BR#87-63

THE CONNECTICUT STATE UNIVERSITY

P.O. Box 2008 ® New Britain, Connecticut 06050 ¢ (203) 827-7701

RESOLUTION
concerning
RECIASSTFICATION OF POSITION

ASSISTANT TO THE DEAN OF EXTENSION COLLEGE/ADMINISTRATOR III
to
ASSTSTANT DEAN OF CONTINUING EDUCATION/AIMINISTRATOR IV

at

CENTRAL CONNECTICUT STATE UNIVERSITY
MAY 1, 1987

. RESOLVED, That the position of Assistant to the Dean of
Extension College/Administrator III, at Central
Connecticut State University be reclassified to
Assistant Dean of Continuing Education/
Administrator IV, effective May 1, 1987, in
accordance with all provisions and expectations as
set forth in the proposal attached to this

Resolution.
A Cefftified True Copy:
(;9’
Dallas K. Beal
President
Central Connecticut State University e New Britain Southern Connecticut State University @ New Haven
Eastern Connecticut State University ® Willimantic Western Connecticut State University e Danbury

An Equal Opportunity Employer
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' | . (Addendun)
THE CONNECTICUT STATE UNIVERSITY Subaieted _2/12/67

‘ @ csu P.O. Box 2008 « New Britain, Connecticut 06050 « {203) &27.7700 By:. CSU ()
' e ccsu () Scsu ( |
_ — ECSU ( ) Wcsu ( |

POSITION ACTION REQUEST.

POSITION DATE PERM (X) FT
ACTION: ESTABLISH ( ) RECLASSIFY (X) OTHER ( ) EFFECTIVE _ 5/} 481' Jae () Pr
POSITION Assistant to the Dean of Assistant Dean of
TITLE: Extension College/Adm. 111 Continuing Education/Adm. 1V
. CURRENT ~ (Class Code) PROPOSED | (Class Co.
POSITIONR CURRENT PROPOSED BARGC
NUMBER: 1588  SALARY $27,277. SALARY $29,323. FuNpExtension  ynzr SUOAF N/C
. from to
RESOLUTION : BRI

RESOLVED,

That the position of Assistant to the Dean of Extens1on College,
Administrator III, at Central Connecticut State University be
reclassified to Ass1stant Dean of Continuing Educat1on,
Administrator IV, effective May1 1987,

A Certified True Copy

Dallas K, Beal, Presideant, CSU Date

‘ PERCommittee N ) _ BOARD OF TRUSTEES
. Date LV Date

JUSTIFICATION: (Use Reverse Side If Additional Space Is Needed)

The responsib1]1t1es of the incumbent have evolved to the point that Swe.

'is providing academic service to almost half the headcount enrollment

of the University. (Please see old and new job descriptions. ) It is

past time to recognize the importance of this officer and her relationship
" with a most important segment of the Untversvty s clientele. A 7.5% B

sa]ary increase is commensurate with this increase of respons1bi]ity
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POSITION ACTION REQUEST ECSU () wWCsU ()
POSITION DATE PERM (X) FT (X
ACTION: ESTABLISH ( ) RECLASSIFY (X) OTHER ( ) EFFECTIVE 5/1/87 . .TEMP ( ) PT (
POSITION Assistant to the Dean of Assistant Dean of )
TITLE: Extension College/Adm. III Continuing Education/Adm. 1V
. CURRENT : {(Class Code) PROPOSED ‘ (Class Code
POSITION CURRENT PROPOSED BARG
NUMBER: 1588  SALARY $27,277. SALARY $29,323. runpExtension  ynir SUOAF  N/C
. ' from to
RESOLUTION : BRS
RESOLVED,
That the position of Assistant to the Dean of Extension College,
Administrator 111, at Central Connecticut State University be
reclassified to Assistant Dean of Continuing Education,
Administrator IV, effective May 1, 1987 .
A Certified True Copy
Dallas K. Beal, President, CSU Date
PERCommittee = . _ BOARD OF TRUSTEES

Date s Date

JUSTIFICATION: (Use Reverse Side If Additional Space 1Is Needed)

The responsibilities of the incumbent have evolved to the point that Swe

is providing academic service to almost half the headcount enroliment

of the University. (Please see old and new job descriptions.) It is

past time to recognize the importance of this officer and her relationship
with a most important segment of the University's clientele. A 7.5% '
§a1ary increase is commensurate with this increase of responsibility.

$2,046. « President \Q{MW@ '







SUOAF/AFSCME POSITION ACTION REQUEST
FORM AND PROCEDURES

jtion Tit184££I£ﬁ¢ Qegn zf l:QtzZM.‘itq? Eo/ucaj/oh 'Aﬁdf{)hﬂfﬁa?‘m‘ /V

s Central Date 2-1/2-7 7

LEVEL 1, Day 0 Campus DPA creates and presents package to Chapter level SUOAF/AFSCME designee for review.
Attachments shall include the following items where applicable: 1) a copy of this sheet, 2) nev and
former position descriptions, 3) salary, rank, and rationale for PERC and the Board, and k) any additional

information required. . /{/E
INITIATING PRESIDENT OR DESIGNEE ,///
& LA

DATE PRESENTED TO CAMPUS SUOAF REPRESENTATIVE 2-/[2- -5/
SUOAF/AFSCME CAMPUS REVIEW AND RECOMMENDATION BY 2!4“: P ReZ @%w /M Roxendment ,é
rews o Lsgouiienis
DATE OF SUOAF CAMPUS REVIEW 62//7/{7 7 J
7

THE ABOVE-MENTIONED PACKAGE HAS BEEN 40RHARDED T0 THE LOCAL UNION BY THE CAMPUS DPA.

LEVEL 2, Not to exceed 10 working days after receipt Statewide SUOAF/AFSCME review occurs during this
interval. Further negotiation may occur at this level prior to final Union approval. Upon such approval
SYUOAF shall return all materials to the initiating University DPA or his designes.

SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE Pbi@: ’(wﬁ(\ Date ,2 i9 \%@
DISPPSITION AT SUOAF LOCAL LEVEL:

(s approve proposed rank and salary ‘u,,\ ESE: M‘(Y) disapprove proposed rank and salary

Comments or Recommendations:

D‘RETURNED T0 LOCAL DPA

LEVEL 3, Not to exceed 10 working days after receipt Local DPA brings psperwork to statewide DPA's meeting
for review. If no further issues arise, the document is signed by and remains with the Vice President for
Personnel. The Vice President for Personnel also provides a signed copy to the SUOAF/AFSCME Local Presi-
dent. If significant changes are required, documents are returned at Level 1. Minor changes may be ef-
fected by appropriate phone consultation. -

DATE CONSIDERED BY DPA's COUNCIL  2//9/§ 7
7 1

DISPOSITION AT COUNCIL LEVEL:
(approve submission to PERC ( )disapprove submission to PERC
Comments or Recommendations:

VICE PRESIDENT FOR PERSONNEL el %{M DATE ,4{/2/&’ 7

LEVEL & Vice President for Personnel submits package to PERC at its next scheduled meeting. Upon PERC
action it is the responsibility of the Campus DPA to inform the campus and l.ocal SUOAF /AFSCME representa-
tive and appropriate management officials of PERC disposition.

DISPOSITION AT PERC LEVEL:

( )approved ( )disapproved \[DD
DATE RECD‘
. .hf‘
DAﬁ’F BOARD APPROVAL f‘:’p e e Z
DA F BOARD DISAPPROVAL v 1\C
' el CONNEC« Sets

OVER FOR APPLICABLE POSITION DESCRIPTION




//’“"/ v
)

»

CENTRAL CONNECTICUT STATE IJIQZ[\/EBP?ES]ITJI'

POSITION DESCRIPTION

Position Title: Assistant Dean of Continuing Education
Rank: Administrator IV
Department: Extension College

Supervigor’s Title: Dean of Continuing Education

POSITION SUMMARY

Directs provision of academic services to part-time undergraduate students.

POSITION RESPONSIBILITIES

Coordinates outreach, recruitment, admisesion, registration, credential
evaluation and program planning for part-time matriculants.

Monitors academic progress of part-time maticulants and makes appropriate
recommendations to the Dean. ‘

Coordinates with other University offices the provision of services to
part-time students.

Works with deans and departments on the development and scheduling courses
and programs for adult learners.

Edits Extension College newsletter.
Administers International Opportunity Program.

Plans and coordinates advertising and marketing of Extension College
courses.

Performe other duties and responsibilities related to those enumerated
above wvhich do not alter the basic level of responsibility of the position.

QUALIFICATIONS

Master’s degree and four years of experience in a college or university
environment, demonstrated knowledge of university academic programs and the
ability to relate effectively to adult students, professional staff and
office personnel required.




: Central Connecticut State University C .
Assx..t:ant to Dean of Extension College /Aaministrator III '
(Coce )
<

‘ SUPERVISORs “Dean of Extension College & Sumuer School
SUPERVISION EXERCISED:
INCUMBENY NAME; Schubert, Peggy A.

AR 7] P Wt e - " .. '
$OSITION SUMMARYS ’ .

The Aésistant to Dean of the Extension College tor Unocergracuate Degree
Services directs operations and recamrenas policy etfecting ammissions ana

ongoing acapemic services of Extension College uncergraauates, . "

FOSITION RESPFONSIBILITIES:

Supervises admissions services for part-time stuoents,

Coorainates the outreach, recruitment, ammissions, creaential evaluation,
registration ana cegree progrcm planning or part.-tme urmergtaauates.

Prepares probation and aienissal recannexmt.:.ons ana actions.

Serves as lizison with university cepartments tor acanemc aavisenent,
BLanaaras and program cevelopment, o

' Prepares and issues statistical reports and aata relative to part-t‘.l.me :
btwtso

Facilitates and coordinates the oevelopnem: of Extension Oollege sponsorea
courses, seminars and workehopss - . o

Cooperates with other university organizations in ozte:mg Spec:.al events
of primary un;e:est to aault;s.

Assists ana aavises faculty and counselors in oevelopmg anq/or
' re-orienting creait courses to better serve the neens of aault Extension’
College undergracuates,

works with respective aeans and Gepartment chairpersons on course
scheauling improvements tor aaults,>

Develops ana maintains contact with business ano inaustry service groups or
community agencies with special interests ana atrulatmns with Extension
Callege oegree students,

- Develops consertia prograns between conuunity college progréms ana Central.

Develops acacemic programs to better serve business ana moustr&, otften
involving cammunity colleges ana the articulation of thelr associate aegree
stucents into the Bachelor Procrams at Central.

.Perto::ms.other auties ana responsibilities relatea to those enumerateda
above wnich ao not alter the basiC leved or responsibility or the position,
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- Central Connecticut State Umversity
- Assistant to Dzan or Extension College /Agministrator III
. (Coce )
Cantinuea
-2 " i - -

A

EDUCATION AND EXPERIENCE .

1] o
Bachelor's cegree ana two to three years of experience cemonstrating
knowleoge of university acaocemicC programs and ability to relate eftectively
to stuaents and starf requirea; Master's oesgree preserfed, ‘lhese
- gualifications may be waivea for inoiviauals with appropriate alternate
experience,

SPECIAL MNOTALIONSS




