
RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT TO THE DEAN OF EXTENSION COLLEGE/ACMINISTRATOR I11 
to 

 ASSIST^ DEAN OF CONTINUING EDUCATION/A~~MINISTRATOR IV 

at 

CENTRAL CONNECTICUT STATE UNIVERSITY 

MAY 1, 1987 

RESOLVED, That the position of Assistant to the Ban of 
Extension College/Administrator 111, at Central 
Connecticut State University be reclassified to 
Assistant Ban of Continuing   ducat ion/ 
Administrator IV, effective May 1, 1987, in 
accordance with all provisions and expectations as 
set forth in the proposal attached to this 
Resolution. 

A ~4tified True Copy: 

President 

Central Connecticut State University New Britain 
Eastern Connecticut State University Willimantic 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 





.CSU-200 
. THE CONNECTICUT STATE UNIVERSITY Submitpd 2/17/87 

'mzl p.0 .80~  2008 N w  Wt~in, Cmttwetjcut Ot3W [2Q3] m-77W 
Date 

BY% . CSU ( , : ccsu ( 0  scsu ( : 
P O S I T I O N  A C T I O N  B E Q U E S T .  ECSU ( ) WCSU ( 

I POSlTI ON DATE PERY (X) ?I 
ACTION: ESTABLISH ( ) RECLASSIFT ( X )  OfaEB ( ) U ~ ~ c ' f f 9 L  ~;ll ..rPiP 4 ) p~ 

I POSITION Assistant t o  the Dean of Assistant Dean of 
TITLE: Extension Colle!~e/Adm. I11  Continuing Education/Adm. I V  

. CURRENT (Cia68 code) FROPOSED (C1.a r CO( 

POS IT1 ON CURRENT PROPOSED B ARC 
NUHBER: 1588 SALARY $27,277. SALARY $29,323. =Extension UNIT SUOAF N/C -- 

from t o  

I RESOLVED. 

That the pos i t ion  o f  Assistant t o  the Dean o f  Extension College, 
Administrator 111, a t  Central Connecticut State Univers i ty  be 
rec lass i f i ed  t o  Assistant Dean o f  Continuing Education. 
Administrator I V ,  e f f ec t i ve  1, 1987 .---- a .  

A Ccrtifitd True Copy 
Dallaa K .  Beal, President, CSU D. t e  

I: P E R C o d t  tee 
Date 

BOARD OF TJIUSTEES 
Date 

I JUSTIFICATION: ( U B ~  Rererae Side If Additional Space I a  Heeded) 

The respons ib i l i t ies  o f  the incumbent have evolved t o  the po in t  t h a t  3 % ~  
' i s  providing academic service t o  almost h a l f  the headcount enrollment 
of the University. (Please. see o ld  and new job descriptions. ) I t  i s  
past time t o  recognize the importance o f  t h i s  o f f i c e r  and her re la t ionship 
w i th  a most important segment o f  the Universi ty 's c l ien te le .  A 7.5% 

. salary increase i s  comnsura te  w i th  t h i s  increase o f  responsib i l i ty .  





POSITION DATE PERq (X)  PT 0( 
A C T ~ O N ~ ,  ESlABLfSH ( RECLASSIFY ( X )  OIBEE ( ) U ~ C T I V P .  s t l - - . . m d )  p t (  

. CSU-200 
. THE CONNECTICUT STATE UNIVERSITY 

* &--' 
P O S I T I O N  A C T I O N  R E Q U E S T  

POSITION Assistant to the Dean of Assistant Dean of 
TITLE: Extension ColleseIAdm. I11 Continuing Education/Adm. 1 V 

. CURRENT (Class Code) FROPOSED (~l800 code 

submitted -&fJ?/87 
Dart  

By:. CSU ( ) 
ccsu (D scsu ( ) 
ECSD ( ) UCSU ( ) 

I POS IT1 ON CURRENT PROPOSED BARG 
NUHBER: 1588 S U Y  $27,277. SALARY $29,323. m E x t e n s i o n  WIT SUOAF - N/C 

from t o  

R E S O L U T I O N  

I That the position of Assistant to the Dean of Extension College, 
Administrator 111, at Central Connecticut State University be 
reclassified to Assistant Dean of Continuing Education, 
Administrator I V ,  effectiveMay 1, 1987,- - 

I A C e r t i f i e d  True Copy 
Dallaa K. Beal, President, CSU Da te  

I P E R C o d  t tee 
Dl4 te  

BOARD OF TRUSTEES 
D8 te 

I JUSTIPICATTON: (Vae Rcveraa Side If Mdlt lonr l  Space I* Heeded) 

The responsibilities of the incumbent have evolved to the point that 3 % ~  
is providing academic service to almost ha1 f the headcount enrol lment 
of the University. (Please. see old and new job descriptions.) It is 
past time to recognize the importance of this officer and her relationship 
with a most important segment of the University's clientele. A 7.5% 

. , salary I increase is commensurate with this increase of responsibility. 





* S U O A F / A F S C M E  POSITIOII ACTIOI R E Q U E S T  

4 FORM A I D  P R O C E D U R E S  
X 

c:c+LZHt ~p~~ of C ~ H t ; ~ K 4 n 0  . , E Jaca f joh  - di , r i r&for  // 
Date 2/12 'J ? 

LEVEL 1, Day 0 Campus DPA creates and presents package t o  Chapter l e v e l  SUOAF/AFSCME designee fo r  review. 
Attachments s h a l l  i nc lude  the  f o l l o w i n g  i tems where appl icable:  1) a copy o f  t h i s  sheet, 2) new and 

former p o s i t i o n  descr ip t ions ,  3) salary,  rank, and r a t i o n a l e  f o r  PERC and the  Board, and 4) any a d d i t i o n a l  
i n fo rma t i on  required. 

INITIATING PRESIDENT OR DESIGNEE 
e. fl c 

DATE PRESENTED T O  CAMPUS SUOAF REPRESENTATIVE 2 - (2 -3 I 

SUOAF/AFSCME CAMPUS REVIEW AND RECOMMENDATION BY 

DATE OF SUOAF CAMPUS REVIEW &//?/a7 ?2'--J 

I LEVEL 2, l o t  t o  exceed 10 working days a f t e r  r e c e i p t  Statewide SUOAF/AFSCME review occurs dur ing  t h i s  
i n t e r v a l .  Further nego t i a t i on  may occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval. Upon such approval 
SUOAF s h a l l  r e t u r n  a l l  ma te r i a l s  t o  the  i n i t i a t i n g  Un ive rs i t y  DPA o r  h i s  designee. 

SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE A& f uk  
OISP SITION A T  SUOAF LOCAL LEVEL: 

~~t~ 2 1 1 4  \8/, 

( d p p r o v e  proposed rank and s a l a r y  .&&f fidisapprove proposed rank and sa la ry  
Comments o r  Recommendations: rn 

LEVEL 3, Rot t o  exceed 1 0  working days a f t e r  r e c e i p t  Local  DPA b r i n g s  paperwork t o  statewide DPA's meeting 
f o r  review. I f  no f u r t h e r  issues arise', the  document i s  signed by and remains w i t h  t he  Vice President  f o r  
Personnel. The Vice President  f o r  Personnel a l so  provides a signed copy t o  the  SUOAFlAFSCME Loca l  Presi-  
dent. I f  s i g n i f i c a n t  changes are required, documents are re turned a t  Leve l  1. Hinor  changes may be ef- 
fec ted by appropr ia te  phone consul tat ion.  

I DATE CONSIDERED B Y  DPA'S COUNCIL ~ / 9  /8 7 
DISPOSITION A T  COUNCIL LEVEL: 
M a p p r o v e  submission t o  PERC ( )disapprove submission t o  PERC 
Comments o r  Recommendations: 

VICE PRESIDENT FOR PERSONNE DATE q / p  /8 7 
I /  I 

LEVEL 4 Vice President  f o r  Personnel submits package t o  PERC a t  i t s  nex t  scheduled meeting. Upon PERC 
a c t i o n  i t  i s  the  r e s p o n s i b i l i t y  o f  the  Campus DPA t o  i n fo rm the campus and Local  SUOAF/AFSCME representa- * 
t i v e  and appropr ia te  management o f f i c i a l s  o f  PERC d i spos i t i on .  

DISPOSITION A T  PERC LEVEL: 

( )approved ( )disapproved 

DATE 

F BOARD APPROVAL 

F BOARD DISAPPROVAL 

I OVER FOR APPLICABLE POSITION DESCRIPTION 



CENTRAL CONNECTICUT STATE UNXVERSXT 

POSITION DESCRIPTION 

Position Title: Assistant Dean of Continuing Education 

Rank: Administrator IV 

Department: Extension College 

Supervisor's Title: Dean of Continuing Education 

POSITION SUMMARY 

Directs provision of academic services to part-time undergraduate students. 

POSITION RESPONSIBILITIES 

Coordinates outreach, recruitment, admission, registration, credential 
evaluation and program planning for part-time matriculants. 

Monitors academic progress of part-time maticulants and makes appropriate 
recommendations to the Dean. 

Coordinates with other University offices the provision of eervices to 
part-time students. 

Works with deans and departments on the development and scheduling courses 
and programs for adult learners. 

Edits Extension College newsletter. 

Administers International Opportunity Program. 

Plane and coordinates advertising and marketing of Extension College 
COUrSBB. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

QUALIFICATIONS 

Master's degree end fmr years of experience in a college or university 
environment, demonstrated knowledge of university academic programs and the 
ability to relate effectively to adult students, professional staff end 
off ice personnel required. 



21 ' 
'F' ;_, Central Connecticut Stake University , . 

. "  I ,  ~bsi~tdnt to Dean of ktensian College /AcmkListrator 111 . , 
(- 

lac kismt to Dean ot the Evtension College tor Umergrarruate kgree 
Services ciirects operations and recamem p l i c y  etfecting aanissions and 
ongoing a-ic services of Extension College unaergraauates. . . 

Supervises aeaissians services for part-time bsuamts, 

mroinates  the outreach, recruiment, aonisiom, crwentiai evaluation, 
registratian and aegsee progra planning 0s put-tixue unoergraauates, 

- .  
Prepxea probatfan and ai~nissal reammemations Bncr actions. 

4 

Serves as lWson w i t h  university aeprtruents tor -ic anviset~ent,. 
starmu* a m  progrm aevelopnent, . .  
Prepires am issues statistical reports and cnta relative to mrt-time @ Et-ub 

F a c i l i t a t g s  a m  ooosainates the aevelop~ent ot' Lsrtewian Cdllege s p n w r e a  
cousse~, seminars a w  wosksbopsc. ,. , . . . 

Cooperates witb  other university ormzations in ostering spzcial e V M t s  
cf primaq inuxest to aaul ts, .- . 
Assis- anu aavises faculty a m  corrnselors in eveloping a d o r  
reorienting creait courses t o  better serve the n e e  02 a t  E&tensidn 
College UM~~gKAnlutPfi, 

Works with respctive aeans and aepartment chaikprsons on course 
~ ~ E w H D ~ ~ s  & a m '  

Develop ana maintains cantact w i t b  businsis arm isloustry service group os 
cumunity agencies witb s ~ p c i a l  interests and aftiliation6 with Extension e 

Callege w e e  stwents, 

Develop ~ l ~ ~ r t i a  prcqrams between ccnvlrunity college prqrans ma Cmtral. . . 
hvelops m i c  progrrms to  better serve business ma inaustry, oiten 
involvmg caPawnity colleges am the articulation oi their associate aegree 
stwent6 into the Bachelor Prwrans a t  Central. 

a k r t o r m s  other auties am respnsioilitirs rrlatea to  those wlmeratea 
m e  vnich ao not alta the basic lev& or r r s p n s l ~ i l i t y  or the psirion. 1 - 

. - .  . . . .  . .  ' .  . . .  . . .. . . . -  .. . - .  . . . .  a .  . .. - .  . . .  . - -  .: - - ,  



Central Cunneccicut State Uraversity 
aistant to &an or Utensim College /Aoninistrator 111 . 

1 L . . 1 
C4ntimea 

Bacnelor.'~; -see and two to  three years of experience aemonstrating 
knwleqe university aca-ic prograos ancl ability to relate efrectivdy 
to stucents and star2 requires; IQ.ster's aegree m t r d .  *%hese 
y a i f  ications niay e waivea for inaivioudls with a;rpsopriate alternate 
experience. 

. . .  .. . .  . . .. . .  . 
I . "  . . . . . .  ..: . . . . .  . .  


