
BRf 87-95 

THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827 -7701 

RESOrn ION 

concerning 

RECLASSIFICATION OF POSITION 
for 

ASS ISTANI: DIRECTOR OF ~U)PMENT/PIIBLIC RELATIONS/ 
ALIUIINISTRATOR I I I 

to 
ASSOCIATE DIRECTOR OF DEVELQPMENT/PUBLIC RELATIONS/ 

ALIUIINISTRATOR IV 

JUNE 19, 1987 

RESOLVED, That the position, Assistant Director of 
Developnent/Public Relations/Administrator I11 at 
Eastern Connecticut State University, be reclass- 
ified and the job description amended accordingly 
to Associate Director of &velopnent/Public 
Relations/A&inistrator IV, effective June 5, 1987 
in accordance with all provisions and expectations 
as set forth in the proposal attached to this 
Resolution. 
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Addendum to 

POSITION ACTION REQUEST 

POSITION DATE PERM(X 1 FTU 
ACTION: ESTABLISH ( ) RECLASSIFY ( X I  EFF. 6/05/87 TEMP( ) PT( 1 

ABOLISH ( OTHER ( 1 

POSITION Asst. Dir. of Dev. 
TITLE : Public Relations/Ad. 3 7918 Assoc. Dir. of Dev/Pub. Rel. /Ad. 4 7919 

CURRENT CLASS CODE PROPOSED CLASS CODE 

RESOLUTION BR# 

RESOLVED, That the title, rank and job description of the Assistant Director 
of Developnent/Public Relations be amended to reflect an upgrading 
to Associate Director. 

A Certified True Copy 
Dallas K. Beal, President Date 

PERCommi t tee  61 10187 
Date 

BOARD OF TRUSTEES 6/19/87 
Date 

JUSTIFICATION: lhis reclassification is intended to recognize the increase in 
workload and level of responsibility of the position. A 7.5% 

, salary adjustment is requested. 

The Office of Development is presently staffed by a Director 
and three other professional positions. This change would 
establish the Associate Director as the second in comnand. 

k '  ro?, 
r p  ,,.$"'-. .-. - :. 

<,,A * . - 
$2,117.00 annually ,- - -  e 

Approx. Cost 

(&*&/ ' ' "/63 
Signed (University) Date 



EASTERN CONmCTICUT STATE UNIVERSITY (DRAFT) 

POSITION DESCRIPTION 

POSITION TITLE: Associate Director of Development/Public Relations 

ADMINISTRATIVE RANK: 4 

INCUMBENT: Michael Jones 

Under the supervision of the Director of Development, the Associate 
DirectorIPublic Relations performs the following duties: 

1. Assumes responsibility for the office in the director's absence. 

2. Cultivates and maintains contacts with media and other institutions 
to facilitate coverage and publicity of University events and news 
items. 

3 .  Assists director in all public relations activities of the University; 
serves as official University spokesperson and media contact. 

4. Assists in University marketing and recruitment efforts through 
publicity, publications and advertising. 

5 .  Responsible for layout and design of all University advertising and 
selected publications. 

6. Assists in coordinating special events on campus (conferences, 
seminars, athletic tournaments, musical and cultural events). 

7. Assists in writing and editing special publications (Alumni News, 
NCAA programs, Connecticut Review, Profiles, special brochures). 

8. Assists director and image committee in conception and implementation 
of campaign to promote University image. 

9 .  Develops and maintains photography files for promotional and 
publication purposes. 

10. Acts as liaison between University and Connecticut State University 
for all advertising and publications. 

QUALIFICATIONS 

Four years experience in development work, and demonstrating ability 
to relate effectively to University personnel, news media personnel, community 
organizations and the general public. Demonstrated understanding of adver- 
tising, marketing, publishing and public relations. 

A bachelor's degree is required. A master's degree is preferred. 

These qualifications may be waived for individuals with appropriate alternat 
experience. 



Posi t ion T i t l e  A U ~ G &  a ~ d @  JX IbvIPub d l  'f 
Campus rzrC)3TCA/d CONM Sf U ' Date ~ / I I / &  7 
LEVEL 1, Day 0 C8mpus DPA c r r a t r s  and p r t s rn t s  package t o  Chapter l r v t l  SUOAF/AFSCHE designre for revimw. 

t t lchmrnts  sha l l  include the fo l low ing  items uhrre appl icablr :  1) a copy o f  t h i s  sheet, 2) new and 
rmer pos i t i on  descriptions, 3) salary, rank, and ra t iona le  for  PERC and the Board, and 4) any addi t ional  

information required, 

INIT IATIN6 PRtSIDENT OR DESIGNEE / V \ ~ W ~ C  P~.rr"&( 
DATE PRESENTED TO CAUPUS SUOAF PEPRESENTATIVE < ( I ,  12 7 

DATE O f  SUOAF CAMPUS REVIEV 

THC ABOVE-HENTIOWED PACKACE HAS BEEN fORWARDED TO THE LOCAL UNION BY THE CAUPUS DPA* 

k t r tL  t ,  l o t  t o  excmd 10 ~ r k i l p  drys a f te r  rece ip t  Statewide SUOA~/AFSCUE rav iev  occurs during t h i s  
i ~ t r r v a l .  fu r the r  n rgo t ia t ion  may occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union rpproval, Upon such approval 

- SUOAf s h a l l  re tu rn  811 mater ials t o  the i n  DPA or h i s  designee, 

SUOAF/AFSCIIE LOCAL PRESIDENT OR DES16NEE Date \( . \4S1 
-01 SITION AT SUOAF LOCAL LEVEL: 
x p p r o v r  proposed rank m d  salary )disapprove proposed :ank and salary 
Comments or  Rrconendations: 

DATE RETURNED T O  LOCAL DPA 

1fVEL 3 ,  lot t o  exceed 10 w r k i ~ g  days a f t e r  rece ip t  Local DPA br ings paperwork t o  statewide DPA's meeting 
fo r  r@vi@W. If no fu r ther  issues a r i s r ,  the document i s  signed by and rrmains w i th  the Vice President for 

The Vice President f o r  Personnel also provides a signed copy t o  the SUOAF/AFSCME Local Presi- 
I f  s ign i f i can t  changes are required, documents are returned a t  Level 1, n inor  changes may be O f -  &itf lnrl 

fected by appropriate phone consultation. 

DATE corsIorRro BY DPA'S COUNCIL . ~ a  <\as\ w7 
I 

DISPOSITION A T  COUNCIL LEVEL: 
submission t o  PERC ( )disapprove submission t o  PERC 

Prcoemendations: 

i vzcc PRESIDENT FOR PERSONNEL DATE k /y / /7  
1 1 -  

LEXL 4 Vice Prrsident f o r  Personnel submits pwkage t o  PERC a t  i t s  next scheduled meeting. Upon PERC - 
action i t  i s  the r espons ib i l i t y  o f  the Campus DPA t o  inform the campus and Local SUOAF/AFSCME repr0~0nta-  
t i v e  and appropriate management o f f i c i a l s  o f  PERC disposi t ion. 

DISPOSITIOM AT PERC LEVEL: 

( )approved ( )disapproved 

DATE 

DATE O f  BOARD APPROVAL 

OATE Of BOARD DISAPPROVAL 

OVER f O R  APPLICABLE P O S I T I O N  D E S C R I P T I O N  
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n 


