- BR# 87-156

THE CONNECTICUT STATE UNIVERSITY

P.O. Box 2008 « New Britain, Connecticut 06050 « (203) 827-7700

RESOLUTTON
concerning
RECLIASSIFICATION OF POSITION

ASSISTANT DIRECTOR OF STUDENT CENTER/AIMINISTRATOR III
to
DIRECTOR OF STUDENT ACTIVITY PROGRAMS &
STUDENT ILFADERSHIP DEVELOPMENT/AIMINISTRATOR VI

at

CENTRAL CONNECTICUT STATE UNIVERSITY
JANUARY 16, 1987

‘ RESOLVED, That the position, Assistant Director of Student
Center/Administrator III, at Central Connecticut
State University, be reclassified to Director of
Student Activity Programs & Student Leadership
Development/Administrator VI, effective Jan. 16,
1987, in accordance with all provisions and
expectations as set forth in the proposal attached
as an addendum to this Resolution.
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addendum to BR# 87-16
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STIFICATION: (Use Reverse Side If Additional Space Is Needed)

Reorganization of the student activities area and the new maJ:or

emphasis being. placed on student activities programming requires

.a major increase in responsibilitiés for this officer in line with
- "the attached old and new job descriptions.. A salary increase of 7%

~is in line with the increase in responsibility.
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Central Connecticut State University
Director Cooperative Education /Administrator V
(Code )

Continued /
-2

outside. funds, writes grant requests to gecure these funds.

Performs other duties and responsibilities related to those enumerated
above which do not alter the basic level of responsibility of the position.

EDUCATION AND EXPERIENCE

Master's degree and four to five years of experience in cooperative
education, corporate education programs, career development required,
These qualifications may be waived for individuals with amropriate
alternate experience.

SPECIAL NOTATIONS:



Central Connecticut State University
Assistant Director of Student Center /Administrator 1II
(Code ) '

SUPERVISOR: Director of Student Center
SUPERVISION EXERCISED:
INCUMBENT NAME: Robert Schneeweis

POSITION SUMMARY:

Directs the professional efforts of full-time staff and graduate interns.
Advises and coordinates the overall efforts of student program cammittees.
Assumes responsibility for budgetary matters, contract amending,
negotiating and calendaring. Directs leadership development and group
management programs. , ‘

POSITION RESPONSIBILITIES:

Coordinates the efforts of the Program Staff as well as clerical staff,

.

Advises President of Program Council. '~

Directs Graduate Intern Program experience. S—

e s

CDirects Student Center retreats, ongoing interpersonal programs.

Develops and administers program council budget(_ﬁ.-.

“”____'——- T s e o b4 —— - — - e e 5w o

Advises cammittees with regard to negotiating, contracting and"general
operation of camittee business. .

Negotiates and supervises the issuance of contracts.

-

Prepares periodic reports, .
Represents staff and program council as member of Board of Governors.

Aids in the writ.{ng of bids, collects information for spec and purchase
orders for Program Council aquisitions.

Supervises production of monthly calendar.

Serves as pe‘rm.ittee for various social functions requiring the use of a
State beer or liquor permit. )

Performs other duties and responsibilities related to those enumerate.d
above which do not alter the basic level of responsibility of the position.

EDUCATION AND EXPERIENCE



Central Connecticut State University
Assistant Director of Student Center /Administrator III
B (Code )
Continued

Bachelor's degree and two to three years of experience in a collgge
environment demonstrating supervisory, planning and operational skills
required. These qualifications may be waived for individuals with

appropriate alternate experience.,

SPECIAL NOTATIONS:
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CENTRAL C:CDIQIJEECZT‘J:C:LJ1?‘ STATE LJIJ:E\IEBE%ESJZ?‘
POSITION DESCRIPTION

Position Title¥ . Director - Student ; Programe & Student/Developme

Rank: Administrator Vi - |

Department: Student ngter,b;ﬁ‘

~

Supervisor’s Title: Agsociate Dean of Student Affairs

POSITION SUMMARY:

Supervises and coordinates the Student Center staff in the programming
area; directs the second curriculum student development program; advise
and coordinates the overall effort of the Student Center program
committees; and provides assistance to student organizations.

POSITION RESPONSIBILITIES:

Supervises and provides continued training for programming etaff and
students.

Supervises the development of the Program Council budget, the negotiati
snd imssuance of contracts, purchases, payment authorizations and other
buginess functions. ‘

Supervises and directe Second Curriculum Transcript program, including
training, edvieing, supervision and evaluation of Mentors.

Develops, directs and presents seminars in a student development seriec
including vorkshops for all campus student leaders. y

Provides leadership and alsistance to enhance effectiveness of astudent
organization advisors.

Provides leadership and asasistance in the planning and conduct of major

campus-vide programa.

Represents staff and Program Council aas a member of the Student Center
Board of Governors.

Performe other duties and responeibilities related to those enumerated
above which do not alter the basic level of responsibility of the posit

QUALIFICATIONS:

Master’s degree and five years of experience in student services, two ¢
wvhich must be in student union programming, required. Extensive exper:
in providing student activity programming, student leadership developme
and second transcript programs preferred.
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PROCEDURES '

FORM AND .
Position Title Direclor o Shiolon? MMM“J

Campus Date

LEVEL 1 .la 0 Csmpus DPA crestes and presents packsge to Chapter level SUOAF/AFSCME designes for review.
Attachments shall include the following items where spplicable: 1) s copy of this sheet, 2) new and
former position descriptions, 3) salary, rank, snd rationale for PERC snd the Board, snd &) any sdditional

information required. ‘ W ‘ S ' o
INITIATING PRESIDENT OR DESIGNEE | ' '

DATE PRESENTED T0 CAMPUS SUOAF um:scmuv:__ﬂmajp,p{ //ff -56

SUOAF /AFSCME CAMPUS REVIEW AND RECOMMENDATION BY
DATE OF SUOAF CAMPUS REVIEW

- TRE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED TO THE LOCAL UNION BY THE CAMPUS DPA.

-l[ftl.z; Not to exceed 10 working days sfter receipt Statewide SUOAF/AFSCME review occurs during this

am mum I;L 0cALSDPA ' ;o\ngg

interval. Further negotiation may occur at this level prior to final Union spproval. Upon such approval

SUOAF shall return all materisls to the initjating un{’,;sit DPA or his designee.
SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE ! Date 10 (é ‘ {;
D{;gDSIIIDN AT SUOAF LOCAL LEVEL:

( approve proposed rank and, salary e () isaggrov proposed rank snd salary
Conments or Recomanwa s Q\ T« & ¥ wdL ’6&& .

LEVEL 3, Wot to exceed 10 working days after receipt Local DPA brings paperwork to statewide DPA's meeting

for reviev. If no further issues arise, the document is signed by and remains with the Vice President for
Personnel. The Vice President for Personnsl also provides a signed copy to the SUOAF/AFSCME Locsl Presi-
dent. If significant changes are required, documents are rcturnod st Level 1. Minor changes may be ef-
fected by appropriste phone consultltlon. ~ : - :

DATE CONSIDERED BY DPA's COUNCIL )

DISPOSITION AT COUNCIL LEVEL: - c - ! - . .3
Sx? pprove submission to PERC ( )disapprove submission to PERC

mments or Rccouaendations.

VICE PRESIDENT FOR PERSONNEL @,ﬂ,g/ ’ %1/4@ ore_/2 | 2a|K b

LEVEL & Vice President for Personnel submits package to PERC at its next scheduled meeting. Upon PERC

action it is the responsibility of the Campus DPA to inform the campus and Local SUDAF/AFSCME reprasenta-

tive and sppropriate management officials of PERC disposition. -
DISPOSI!IDN AT PERC LEVEL:
( dapproved ( )disapproved
DATE

TE OF BOARD APPROVAL
DATE OF BOARD DISAPPROVAL

OVER FOR APPLICABLE POSITION DESCRIPTION



