
BRII 87-40 

C O N N E C T I C U T  STATE UNIVERSITY 

P.O. Box 2008 @ New Britain, Connecticut 06050 (203) 827-7701 

concerning 

RECLASSIFICATION OF POSITION 

UNIT SUPERVISOR (Classified) 
to 

ASSISTANT TO THE REGISTRAR/ALMINISTRATOR 11 
(Unclassified) 

WESTERN CONNECTICUT STATE UNIVERSITY 

MARCH 6, 1987 

RESOLVED, That the classified position, Unit Supervisor, at 
Western Connecticut State University be reclass- 
ified to an unclassified position, Assistant to 
the Registrar/Administrator 11, effective March 6, 
1987, in accordance with all provisions and 
expectations as set forth in the proposal dated 
Ecember 22, 1986, which is attached as an 
addendum to this Resolution. 

A Certified True Copy: 

Central Connecticut State University New Br~tain 
Eastern Connecticut State University Willimantic 

President 

Southern Connecticut State University a New Haven 
hestern Conr~ecticut State Uni\.ersity Danbury 
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ADDENDUM TO BR# 87-40 

S U O A F / A F S C W E  P O S I T I O I  A C T I O I  R E Q B L S T  

F O R M  A l D  P R O C E D U R E S  
I 

o s i t i o n  T i t l e  Assistant t o  the Registrar/Administrator I1 2q J96 
e a r n p u s  &stern corm. state. university Date 12/*/86 

LEVEL 1, Day 0 Campus DPA c r e a t e s  and p resen ts  package t o  Chapter l e v e l  SUOAF/AFSCME designee f o r  review. 
Attachments s h a l l  i n c l u d e  t h e  f o l l o w i n g  i tems where app l i cab le :  1) a copy o f  t h i s  sheet, 2) new and 

former p o s i t i o n  d e s c r i p t i o n s ,  3) sa la ry ,  rank, and r a t i o n a l e  f o r  PERC and t h e  Board, 8nd 4) any a d d i t i o n a l  
i n f o r m a t i o n  requi red.  

INITIATING PRESIDENT OR DESIGNEE John J. Jakabauski, 

DATE PRESENTED 10 CAMPUS SUOAF REPRESENTATIVE u/i&')d;'‘ . A . 1 

SUOAFIAFSCME CAMPUS REVIEW AND RECOMMENDATION BY 

DATE OF SUOAF CAMPUS REVIEW /? +-w 
THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED TO THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, l o t  t o  exceed 10 w o r k i n g  days a f t e r  r e c e i p t  Statewide SUOAF/AFSCME r e v i e w  occurs d u r i n g  t h i s  
i n t e r v a l .  F u r t h e r  n e g o t i a t i o n  may occur  a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval.  Upon such approva l  
SUOAf s h a l l  r e t u r n  a11 m a t e r i a l s  t o  t h e  i n i t i a t i n g  U n i v e r s i t y  DPA o r  h i s  designee. 

SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE k.& kr& 
m Y 

oat. I ( 8 k 7  

( )disapprove proposed rank and s a l a r y  
Comments o r  Recommendations: b&* 

ATE RETURNED TO LOCAL DPA 

a 9 EVEL 3, l o t  t o  exceed 10 u b r k i n g  Jays a f t e r  r e c e i p t  Loca l  DPA b r i n g s  paperwork t o  s ta tew ide  DPA1s meet ing 
f o r  review. I f  no f u r t h e r  i s s u e s  a r i s e ,  t h e  document i s  s igned  by  and remains w i t h  t h e  Vice Pres iden t  f o r  
Personnel. The Vice P r e s i d e n t  f o r  Personnel  a l s o  p r o v i d e s  a s igned  copy t o  t h e  SUOAF/AFSCME L o c a l  P res i -  
dent. I f  s i g n i f i c a n t  changes a re  requ i red ,  documents a re  r e t u r n e d  a t  L e v e l  1. Minor  changes may be ef- 
f e c t e d  by  a p p r o p r i a t e  phone c o n s u l t a t i o n .  

A 

DATE CONSIDERED BY DPA1s COUNCIL 1 ( ( q t( 
\ 

DISPOSITION AT COUNCIL LEVEL: 
( )approve submiss ion t o  PERC ( )d isapprove submiss ion t o  PERC 
Comments o r  Recommendations: 

VICE PRESIDENT FOR PERSONNE DATE 3 3 \ \ 4 ( k ?  

LEVEL 4 Vice Pres iden t  f o r  Personnel submi ts  package t o  PERC a t  i t s  n e x t  scheduled meeting. Upon PERC 
a c t i o n  i t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  Campus DPA t o  i n f o r m  t h e  campus and L o c a l  SUOAFIAFSCME representa-  
t i v e  and a p p r o p r i a t e  management o f f i c i a l s  o f  PERC d i s p o s i t i o n .  

DISPOSITION AT PERC LEVEL: 

! )approved ( )d isapproved 

DATE 

DATE OF BOARD APPROVAL 

@ OF BOARD DISAPPROVAL - 

OVER FOR APPLICABLE POSITION DESCRIPTION 



A s s i s t a n t  t o  t h e  R e g i s t r a r / A d m i n i s t r a t o r  I1 

a 
P o s i t  i o n  Summary: 

Under t h e  d i r e c t i o n  of t h e  R e g i s t r a r ,  s u p e r v i s e  t h e  c l e r i c a l  
s t a f f ,  assist i n  t h e  p r e p a r a t i o n  and ~ ~ r a i n t e n a n c e  o f  t h e  undergrad-  
u a t e  commencement l i s t ,  and assist A I a l l  r e g i s t r a t i o n s .  

S u p e r v i s o r :  R e g i s t r a r  

Dut ies :  --- . ?- ... 

1. P r e p a r e  and main ta  5e undergradua te  commencement l i s t .  

2. Assist i n  au6 - i n 9  d e g r e e  equ i rements  of undergradua te  
s t u d e n t s .  

3. A s s i s t  i n  s u p e r v i s i n g  t h e  o f f i c e  clerical s taff .  

4.  A s s i s t  i n  p r e p a t i n g  t h e  master s c h e d u l e .  

5. A s s i s t  i i l  a l l  r e g ~ s t r a t i o n s ;  

6. A s s i s t  i n  maintenance  of a l l  a c t i v e  and i n a c t i v e  r e c o r d s .  

7. A s s i s t  i n  m i d - t e r m  and f i n a l  g r a d e  r e p o r t i n g .  t 

8. Performs o t h e r  d u t i e s  and r e s p o n s i b i l i t i e s  related t o  t h o s e  
enumerated above which d o  n o t  a l ter  t h e  basic l e v e l  o f  
r e s p o n s i b i l i t y  of t h e  p o s i t i o n .  

Educa t ion  and Exper ience  : 

B a c h e l o r ' s  d e g r e e  and two y e a r s  e x p e r i e n c e  i n  r e c o r d s  keep ing  
and r e c o r d s  management. These q u a l i f i c a t i o n s  may be waived f o r  
i n d i v i d u a l s  w i t h  a p p r o p r i a t e  a l t e r n a t i v e  e x p e r i e n c e .  



I 

POSITION Assistant to the Ikgistrar 
TITLE : Pdministrator I1 791 7 

CURRENT (Clam Coda) PROPOSED (CLaar Coda) 

L + 

POSITION CURRENT PROPOSED AFSCME SUOAF/ 
NUMBER: 0072 SALARY 20,239. SALARY 22.239. UNIT Clerical+GSCME 

from to 

ISTIPICATION: (Um Revetre S ide  If Additional Space I8 thedad) 

csu-2.m. - - 
. THE CONNECTICW STATE UNIVERSITY 

P.O. 80s 20011 Ekvr &itrin, Camctkut 06050 (3113) 627-1100 

P O S I T X O I  A C T I O N  R E Q U E S T  

Western requests that the position Assistant to the kgistrar, Administrator 11, be 
established for Geraldine Chidester wfao is presently a Unit Supervisor (classified) in 
the kgistrar's Office. The Unit Supervisor position will be cancella. 

+ 
Submitted 12/22/86 

Date 
BY:, CSU ( 

ccsu ( ) sale ( ) 
o ECSU ( ) WCSU (q 

Ms. Chidester has been performing the duties in the attached job description and 
the University believes the establishnent of the Administrator I1 position to be 
appropriate. 

2,000. 
I 

Approx. Cost 

R E S O L U T I O N  BPI 

That the position, Assistant to the I&gistrar/Pdministrator I1 at Western Conn. State 
University be established, effective March 6, 1987, in clccordilclcx with a11 provisions 
and expectations as set forth in the proposal dated D e c a b r  22, 1986 wh ich  is attached 
as an addendun to this resolution. 

A Cetttftad TM Copy 
PIllu K. 8 a a ,  Prerideot ,  CSU D. to 

-aPit tee 
'I, 

ht. 
BQARD OF. TRUSTEE3 

Date 


