
C O N N E C T I C U T  STATE UNIVERSITY 

P.O. Box 2008 @ New Britain, Connecticut 06050 (203) 827-7701 

concerning 

CHANGE OF TITLE 

ASSOCIATE TO THE VICE PRESIDENT OF ACADEMIC AFFAIRS 
ADMINISTRATOR VI 

DIRECTOR OF CAREER PLANNING/ASSOCIATE TO THE 
DEAN OF STUDENT AFFAIRS/ADMINISTRATOR VI 

CEtTEWL CONNECTICUT STATE UNIVERSITY 

JANUARY 16, 1987 

RESOLVED, That the title of the position, Associate to the 
Vice President of Academic Affairs/Administrator 
VI be changed to Director of Career Planning/ 
Associate to the Dean of Student Affairs/ 
Administrator VI at Central Connecticut State 
University, effective January 16, 1987, in 
accordance with the attached proposal dated 
October 21, 1986. 

A Certified True Copy: 

President 

Central Connectlcut State University New Brltaln 
Eastern Connecticut State Universlty Wlll~rnantcc 

Southern Connectlcut State University New t iaven 

hestern Conrtecticut State Oni\ersity Danbury 





and Career 

m 

INCWBENT NAME: Karen Hansen 

POSITION mMMARY: 

Directs the operations of the Placement and Career Developnent Center. 
Directs Office of Students1 Services which includes programs for 
counseling , international students, handicapped students, veterans and 431~- 

- Educational Opportuni~-pwgran. 

POSITION RESWbJSIBILITIES: 

Directs plaanent operations for graduating seniors and graduates. 

Coordinates and directs career counseling activities. 

0 Collects and provides statistical information on placement of graduates. 

Supervises Director ,of yeteransl Affairs, ,*to& 
af-EducatAonal~rttini~ogrm.- , \ .  

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic lwel of responsibility of the position. 

EDUCATION AND EXPEZIENCE 

Master's degree and five years of experience in student services, 
including three years in career planning and placement, demonstrating 
ability to formulate and inpllanent student services policy and to supervise 
staff is required. These qualifications may be waived for individuals with 
appropriate alternate experience. 

SPECIAL mmm: 



@ CENTRAL CONNECTICUT STATE UNIVERSITY 
POSITION DESCRIPTION 

Position Title: Director of Career Planning/Aesociate to the Dean of 

Student Affairs 

Rank: Administrator VI 

Department: Career Development 

Supervisor's Title: Dean of Student Affairs 

POSITION SUMMARY: 

Directs the operations of the Placement and Career Development Center and 
services for handicapped students and veterans. 

POSITION RESPONSIBILITIES: 

Directs placement operations for gradueting eeniore and graduates. 

Coordinates and directs career counseling activities. 

Collects and provides etatistical information on placement of graduates. 

Superviees Director of Veterans' Affairs and Counselor for Special 
Students. 

Performs other duties and responsibilitiee related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

QUALIFICATIONS: 

Master's degree and five years of experience in student services, including 
three years in career planning and placement required. Study beyond the 
Master's degree and extensive experience in career development preferred. 



I 

t PROCEDURES AND SIGNATURES FOR POSITION ACTION REQUEST FORMS. 

I 

1. &gyQ. The loca l  DPA w i l l  create a paperwork package negot iat ing appropr iate items wi th the 
loca l  SUOAF designee. The set of papers w i l l  contain job descriptlon, salary, rank, and 
ra t iona le  fo r  PERC .and the Board. ) 

7. Day 1-15. SUOAF w i l l  be asked t o  review the mat ter . (a t  the state~wide,teveL) during a 1s-c 
in terva l .  The object ive i s  t o  show SUOAF a l l  the paperwork, f o r  fur ther  negot ia t ion  i t  
necessary, and comment on other matters. SUOAF returns papers and form appropr iately signed ar 
dated. 

3. Da3 16-30. Local DPA br ings paperwork t o  DPAs meeting t o  review sta,te-wide issues i f  any. 
I f  there are non.. the appropriate document i n  the package I s  signed by and l e f t  w i t h  the Vice 
President f o r  Pr sonnel, Local DPA provides signed copy t o  SUOAF. I f  s i g n i f i c a n t  changes are 
required, docurnc . ts  re tu rn  t o  Step 1 above. Minor changes may be accomplished by phone 
consuitat ion as appropriate. 

'.. &y 31-60. Vice President fo r  Personnel submits package t o  PERC and subsequently t o  the 
L'oard. 

- Upon approval by the Board, local  DPA informs loca l  SUOAF o f f i c e r  and appropr l a t e  manager i i  

leople of completed action. 

m e  tornr de l ivered  t o  SUOAF /~r/Mf by &&%b 
*?CREE WITH PROPOSED RANK AND SALARY PURSUINT TO CONTRACT. 
\-\ I DO NOT AGREE WITH PROPOSED RANK AND SALARY PURSUANT TO CONTRACfm 
\-\ SUOAF HAS NO POSITION AND AGREES BOARD HAS FULFILLED CONTRACTUAL 
- 

OBLIGATIONS. 
SUOAF PRESIDENT OR DESIGNEE 

DATE 
&t.&-,h&o~ J P L d d  a a s ~  . 

/ 6 / ~ / 8 6  
I I 

by " Date returned t o  Local DPA from SUOAF 

Pate considered by Council of  DPAs ' by 

\A APPROVED FOR SUBMISSION TO PERC Attachments: 
\-\ DISAPPROVED ~ O S  i t  ion req. form 4 

V I C E  PRESIDENT FOR PERSONNEL New pot. desc. \L?! 
DATE / ~ h  9 / ~ b  . :  Old pot. desc. u 

1 ' Addi t ional  i n to  U 
bate APPROVED \-\ DISAPPROVED \-\ by PERC by 

. late APPROVED BY BOARD BY 


