
THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7701 

RESOLUTION 

concerning 

ESTABLISHMENT OF POSITION 

DIRECTOR OF COOPERATIVE EaTCATION/ACMINISTRATOR V 

SaTTHERN CONNECTICUT STATE UNIVERSITY 

SEPTEMBER 4, 1987 

RESOLVED, That the position, Director of Cooperative 
Education/Administrator V, be established at 
Southern Connecticut State University, effective 
September 4, 1987, in accordance with all 
provisions and expectations as set forth in the 
proposal attached as an addendum to this 
Resolution. 

A ~e#ified h u e  Copy: 

President 

Central Connecticut State Universitv New Britain 
Eastern Connecticut State University Willirnantic 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 





~P.o.  B ~ S  2008 . NW e 1 1 ~ .  conncuut MXO . (XU) Bn.noo 

P O S I T I O N  A C T I O N  B E Q U E S T  

By:. CSU ( ) 
ccsu ( ) scsu ( X )  
ECSU ( ) UCSU ( ) 

YOSITlON DATE PEW ( X )  FT (X )  
ACTION: ZSTABLISB ( X )  ELECLASSIiT ( ) OTUEB ( ) EFFECTIVE 9-6-87 W 4 ) P T O  

POSITION D i  r e c t o r ,  Cooperative  ducati ion, 
TITLE: Admini s t r a t o r  V (7921) 

cXmRENT (Clasu Code) PROPOSED (Clurru Code) 

POSITION CURRENT PROPOSED BNU; 
NLIKBER: SMABY SALARY $39,000 NM) GEN. CM IT SUOAF 

R E S O L U T I O N  BRI 

:RESOLVED, That t he  p o s i t i o n ,  D i r e c t o r  o f  Cooperative Educat ion/Adminis t rator  V ,  be 
es tab l ished a t  Southern Connect icut S ta te  U n i v e r s i t y  e f fe -c t i ve  
September 4,1987. 

PERCoronir tee 8-26-87 BOARD OF TRUSTEES 9-4-87 
Date Dare 

JUSTIYICATION: (Uee Reverre S i d e  If Additional Spaca 11 Needed) 

With the  approval o f  t he  co l  lege cur r icu lum committee, Southern Connect icut 
S ta te  U n i v e r s i t y  undertook i t s  cooperat ive educat ion e f f o r t s  over ten years 
ago, i n  1974. 

The o b j e c t i v e  o f  our program, then and now, i s  t o  engender i n t e r a c t i o n  between 
employers and educators i n  mutua l ly  b e n e f i c i a l  ways. Southern students b e n e f i t  
by combining work experience w i t h  academic experience. Employers b e n e f i t  by 
having h i g h l y  mot ivated students a s s i s t i n g  i n  the workplace and are provided 
an oppor tun i t y  f o r  developing p o t e n t i d l  enlployees. 

Since the beginning o f  t h i s  program, cooperat ive educat ion has ex i s ted  under the  
auspices o f  d i f f e r e n t  o f f i c e s  (career  p lanning and placement, counsel ing se rv i ces ) .  
Despite i t s  modest success, the  program has not  reached i t s  f u l l  p o t e n t i a l  as ii 

s t rong co-op educat ion program. 

As a conmitment t o  t h a t  end, the  establ ishment o f  t h i s  f u l l - t i m e  D i r e c t o r  o f  

@ 
Cooperative Education p o s i t i o n  i s  now requested. This  p o s i t i o n  was approved i n  
the 1987- 1988 budget. 

5 39,000 
Approx. Coat e/ 

Signed ( ~ n w e ~ e i t y )  Datc 



SOUTHERN CONNECTICUT STATE UNIVERSITY v , 

D i r e c t o r  o f  Cooperat i  vt! Education/Adrnini s t r a t o r  V 

SUPERVISOR: Dean of Student A f f a i r s  

SUPERVISION EXERCISED: 

INCUMBENT NAME: i : 

POSITION SUt3MARY: . 
f 

The D i r e c t o r  o f  Cooperat ive Educat ion i s  r espons ib l e  f o r  t h e  developinent 
and a d m i n i s t r a t i o n  o f  t h e  progranl w i  t t t i r i  p o l  i c y  guide1 ines  p ron~u lga ted  by t he  
U n i v e r s i t y .  The D i r e c t o r  i s  r espons ib l e  f o r  t he  placeriient o f  s tudents  i n  
superv ised  work exper iences and t he  development o f  suppor t  f o r  and p a r t i c i p d t i o n  
i n  t h e  program f ro in  area employers. The D i r e c t o r  proiilotes arid coord i r la tes the 
program among f a c u l t y  and s t a f f .  

POSITION RESPONSIBILITIES: 

I n i t i a t e s  and implements j o b  development s t r a t e g i e s  f o r  coope ra t i ve  
educa t ion  s tuden ts .  

Develops con tac t s  w i t h  bus iness,  c i v i c  and p r o f e s s i o n d l  groups f o r  t h e  
purpose o f  s t i m u l a t i n g  coopera t i ve  a c t i v i t y .  Conducts employer i n t e r e s t  surveys, 
speaks be fo re  c i v i c  and p r o f e s s i o n a l  groups and meets w i t h  employers t o  develop 
and execute w r i t t e n  agreements. 

Arranges f o r  t h e  i d e n t i f i c a t i o n ,  r e f e r r d l  and i n t e r v i e w  o f  p o t e n t i a l  
candidates.  t h e  i n t a k e  o f  s t u d e n t - p a r t i c i p a n t s  i n  t he  prograin. P u b l i c i z e  
program t o  develop an awareness and i n t e r e s t  aniollg s t u d e r ~ t s  t o  ensure sufficient 

a'  
app l  i c a n t s  t o  reach t a r g e t  l e v e l  o f  s tuden t  p a r t i c i p a t i o n .  Supervises and 
eva lua tes  coope ra t i ve  educa t ion  s tuden ts .  

Oeterrnines o p e r a t i o n a l  p r i o r i t i e s  o f  t he  Cooperat ive Educat ion Progrd~n. 
Designs systerrrs , procedures and forrns f o r  adllii n i  s t e r i  ng t h e  prograin. 

Eke ts  r e g u l a r l y  w i t h  f a c u l t y ,  depdrtinent cha i rpersons  and a d ~ r ~ i n i s t r d t o r s  
t o  g a i n  suppor t  f o r  t h e  progranl arid r ece i ve  feedback t o  serve as a gu ide  i n  
i n i t i a t i n g  change. - 

Seeks funds t o  augirient genera l - fund  suppor t  o f  t he  prograin. P lays  an a c t l v c  
r o l e -  i n  s t a t e  and r e g i o n a l  a s s o c i a t i o r ~ s ,  i d c r i t i f i e s  sources o f  o u t s i d e  funds, 
w r i t e s  g r a n t  reques ts  t o  secure these funds. 

Pe r fo rn~s  o t h e r  d u t i e s  and r e s p o n s i b i l i t i e s  r e l a t e d  t o  those enumerated 
above which do n o t  a l t e r  t h e  bas i c  l e v e l  o f  r e s p o n s i b i l i t y  o f  t h e  p o s i t i o n ,  



Di  r e c t o r  o f  Cooperat i  ve EducationlAdmini  s t r a t o r  V 

EDUCATION AND EXPERIENCE: 
\ 

M a s t e r ' s  Degree and s i g n i f i c a n t  exper ience i n  coopera t ive  educat ion ,  
corpora te  educat ion programs and/or c a r e e r  development. These q u a l i f i c a t i o n s  
may be waived f o r  

/ 

ADMINISTRATIVE FACULTY '/ 

IMtlEDIATE SUPERVISOR 

DEAN OF PERSONNEL ADMINISTRATION 



S I O A ~ / . ~ F S C H E  P O S I T I O N  A C T I O N  R E Q U E S T  

F O R H  A I D  P R O C E D U R E S  

, P o s i t i o n  T i t l e  a& Cf CIPO ISO~I UC. E-&cr&~pn ! U N I - ~  
Campus s. c - S-1 J. Date 

LEVEL 1, Bay 0 Campus DPA c r e a t e s  and p resen ts  package t o  Chapter l e v e l  SUOAF/AFSCME designee f o r  review. 
Attachments s h a l l  i n c l u d e  t h e  f o l l o w i n g  i tems where a p p l i c a b l e :  1) a  copy o f  t h i s  sheet, 2) new and 

former p o s i t i o n  d e s c r i p t i o n s ,  3 
i n f o r m a t i o n  requ i red .  

INITIATING PRESIDENT OR DESIGNE 

DATE PRESENTED TO CAMPUS SUOAF 

SUOAF/AFSCME CAMPUS REVIEW AND RECOMMENDATIO 

DATE OF SUOAF CAMPUS REVIEW 

THE ABOVE-UENTIONED PACKAGE HAS BEEN FORWARDED T O  THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, l o t  t o  exceed 1 0  w r k i n g  days a f t e r  r e c e i p t  Statewide SUOAF/AFSCME r e v i e w  occurs d u r i n g  t h i s  
i n t e r v a l .  f u r t h e r  n e g o t i a t i o n  may occur  a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval .  Upon such approva l  
SUOAF s h a l l  r e t u r n  a l l  m a t e r i a l s  t o  t h e  i n i t i a t i n g  U n i v e r s i t y  DPA o r  h i s  d e ~ i g n e e . ~  , 
SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE . 

ITION AT SUOAF LOCAL LEVEL: 

" & C I  
'3 I 

7 

DATE RETURNED TO LOCAL DPA 

LEVEL 3, l o t  t o  exceed 10 w o r k i n g  days a f t e r  r e c e i p t  Loca l  DPA b r i n  s  paperwork t o  s t a t e w i d e  DPA's meet ing 
f o r  review. I f  no f u r t h e r  i s s u e s  a r i s e ,  t h e  document i s  s igned  by 4 d remains w i t h  t h e  Vice Pres iden t  f o r  
Personnel.  The Vice P r e s i d e n t  f o r  Personnel  a l s o  p r o v i d e s  a  s i g n e d  copy t o  t h e  SUOAF/AFSCME Loca l  P res i -  
dent. If s i g n i f i c a n t  changes a r e  requ i red ,  documents a re  returne.d a t  L e v e l  1. Minor  changes may be e f -  
f e c t e d  by  a p p r o p r i a t e  phone c o n s u l t a t i o n .  

DATE CONSIDERED BY DPA's COUNCIL 

DISPOSITION A T  COUNCIL LEVEL: 
( l a p p r o v e  submiss ion t o  PERC ( )d isapprove submiss ion t o  PERC 
C o m e n t s  o r  Recommendations: 

VICE PRESIDENT PERSONNEL DATE 

LEVEL 4 Vice P r e s i d e n t  f o r  Personnel  submi ts  package t o  PERC a t  i t s  n e x t  scheduled meeting. Upon PERC 
a c t i o n  i t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  Campus DPA t o  i n f o r m  t h e  campus and L o c a l  SUOAF/AFSCME representa-  
t i v e  and a p p r o p r i a t e  management o f f i c i a l s  o f  PERC d i s p o s i t i o n .  

DISPOSITION AT PERC LEVEL: 

DATE 

DATE OF BOARD APPROVAL 

DATE OF BOARD DISAPPROVAL 

OVER FOR APPLICABLE POSITION DESCRIPTION 






