
C O N N E C T I C U T  STATE UNIVERSITY 

P.O. Box 2008 @ New Britain, Connecticut 06050 e (203) 827-7701 

concerning 

RECLASSIFICATION OF POSITION 

CENTRAL COI%ECTICUT STATE UNIVERSITY 

JANUARY 16, 1987 

RESOLVED, That the position, Director of the Student 
Center/Administrator VI, at Central Connecticut 
State University, be reclassified to Associate 
Ban of Student A£fairs/Administrator VII, 
effective January 16, 1987, in accordance with the 
attached proposal dated October 21, 1986. 
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I addendum to bril 87-20 

. THE CONNECTICUT STATE UNIVERSITY 
P.O. Box 2008 NIY) Brim, C o n ~ t k u t  O U M  (a) 627-7700 

.- 

P O S I T I O N  A C T I O N  R E Q U E S T  

b * 

submitted 10-21-86 
Ddte 

By:. c S U  ( ) 
ccsu (x) scsu ( ) 
ECSU ( ) VCSU ( ) 

t 

I POSITION ' DATE .*- * PERY (X) FT (x) 
ACTION: rsrMLtsa ( ) ircussx~ ( ) olarn ( x  ) ~ ~ m c r x ~ ~ : - 1 / 1 6 / ~ U - ~  4 ) PX ( ) 

POSITION 
TI=: Assoc. DeanStud Affs & Inst ServlAdm 7 Assoc Dean Stud Affs./Adm 7 

CURRENT (Class Code) PROPOSED (Class Code) 

POSITION CVRRENT PROPOSED B W  
NUKBER: 1 7 7 5  SAIARY $47.014 SALARY N C  FlR?DGeppral U ? J I T ~ a c  N C  

from t o  

R E S O L U T I O N  

I 
:SOLVED, 

That the title of the Associate Dean of Student Affairs and Instructional 
Services. at Central Connecticut State University be changed to . 
Associate Dean of Student Affairs in accordance with the attached proposal 
dated October 21, 1986. 

@ A Cert i f i ed  True Copy 
Dallas K .  Beal, President, U U  Da te 

BOARD O? mUSTEES 
Ute 

1STIFICATION: (Use Reverse Side If Additional Space I. Needed) 

With the reestablishment of a distinct area of student affairs this 
. '  officer no longer has responsibilities in instructional services. 

Please see old and new job descriptions. 

  one' 
3prox. Cost 4 s 3 Z d b . d  d 

Signed (Universit 
. . 



CENTRAL CONNECTICUT STATE UNIVERSITY 

POSITION DESCRIPTION 

Position Title: Associate Dean of Student Affairs 

Rank: Administrator VII 

Department: Student Affeirs 

Supervisor's Title: Dean of Student Affairs 

POSITION SUMMARY: 

Assists the Dean of Student Affeirs in matters relating t o  continuing 
student services. Performs specific administrative functions as assigned. 

POSITION RESPONSIBILITIES: 

Coordinates the student judicial system and provides in-service training on 
it for appropriate groups much as residence hall staff, faculty and 
instructors of the Freshman Seminar. 

Integrates efforts with faculty t o  identify students in need of academic 
and/or personal counseling in order to improve retention end assists 
students, faculty and parents in the provision of such counseling. 

Coordinates student orientation programs and serves as Student Affairs 
liaison with the office of the Vice President for Academic Affairs on the 
Freshman Seminar program. 

Serves as liaison with parents, the public, judicial and other government 
officals regarding student services. 

Serve6 on the Commencement Committee and assiets the Commencement Warshall 
in non-academic matters. 

Assists the Dean of Student Affairs on Personnel mattere and in budget 
preparation, review and execution. 

Represents the Dean of Student Affaire on committees ae directed. 

Annually reviews policies related to student affairs and suggests revisions 
ae appropriate. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responribility of the position. 

QUALIFICATIONS: 

Master's degree and six years of experience in student services equipping 
the individual to formulate and implement student eervice policy and to 
supervise staff required. Doctorate and experience in two or more student @ service areas preferred. 



Central Connecticut State University 
Associate Dean of Student  fairs d 

p----'inistrator VII 

rnITION S m m R Y :  
stddc,t Af&;f~ 

Assists the Dean of in matters relating to the 
continuing student services within Student Affairs and Instructional 
Services. Performs administrative and judicial functions as assigned. 

Student- 
Coordinates nowacademic withdrawals for students leaving university; for 
students in the General Fund requesting loads less than 12 credit hours; 
and, for students requesting retroactive withdrawals. 

Coordinates judicial services for the student body and reports as 
appropriate to the Dean of Instructional Services. 

Serves as a referral agent for student behavioral prob1ens.f; 
- ~- - - -  

- -. 

G i s t s  students and parents by providing counseling or advisement (both 
personal and academic). 

Supervises Special Student Services, including but not Umited to 
handicapped students. 

Administers the Buckley anenhent concerning freedam of information with 
respect to records in Academic Affairs. 

Serves as the liaison with parents, the public, and judicial and other 
g w e r m t  officials concerning Student Services. 

Adninisters academic matters pertaining to ~&t and Other ? - - 
end-of-year activities. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

EuJcA!rIm AND MPERIENCE 

Master's degree required; Doctorate preferred. Six years of experi- in 



Central Connecticut State University 
Associate Dean of Student Affairs & Instructional Services/ Instructional 

Services/Administrator VII 
(Code 1 

Continued 

student and instructional services equipping the individual to formulate 
and inplement student/instructiona1 service policy and to wrpervise staff, 
Knawledge of two or more student/instructional service areas preferred. 
These qualifications may be waive for individuals with appropriate 
alternate experience. 



CENTRAL CONNECTICUT STATE UNIVERSITY 

P O S I T I O N  D E S C R I P T I O N  

Position Title: Associate Dean of Student Affairs 

Rank: Administrator VII 

Department: Student Affaire 

Supervisor's Title: Dean of Student Affairs 

POSITION SUMMARY: 

Aesiets the Dean of Student Affairs in mattere relating to continuing 
student services. Performs specific administrative functions as assigned. 

POSITION RESPONSIBILITIES: 

Coordinates the etudent judicial eyetem and provides in-service training on 
it for appropriate groups such as residence hall staff, faculty and 
instructors of the Freshman Seminar. 

Integrates efforts with faculty to identify students in need of academic 
and/or pereonal counseling in order to improve retention and aseists 
students, faculty and parents in the provision of much counseling. 

Coordinates student orientation programs and serves as Student Affaire 
liaison with the office of the Vice President for Academic Affairs on the 
Freshman Seminar program. 

Serves as liaison with parents, the public, judicial and other government 
officale regarding student cervices, 

Serves on the Commencement Committee and assists the Commencement Xarehall 
in non-academic matters. 

Assiets the Dean of Student Affairs on Personnel matters and in budget 
preparation, review and execution. 

Represents the Dean of Student Affairs on committees as directed. 

Annually reviews policies related to student affairs and suggests  revision^ 
as appropriate. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

QUALIFICATIONS: 

Master's degree and six years of experience in student services equipping 

@ the individual to formulate and implement student service policy and to 
supervise staff required. Doctorate and experience in two or more student 
service areas preferred. 



. PROCEDURES AND SIGNATURES FOR POSITION ACTION REQUEST FORMS. 

1. 
1 oc 
r a t  

&yQ. The loca l  DPA w i l l  create a paperwork package negot ia t ing appropriate items wi th the 
a1 SUOAF designee. The set o f  papers w i l l  contain job description, salary, rank, and 
ionale fo r  PERC and the Board. 

2. Day 1-15. SUOAF w i l l  be asked t o  review the matter ( a t  the state-wide-tevt l )  during a 15-c 
in terva l .  The object ive i s  t o  show SUOAF a l l  the paperwork, fo r  fur ther  negot ia t ion  I f  
necessary, and comment on other matters. SUOAF returns papers and form appropr iately signed ar 
dated. . 

Day 16-30. Local DPA br ings paperwork t o  DPAs meeting t o  review state-wide issues i f  any. 
there are none, the appropriate document I n  the package i s  signed by and l e f t  w i t h  the Vice 

esident f o r  Personnel. Local DPA provides signed copy t o  SUOAF. I f  s i g n i f i c a n t  changes are 
required, documents re tu rn  t o  Step 1 above. flinor changes may be accomplished by phone 
consultat ion as appropriate. 

4.  &y 31-60. Vice President fo r  Personnel submits package t o  PERC and subsequently t o  the 
Board. 

5. Upon approval by the  Board, l oca l  DPA informs loca l  SUOAF o f f i c e r  and appropriate rnanagerii 
people o f  completed action. 

INITIATING PRESIDENT OR AGENT FOR THE PRESIDENT 
DATE 

@e forms det ivered t o  SUOAF 6 by 
/ dE 

Y AGREE WITH PROPOSED RANK AND SALARY PURSUANT TO CONTRACT. 
\-\. 1 DO NOT AGREE WITH PROPOSED RANK AND SALARY PURSUANT TO CONTRACT. . 
\-\ SUOAF HAS NO POSITION AND AGREES BOARD HAS FULFILLED CONTRACTUAL 

OBLIGATIONS. 
. . SUOAF PRESIDENT OR DESIGNEE 

DATE 10 / at3 /a 
- Date returned t o  l oca l  DPA from SUOAF by 

Date considered by Counci 1 o f  DPAs by 

\x APPROVED FOR SUBMISSION TO PERC Attachments: 
\-\ DISAPPROVED 

&L/C Ah&-- 
p o s i t i o n  req. form * 

VICE PRESIDENT FOR PERSONNEL ( New pos. desc. 
DATE / z / ~ P / I ; ' ~  Old pos. desc. 

Q! 
18 

Addjt ional  i n t o  \E 
Date APPROVED \-\ DISAPPROVED \-\ by PERC by 

Date APPROVED BY BOARD BY 

NOTES ON R E V I S I O N S  OR TECHNICAL CHANGES: 


