
L' BR# 87-18 

THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 . New Britain, Connecticut 06050 (203) 827-7700 

Central Connecticut State University New Br~tain Southern Connecticut State University New Haven 
Eastern Connecticut State University Willrmantic Western Connecticut State University Danbury 

An Equal Opportunrty Employer 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSOCIATE DIRECTOR STUDENT CENTER/AD~INISTF!ATOR N 
to 

DIRECTOR OF STUDENT CENTER OPERATIONS & SERVICES 
ArnINISTRATOR VI 

CENIl?AL CONNECTICUT STATE UNIVERSITY 

JANUARY 16, 1987 

RESOLVED, That the position, Associate Director Student 
Center/Administrator IV, at Central Connecticut 
State University, be reclassified to Director of 
Student Center Operations & Services/Administrator 
VI, effective January 16, 1987, in accordance with 
the attached proposal dated November 5, 1986. 

A Certified True Copy: 
6 

President 
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P . 0 .  Ben 2008 NN Brim, Cmmticut 06450 (203) 827.m 

P O S I T I O N  A C T I O N  R E Q U E S T  

+ 

Submitted 11- f -86 
Date 

By:. CSU ( 
ccsu (x) scsu ( ) 
ECSU ( ) ucsu ( ) 

I POS IT1 ON DATE P E W  ( ) FT (x) 
ACTION: ESTABLISB ( ) EECLASSIR ( )( ) OraEP ( ) EFmCTIVE I?-- 5-86 ..= 1( ) p z  ( ) 

I PoSIT1°N A s s o c D i r  ~ t u d ~ n t r / ~ d m 4  D i r S t u d C n t r  0 ~ s & ~ e r v / ~ d m 6  
TLTtL : 

CURRENT (Clarm Code) PROPOSED (Clarr Code) 

POSITION CURR&NT PROPOSED BARC 
wrnragn: 0706  SALARY $35,766 SALARY 438.269 NND Auxi 11 iarpfT&m&&- NC 

from to  

R E S O L U T I O N  

A Cert i f i ed  True Copy 
I)allar K.  Beal,  Presideat,  CSU Date 

I :RComni t tee 
Date 

BOARD OF TRUSTEES 
Date 

I !STIPICATION: (Use Reverae Side I€ M d i t l o n a l  Space 1. ~ e e d e d )  

. W i t h  t h e  r e d i r e c t i o n  o f  t h e  f o r m e r  D i r e c t o r  o f  t h e  S t u d e n t  C e n t e r  
D i r e c t o r  t o  more w i d e s p r e a d  a t t e n t i o n  t o  s t u d e n t  a c t i v i t i e s  p rogramming  
t h e r e  i s  need  f o r  a n  o f f i c e r  t o  be m o r e  c o m p l e t e l y  r e s p o n s i b l e  f o r  t h e  

' b u s i n e s s  o p e r a t i o n s  and  f i n a n c i a l  s u p p o r t  s e r v i c e s  o f  t h e  S t u d e n t  C e n t e r .  
T h i s  p r o p o s a l  as - e v i d e n c e d  b y  t h e  a t t a c h e d  o l d  and  new j o b  d e s c r i p t i o n s  
i s  i n  l i n e  w i t h  t h a t  s h i f t .  A 7% s a l a r y  i n c r e a s e  i s  . i n  l i n e  w i t h  t h e  

" i n c u m b e n t ' s  i n c r e a s e  i n  r e s p o n s i b i l i t i e s .  



., ' 
. . Central State University 

Associate Director Center (Athinistrative 
a 

(Code 1 
.-' 

SUPERVISOSI: Director of Student Center 

INWMf3EPJT NAME: Duane Orloske 

POSITION SJMQRY: 

The Associate director of Student Center-Business Operations assmes the 
primary responsibility for the function of business operations of the 
Student Center. 

/' 
Supervises and coordinates the bookkeeping system and check cashing 
service. 

Supervises maintenance of physical plant operations and establishes and 
maintains building security71 

Supervises and centralized scheduling for carmpus of facilities 
for non-academic use. 

Recruits, aces student help, and administers Graduate Internship 
program. i 

bpervises SW&~ Center information desk, gamer- operation, coordinatesd/ 
coilroperat9 amusement machine program, and prwides duplicating service. 

Prwides for audio-visual services ior the Student Center. /' 
prepa6s budget and budget review of Student Center Student Activity Punds, any acts as adviser to and supervises student .activities. 
&sumes responsibility for the repair and maintenance of State owned 
equipnent being used by food service and the bookstore in the Student 
Center. 

Works with all divisions of Food Services. 

Performs other duties and responsibilites related to those enumerated above 
which do not alter the basic level of responsibility of the position. 

EM7CATION AM) MPERIENCE 

0 A Bachelor's degree and four years of experience in student services 
including two years in a student center/college union, demonstrating: a) 
ability to relate effectively to students and staff; b) broad knwledge of 
relwant practices; and, c) supervisory ability required. Master's degree 



a CENTRAL.  C O N N E C T I C U T  S T A T E  U N I V E R S I T  

7 

POSITION DESCRIPTION 

Position Title: Director - Student Center Operations & Services 

Rank: Administrator V l  

Department: Student Center 

Supervieor's Title: Aeeociate Dean of Student Affairs 

POSITION SUMMARY: 

Supervieee end coordinetee operational and service areas of the Student 
Center;-acts ae liaison with outside contractore housed in the Student 
Center; and provides fiecal advieing, orientation and financial managem 
training to all campus student organizations and their faculty advieore 

POSITION RESPONSIBILITIES: 

Superviees the operation of the Student Center facility. 

Supervisee ell eervice unite of the Student Center. 

Develope and monitors the budgets of the Student Center operations. 

Supervieee the Student Center buainess office and develops procedures f 
proper proceesing end record keeping. 

Supervises the recruitment, training, placement and evaluation of etude 
employeee in the Student Center. 

Supervisee the Central Scheduling Office. 

Develops, producee and dieeeminates fiecal orientation and financial 
management training aateriale to ell campus student organizations and t 
advieors. 

Coordinates liaison with food eervice, bookstore, bank, amueement vendi 
and other contractors. 

Performs other duties end reeponeibilitiee related to those enumerated 
above which do not alter the baeic level of responeibility of the posit 

QUALIFICATIONS: 

Meeter'e degree and five yeere of experience in etudent servicee, two o 
which must be in student union operatione, required. Extensive axperie 
in financiel, building and personnel management preferred. 



* .  ' 0 .  .- S O O A F / A F S C M E  P O S I T 1 0 1  A C T I O I  R E Q U E S T  
, u * r  FORM A I D  P R O C f D U R E S  

p o s i t i o n  T i t l e  Rrrcfor e f  sfid& f fe,&v 4/@tZf;045 & s e v v r ' ~ z  + 
Date //-f+96 

LEVEL 1, Day 0 Campus DPA creates and presents peckage t o  Chapter l e v e l  SUOAF/AFSCME designee fo r  review. 
Attachments s h a l l  Inc lude the  f o l l o w i n g  Items where appl icable:  1) a copy o f  t h i s  sheet, 2) new and 

former p o s i t i o n  descr ip t ions ,  3) salary,  rank, and r a t i o n a l e  f o r  PERC and t h e  Board, and 4) any a d d i t i o n a l  
in format ion  reauired. 

INITIATING PRESIDENT OR DESIGNEE 

DATE PRESENTED TO CAMPUS SUOAF REPRESENTATIVE 

SUOAFjAFSCME CAMPUS REVIEW AND RECOMMENDATION BV 

DATE OF SUOAF CAMPUS REVIEW ///b/fi 
I 

THE ABOVE-IIENTIONED PACKAGE HAS BLEW ~ O R W A R D L D  TO THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, l o t  t o  exceed 10 working days a f t e r  r e c e i p t  Statewide SUOAF/AFSCME rev iew occurs du r i ng  t h i s  
i n t e r v a l -  Fur ther  n e g o t i a t i o n  may occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval. Upon such approval  
SUOAF s h a l l  r e t u r n  a l l  m a t e r i a l s  t o  t he  i n i t i a t i n g  U n i v e r s i t  DPA o r  h i s  designee. 

SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE R & , T , ~  Date \D[&!gL 

Personnel. The Vice President  f o r  Personnel a l so  s igned copy t o  the  SUOAF/A~SCME Loca l  Presi-  
dent. I f  s i g n i f i c a n t  changes are required,  documents are  re tu rned  a t  Leve l  1. Minor changes r a y  be ef- 
f e c t e d  by appropr ia te  phone consul tat ion,  

DATE CONSIDFRED BY DPA'r COUNCIL 

DISPOSITION AT COUNCIL LEVEL: 
approve .qubmission t o  PERC ( )disapprove submission t o  PERC 

o r  Recomendations: 

VICE PRESIDENT FOR PERSONNEL DATE /a/?/ & 
LEVEL 4 Vice Pres ident  f o r  Personnel submits package t o  PERC a t  I t s  nex t  scheduled meeting. Upon PERC 
a c t i o n  i t  i s  t he  r e s p o n s i b i l i t y  o f  the  Campus OPA t o  i n fo rm the  campus and Loca l  SUOA~/A~SCME representa- 
t i v e  and appropr ia te  management o f f i c i a l s  o f  PERC d ispos i t ion .  

DISPOSITION AT PERC LEVEL: 

DATE 

DATE OF BOARD APPROVAL 
- 

OVER FOR APPLICABLE POSITION DESCRIPTION 


