u r t h e r  n e g o t i a t i o n  may occur  a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approva l .  Upon such 

SUOAFIAFSCME LOCAL PRESIDENT O R  DESIGNEE 

DISPOSITION A T  SUOAF LOCAL LEVEL: 

dent.  If s i g n i f i c a n t  changes a r e  r e q u i r e d ,  documents a r e  r e t u r n e d  a t  L e v e l  1. Minor  changes may be e f -  
f e c t e d  b y  a p p r o p r i a t e  phone c o n s u l  t a t i o n .  

I 

DATE CONSIDERED BY DPA1s COUNCIL 

A T  COUNCIL LEVEL: 
d d i s a p p r o v e  s u b n i s s i o n  t o  PERC 

CL .d/yciL/~L,r46J-,c. a 
VICE PRESIDENT FOR PERSONNEL DATE 

LEVEL 4 Vice  P r e s i d e n t  f o r  Personnel  submi ts  package t o  PERC e t  i t s  n e x t  schedu led  meet ing.  Upon P E R C  
a c t i o n  i t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  Campus DPA t o  i n f o r m  t h e  campus and Loca! SUOAf/AFSCME represen ta -  
t i v e  and a p p r o p r i a t e  management o f f i c i a l s  o f  PERC d i s p o s i t i o n .  

. DISPOSITION A T  PERC LEVEL: 

( )approved ( )d isapproved  

DATE 

O V E R  FOR A P P L I C A B L E  P O S I T I O N  DESCRIPTJON 



-# 1 * 13-JAN-1988 15:59:42 N C W I ~ A L I  

~ ~ & m  :' CCSU : : BECKERM "Michael K. Becker, Dean of Personnel Administration' 
To : LYNCHDR, BECKERM 
Subj: ' Wayne Mamed 

I presented SUOAF's counter proposal on Mr. Mamed t o  Vice President Newton 

4b my colleagues. After vigorous discussion I was informed that if I could 
persuade you t o  accepting $23,000 as the new salary for'Mr. Named, his 

new job description and reclassification would not be approved for presentetion 
to the Board o f  Trustees. Would you reconsider? I would hate for him t o  
lose the $4,000 (21.05%) increase he will get under Central's original 
proposal. The Central Office i s  quite adamant. 

cc: Shumaker 
Ariosto 
Newton 

HAIL, 

#l 19-JAN-1988 10:32:33 NEWHAIL 
From: CCSU::LYNCHDR 
To : BECKERM, ARIOSTO, SHUMAKER, NEWTON 

Upgrading for Wayne Mamed 

the fact that t h e  assignment of $23,000 to  Mr. Wayne Mamed for an up- 
grading in rank was not negotiable and the whole matter would be withdrawn 
if capitulation t o  t h e  presented amount was not forthcoming, Mr. Named has 
decided t o  accept your package. Please place the upgrading back on your 
docket for the February Board meeting. 

This conclusion is an unfortunate one. Mr. Mamed must be assigned $23,000 
to  be brought up to current Rank I11 minima by Contract. He was hired at 
the minimum for Rank 11. We have many other 111's in the administrative 
faculty who are hired in WELL ABOVE this figure--mostly at 26,000 t o  
30,000. Mr. Mamed has four years of experience at Central a s  well. 

Sad, but the member felt after much thought that the promotion in rank was 
the overriding factor at this point in his career. 


