
csu I C O N N E C T I C U T  STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7701 

concerning 

ESTABLISHMENT OF POSITION 

DIFECTOR OF ALUMNI AFFAIRS/A~INISTRATOR V 
at 

EASTERN CONNECTICUT STATE UNIVERSITY 

FEBRUARY 6, 1987 

RESOLVED, That a new position, Director of Alumni Affairs/ 
Administrator V, be established at Eastern 
Connecticut State University, effective Feb. 13, 
1987, in accordance with all provisions and 
expectations as set forth in the proposal dated 
Bcember 10, 1986 attached as an addendum to this 
Resolution. 
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P O S I T  ION ACT I O N  R E O U E S T  
....................................................................... 
P O S  I T  ION DATE PERM (X ) F T  I X) 

2/13/87 T E M P (  1 PT( A C T I O N :  E S T A B L I S H  ( )O R E C L A S S I F Y  ( 1 EFF.----------- 
A B O L I S H  ( ) OTHER ( ) 

P O S I T  ION 
Director of A l u m n i .  AffairsIAd. 5 7921 TITLE:---------------------------- ................................. 

CURRENT C L A S S  CODE P R O P O S E D  C L A S S  CODE 

P O S I T  I O N  CURRENT PROPOSEr r  31,000 BANG 
NUMBER----- New SALARY -------- SALARY --1,1,8IS24--- UNIT--- - - -  -------- SUOAF 

Gen . FUND ------------ F r o m  To.  

R E S O L U T  ION 

RESOLVED , That a new position, Director of A l u m n i  Affairs, Ad. 5, be established 
at  Eastern Connecticut State  University. 

A  C e r t i f i e d  T r u e  C~PY-- - - - - - - - - - - - - - - - - - - - - - -  ------- 
D a l l a s  K .  B e a l ,  P r e s i d e n t  D a t e  

P E R C o m m i  ttee----lL2$1,8z- 
D a t e  

BOARD O F  T R U S T E E S  _?/6/8_7_ 
D a t e  

J U S T I F I C A T I O N :  This position is required t o  coordinate those University 
ac t iv i t i e s  relat ing t o  development of a comprehensive 
alumni association. 

I $31,000.00 -------------- 
A p p r o ~ .  C o s t  



SIOAF /AFSCME P O S I l I O l  A C l I O l  R E Q O E S I  

FORM A l D  P tOCEDURES 

P o s i t i o n l i t l o  Directorof AlumniAffairs/Ad. 5 

@campus Fastern Connecticut State University Date 12/10/86 

UYfL  1, k y  0 Campus DPA creates and presants package t o  Chapter l e ve l  SUOA~/AFSCUE designee for review. 
Attachments sha l l  include the fo l lowing items where applicable: 1) a copy o f  t h i s  sheet, 2) new and 

former pos i t ion descriptions, 3) salary, rank, and ra t ionale f o r  PERC and the Board, and 4) any addit ional 
information required, 

INITIATING PRESIDENT OR DESIGNEE Michael Pernal & 
DATE PRESENTED TO CAMPUS SUOAF REPRESENTATIVE 12/10/86 

SUOAF/AFSCUE CAUPUS REVIEW AND REC~ENDATION BY & rA ih \~ \n \&  
1 \ 

DATE O f  SUOAF CAMPUS REVIEV 

THE ABOVE-XENTIONED PACKAGE HAS BEEN FORWARDED TO THE LOCAL URIDN BY THE CAMPUS DPA* 

LEVEL 2, l o t  t o  r x w r d  10 w r k i n g  days r f t e r  t r c r i p t  Statewide SUOAf/AFSCME review occurs during t h i s  
in terva l .  Furthar negot iat ion m y  occur a t  t h i s  l e ve l  p r i o r  t o  f i n a l  Union approval. Upon such approval 
SUOAF sha l l  re turn a11 mater ials t o  the i n i t i a t i n  ~ n i v e r s i t ~  DPA or h i s  designee, 

b D $ ~ % t ~  Date rai14(5~ SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE . 
OISPOSITION AT SUOAF LOCAL LEVEL: 
*approve proposed rank and salary ( )disapprove proposed rank and salary 
Conilaents or  Recomendations: 

OATE RETURNED TO LOCAL DPA 

VEL 3, lot t o  exceed 10 w r k i n g  l ays  r f t e r  rece ip t  Local DPA br ings paperwork t o  statevide DPA's meeting 
r review. I f  no fur ther  issues arise. the document i s  sipned by and remains w i th  the Vice President for 

Personnel. The Vice President f o r  ~ersbnne l  also ptovides-a s i h e d  copy t o  the SUOAF/AFSCME Local Presi- 
dent. If sign i f i can t  changes are required, documents are returned a t  Level 1. Minor changes may be ef- 
fected by appropriate phone consultation. 

DATE CONSIDERED BY DPA1s COUNCIL ///jX/37 
I 

D I S P O S I T I O N  AT COUNCIL LEVEL: 
submission t o  PERC ( )disapprove submission t o  PERC 

Reconendations: 

V I C E  PRESIDENT FOR PERSONNEL DATE 

I LEVEL k Vice President f o r  Personnel submits package t o  PERC a t  i t s  next scheduled meeting. Upon PERC 

act ion i t  i s  the respons ib i l i t y  o f  the Campus DPA t o  inform the carpus and Local SUOAF/AFSCME representa- 

I t i v e  and appropriate management o f f i c i a l s  o f  PERC disposit ion. 

1 DISPOSITION AT PERC LEVEL: 

DATE OF BOARD APPROVAL I DATE 
&f OF BOARD DlSAPPROVAL 

OVER FOR APPLICABLE POSITION DESCRIPTION 



EASTERN CONNECTICUT STATE UNIVERSITY 
F'OS IT ION DESCH IPT ION 

POSIT ION T ITLE: DIRECTOR OF ALUHNI AFFAIRS 
I 

ADHINISTRATIVE H A N C :  V 

Under t h e  s u p e r v i s i o n  of t h e  D i r e c t o r  o f  D e v e l o p n l e n t ,  t h e  i n c u m b e n t  
c o o r d i n a t e s  t h e  a c t i v i t i e s  o f  t h e  U n i v e r s i t y ' s  Alumni A s s o c i a t i o n .  
T h i s  p o s i t i o n  is  r e s p o n s i t l l e  f o r  t h e  e f f e c t i v e  p l a n n i n g ,  management ,  
a n d  d i r e c t i o n  o f  t h e  U n i v e r s i t y ' s  r e l a t i o n s  w i t h  i t s  a l u n n i  a n d  
c o o r d i n a t e s  t h e  p r o v i s i o n  o f  s e r v i c e s  t o  t h e  a l u n n i  a s s o c i a t i o n .  
I n c l u d e d  among - - t h e s e  r e s p o n s i b l  i t i e s  a r e :  

1. A d m i n i s t e r s  t h e  d a i l y  o p e r a t i o n s  o f  t h e  Alumni A s s o c i a t i o n .  

2 .  I n i t i a t e s  a n d  i m p l e m e n t s  a n n u a l  s u p p o r t  c a m p a i g n s ,  new s c h o l a r -  
s h i p  progranbs ,  g i f t  s y s t e n ~ s ,  s p e c i a l  e v e n t s ,  a n d  a l u m n i  i n -  
v o l v e m e n t  a c t i v i t i e s ,  

3. t l a i n t a i n s  r e c o r d s  o f  a l l  a l u m n i  a c t i v i t i e s .  

. O r g a n i z e s  c l a s s  a n d  r e u n i o n  c a m p a i g n s .  

r 
4. C o o r d i n a t e s  a c t i v i t i e s  o f  t h e  s t a f f ,  a l u m n i ,  a n d  o t h e r  v o l u n t e e r s .  

6 .  t i a n a g e s  a l u m n i  f  l ~ n d s .  

7. D e v e l o p s  a n d  a d m i n i s t e r s  p r o g r a m s  a n d  a c t i v i t i e s  w h i c h  i d e n t i f y  
a n d  u t i l i z e  new s o u r c e s  o f  s u p p o r t  f o r  a l u m n i  a f f a i r s .  

8. Assumes r e s p o n s i b i l i t y  f o r  A ~ u R ~ I ~  p u b l i c a t i o n s .  

9 .  P e r f o r m s  o t h e r  d u t i e s  a n d  r e s p o n s i b i l i t i e s  r e l a t e d  t o  t h o s e  a b o v e  
w h i c h  d o  n o t  a l t e r  t h e  B a s i c  r e s p o n s i b i l i t i e s  o f  t h e  p o s i t i o n .  

QUAL I F  ICAT IONS 

t l a s t e r " ~  d e g r e e  a n d  s e v e r a l  y e a r s  e x p e r i e n c e  i n  a l u m n i  o r  e d u c a t i o n a l  
f u n d - r a i s i n g  work i n c l u d i n g  s i g n i f i c a n t  e x p e r i e n c e  i n  c o m m u n i c a t i o n s  
d e n ~ o n s t r a t i n g  t h e  a b i l i t y  t o  s p e a k  a n d  w r i t e  e f f e c t i v e l y  a n d  p r e p a r e  
p u t a l i c a t  i o n s .  

The a b o v e  q u a l i f i c a t i o n s  may b e  w a i v e d  f o r  p e r s o n s  u i t h  a p p r o p r i a t e  
a l t e r n a t e  e x p e r i e n c e .  

I 
(d/oI86 

I ' 
...................... 

~ o r  t h e  6 n i v e r s i t y  D a t e  a D a t e  




