
THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827 -7701 

RESOLUTION 

concerning 

REClllSS IFICATION OF POSITION 
at 

EASTERN CONNECTICUT STATE UNIVERSITY 

ASSISTANT TO THE LEAN OF STUENT AFFAIRS/A~INISTRATOR 11 
to 

ASSISTANT DIRECTOR OF FINANCIAL, AID & VETERANS' AFFAIRS/ACMINISTRATOR I11 

APRIL 3, 1987 

RESOLVED, That the position, at Eastern Connecticut State University, 
Assistant to the Ban of Student A£fairs/Ac%ninistrator 11, be 
reclassified to Assistant Director of Financial Aid & Veterans' 
A£fairs/Administrator 111, effective April 3, 1987, in accordance 
with all provisions and expectations as set forth in the proposal 
attached as an addendum to this Resolution. 

A cqfrtif ied True Copy: 

President 

Central Connecticut State Universitv New Britain Southern Connecticut State University New Haven 
Eastern Connecticut State University . Willimantic Western Connecticut State University Danbury 

An Equal Opportunity Employer 





ADDENDUM TO BR# 87-57 

CSU-200 E?kSTERN CONNECTICUT STATE UNIVERSITY DATE 2/27/87 

POSITION ACTION REQUEST 

POSITION DATE PERMKX) F'TKX) 
ACTION: ESTABLISH ( 1 RECLASSIFY RX) EFF. 4/3/87 TPIP( 1 ET( 1 

ABOLISH ( 1 OTHER ( 1 

POSITION Asst. Dir. of Fin. Aid & Veterans' Affairs/Ad. 3 
TITLEbsst. to Dean of Stu. AffairslAd. 2 Asst. Dir. of Fin. Aid & Vet. Aff. /Ad. 3 

CURRENT CLASS CODE PROPOSED CLASS CODE 7918 
(1.062.04) (881 -22) - -  - 

POSITION 1235 CURRENT27;719.00 ~ ~ 0 ~ 0 ~ ~ ~ 2 3 , 0 0 0 . 0 0  BARG 
NUMBER 8068 SALARY (804.60) SALARY (957.86) UNIT SUOAF SUOAF 

@ F U N D  From To 
General 

RESOLUTION BR# 

RESOLVED, 'Ihat two positions at ECSU, Assistant Director of Financial Aid and Veterans' 
Affairs (Ad. 3) and Assistant to the Dean of Student Affairs (Ad. 2) be 
reclassified to two Assistant Directors of Financial Aid and Veterans' 
Affairs positions effective April 3, 1987. 

A Certified True Copy 
Dallas K. Beal, President Date 

PERCommittee 3/25/87 
Date 

BOARD OF TRUSTEES 4/3/87 
Date 

JUSTIFICATION: This proposal, creating two Assistant Director positions with 
identical job descriptions will raise the level of profession21 
support in the Financial Aid Off ice and provide flexibility by 
permitting the Director to train two incumbents in all aspects 
of Financial Aid work. At present, the Assistant Director position 
is vacant while the Assistant to the Dean position has an incumbent 
who we are proposing be upgraded to an Administrator 3. 

- - *-.'7 

m ,, , r, r; ; OJ 

$719.00 Savings , . 2 N ~ ~ \ ~ u T  
75 r h: ,, ,r 3ss,~: 

I - 
Approx. Cost .x: : '4 









E A S T E R N  C O N N E C T I C U T  S T A T E  U N I V E R S I T Y  
POSIT ION DESCR IPT ION 

POSITION T I T L E :  ASSISTANT DIRECTOR OF FINANCIAL AID A N D  VETERANS 
AFFAIRS 

ADMINISTRATIVE R A N K :  111: 

INCUMBENTS: D E B O R A H  A .  JONES 8 

Under t h e  g e n e r a l  d i r e c t i o n  o f  t h e  Dean o f  S t u d e n t  A f f a i r s  a n d  t h e  i m -  
m e d i a t e  d i r e c t i o n  o f  t h e  D i r e c t o r  of  F i n a n c i a l  Aid a n d  V e t e r a n s  Af- 
f a i r s ,  t h e  A s s i s t a n t  D i r e c t o r  is r e s p o n s i b l e  f o r  t h e  f o l l o w i n g .  

1.  P r o c e s s e s  f i n a n c i . 3 1  a i d  a p p l i c a t i o n s  i n c l u d i n g  p e r f o r m i n g  n e e d s  
a n a l y s i s ,  a w a r d i n g  s t u d e n t  a i d  p a c k a g e s  a c c o r d i n g  t o  e s t a t l l i s h e d  
p r o c e d u r e s ,  a n d  p e r f o r m i n g  T i t l e  I V  v a l i d a t i o n s .  

2. Acts a s  a  c o u n s e l o r  a n d  g e n e r a l  r e s o u r c e  p e r s o n  t o  s t u d e n t s  a n d  
assists i n  h a n d l i n g  p r o t t l e m s  w i t h  s t u d e n t s  a n d / o r  p a r e n t s  o r  
l e g a l  r e p r e s e n t a t i v e s .  

3. Assists i n  management o f  t h e  o f f  ice  a n d  a s s u m e s  r e s p o n s i t ~ i l i t y  f o r  
t h e  o f f i c e  when d i r e c t e d  a n d  i n  t h e  a b s e n c e  o f  t h e  D i r e c t o r .  

4. May p e r f o r m  a n y  two  o f  t h e  f o l l o w i n g  d u t i e s ,  wh ich  may tie c h a n g e d  
f r o m  t ime t o  time, a s  d i r e c t e d :  

a .  O v e r s e e i n g  o p e r a t i o n  o f  t h e  V e t e r a n s '  O f f i c e ,  i n c l u d i n g  t h e  
c e r t i f i c a t i o n  o f  t tenef  i t s ,  p r e p a r a t i o n  o f  s t a t i s t i c a l  r e p o r t s ,  
a n d  c o o r d i n a t i n g  V e t e r a n s '  t u t o r i a l  a n d  r e h a t t i l i t a t i o n  
b e n e f i t s .  

I b. A d m i n i s t e r i n g  on campus  s t u d e n t  work p r o g r a m s .  

I c .  O v e r s e e i n g  o p e r a t i o n  o f  t h e  G u a r a n t e e d  S t u d e n t  Loan Program.  

d .  A d m i n i s t e r i n g  o f f  campus  s t u d e n t  work p r o g r a m s .  

5.  R e p r e s e n t s  t h e  o f f i c e  a n d  t h e  U n i v e r s i t y  tly a t t e n d i n g  w o r k s h o p s  
a n d  m e e t i n g s .  - 

G. P e r f o r m s  d u t i e s  r e l a t e d  t o  t h o s e  e n u m e r a t e d  a b o v e  which  d o  n o t  
a l t e r  t h e  b a s i c  l e v e l  o f  p o s i t i o n  r e s p o n s i t 4 i l i t y .  

D U A L  I F  ICATIONS 

Two t o  t h r e e  y e a r s  e x p e r i e n c e  i n  p r o f e s s i o n a l  work e q u i p p i n g  t h e  incum- 
b e n t  t o  r e l a t e  t o  s t u d e n t s ,  s t a f f ,  p a r e n t s ,  a n d  t h e  g e n e r a l  p u k l l i c .  A 
B a c h e l o r ' s  D e g r e e  is  r e q u i r e d .  A M a s t e r ' s  D e g r e e  is  p r e f e r r e d .  
T h e s e  q u a l i f i c a t i o n s  may be w a i v e d  f o r  i n d i v i d u a l s  w i t h  a p p r o p r i a t e  

.................... 
D a t e  





S @ O A f / A f S C n E  P O S I T I O N  A C T I O R  R E Q @ [ S f  ADDENDUM TO BR/i 87-57 

fORW 4 8 6  P@OCEbDRCS 
. d  

- ?o r i t i on  t i t l a  ~ s s i s k t  Director of Financial A i d  61 V e t e r a n s '  MfairsIMministrator 3 

vers i  t Data 12/24/86 

( I [ : ~ ~ ~ a S a ~ ~ ~ d  r a t a n t 8  pa:trga t o  t rap ta r  lava1 S U O A ~ ~ ~ ~ S C M  *sipma f o r  taviau. 
Attacbmrnts sha l l  includa tha fo l lou lng items uh t ra  applicablr: 1) a copy e f  t h i s  #hart, 2) Mu end 

f o m r  pos i t i on  6ascriptions, 3) salary, tank, and r a t i o ra l a  f o r  PERC and the Board, and 4) 8ny addi t ional  
i n fo ra r t ion  raqul red. 

IWITIA1116 PRESIDERT OR DfSI61EE 

DATE PRESElTED 10 CAMPUS SUOAf RE PRES tlTATIVE 

f U 0 A f / ~ f S ~  CWUS REVIEW A10 RECO*lENDAl'ION BY 6 
DATE Or SUOAf CAMPUS R E V I N  

I m s 
THE ABOVE4EWIIOIED PACRA61: BAS BEEN fORWARDED 10 THE LOCAL 11101 BY THE CAUPUS DPA* 

t f r t L  2, l o t  t o  r r t o r d  10 uorkinfi days af ter  rece ip t  Statavida SUOAF/A~SM rev iau  eccurs dur ing t h i s  
in ta rv r l .  fa r the r  magotiation may occur a t  t h i s  lave1 p r i o r  t o  f i n a l  onion approval, @on such 8pproval 
SUOAf s h a l l  ra tu rn  a l l  mot t r ia l s  t o  tha i n i t l a t  i v a r s l t y  bPA o r  h i s  6rsignaa. 

SDOAf/lfSfl l~ LOCAL ?RESIDE11 OR DESI6WEE @at@ - ( ~ 7  B - 
~ISPOSI1101 AT SUOAf LOCAL LEVEL: 
(p ep rova  proposad tank r d  salary  ( )disapprovr proporad rank and sa lary  
C o r t n t s  o r  Racorradat iors:  

DATE RETURlED TO LOCAL @PA /- 

EL 3, lot t o  r r t n d  10  rork ln f i  days rfbr rece ip t  Local )PA br ings paparvark t o  r ta tau ida @?A's O@@ting 
taviau. I f  no fur thar  i t s u r s  arise, the document i t  signed by m d  ramalas v i t b  t b  Vice President for 

?artonael. Tha Vice Prasident t o r  k r r o n n a l  a lso prov idrs  8 signed copy - to tba  s ~ O A f / A f m  L@C8l ?r@Sl- 
I n t .  I f  s i gn i f i can t  changes 8ra toquitad, docrnrnts arm r a t r r w d  8 t  Laval 1. WIO~ chrngas may k mf- 
factad by r p p r o p r i r t r  phone consultation. 

DATE COlSIDERED BY @PA'S COUNCIL 

( )dSsapprova w b i s s i o r  t o  ?ERC 
ants o r  Lc#nndat ions: 

n c E  PREsIotaT FOR PE RSoWWt 3 120 I b7  
LEVEL 4 V i t a  Prasidaat f o r  h r sonna l  eobmits packrga t o  PERC a t  i t s  mart schadulad n a t i n g .  Won - 
action i t  i t  the  raspons ib i l i t y  o f  tha Campus OPA t o  inform the campus and Local SUOA~/A~SCN t@pr@t@nt l -  
t i v r  and rppropr la t r  mrnrgannt officials o f  ?ERC disposit ion. 

8ISPOSITIOl AT PERC UVEL: 

DATE 

1 BATE Of BOARD APPROVAL 

DATE OF EOAID DISAPPROVAL a 

I OVER TOR APPLICABLt PO511101 DESCRIPlIOl 




