
I RESOLUTION 

I concerning 

I RECLASSIFICATION OF POSITION 

ASSOCIATE TO THE DEAN OF THE EXTENSION COLJXGE/ADMINISTRATOR V 
to 

ASSOCIATE DEAN OF CONTINUING EwCATION/ADMINISTRA'~~~R VII 

CENTRAL CONNECTICUT STATE UNIVERSITY 

RESOLVED, That the position, Associate to the Dean of the 
Extension College/Adrninistrator V, at Central 
Connecticut State University, be reclassified to 
Associate Dean of Continuing ~ducation/A~inistrator 
VII, effective October 9, 1987, in accordance with the 
attached proposal dated September 18, 1987. 
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Addendum t o  BR 87-176 
S u b m i t t e d  9/18/87 

Date 
By:. csu ( ) 
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POSITION CURRENT PROPOSED BARC 
NUNBER: 1587 SALARY $46,457. SALARY N/C FUND Extension UNIT Adm.Fac. N/C 

from t o  
- - 

v 

POSITION DATE PERM @ )  FT @ )  
ACTION: ESTABLISH ( ) BECLASSIFY ( X  ) OTHER ( ) EFPEcTIVE 10/9/87 f ) PT ( 1 

R E S O L U T I O N  B R I  

ESOLVED, 

That the position of Associate to the Dean of the Extension College, 
Administrator V at Central Connecticut State University be reclassi- 
fied to Associate Dean of Continuing Education, Administrator VII, 
effective October 9, 1987, in accordance with the attached proposal 
dated September 18, 1987. 

A C e r t i f i e d  True Copy 
Dallae K. Beal, P r e s i d e n t ,  CSU Date 

E R C o d t  tee 
Date 

BOARD OF TRUSTEES 
Date 

JSTIFICATION: (Use R e v e r s e  Side If A d d i t i o n a l  Space Ir  Needed) 

This operation now accounts for half the head count enrollment of 
the University. It is appropriate that the Dean in charge of the 
Extension College have an Associate Dean to assist him in the 
sizeable task of running that operation. The position is currently 
vacant. Please see attached old and new job descriptions. 
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@ C E N T R A L .  C C 3 N N E C T I C U T .  S T A T E  U N I V E R S I T Y  

POSITION DESCRIPTION 

Position Title: Associate Dean of Continuing Education 

Rank: Administrator VII 

Department: Extension College 

Supervisor's Title: Dean of Continuing Education 

POSITION SUMMARY 

Serves as associate administrator and associate supervisor in the operation 
and management of the Extension College, Summer Session, non-credit caurses 
and outreach. Serves as head of Extension College in absence of Dean. 

POSITION RESPONSIBILITIES 

In conjunction with academic deans and departments, plans, develops, 
implements and evaluates Extension College course offerings. 

Plans, supervises and assists with registration. 

Assists part-time faculty with administrative problems. 

Counsels students. 

Responsible for scheduling of Extension College courses. 

Assists in the preparation, mailing and distribution of the Extension 
College and summer session hulletins. 

Performs other duties end responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

QUALIFICATIONS 

Master's degree and six years of experience in academic administration o? 
college level teaching required. Doctorate and an additional two years 
experience in continuing education programs preferred. 



Central Connecticut State University 
Associate to  Dean of Extension College /&inistrator V 
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SUPEIIVISOR: Dean of Extension College & Slmrmer School 

SUPERVISION EXEXISED: 

INXMEENT NAME: Arthur Bouchard 

FWITION SUMMARY: 

Acts as assistant adrtinistrator and supervisory head in the operation and 
managanent of the Extension College and S m r  School. Responsible in the 
Dean's absence for the wera l l  operation of the Extension College and 
Summer School. Works closely with adninistrators and teaching faculty in 
offering courses to  graduates and undergraduates. 

Plans, develops, implements and waluates what courses should be offered 

a through Extension College i n  conjunction with academic deans and . 
departments. 

Plans, supervises and assists w i t h  registration, office procedures and 
£011~-up of graduate and undergraduate students each semester and summer. 

Assists part-time faculty during the f a l l  and spring semesters w i t h  regard 
t o  day-t*&y problems, salary, roan assignments, student problems, etc. 

Counsels students t o  help them resolve their questions of an educational, 
vocational, financial or personal nature. 

Responsible for scheduling of times and locations of on and off mpls 
classes offered by the Extension College. 

Responsible for liaison with faculty teaching courses in this  division: . 

e.g., ah in is t ra t ive  announcements and instructions, class lists and grade 
reporting, etc. 

Assists in the preparation of stat is t ical  reports, analytical studies and 
policy recanmendations. 
/ 

Assists with the mailing and distribution of Extension College ~ u l l e t i n  and 
registration materials for each semester and summer. 

Deals directly in student-faculty and faculty-student adninistrative and 
academic problem. 

Works closely w i t h  full-time faculty mgnbers, department heads, associate 
deans, deans and ahin is t ra t ive  faculty i n  regard to  s m r  session 
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operation. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic lwel of responsibility of the position. 

143XICATICN AND EXPERfENCE 

Master's degree and four to five years of administrative experience 
including two years in continuing education programs and inplanentation of 
continuing educat! on plicy rtquired. These qualifications may be waived 
for individuals with appropriate alternate experience. 

SPECIAL WI"ATI0NS: 
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/ -c-d * .  S U O A F I A F S C H E  P O S I T I O N  A C T I O N  R E Q U E S T  * 

F O R M  A I D  P R O C E D U R E S  

S o s i t i o n  ~ i t l e  &5goo'Q fe Dgqx 
c* & I ~ ~ Y R  / D a t e  9-  /8-87 
L E ~ L  1, b a y  0 Campus DPA c r e a t e s  and p r e s e n t s  package  t o  C h a p t e r  l e v e l  SUORF/AFSCME d e s i g n e e  f o r  r e v i e w .  

A t t a c h m e n t s  s h a l l  i n c l u d e  t h e  f o l l o w i n g  i t e m s  where  a p p l i c a b l e :  1) a  copy  o f  t h i s  s h e e t ,  2 )  now and 
fo rmer  p o s i t i o n  d e s c r i p t i o n s ,  3) s a l a r y ,  r a n k ,  snd  r a t i o n a l e  f o r  PERC and t h e  Board ,  a n d  4 )  any e d d i t i o n s l  
i n f o r m a t i o n  r e q u i r e d .  

I N I T I A T I N G  PRESIDENT OR bESIGNEE 

DATE PRESENTED TO CAMPUS SUOAF REPRESENTATIVE P-/z -2 7 1 

SUOAF/AFSCME CAMPUS REVIEW AND RECOMMENDATION BY 

DATE OF SUOAF CAMPUS REVIEW u 
THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED T O  Tti; LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, R o t  t o  e x c e e d  10 w o r k i n g  d a y s  a f t e r  r e c e i p t  S t a t e w i d e  SUOAF/AISCME r e v i e w  o c c u r s  d u r i n g  t h i s  
i n t e r v a l .  F u r t h e r  n e g o t i a t i o n  may o c c u r  a t  t h i s  l e v e l  p r i o r  t o  f i n a l  U n i o n  a p p r o v a l .  Upon s u c h  a p p r o v a l  
SUOAF s h a l l  r e t u r n  a l l  m a t e r i a l s  t o  t h e  , i n i t i a t i n g  U n i v e r s i t y  DPA o r  h i s  d e s i g n e e .  

r \ 
S U O A ~ / A F S C M E  LOCAL PRESIDENT O R  DISIGHEE\~:,K- rt 7 , . D a t e  :id 2 2 .  fik 1 

/ 
DISPOSITION A T  SUOAF LOCAL LEVEL: 
( ) a p p r o v e  p r o p o s e d  r a n k  and  s a l a r y  p r o p o s e d  r a n k  and  s a l a r y  
Comments o r  Recommendat ions:  

DAT(9FTURNED TO LOCAL DPA 

LEVEL 3 ,  R o t  t o  e x c e e d  10 v o r k i n g  days a f t e r  r e c e i p t  L o c a l  DPA b r i n g s  p a p e r w o r k  t o  s t a t e w i d e  DPA1s m e e t i n g  
f o r  r e v i e w .  I f  no  f u r t h e r  i s s u e s  a r i s e ,  t h e  document  i s  s i g n e d  b y  and  r e m a i n s  w i t h  t h e  V i c e  P r e s i d e n t  f o r  
P e r s o n n e l .  The V i c e  P r e s i d e n t  f o r  P e r s o n n e l  a l s o  p r o v i d e s  a s i g n e d  copy  t o  t h e  SUOAF~AFSCME L o c a l  P r e s i -  
d e n t .  If s i g n i f i c a n t  changes a r e  r e q u i r e d ,  documents  a r e  r e t u r n e d  a t  L e v e l  1. M i n o r  changes  may be e f -  
f e c t e d  by a p p r o p r i a t e  phone c o n s u l  t a t i o n .  

DATE CONSIDERED B Y  DPA1s COUNCIL 

DISPOSITION A T  COUNCIL LEVEL:  
a p p r o v e  s u b m i s s i o n  t o  PERC ( ) d i s a p p r o v e  s u b m i s s i o n  t o  PERC 

omments o r  Recommendat ions:  

VICE PRESIDENT FOR PERSONNEL DATE /0 /23/  &'? , 

LEVEL 4 V i c e  P r e s i d e n t  f o r  P e r s o n n e l  s u b m i t s  package  t o  PERC e t  i t s  n e x t  s c h e d u l e d  m e e t i n g .  Upon PERC 
a c t i o n  i t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  Campus DPA t o  i n f o r m  t h e  campus a n d  L o c a l  SUOAFlAFSCME r e p r e s e n t a -  
t i v e  and  a p p r o p r i a t e  management o f f i c i a l s  o f  PERC d i s p o s i t i o n .  

DISPOSITION A T  PERC LEVEL! . - 
* - -  . - 

1 1 - '  
( ) a p p r o v e d  ( ) d i s a p p r o v e d  b e I  .. ,8 

DATE 


