
BR# 87-41 

C O N N E C T I C U T  STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7701 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT TO THE DIRECTOR OF AIMISSIONS/AJXINISTRATOR I1 
to 

ASSISTANT DIRECTOR OF A~ISSIONS/AIMINISTRATOR 111 

WESTERN CONNECTICUT STATE UNIVERSITY 

MARCH 6, 1987 

RESOLVED, That the position, Assistant to the Director of 
Admissions/Administrator I1 at Western Connecticut 
State University be reclassified to Assistant 
Director of Admissions/Administrator 111, 
effective March 6, 1987, in accordance with all 
provisions and expectations as set forth in the 
proposal dated February 12, 1987, which is 
attached as an addendum to this Resolution. 

A Certified True Copy: 

Central Connecticut State University New Br~tain 
Eastern Connecticut State University W~llimantic 

President 

Southern Connecticut State University New Haven 
hestern Connecticut State University Danbury 



. THE CONNECTICUT STATE UNIVERSITY Subadtted 2/18/87 
P.O. Bo* 2008 N w  Muin, connuticut OdOSO (203) 91.7100 

Date 
By:. csu ( ) 

ccsu ( ) scsu ( ) 
P O S I T I O I  L C T I O U  R B Q U B S T  e racSU ( ) WCSU @a 

I mm3:Asst. to the Dir. of Admissions/Adrm.11 Asst. Director of F T T T  . . 7 9 1 8  
CUBBP3rm (Clarr Coda) PROPOSED (CT.8 r Cob)  

- -  

I r p s ~ I O M :  (Urn bmrw Sib If Add1ti~cl.I S p . u  18 U80d.d) 

I 
The inambent, Laura Heinold, has had additional duties and responsibilities 

added. In particular, Ms. Heinold is responsible far the supervision of the 
carputerized Admissions Inquiry System and its subroutines. Consequently, a 
reclassification from Administrator I1 t o  111 is appropriate. 

A copy of the new job description is attached. 
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$2700. 
Approx. b e t  Da t o  
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I .  
That the position, Assistant to the Director of Admissions/Administrator I1 at 

Western Ct. St. University be reclassified to Assistant Director of Admissions'/ 
Administrator I11 effective March 6, 1987, in accordance with all provisions and 
qctations as set forth in the proposal dated February 12, 1987. 
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I-. A brtif ied Trtv Cap9 
Dallm K. Beal, Prerldeat, CSU D8 to 

I ~Pb.ritt& 
Date 



WESTERN CONNECTICUT STATE UNIVERSITY 

Assistant Director of Admissions/Administrator 111 

I ()Supervisorr Director of Admissions 

I Incumbent Namo: Laura Heinold 

Position Summary: 

The Assistant Director of Admissions is responsible to the 
Director and assists the Director in advancing the admissions program of 
the, University. He/she is directly responsible for all phases of 
admissions: t-ravel and recruitment, correspondence and follow-up with 
prospective students, interviewing, evaluation of applications, and the 
supervision of the computerized Admissions inquiry System and its 
subroutines. The Assistant Director will also assist in the recruitment - 

I and support of special populations and in the coordination of specialpaojects. 
Position Responsibilities t 

I Evaluates applications for admissions. 

I Visits secondary schools and community colleges for recruitment purposes. 

I Meets with secondary school; and community college counselors to explain 
programs and requirements. 1 

I Conducts interviews with prospective students and meets with parents. 

upervises the Admissions Inquiry System and all its subroutinks including 
training, mailings, and data analysis. 

I Interacts with University's Information Systems personnel regarding all 
computerized information systems. 

I Arranges tours, class visitation, and other epecial projects. 

I Meets with new students in pre-registration interviews and assists them 
with course select ion and program planning. 

I Communicates and interacts with University departments and offices as well 
as community agencies. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

Education and Experiences , 

One to two years of related experience. Bachelor's degree required. 
Master's degree preferred. These qualifications'may be waived for 
individqals with appropriate alternate experience. 



S I O A T / A F S C H E  P O S I T I O I  A C T I O l  R E O I E S T  

roun rro t roc terufs  

I 
Posi t i on  Title- Dhector of ~ s s i o n s / P L h n i n i s t r a t o r  111 

i 

iversit Date 2/13/87 

@;:?I, E=s:nd prosen:( package t o  Chapter l e v e l  SUOAIlAFSCME designee f o r  review. 
Attachments s h a l l  inc lude the fo l lowing i tems where applicable: 1) a copy o f  t h i s  shret ,  2) new and 

former p o s i t i o n  descr ipt ions,  3) salary, rank, and r a t i o n a l e  f o r  PERC and the  Board, and 4) any add i t i ona l  
l n f o r m a t i  on required. 

1 INITIATING PRESIDENT OR DESIGNEE JQbD J- Jakitbauski 
DATE PRESENTED TO CAMPUS SUOAf REPRESEtlTATIVE ' 2/12/87 - A 

SUOAF/AFSC((E CWPUS REVIEU AN0 RECOmENDATION BY 

DATE OF SUOAF CAMPUS REVIEW 2-174 - $7 
THE ABOVE4NTlONED PACKAGE HAS BEEN FORWARDED 10 THE LOCAL UNION BY THE CAUPUS DPA. 

LEVEL 2, l o t  t o  rxceed 10 vo rk iag  d rys  a f t e r  r e c e i p t  Statewide SUOAF/AFSCME review occurs dur ing  t h i s  
i n te rva l .  f u r t h e r  nego t i a t i on  r a y  occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval. Upon such approval 
SUOAf s h a l l  r e t u r n  a l l  ma te r i a l s  t o  the  i DPA o r  h i s  designee. 

SUOA~IAFSCHE LOCAL PRESIDENT OR DESIGNEE Date 
3 

DISP ITION AT SUOAF LOCAL LEVEL: 
( d p r o v e  proposed r m k  and sa la ry  ( )disapprove proposed rank and sa lary  
tomaents o r  R8conendotions: 

DATf RfTURNtD TO LOCAL DPA 

L 3 ,  l l o t  t o  r x c w d  10 v o r k i r g  Jays rftrr r e c r i p t  Local  DPA b r i ngs  paperwork t o  statewide DPA's meeting 
review. I f  no f u r t h e r  issues ar ise,  the  document i s  sianed by and reaains w i t h  the  Vice President  f o r  

Personnel. The Vice President  f o r  ~ e r s i n n e l  a l so  provides-a sig;led copy t o  the  SuOAF/AfSCME Local  Presi-  
dent. I f  s i g n i f i c a n t  changes are required, documents are re turned a t  Level  1. Minor changes may be ef- 
fected by appropr ia te  phone consul tat ion.  

BATE CONSIDERED BY DPA's COUMCIL 2 \t0\%7 
DISPOSITION AT COUNCIL LEVEL: 
( )approve submission t o  PERC ( )disapprove submission t o  PtRC 
C o u e n t s  o r  Recoaendations: 

VICE PRESIDENT FOR PEusoNNE DATE a 1 ~ ~ 1 6 7  
LEVEL k Vice President  f o r  Personnel submits package t o  PERC a t  i t s  next  scheduled m e t i n g .  Upon PERC 
a c t i o n  i t  i s  the  r e s p o n s i b i l i t y  o f  the  Campus DPA t o  i n fo rm the campus and Local  SUOA~/AFSCME representa- 
t i v r  and appropr iate manageaeNt o f f i c i a l s  o f  PERC d ispos i t ion .  

DISPOSITION AT PERC LEVEL: 

( )approved , ( )disapphoved 

DATE 

DATE OF BOARD APPROVAL 

) @ O F  BOARD DISAPPROVAL 

* 


