
&,GO THE CONNECTICUT STATE UNIVERSITY 
2 k y f  
44 ,849 P.O. Box 2008 New Britain, Connecticut 06050 (203) 827 -7701 

RESOWTION 

concemi ng 

REVISION OF JOB ESCRIPTION 

ASSISTANT DIRECTOR OF FINANCIAL AID & VETERANS' AFFAIRS/ACMINISTRATOR 111 

at 

EASTERN CONNECTICUT STATE UNIVERSITY 

APRIL 3, 1987 

RESOLVED, That the job description for the position, Assistant Director of 
Financial Aid & Veterans' A£fairs/Administrator 111, at Eastern 
Connecticut State University be revised, effective April 3, 
1987, in accordance with all provisions and expectations as set 
forth in the proposal attached as an addendum to this 
Resolution. 

A Chrtified True Copy: 
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ADDENDUM TO BR# 87-58 

EASTERN CONNECTICUT STATE UNIVERSITY DATE 2/27/87 

POSITION ACTION REQUEST 

POSITION DATE PERMKX) FTKX) 
ACTION: ESTABLISH ( RECLASSIFY O(X) EFF. 4/3/87 TEMP( PT( 1 

ABOLISH ( 1 OTHER ( 1 

POSITION Asst. Dir. of Fin. Aid 6 Veterans' AffairsIAd. 3 
TITLEAsst. to Dean of Stu. Affairs/Ad. 2 Asst. Dir. of Fin. Aid & Vet. Aff. /Ad. 3 

CURRENT CLASS CODE PROPOSED CLASS CODE 7918 

POSITION 1235 CURRENT 27; 719.00 PROPOSED~~ ,000.00 BARG 
NUMBER 8068 SALARY (804.60) SALARY (957.86) UNIT SUOAF SUOAF 

00 F'UND 9 From To 

RESOLUTION BR# 

RESOLVED, 'Ihat t w o  positions at ECSU, Assistant Director of Financial Aid and Veterans' 
Affairs (Ad. 3) and Assistant to the Dean of Student Affairs (Ad. 2) be 
reclassified to t w o  Assistant Directors of Financial Aid and Veterans' 
Affairs positions effective April 3, 1987. 

A Certified True Copy 
Dallas K. Beal, President Date 

PERCommittee 3/25/87 
Date 

BOARD OF TRUSTEES 4/3/87 
Date 

JUSTIFICATION: This proposal, creating two Assistant Director positions with 
identical job descriptions will raise the level of professional 
support in the Financial Aid Office and provide flexibility by 
permitting the Director to train two incumbents in all aspects 
of Financial Aid work. At present, the Assistant Director position 
is vacant while the Assistant to the Dean position has an incumbent 
who we are proposing be upgraded to an Administrator 3. 
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ADDENDUM TO BRI! 87-58 
S r o A r f r r s c n f  ~ o s r r r o ~  r c r x o n  R E o r t s l  

; ' Posi t ion lit10 Assistant Director of Financial Aid 61 Veterans' Affairs /Administrator 3 
@~.p~sEasternwfi~1l* state lhliversitv Boto 12/24/86 

LEVEL 1, kt 0 Compus BPA crootos and prosontr pockago t o  Chrptor I ovo l  SUOA~/A~SCM doslgnto for revleu. 
Attachments s h r f l  i r c l r d o  tho fo l lou ing  itoms d o r o  rpp l ic rb lo :  1) a copy rf t h i r  shoot, 2) aeu m d  

f o m r  pos l t l on  descriptions, 3) salary, tank, and r r t l o n r l o  f o r  PERC and tho Boord, and 4 )  my r d d l t i o n r l  
i n f o r n t i o n  roauired. 

IN1 l IAl116 PtESIDENT OR DESIGNEE 

DATE PRESENTED TO CAUPUS SPOAf REPREStllATIVE 

SUOAF/AFSCM CWUS ttVIEW A I D  tfCOmCNDATIOW BY 

OATE Of SUOAf CAnPUS RE VIEW 
1 I t 

THE ABOVE..WEITIONED PACKAGE #AS BEEN FORWARDED TO THE LOCAL lNION BV THE CAMPUS DPA. 

1EVfL 2, l o t  t o  e r t w d  10 working hp af tor  roco lp t  Str touido SUOA~/A~SWIE:  rov lou r c c r r s  C r i n g  t h l s  
i n t O r ~ 8 l r  fa r tbo r  r oqo t l r t i on  moy occur s t  t h i s  l o v r l  o r l o r  t o  f i n a l  Onion approval. b 0 8  S ~ t b  ~ P P ~ O V ~ ~  

SUOAF s h r l l  ro to rn  a l i  u t o r i o l s  t o  tho i n i t l o t  i ~ ~ i ~ i t ~  DPA o r  h i s  dosig&;. 

SIIOAf/AfSCWE LOCAL PRESI DEN1 OR DfS IGNEE bat0 

8ISP0SITI0N AT SUOAF LOCAL LEVEL: (v approve proposod n n k  and s r l o r y  
Co ron t s  or  Recmnd r t l ons :  

( )disopprovo proposed tank and s r l r r y  

Y -  DATE tElURlED TO LOCAL DPA 

EL f , l o t  t o  arccnd 10 wrk imq b y s  rfbr raco lp t  Local DPA br ings p rpo rw rk  t o  s t r tou ido  #PA'S mO0ting 
rovieu. I f  no fur ther  issuos arise, tho document i s  signed by and romrins w i th  tho Vice Prosldont for  

?orsornol. tho V l o  Pr8sldont f o r  Porsonnol r l s o  provldos a slgnod copy-to tho $UOAf/AfSW Loco1 Prosl- 
dont. I f  s l gn i f l con t  cbrngos aro toqulrod, docwonts r r o  ro t r rnod  a t  Lor01 1. Minor changes may be ef- 
f rc tod by rppropr io to  pbono consultrt lon, 

BATE COISIDERED BY BPAts COUUCIL 

AT COUNCIL LEVEL: 
k PEtC ( )disrpprovo s r k l s s l o n  t o  PERC 

ants o r  Roconondrtlors: 

VICE PREsIDEwt FOR PEtsoNNE ortr 3 120 187 
LEVEL k  Vice ?rosidont f o r  h r sonno l  r o b r i t s  prckrge t o  PERC a t  i t s  ao r t  schodulod n o t i n g .  Open PERC - 
r c t i o n  i t  i s  tho rospons lb i l l t y  o f  tho Compus OPA t o  inform tho crmprs and Lac81 SUOA~IAFSCH~ ropresontr- 
t i v o  and rppropr lo to  mrnogomont o f f l c l r l s  o f  PERC disposlt lon. 

DISPOSI1101 AT PERC LEVEL: 

OATE 

OAT C Of BOARD APPROVAL 

Y Of BOARD DISAPPROVAL 
THF COP:NFCTIC.UT - - .,- 
ST,': 1 I - .  . -. .A 8 1 

OVER f O R  APPLICABLE POSITlON DESCRIPIIOW 
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ADDENDUM TO BR# 87- EI~TERN coNNEc~1cuT STATE UNIwEPsITy 

POSIT ION DESCR IPT ION 

AFFAIRS 
- 

ADMINISTRATIVE RANK: 

INCUMBENTS: DEBORAH A. JONES L 

Under the general direction of the Dean of Student Affairs and the in- 
mediate direction of the Director of Financial Aid and Veterans Af- 
fairs, the Assistant Director is responsible for the follouing. 

1 Processes financial aid applications including performing needs 
analysis, auarding student aid packages according to established 
procedures, and performing Title IV validations. 

2. Acts as a counselor and general resource person to students and 
8 ~ S i s t s  in handling problems with students and/or parents or 
legal representatives. 

3. Assists in management of the office and assumes responsibility for 
the office uhen directed and in the absence of the Director. 

4 Way perform any two of the follouing duties, which may be changed 
from time to time, 8s directed: 

a. Overseeing operation of the Veterans' Office, including the 
certification of benefits, preparation of statistical reports, 
and coordinating Veterans' tutorial and rehabilitation 
benefits. 

b Administering on campus rtudent work programs- 

c- Overseeing operation of the Guaranteed Student Loan Program. 

d. Administering off campus student work programs. 

5 .  Represents the office and the University by attending workshops 
and meetings. - 

6. Performs duties related to those enumerated above which do not 
alter the basic level of position responsibility. 

QUALIFICATIONS 

Tuo to three years experience in professional uork equipping the incum- 
bent to relate to students, staff, parents, and the general public. A 
Bachelor's Degree is required. A Master's Degree is preferred. 
These qualifications ray be uaived for individuals with appropriate 

-------------------- 
Date 




