
concerning 

ESTABLISHMENT OF GRANT-FUNDED POSITION 

ASSISTANT TO THE DIRECTOR OF ADMISSIONS AND RECORDS 
(MINORITY RECRUITMENT /ADMINIS~TOR 11 

at 

EASTERN CONNECTICUT STATE UNIVERSITY 

DECEMBER 4, 1987 

RESOLVED, That the grant-funded position, Assistant to the 
Director of Admissions and Records (Minority 
Recruitment)/Administrator 11, be established at 
Eastern Connecticut State University, effective 
Bcember 4, 1987, in accordance with all 
provisions and expectations as set forth in the 
proposal which is attached as an addendum to this 
Resolution. 

A certd.jfied True Copy: 

a 
Central Connecticut State University New Britain 

President 

Southern Connecticut State University New Haven 
Eastern Connecticut State University o Willirnantic Western Connecticut State University Danbury 

An Equal Opportunity Employer 





11 / 12/87 EASTERH C O N N E C T I C U T  S T A T E  U N  IVERS IT) DATE --------_ 

P O 5  I T  I O N  ACT ION R E Q U E S T  
........................................................................ 
F O S  I T  I O N  Il A T  E  P E H H (  ) FT(XX 

12/4/87 A C T I O N :  E S T n B L I S H  (xX) R E C L A S S I F Y  ( ) E F F  .----------- T E M P I ~ )  P T <  I 
A B O L I S H  ( ) OTHER ( 1 

POS I T  ION Ass is t a n t  t o  Director 
of Adm. G Records /Minori t y  Recruiting - -79 17 TITLE:---------------------_------  ------------,,,,----- -------- 

CURRENT C L A S S  CODE P R O P O S E D  Admin. 2 C L A S S  CODE 

P O S I T  I O N  CURRENT PROPOSEI I  766.29 E  ARG 
NUMBER----- SALARY--------  SALARY (_20LoO_O_>------ 

SUOAF U N I T  ------ -------- 
Grant FUpjD --------- "--- Fr on~ Tn 

R E S O L U T I O N  ER*----------... 

NESOLVEI l  , 1h:t the t a p o r a r y  p s i t i o r , ,  Assistant t o  the Director cf 
Adc;lssicrLs ard R ~ C G ~ ~ S  11,iincrity Recruitment (AClnin. 2 )  be 
established a t  k s t e l ~ ,  Connecticut S t s t e  Lhiversity. 

A C e r t i f i e d  T r u e  C.opy -------------_---------- ,--,,,, 
D a l l a s  E .  Eeal , F r e s l d e n t  Llate 

3 U S T  I F  I C A T  ION : ?his posit ion is requested t o  enhance the un ivers i ty ' s  e f fo r t s  
t o  a t t r a c t  qualified minority students. It is a temporary 
posit ion funded from the DFIE Piinority Recruitment Program. 

20. OGO. CO -------------- 
A p p r o ~ .  C o s t  



E A S T E R N  COdNECT ICUT STATE U N  IVERS I T ) '  
PC15 IT I O N  DESCR IF'T I O N  

POSITION TITLE: ASSISTANT T O  T H E  DIRECTOR OF ADMISSIONS A N 1 1  R E C U R D S  I 
( M  INDR ITY RECkU ITMENT i 

ADM I N  ISTRAT IVE R A N K :  2 

INCUMBENT: I 
U n d e r  t h e  s u p e r v i s i o n  o f  t h e  D i r e c t o r  o f  A d m i s s i o n s  a n d  R e c o r d s ,  t h e  A s s i s t a n t  
t o  t h e  D i r e c t o r  p e r f o r m s  t h e  f o l l o w i n g  f u n c t i o n s :  

1. Assists i n  c o o r d i n a t i n g  t h e  n \ i n o r i t y  r e c r u i t m e n t  p r o g r a n l .  

2 .  D i s s e m i n a t e s  i n f o r m a t i o n  t o  p r o s p e c t i v e  s t u d e n t s ,  w i t h  s p e c i a l  e n ~ p h a s i s  
o n  r i ~ i n o r i t y  s t u d e n t  r e c r u i t a e n t ,  by  v i s i t i n g  h i 3 h  s c h o o l s  a n d  t w o - y e a r  
c o l l e g e s ,  c o n t a c t i n g  conlniurti ty a g e r l c i e s  i n v o l v e d  w i t h  t h e  r e f e r r a l  o f  
s t u d e n t s ,  a t t e n d i n g  c o l l e g e  n i g h t s  a n d  c o l l e g e  f a i r s ,  a n d  v i s i t i n g  
a g e n c i e s  w i t h  a d u l t  p o p u l a t i o n s  a s  p o t e n t i a l  s t u d e n t s .  

3. Acts o n  a p p l i c a t i o n s  f o r  a d m i s s i o n s ,  w l t h  s p e c i a l  e n i p h a s i s  o n  m i n o r i t y  
a d n ~ i s s i o r ~ s ,  c o r l d ~ z t ~  i r1 'Lerv iewr  artd a c a d r n i l c  a ~ j v i s e n t e r l t  f o r  a p p l  i c a n t r ;  
s e e k . i n g  a d m i s s i o n ,  a n d  e v a l l ~ ~ t e s  t r a n s c r i p t s  o f  t r a n s f e r  s t i ~ c l e r ~ t s  f r o m  
o t h e r  p o s t - s e c o n d a r  y i n s t  i t u t  i u n s  . 

4. Assists i n  t h e  i n i p l e n \ e n t a t i o n  o f  s p e c i a l  t a r g e t  p r o g r  anls c les igr te l j  t o  
a c q u a i n t  p r o s p e c t i v e  n l i n o r i t y  s t l ~ l j e r ~ t s  w i t h  t h e  Ur1ivers i t :d .  

e 
4. H a n d l e s  c o r r e s p o n d e n c e  a d d r e s s e d  t o  t h e  o f f  i c e .  I 
6 .  A t t e n d s  w o r k s h o p s  a n d  niee.Lirtgs 01-1 artd o f f  can lpus  a s  r e q u i r e d ,  w i t h  

e n l p h a s i s  or1 FrOgT..3niS d e a l  irlrj w i t h  niirlor. i t y  i s s u e s .  

P e r f o r n ~ s  o t h e r  d l ~ t i e s  arid r e s p o r t s i t l i l i t n e c l  r e 1 3 t e 1 j  t o  t h o ~ e  e r ~ ~ ~ n l e r a t e ~ j  
a t l o v e  w h i c h  d o  n o t  a l t e r  t h e  ttssir: l e v e l  o f  ~ \ e s p o n s ~  t t i l l t y  o f  t h e  
p o s i t i o n .  

QUAL I F  ICAT IONS I 
One t o  t w o  y e a r s  e : . : p e r i e n c e  e n a t ~ l l r t g  t h e  car l l j i l j .3 te  t o  r e l a t e  e f f e c t i v e l y  t o  
n l i n o r i t  y  s t u d e n t s ,  h i g h  s c h o o l  p e r s o n n e l ,  c o l l e g e  s t u d e n t s ,  arid s t a f f  . A 
B a c h e l o r ' s  D e g r e e  is  r e q u i r e d .  

T h e s e  q u a l i f i c a t i o n s  may tte w a i v e d  f o r  i n d i v i d u a l s  w i t h  a p p r o p r i a t e  a l l e r r l a t e  
e x p e r  i e n c e .  

' IJ~dzlzl ------------------------------------.- --- 
F o r  t h e  U n i v e r s i t y  [ l a t e  F o r  t h e  Urliorl Ilatcr 







_I I .  S U O A F / A ~ S C M E  P O S I T I O N  A C T I O N  R E Q U E S T  

F O R M  A N D  P R O C E D U R E S  

position litle ~ S S ;  N -o& 04 &c. &OW&&) 
f 

amp u s u 3 * 5  Rfd Date 11J1712) 
VEL 1 ba 0 Campus DPA creates and presents package t o  Chapter level SUOAF/AFSCME designee for review. L 

Attachments shall include the following items where applicable: 1) a copy of this sheet, 2) new and 
former position descriptions, 3) salary, rank, and rationale for PERC and the Board, and 4)  any additional 
information required. 

INITIATING PRESIDENT OR DESIGNEE P L ; L ~ L ~  t P L R  MAC 
M 

DATE PRESENTED TO CAMPUS SUOAF REPRESENTATIVE 

SUOAf/AFSCME CAMPUS REVIEW AND RECOMMENDATION BY 

DATE Of SUOAf CAMPUS REVIEW & TAkf rbJ ,\:, lGI X 7  - 
I 

THE ABOVE-MENTIONED PACKAGE HAS BEEN F O R J ~ R D E D  TO THE LOCAL UNION BY T ~ H E  CAMPUS DPA. 
LEVEL 2, lo t  t o  exceed 10 working d a y s  after receipt Statewide SUOAF/AFSCME review occurs during t h i s  
interval. Further negotiation may occur at this level prior t o  final Union approval. Upon such approval 
SUOAf shall return all materials t o  the initiating University DPA or his designee. - .+- ' 

Date fiL<, y:, iC "7 SUOAF/AFSCME LOCAL PRESIDENT O R  DESIGNEE . \ A.&.q I .  - 
3 \ 

DISP SITION AT SUOAF LOCAL LEVEL: 
( 9 approve proposed rank and salary ( )disapprove proposed rank and salary 
Comments or Recommendations: 

DATE RETURNED T O  LOCAL DPA 

V E L  3, l o t  t o  exceed 10 working d a y s  after receipt Local DPA brings paperwork t o  statewide DPA's meeting 
r review. If no further issues arise, the document is signed by and remains with the Vice President for 

Personnel. The Vice President for Personnel also provides a signed copy t o  the SuOAF/AFSCME Local Presi- 
dent. If significant changes are required, documents are returned at Level 1. Minor changes may be ef- 
fected by appropriate phone consultation. 

DATE CONSIDERED BY D P A 1 s  COUNCIL 

DISPOSITION AT COUNCIL LEVEL: 
approve submission t o  PERC Y ( )disapprove submission t o  PERC 

omments or Recommendations: 

p p ' J  VICE PRESIDENT fOR PERSONNE 6 DATE 1 I (7 
LEVEL 4 Vice President for Personnel submits package t o  PERC at its next scheduled meeting. Upon PERC 
action it i s  the responsibility of the Campus DPA t o  inform the campus and Local SUOAF/AFSCME representa- 
tive and appropriate management officials of PERC disposition. 

DISPOSITION AT PERC LEVEL: 

( )approved ( )disapproved 

DATE 

DATE OF BOARD APPROVAL 

ATE OF BOARD DISAPPROVAL 

OVER FOR APPLICABLE POSITION DESCRIPTION 

-- - 




