
L/ BRi/ 87-19 

C O N N E C T I C U T  STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7701 

concerning 

CHANGE OF TITLE 

ASSOCIATE DEAN OF STUDENT AFFAIRS AND INSTRUCTIONAL SERVICES 
ArnINISTRATOR VII 

to 
ASSOCIATE DEAN OF STUDENT AFFAIRS/ACEIINISTRATOR VII 

CENIXAL CONNECTICUT STATE UNIVERSITY 

JANUARY 16, 1987 

RESOLVED, That the title of the position, Associate &an of 
Student Affairs and Instructional Services/ 
Administrator VII be changed to Associate Ban of 
Student Affairs/Administrator VII at Central 
Connecticut State University, effective January 
16, 1987, in accordance with the attached proposal 
dated October 21, 1986. 
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President 
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@ CENTRAL. CONNECTICUT STATE UNIVERSITY 

P O S I T I O N  D E S C R I P T I O N  

Position Title: Associate Dean of Student Affair8 

Rank: Administrator VII 

Department: Student Affairs 

Supervisor's Title: Dean of Student Affairs 

POSITION SUMnARY: 

Supervises and coordinates student activities and programming, including 
the Student Center and its related eervices and programs; recognized 
student organizations; etudent leederehip developmenti end, in conjunction 
with the Director of Housing, coordinatee residence programming. 

POSITION RESPONSIBILITIES: 

Responsible for development and coordination of educational, cultural end 
recreational programs for students within accepted student union/student 
activities philosophy. 

Supervises and coordinates all Student Center services, programs, policy, 
@ personnel and the student activity budget. 

Acts as liaison with student organizations, campus departments, 
individuals, government agencies end civic organizations regarding student 
activities and coordinetes efforts of advisors t o  etudent organizations. 

Advises, coordinates and d&elops the student/faculty Board of Governore, 
Student Center Program Council and student organizations. 

Supervises etudent leadership training and development programe. 

Responsible for staff development eupervision end initiative, including 
Graduate Internship program. 

Coordinates liaison with food service, bookstore, benk, amusement vending 
and other contractors. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

QUALIFICATIONS: 

Master's degree and six years of experience in student services, including 
three years in a student center/union, demonstrating ability to formulate 
end implement student service policy and t o  superviee staff required. 
Doctorate and experience in two or more student service areas preferred. 

. I  



Central Connecticut State University 
Director of Student Center/ Student Center/Adninistrator VI: 

(C* ) 

supmmmR: -? 
suPmwIsION DERCIsm: 

IXUMBWT M: David Ross 

The Director of the Student Center supervises and ooordinates all aspects 
of the Student Center including facilities, prograns, personnel, budget, 
services, planning, policies and student volunteers in order to prwide 
activities and services which support the out-of-class social, 
recreational, cultural and educational needs of the camps at large with 
prinrary emphasis on student developnent. 

Supervises and coordinates all Student Center services, program and 
personnel . 
Assumes responsibility and liability for budget including cash 

a accountability and various petty cash funds (Annual budget of $750,000 with 
cash flaw of 1.5 million and reserve fund of $150,000). 

Develops, administers and interprets Student Center policy. 

Assumes responsibility for all Student Center facilities, equipnent, 
including Welte Auditorium and section of Memorial Hall as specified. 

Advises, coordinates and develops student/faculty Board of Governors, 
Student Center Progran Council, and Student organizations. 

Assumes responsibility for staff develapnent supervision, initiative, etc. 

Authorizes all purchases and payments. 

Apprwes all contracts (entertainnent, films, services). 

Assumes responsibility for Graduate Intern Progrinn - supervision, 
maintenance af standards, recruitment, placenent. 

Monitors Food Service Contract, advise and aFprwe service, equipat, 
menu, pricing. (Cafeteria, Deli Bar, Catering) . 
Coordinates facility use of university bookstore. 

Assumes responsibility for educational, cultural, recreation prograns for 
students within accepted university union MilosoFl'ry. 

Acts as liaison with campus departments, individuals, gwenment agencies 



Central Connecticut State University 
Director of Student Center/ Student Center/Administrator VI. 

(C& 1 
Continued - 2 

and civic organizations in relation to operation of Student Center. 

Performs other duties and responsibilities related to those enunerated 
above which do not alter the basic lwel of responsibility of the position. 

Master's degree and five years of experience in wllege administration, 
including three years in a student center/college union, demonstrating 
ability to formulate and implenent relwant policy and to supervise staff 
required. These qualifications m y  be waived for individuals with 
appropriate alternate experience. 



. '  

CENTRAL C O N N E C T I C U T  S T A T E  UNXVERSI' .. . 
> 

P O S I T I O N  DESCRIPT ION 

Poeition Title; Aeeociate Dean of Student Affaire 

I Rank; Administrator' VII 

Department; Student Affaire 

Supervisor'e Title: Dean of Student Affaire 

POSITION SUMMARY; 

Supervises end coordinetes all etudent activities and programming, 
including the Student Center and ite related eervicee and programe; 
recognized etudent organizatione; and student leaderehip development. 

I POSITION RESPONSIBILITIES: 

Responeible for development and coordination of all extracurriculer, 
educational, cultural and recreational programe for students within 
accepted etudent effeirs/student activitiee philosophy. 

Acts ae liaison with all student orgenizatione, campus departments, 
individuals, government agencies and civic organizations regarding stu 
activitiee. 

Providee training and support to faculty advisore of all student 
organizatione. 

Organize8 and euperviees all Student Center eervices, programs, polici 
and personnel. v 

Advisee, coordinatee and develope the etudent/faculty Boerd of Governc 
Student Center Program Council and etudent organizations. 

Supervises student leadership training and development programs for a1 
etudente. 

Providee training for residence hall etaff in organizetion of programm 
activitiee. 

Responsible for etudent affaire divieion etaff development program8 en 
initiatives. 

I Performs other dutiee and responsibilities related to thoee enumerated 
ebove which do not alter the basic level of responeibility of the poei 

I QUALIFICATIONS: 

Master's degree and eix years of experience in student eervicee, inclu 
three yeare in r etudent center/union, demonstrating ability to formul 
and implement etudent service policy end to euperviee etaff required. 
Doctorate and experience in two or more etudent service areas preferre 



S I O A F / A F S C M E  P O S I T I O N  A C T I O R  R E Q U E S T  . - 
FORM A I D  P R O C E D U R E S  

. P o s i t i o n  T i t l e  A55 0 U*QI~  dam of .~tudaf AfGivr 
#&pus efl ?re t Date //-xpflJ 

LEVEL 1, Day 0 Campus DPA creates and presents package t o  Chapter l e v e l  SUOAF/AFSCHE designee f o r  revieu. 
Attachments s h a l l  inc lude the  f o l l o w i n g  i tems where 8ppl icable:  'l) 8 copy o f  t h i s  sheet, 2) new and 

former p o s i t i o n  descr ipt ions,  3) salary,  rank, and r a t i o n a l e  f o r  PERC and t h e  Board, and 4) any a d d i t i o n a l  
i n fo rma t i on  required. . 

. ? 

I l l ITIATING PRESIDENT OR DESIGNEE 

DATE PRESENTED TO CAMPUS SUOAf REPRESENTATIVE 

SUOAf/AFSCHE CAMPUS REVIEW AND RECOMENDATION BY 

DATE OF SUOAF CAMPUS REVIEW ///b /f6 I 
TIE ABOVE-NENTIONED PACKAGE HAS BEEN ~ O R ~ R D E D  TO THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, l o t  t o  exceed 1 0  working days a f t e r  r e c e i p t  Statewide SUOAF/AFSCME rev iew occurs du r i ng  t h i s  
i n t e r v a l .  .Fur ther  n e g o t i a t i o n  may occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval. Upon such approval  
SUOAf s h a l l  r a t u r n  a l l  m a t e r i a l s  t o  t h e  i n i j i a t i n g  U n i v e r s i t y  DPA o r  h i s  designer. 

SUOA~~AFSCME LOCAL PRESIDENT OR DESIGNEE RX A 
1 

DI$f'OSITION AT SUOAF LOCAL LEVEL: 
proposed rank and s a l a r y  ( )disapprove proposed rank and t a l a  
Recomendations: 

tewide DPAfs meeting 

Personnel. The Vice Pres ident  f o r  Personnel a l s o  prov ides  8 s igned copy t o  t he  SUOAf/AFSCHE Loca l  Presi-  
dent. I f  s i g n i f i c a n t  changes are  required, documents are re tu rned  a t  Leve l  1. Hinor  changes may be ef- 
fec ted by appropr ia te  phone consul tat ion.  

DATE CONSIDERED BY DPAfs COUNCIL -/ 
DISPOSITION AT COUNCIL LEVEL: 

submission t o  PERC ( )disapprove submission t o  PERC 
Recomendations: . 

VICE PRESIDENT TOR PERSONNE DATE /7*,/!2?/~6 
LEVEL 4 Vice Pres ident  f o r  Personnel submits package t o  PERC a t  i t s  nex t  scheduled aee t i n i .  Upon PERC 
a c t i o n  i t  i s  t he  r e s p o n s i b i l i t y  of the  Campus DPA t o  i n fo rm the  caapus 8nd Local  SUOAF/A~SCME representa- 
t i v e  and appropr ia te  management o f f i c i a l s  o f  PERC d ispos i t ion .  

DISPOSITION AT PERC LEVEL: 

DATE 

DATE O f  BOARD APPROVAL 

@ OF BOARD DISAPPROVAL 

OVER FOR APPLICABLE POSITION DESCRIPTION 


