
1 RESOLUTION 

concerning 

RFNISICN OF POSITION TITLE h JOB DESCRIPTION 

ASSOCIATE DEAM OF UINISTRAT~ AFFAIRS/ADMINISTRATOR VII 
to 

ASSOCIATE DEAN OF ADMINISTRATIVE AFFAIRS-FACILITIES/ADMINISTRATOR VII 

at 

CENTRAL CONNECTICUT STATE UNIVERSITY 

RESOLVED, That the title and job description for for the position, 
Associate Dean of Administrative A£fairs/Administrator VII, 
at Central Connecticut State University, be revised to 
Associate Dean of Administrative Affairs-Facilities/ 
Administrator VII, effective November 6, 1987, in accordance 
with all provisions and expectations as set forth in the 
addendum attached to this Resolution. , 

A Ce ified True Copy: P 

Dallas K. Beal 
President 

a Central Connecticut State University New Britain 
Eastern Connecticut State University Willimantic 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 



THE CONNECTICUT STATE UNIVERSITY 
P.O. B o x  2008 NW &Iw, Colvwcticut 06050 (203) 877-7700 

P O S I T I O N  A C T I O N  R E Q U E S T  

Addendum t o  BR 87-175 

1 

Submitted 10/1/87 
Date  

B y : .  CSU ( ) 
ccsu @) scsu ( ) 
ECSU ( ) WCSU ( ) - 

I POSITION DATE PER. (XI (X) 
ACTION: ESTABLISH ( ) BECLASSIFY ( ) OTBEB ( x )  EFFECTIVE T p 8 l ) P r o  

POSITION Associate &an of Associate Dean of 
TITLE: Administrative AffairslAdm. VII Administrative Affairs-FacilitiesIAdm. VII 

cXJRENT ( C l a s s  Code) PROPOSED (Class Code) 

POSITION CURRENT Filled on an PROPOSED BARC 
NUHBFR: 1493 SALARY -S SALARY ~ 5 0 . ~ 9 ~ .  FUND UNIT , A d r n , F a c . ~ / ~  

from t o  

RESOLVED, 

R E S O L U T I O N  

A C e r t i f i e d  True Copy 
Dallas K. Beal, P r e s i d e n t ,  CSU Date  

BOARD OF TRUSTEES 
Date 

I NSTIFICATION: (Use Reverse  S i d e  If A d d i t i o n a l  Space I8 Needed) 

This revised title and job description more accurately describe the 
position. Please see old and new job descriptions attached. There 
is no change in rank or anticipated salary when the position is filled 
permanently . 



CENTRAL CONNECTICUT STATE U N I V E R S I T Y  

P O S I T I O N  D E S C R I F T I O N  

Position Title: Associate Dean of Administrative Affairs - Facilities 

Rank: Administrator VII 

Department: Administrative Affairs 

Supervisor's Title: Vice President for Administrative Affairs 

P O S I T I O N  SUMMARY 

Chief physical facilities administrator. 

POSITION RESPONSIBILITIES 

Supervises maintenance department and establishes maintenance policy for 
all campus facilities. 

Supervises requests for and design and execution of capital projects. 

@Oversees property control and receiving and supply functions. 

Oversees facilities use and special events 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the positjnn. 

QUALIFICATIONS 

Bachelor's degree and six years experience in facility management, 
including budgeting, resource allocation, contract management, plan 
preparation and staff supervision required. Master's degree plus a degree 
in civil engineering preferred. 

I 



Central Connecticut State University 
Associate Dean Adninistrative AEfairs/ East Hall/Administrator V I I  

(C* 1 

SUPEHVISOR: Vice President for Administrative Affairs 

SUPERVISION EXERCISED: 

INmm NAME: 

POSITION SUMMARY: 

Supervises Miintenance Department, Capital Projects and Debt Collection. 
Assists in design for projects and campls planning. Represents university 
in transactions with other State agencies in matters of constructions. 

POC;ITION RESPONSIBILITIES : 

Supervise the daily maintenance effort requiring inspection of campus and 
all phases of repair work required and in prqress. Also responsible for 
the establishment of policies to provide an an-going program of maintenance 
for all buildings and all camps systems. 

Supervise the collection of debts wed the university by students. 
Initiate correspondence and mintain records of all due debts and 
coordinate collections with Cashier's Department. 

Initiate and help design capital projects for Central Connecticut State 
University camps. Work closely with architects, engineers and plblic 
Works Department in matters pertaining to construction and act as agency 
representative during all phases of the project construction. 

Prepare requests for improvements to buildings and grounds and assist the 
Vice-President for Adninistrative Affairs in various areas. Helps in 
preparation of various documents, correspondence and other records. 

Supervise the operation of the Supply section including inventory control 
receiving and warehousing for the university aqd issuing of tools and 
equipnent for the Maintenance Department. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the psition. 

r n C A T I 0 N  AM> MPERIENCE 

Master's degree and six years of experience in administrative affairs 
including budgeting, resource allocation, contract rrranagment and staff 
supervision required. These qualifications may be waived for individuals 
with appiopriate alternate experience. 



* ' .  
S U O A F / A F S C H E  P O S I T I O N  A C T I O W  R E O U E S T  

F O R M  A I D  P R O C E D U R E S  

PO ition T i t l e A ~ o r i r j y  p2uP8 o ~ ~ ~ ~ + , , : , r j ~ ~ j r r ~ $ ~ % ; r . i  - 6 i , / i L f e s  / / F A : H i s f r a f u  

a d s  c1 C 5'd Date ?-23- -  ,57 
LEVEL 1, Ody 0 Campus DPA creates and presents package t o  Chapter level S U O A F / A ~ S C M E  designee for review. 
Attachments shall include the following items where applicable: 1) a copy of t h i s  sheet, 2) n e w  and 

former position descriptions, 3) salary, rank, and rational for PERC and t h e  Board, and 4 )  any additional 
information required. 

INITIATING PRESIDENT OR DESIGNEE ///@ r 
DATE PRESENTED T O  CAMPUS SUOAF REPRESENTATIVE - 2 3--g 7 

SUOAF/AFSCME CAMPUS REVIEW AN D  RECOMMENDATION B Y  -- /r ,& , ~ p ~ ~ - ~  - / 

DATE O F  SUOAF CAMPUS R E V I E W  
I n . i J /  177 d 

THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED TO THE L O ~ L  GION BY THE CAMPUS DPA. 

L E V E L  2, R o t  t o  exceed 10 working d a y s  after receipt Statewide SUOAF/AFSCME review occurs during this 
interval. further negotiation may occur at this level prior t o  final Union approval. Upon such approval 
SUOAF shall return all materials t o  the initiating University DPA or his designee. . - .  ' .  , - 

SUOAF/AFSCME LOCAL PRESIDENT O R  DESIGNEE \%as , $, . ( k c  A-: Date -: \qf:i~'- 
' _ .  

DISPOSITION AT SUOAF LOCAL LEVEL: LA\-: &A c ;J$~(?Y-) 

( d a p p r o v e  proposed rank and salary 
l' Y i l  

( )disapprove proposed rank and salary 
C o m m e n t s  o r  Recommendations: 

O W E T U R N E D  T O  LOCAL DPA 

L E V E L  3, Rot t o  e x c e e d  10 vorking d a y s  after receipt Local DPA brings paperwork t o  statewide DPA's meeting 
f o r  review. If n o  further issues arise, the document is signed by and remains with the Vice President for 
Personnel. The Vice President for Personnel also provides a signed copy t o  the S U O A F / A ~ S C M E  Local Presi- 
dent. If significant changes are required, documents are returned at Level 1. Minor changes may be ef- 
fected by appropriate phone consultation. 

I 

DATE CONSIDERED BY D P A 1 s  COUNCIL 

DISPOSITION AT COUNCIL LEVEL: 
a rove submission t o  PERC FPP ( )disapprove submission t o  PERC 

omments o r  Recommendations: 

VICE PRESIDENT FOR PERSONNEL - k [  ~>d- DATE , , / ? ~ z / , J  7 
L E V E L  4 Vice President for Personnel submits package t o  PERC at its next scheduled meeting. Upon PERC 
action it is the responsibility o f  the Campus DPA t o  inform the campus and Local SUOAF/AFSCME representa- 
t i v e  and appropriate management officials of PERC disposition. ! 

DISPOSITION AT PERC LEVEL: 

( )approved ( )disapproved 

DATE 

0 1 0  BOARD APPROVAL 

DATE O F  BOARD DISAPPROVAL 

O V E R  FOR APPLICABLE POSITION DESCRIPTION 


