
RESOUPTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT TO THE DIRECTOR OF ADIISSIONS/AT~UIINISTRATOR I1 
to 

ASSISTANT DIRECTOR OF ADIISSIONS/AT~UIINISTRATOR I11 
at 

SOUTHERN CONNECTICUT STATE UNIVERS I'IY 

MAY 1, 1987 

RESOLVED, That the position, Assistant to the Director of Admissions/ 
Administrator 11, at Southern Connecticut State University 
be reclassified to Assistant Director of Admissions/ 
Administrator 111, effective May 1, 1987, in accordance with 
all provisions and expectations as set forth in the proposal 
attached to this Resolution. 

A Cgrtified True Copy: 

m'llas K. Beal 
President 

P"' Central Connecticut State University New Britain 
F Eastern Connecticut State University Willirnantic 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury t 

An Equal Opportunity Employer 



CSU-200 Addendum to BR#87-72 

. THE CONNECTICUT STATE UNIVERSITY 
P.O. Box 2008. Nnw Bnuin. Conncricut 06060 . (203) 827-77m 

a P O S I T I O N  A C T I O N  P E Q U t S t  

Submitted 4 l IY87  
Date 

BY: .  CSU ( ) 
ccsu ( ) scso ( X )  
ECSU ( ) UCSU ( ) 

w 

POSITION DATE PERH [XI FT ()o 
ACTION: ESTAJLICSE ( ) RECLASSIFI ( X )  OTBEB ( ) EFFECTIVE 5/1/87 ..306d)m() 

POSITION Assistant  t o  the D i rec to r  o f  . . ~ s s i ' s t a n t  D i rec to r  o f  ddmissions, 
TITLE: Admissions. -or I 1  (7917) Administrator 111 7918) 

CURRENT (Cloor Code) PROPOSED (Clara Code) 

POSITION CURRENT PBOPOSED UIG 
N W B f R :  1074 SAURY $21 -734. S W Y  $26.000. PtTND General UNIT SUOAF SUOAF 

f r a m  ta 

j :IDSOL.VU), t h a t  the pos i t i on  o f  Assistant  t o  the D i rec to r  o f  Admissions, Administrator  X I ,  
a t  Southern Connecticut State Un ive rs i t y  be rec l ass i f i ed  t o  Assistant  D i rec to r  
of Admissions, Administrator  111 e f f e c t i v e  May 1, 1987. 

A k r t t f i e d  Trur Copy 
Date 

PEBCodttee 4-22-87 BOARD OF TRUSTEES 

I 
Date Dilte , 

I 

/ JUSTXlICATION: (Use Peverae S i d e  If M d l t i o i u l  S p u e  Ia b e d e d )  
I -  

The incumbent has been a t  Southern since A p r i l  1985 and has been performing 
a t  the l eve l  o f  Administrator  111. I n  addi t ion,  t h i s  would provide a  
promotional oppor tun i ty  f o r  a m ino r i t y  female. 

$4,266.00 4- 14-87 
Approx. b r t  S igned  (Univerri  t y )  k t 4  



CSU-200 Addendum to BRf87-72 
t 

. THE CONNECTICUT STATE UNIVERSITY 
P . 0 .  Box 20011 NW huin, C~nmOicut 06050 (203) &27-t100 

P O S I T I O N  A C T I O N  B E Q U E S T  

L 

submitted 4/,1V87 
Date 

By:. CSU ( ) 
ccsu ( ) scsu (X) 
ECSU ( ) UCSU ( ) 

f 

POSITION DATE p m  o() FT o() 
ACTION: ESTABLISH ( ) RECLASSIF? ( X )  OTBEB ( ) EFFECTIVE 5/1/87 . . '  4 ) PT ( ) 

POSITION Assistant to the Director of . . Assistant Director of ~dmissions, 
T I T ' :  Admi s s i w ~ n i  zt.r&nr I 1  (7917 1 Administrator 111 7918) 

CURRENT (Claso Code) PROPOSED (Close b d e )  

POSITION CURRENT PROPOSED BARG 
NUHBER: 1074 SATARY $21,734. SAURY $26.000, FUND General UNIT SUOAF SUOAF 

from t o  

R E S O L U T I O N  BR# 

:RESOLVED, that the position of Assistant to the Director of Admissions, Administrator 11, 
at Southern Connecticut State University be reclassified to Assistant Director 
of Admissions, Administrator I11 effective May 1, 1987. 

A Cer t i f i ed  True Copy 
D a t e  

PERCorPrait tee 4- 22-87 BOARD OF TRUSTEES 
Date Date 

JUSTIPIUTION: (Use Reverre Side If MditLotml Space Ir Needed) 

The incumbent has been at Southern since April 1985 and has been performing 
at the level of Administrator 111. In addition, this would provide a 
promotional opportunity for a minority female. 

$4,266.00 4- 14-87 
Ypprox. Cost S i m e d  (Unlvrrrlty) Datc 



S O O A F / A F S C M E  t O S 1 1 1 0 1  A C f I O l  t E O l E S 1  
t 

FORM AND P t O C t D U t E S  

Pos i t i on  T i t l e  Ass i s tan t  D i r e c t o r  of Admissions/Admini s t r a t o r  111 
tl 

ampus Southern Connect icut S ta te  U n i v e r s i t y  Date March 12, 1987 

@EVE1 I, Bay 0 Campus DPA creates and presents package i o  Chapter l e v e l  SUOAF/AFSCME designee f o r  review. 
Attachments s h a l l  inc lude the f o l l o w i n g  i tems where appl icable:  1) a copy o f  t h i s  sheet, 2) new and 

former p o s i t i o n  descr ipt ions,  3) s a l  an r a t i o  l e  f o r  PERC and the  Board, and 4) any add i t i ona l  
in format ion  required. 2$JB2& INITIATING PRESIDENT OR DESIGNEE Dean. Personnel ~ l n ~ s ~ a t i o n  . . 
DATE PRESENTED TO CAMPUS SUOAF REPRESENTATIVE 4 11 lCi(7 A n 

SUOAF/AFSCME CAMPUS REVIEV AND RECOMHENDATION B Y > ; G  

DATE OF SUOAF CAMPUS REVIEW Wl ] ' i l l  
THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED TO THE LOCAL UNION BY THE CAMPUS DPA. 

LtYEL 2, l o t  t o  rxceed 1 0  working days a f t e r  r e c e i p t  Statewide SUOAF/AFSCME review occurs dur ing  t h i s  
i n t e r v a l .  Further nego t i a t i on  may occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval. Upon such approval 
SUOAf s h a l l  r e t u r n  a l l  ma te r i a l s  t o  the  i n  i a t i n g  Un ive rs i t y  DPA or  h i s  designee.  date@^!\%.( SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE 

DISODSITION AT SUOAF LOCAL LEVEL: 
approve proposed rank and sa la ry  ( )disapprove proposed rank and sa la ry  

Comments or  Recommendations: 

DATE RETURNED TO LOCAL DPA / 

VEL 3 ,  l o t  t o  exceed 1 0  working days a f t e r  r e c e i p t  Local  DPA b r i ngs  paperwork t o  statewide DPA1s meeting 
r review. If no fu r the r  issues ar ise,  the document i s  signed by and remains w i t h  t h e  Vice President  fo r  

Personnel. The Vice President  f o r  Personnel a l so  provides a signed copy t o  the  SUOAF/AFSCME Local  Presi-  
dent. If s i g n i f i c a n t  changes are required, documents are re turned a t  Leve l  1. Minor changes may be e f -  
fected by appropr iate phone consul tat ion.  

DATE CONSIDERED BY DPA1s COUNCIL 7'/4/f77 
D SP S I T I O N  AT COUNCIL LEVEL: 

/ ' l  

pprove submission t o  PERC Jr;" ( )disapprove submission t o  PERC 
Comments or  Recommendations: 

VICE PRESIDENT FOR PERSONNEL DATE ?/7/f7 ,' 

LEVEL 4 Vice President  f o r  Personnel submits package t o  PERC a t  i t s  nex t  scheduled neeting. Upon PERC 
a c t i o n  i t  i s  the  r e s p o n s i b i l i t y  o f  the  Campus DPA t o  in form the campus and Local  SUOAF/AFSCME representa- 
t i v e  and appropr iate management o f f i c i a l s  of PERC d ispos i t ion .  

DISPOSITION AT PERC LEVEL: 

( )approved ( )disapproved 

DATE 

DATE OF BOARD APPROVAL 

DATE OF BOARD DISAPPROVAL 

OVER FOR APPLICABLE POSITION DESCRIPTION 

- 



- . _  _- - _ - ----- --- -I - . - .- 
Southern Connecticut Sta te  University 

Aosiotont Director of ~dmis~iono/~d.ariniatrator 111 
(Code) 

SUPERVISOR: Director of 

SUPERVISION EXERCISED: ' 

*. 
- INCUMBENT NAME: 

POSITION S W Y  : 

Responsible t o  the Director of Adnrissions and a s s i s t s  the Director i n  the 
recruitment and enrollment of new students. Performs du t ies  a s  assigned by 
the Director t o  carry out the  of f ice  mission. Is responsible f o r  the recruitment, 
se lec t ion  and enrollment of Hispanic Students. . 
POSITION BESPONSIBILITLES t 

. a Eaudles admission of Hispanic Students. . 

Provides personal &ad academic counseling t o  Uspanic  Students enrolled at 
the University, 

Visits secondary schools and works with external  copiraunlty groups i n  recrui t ing 
@ Hispanic s tudmts .  

Interviews prospective ~ t u d e n t s  and t h e i r  parents, and c&~Iuct.s campus tour.. 

Evaluates t r ansc r ip t s  f o r  s tudents  admitted with advanced etanding. 
t, 

Meets vi th n e w  students i n  pre-registrat ion interviews and assists them 
with course selection.  

'.. Meets with secondary school counselors t o  explain programs and requirements. 
Responsible f o r  student campus tour program and coordination of student 

- guides. 

EDUCATION AND EXPERIENCE 

One t o  two years of experience equipping the applicant t o  r e l a t e  effect ively  
t o  s tudents ,  high school personnel and students,  and universi ty students and s t a f f .  
A Bachelor's degree I s  required. These qual i f icat ions  may be waived fo r  h d i v i d u e b  
with  appropriate a l t e rna t e  experience. 

SPECIAL NOTATIONS: 


