
THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7701 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

RESIDENCE HALL DIRECTOR/ADMINISTRATOR I 
(10-Month Position) 

to 
ASSISTANT TO DIRECTOR OF HOUSING/~INISTRATOR 11 

(12-Month Position) 

FEBRUARY 5, 1988 

RESOLVED, That the 10-month position, Residence Hall 
Director/Administrator I, at Central Connecticut 
State University be reclassified to a 12-month 
position, Assistant to Director of Housing/ 
Administrator 11, effective February 5, 1988, in 
accordance with the attached proposal dated 
November 13, 1987. 

A Ceqfied True Copy: 

President 

Central Connecticut State University New Britain 
Eastern Connecticut State University Willimantic 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 
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DATE PEW.( @ )  FT Q 
ACTION: E S T h t t S a  ( ) R ~ C L ~ S I F Y  ( x j  O l E E R  ( ) FIFECTIVE 2-5-88 -l"IXE' [ ) PT ( 

- 
THE CONNEC I ICU 1 5 l A IE UI4lVtt-ts! I Y I 

P.O. B o x  2008. Ntw Brihin, Conrwcdcut 06050 (203) 627.7700 

, 
P O S I T I O N  A C T I O N  R E Q U E S T  

POSITION 

4 ,. ., . - _ca &4-_ " , 
D a t e  

By:. CSU ( ) 
ccsu (x) scsu ( ) 
ECSU ( ) QcSU ( ) 

TITLE: Residence Hall Director/ADM I Asst. to Dir. of Housinq/ACM I1 
CURRENT (Clase Code) PROPOSED (Claee a d  

B ARC POSITION CURRE~T Piio~os~b 
2091 s M Y  $lf,65L NUKBER! SALARY $19,000* ~ N D  Auxilliary UNIT A h  Fac NC 

from to 

PROPOSAL 

To reclassify position of Residence Hall Director, Administrator I, l0mnth service, to 
Assistant to the Director of housinq, Administrator 11, 12mnth service, with a salary 
increase to minimum of new rank. $3,i30 of increase represents shift to 12 months. 
(Please see old and new job descriptions) 

Approx . cos t I 

*This increase is to be on top of any increase accrued when Administrative Faculty 
contract is settled. 

JUST1 FICATION 

The current arrangement of all residence hall directors working on 10-month contracts 
creates problems for surmer management of the residence halls. We experienced continuous 
use of the buildings this past sumner from cannencement in May through the first week 
of August, and we have every expectation that this will be an on-going situation in 
the future. 

Due to the nature of the residence hall director's contracts we were forced to hire 
staff on tgnporary emergency appointrents for the sumner and pay residence hall directors 
additional money to work the sumner months. This is not a good situation for us and 
the proposed change seeks to remedy the problem. 

Our plan is to reclassify two residence hall director positions to 12-month appointments. 
These positions would be called "area coordinators" and they would be assigned additional 
responsibilities for supervision of the two residence hall quadrangles during the academic 
year and assume full responsibility for the management of the residence halls during 
sumner use. This plan will provide more inmediate supervision of the residence halls 
during the academic year and alleviate our problems with sumner staffing. In addition, 
the plan is more cost effective than our current use of human resources. 

/ * I 3  - & 
-- 

gned (University) Date 

' E R C m n i  t tee 
Date 

BOARD OF TRUSTEES ------ -- 
Iln I c. 



Central Connecticut State University 
Residence Hall Director ~ousing/Adrn. 1 

(Cod@ 1 

EX-: Director of Rousing 
Miller. Melinda Fi tch,  Rodney 

A1 i candro , Jean 
t Godino, Fatri-cia 
~ o n v i c i n i ;  s G t c $ P  

PaSITION EWMMARY: Martel , Nancy E .  
Graham, P a u l  M .  

Under the supervision of the Director of Housing, this  live-in 
professional staff  mgnber is responsible for the overall quality of l i f e  in 
a University residence hall. He/she coordinates the educationdl, s t u d e n t  
developnent and adninistrative aspects of a residence hall. The enphasis 
of this  position is on establishing an atmosphere conducive t o  personal 
growth and academic achiwment. 

POSITION RES~SIBILITIES : 

Renders assistance to  students i n  a residence h a l l  through counseling, 
advising and referral. 

. 0ve;sees all residence h a l l  prograns, act ivi t ies  and suppr t  s taf f .  

Selects, orients, trains, supervises and evaluates '~esident  Assistant 
staff. 

Investigates reports of nisconduct and attempts to  resolve or eliminate 
sources of conflict among students. 

Provides leadership i n  the developnent, implementation and evaluation of an 
orientation program for entering resident students. 

Supervises the security, maintenance, inventory and general aperations of 
the residence hall. 

Sentes as liaison between the residents, the Director of Rousing and other 
areas within the college. 

Advises the hall  g w e r m t  and student judicial bodies. 

. Performs other duties and responsibilities related t o  those enumerated 
above which do not alter the basic level of responsibility of the position. 

mmnm AND EXPERIENCE 

Bachelor's degree and abil i ty t o  relate effectively t o  resident college 
@ student's and etaff required. These qualifications may be waived for 

individuals with appropriate alternate experience. 

SPECIAL ~ A T I C N S :  



' C E N T R A L  CONNECTICUT S T A T E  U N I V E R S I T Y  

POSITIDN DESCRIPTION 

Position Title: Assistant to the Director of Housing - Area Coordinator 
I 

Rank: Administrator I1 

Department: Housing 

Supervisor's Title: Associate Director of Housing 

POSITION SUMMARY 

Assists in general supervision of University residence halls by overseeing 
administration of a group of dormitories in which incumbent is one of the 
hall directors. This is a twelve month, live-in position. 

POSITION RESPONSIBILITIES 

Lives in and supervises a residence hall. 

I Provides supervision of residence hall area scheduling and staff coverage. 

I A S S ~ S ~ S  Director in supervison of summer housing commitments. 

Assists Assistant Director in training of studeni ~k-sident Assistants. 

Supervises extension of academic support services within residence halls in 
area. 

Provides on-going leadership training to residence hall student councils 
end governing boards. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

QUALIFICATIONS 



8 . ( .  . S U O A F / A F S C H E  P O S I T I O N  A C T I O N  R E Q U E S T  

F O R M  A I D  P R O C E D U R E S  

p o s i t i o n  ~itle)'~,~f-t f i  Director a f f f .e ; r r -&a  C b d r c t o ~  /AD- 
call en&/ Date 

I t  -30-b7 
L E V ~ L  1, Day 0 Campus DPA c r e a t e s  and p r e s e n t s  package t o  Chapter l e v e l  SUOAF/AFSCME designee f o r  rev iew.  

At tachments s h a l l  i n c l u d e  t h e  f o l l o w i n g  i t e m s  where a p p l i c a b l e :  1) a copy o f  t h i s  sheet ,  2) new and 
former p o s i t i o n  d e s c r i p t i o n s ,  3) s a l a r y ,  rank,  end r a t i o n a l e  f o r  PERC and t h e  Board, end 4 )  any a d d i t i o n a l  
i n f o r m a t i o n  r e q u i r e d .  

INITIATING PRESIDENT OR DESIGNEE 

D A T E  PRESENTED T O  CAMPUS SUOAF R E P R E S E N T ~ T I V E  -30-87 
SUOAF/AFSCME CAMPUS REVIEW AND RECOMMENDATION B Y  && rn & C u  

DATE OF suoAF CAMPUS REVIEW / I  N/BY 
THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED T O  THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, l o t # t o  exceed 1 0  w o r k i n g  days a f t e r  r e c e i p t  S t a t e w i d e  SUOAF/AFSCME r e v i e w  occurs  d u r i n g  t h i s  
i n t e r v a l .  F u r t h e r  n e g o t i a t i o n  may occur  a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approva l .  Upon such approva l  
SUOAF s h a l l  r e t u r n  a l l  m a t e r i a l s  t o  t h e  o r  h i s  designee. 

SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE Date i112[88 
A T  SUOAf LOCAL LEVEL: 
proposed rank  and s a l a r y  ( )d isapprove  proposed rank  and s a l a r y  

Comments o r  Recommendations: 

DATE ETURNED T O  LOCAL DPA 

LEV d, h t  MC;~ 90 w o r k i n g  days a f t e r  r e c e i p t  L o c a l  DPA b r i n g s  paperwork t o  s t a t e w i d e  DPA1s meet ing  
f o r  rev iew.  I f  no u r t h e r  i s s u e s  a r i s e ,  the  document i s  s i g n e d  by and remains w i t h  t h e  V ice  P r e s i d e n t  f o r  
Personnel .  l h e  V i c e  P r e s i d e n t  f o r  Personne l  a l s o  p r o v i d e s  a  s i g n e d  copy t o  t h e  SUOAFlAFSCME L o c a l  P r e s i -  
dent .  If s i g n i f i c a n t  changes a r e  r e q u i r e d ,  documents a r e  r e t u r n e d  a t  L e v e l  1. Minor  changes may be ef -  
f e c t e d  by  a p p r o p r i a t e  phone c o n s u l t a t i o n .  

orrr C ~ N S I D E R E ~  B Y  D P A ~ S  couneIL I/I_?;IYY 
OIS,POSITION A T  COUNCIL LEVEL: 
%PProve submiss ion  t o  PERC ( )d isapprove  submiss ion  t o  PERC 

domments o r  Recommendations: 

VICE PRESIDENT FOR PERSONNEL 

LEVEL 4 V i c e  P r e s i d e n t  f o r  Personne l  submi ts  package t o  PERC a t  i t s  n e x t  schedu led  meei ing.  Upon PERC 
a c t i o n  i t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  Campus DPA t o  i n f o r m  t h e  campus and L o c a l  SUOAF/AFSCME r e p r e s e n t a -  
t i v e  and a p p r o p r i a t e  management o f f i c i a l s  o f  PERC d i s p o s i t i o n .  

DISPOSITION A T  PERC LEVEL: 

DATE 

DA1Eg)BOARD APPROVAL 

DATE BOARD DISAPPROVAL 

OVER FOR APPLICABLE P O S I l I O N  DESCRIPTION 


