
THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 8 New Britain, Connecticut 06050 8 (203) 827-7700 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT DIRECTOR OF STUCENT CENTER/A~INISTRATOR 111 
to 

DIRECTOR OF STUDENT ACTIVITY PROGRAMS & 
STUDENT LEADERSHIP lXVELOPMENT/A~INISTRATOR VI 

CEIWFAL CONNECTICUT STATE UNIVERSITY 

JANUARY 16, 1987 

RESOLVED, That the position, Assistant Director of Student 
Center/Administrator 111, at Central Connecticut 
State University, be reclassified to Director of 
Student Activity Programs & Student Leadership 
Developent/Administrator VI, effective Jan. 16, 
1987, in accordance with all provisions and 
expectations as set forth in the proposal attached 
as an addendum to this Resolution. 

A Certified True Copy: 

Central Connecticut State Universitv New Britain 
Eastern Connecticut State University Willimantic 

President 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 





Central Connecticut State University 
Director Cooperative Educati on /&3ninistaator V 

(Coae . . 
Continued I - 2 

outside funds, writes grant requests to tosre these funds. 

Perfonns other duties and responsibilities related to thase enmerated 
above which do not alter the basic level of responsibility of the position. 

Haster'e degree and four to five years of experience in cllocrgerative 
education, corporate education progrm, career developnent required, 
m s e  qualifications may be waived for individuals with appropriate 
alternate experience, 



Central Connecticut State University 
Assistant Director of Student Center /Mninistrator I11 

(- 1 

SUPEKVISOW: Director of Student Center 

IN(XIMBm NAME: Robert Schneeweis 

Directs the professional efforts of full-time staff and graduate interns. 
Advises and coordinates the werall efforts of student progran caranittees. 
Asslanes responsibility for budgetary matters, contract anending, 
negotiating and calendaring. Directs leadership developnent and group 
management prograns. 

Coordinates the efforts of the 'hogran Staff as well as clerical staff 
. . \ 

Advises President of Progran Council. . 
* 

Directs Graduate Intern Progrw experience. 
_ _  ___--. - -- - 

_C - Student Center retreats, ongoing interpersonal prograns. 
- Develops and adninister s progr an council budget <-. . 

-7 ---- '-- - -- - --- . _ I ^ - -  

amittees with regard to negotiating, contracting andbgeneral 
operation of camittee business, 

Negotiates and atpervises the issuance of contracts. - 
Prepres periodic reports, 

* 

Represents staff and program council as member of Board of Governors. 
8 

\Aids in the writ& of bids, collects information for spec and plrdrase 
orders for Progran Council aquisitions, 

. C 

Supervises production of monthly calendar . 
Serves as permittee for various social functions requiring the use of a 
State beer or liquor permit, 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

mCATIm AND MPERlENCE 



Central Connecticut State University 
Assistant Director of Student Center /Adninistrator I11 

(Code ) 
Continued 

Bachelor's degree and two to three years of e x p e r i a e  in a college 
environnent deno.nstrating supervisory, planning and operational s k i l l s  
required. These qualifications may be waived for individuals with 
appropriate alternate experience. 



CENTRAL CONNECTICUT STATE 

P O S I T I O N  D E S C R I P T I O N  

Poeition Title: Director - Student / - Program6 & Student Developme 
I I 

Rank: Administrator' Vf % , 

Department: Student Center e i L U  
\r 

I Supervieor'e Title: Associete Dean of Student Affaire 

POSITION 

Superviees and coordinates the Student Center etaff in the programming 
area; directs the second curriculum etudent development program; advise 
and coordinates the overall effort of the Student Center program 
committees; and provides aesistance to student organizations. 

POSITION RESPONSIBILITIESt 

Superviees and provides continued training for programming staff and 
students. 

Supervises the development of the Program Council budget, the negotiati 
end iesuance of contracts, purchases, payment authorizations and other 
business functions. 

Superviees and directs Second Curriculum Transcript program, including 
training, advising, eupervieion end evaluation of Hentors. 

Develops, directs end preeents seminars in a student development seriee 
including vorkshope for all campue student leaders. 'I 
Provides leadership and essietance to enhance effectiveneee of etudent 
organization advisors. 

Provides leaderehip and assistance in the planning and conduct of major 
campue-wide programs. 

Repreeents eteff and Program Council ee a member of the Student Center 
Board of Governore. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the posit 

QUALIFICATIONS: 

Haeter's degree and five years of experience in etudent services, two c 
which must be in student union programming, required. Extensive exper: 
in providing etudent activity programming, etudent leadership developmr @ and eecond tranecript programs preferred. 



. 
biCpd SUOAF/AFSCHE P O S I T I O R  A C T I O I  R E P l E S T  o ~ & ~ & ~  

#$ . wr" 
FORM A I D  PROCEDURES 

~0s i t i . n  l i t l o  fired& of) sA&f ~ / ~ ~ ? M W & . J ~ ~ & I Y L M I ~ ~ L  * Campus Date 

LEVEL 1. may 0 Campus DPA creates and presents packege t o  Chapter l e v e l  SUOAF/AFSCME designee for  review. 
Attachments s h a l l  include the fo l low ing  items where applicable: 1) a copy o f  t h i r  rheet, 2) new and 

former pos i t i on  descriptions, 3) salary, tank, and r a t i o  PERC and the  Board, and 4) any add i t i ona l  
in format ion required. . - 
INITIATIRG PRESIDENT OR DESIGNEE 

DATE PRESENTED 10 CAMPUS SUOAF REPRESENTATIVE //-6-56 
8 .  

SUOAF/AfSCHE CAMPUS REVIEW AND RECOWENDATION BY 

DATE OF SUOAf CAMPUS REVIEW 

IAE ABOVE-NENTIONED PACKAGE BAS BEEN FORUARDED 10 THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, l o t  t o  exceed 10 vork ing days a f t e r  rece ip t  Statewide SUOAF/AFSCME review occurs dur ing t h i s  
in te rva l .  Further negot ia t ion r ay  occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval. Upon such approval 
SUOAF s h a l l  r e t u rn  a l l  mater ia ls  t o  the  i n i  A or  h i s  designee. 

SUOAf/AFSCME LOCAL PRESIDENT OR DESIGNEE 

DISPllSITION AT SUOAF LOCAL LEVEL: 

LEVEL 3 ,  l o t  t o  exceed 10 vork ing days a f t e r  r ece i p t  'Local DPA br ings paperwork t o  statewide DPAts meeting 
f o r  review. If no fu r ther  issues arise, the document i s  signed by and remains w i th  the Vice President for  
Personnel. The Vice President for  Personnel a lso provides a signed copy t o  the SUOAflAfSCME Local Presi- 
dent. If sign i f i can t  changes are required, documents are returned a t  Level 1. Minor changes may be ef- 
fected by appropriate phone consultation. ' 

DATE CONSIDERED BY DPA's COUNCIL 

DISPOSITION AT COUNCIL LEVEL: ' 

submission t o  PERC ( )disapprove submission t o  PERC 
Recomandations: 

VICE PRESIDENT FOR PERSONNEL DATE / ~ / z ? ( f b  
LEVEL k Vice President f o r  Personnel submits package t o  PERC a t  i t s  next scheduled meeting. Upon PERC 
ac t i on  i t  i s  the r espons ib i l i t y  o f  the Campus DPA t o  in form the campus and Local SUOAF/AFSCME represents- 

' I '  t i v e  8nd appropriate management o f f i c i a l s  o f  PERC dispos i t ion.  . 

DISPOSITION A T  PERC LEVEL: 

DATE . 

.(TE OF BOARD APPROVAL 

DATE OF BOARD DISAPPROVAL 

OVER FOR APPLICABLE POSITION DESCRIPTION 


