
3 P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7700 

concerning 

ESTABLISHMENT OF POSITION 

DIRECTOR OF ALUMNI AFFAIRS/ACMINISTRATOR v 
at 

WESTERN CONNECTICUT STATE UNIVERSITY 

RESOLVED, That the position, Director of A l w i  Affairs/ 
Administrator V, be established at Western 
Connecticut State University, effective December 5, 
1986, in accordance with all provisions and 
expectations as set forth in the proposal dated 
December 3, 1986, which is attached as an addendum 
to this resolution. 
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Date 
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POS ITlON DATK P m  0) Ft ( X I  
ACTION: l5S'MBLm ) rta*ssIm ( ) Ol'H%E ( ) m a  12/5/86 ..- 4 ) pf ( ) 

POSITION Dir. of Alumni Affairs/Admin. V 7921 TfTLt: 
CURRENT (Clara Code) PROPOSED (Claoo Code) 

POSITION CURRENT PROPOSED W 
NUmEB: SALAUY S A M  31.000 FUND General UNIT 

from to 

JUSR?ICATIOt!J: (Uae Revetre Side If Additional Space I8 thedrd) 

At the present time, the Executive Dean is in charge of Alumni Affairs. In 
order to establish a more comprehensive and effective alumni program, Western 
is requesting that a Director of Alumni Affairs position be established. A 
copy of the job description is attached. 

Approx. Coot Signed (University) h t o  
I 

-m, That the position of Director of Alumni Affairs, Administrator 5 ,  be 
established December 5, 1986 in accordance with all provisions and ex- 
pectations set forth in the proposal dated December 3, 1986 which is at- 
tached as an addendum to this resolution. 
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Western Connecticut State University 

Director of Alumni Affairs 

Administrator V 

POSITION SUMMARY: 

Under the direction of the President, Executive Dean and Board of 
Directors of the Alumni Association, supervises Alumni office and 
programs of the Alumni Association. Also assists the Executive 
Dean in the execution of the University's development program. 

POSITION RESPONSIBILITIES: 

Report to Executive Dean 

Serve as liaison to the Alumni Association for the President and 
Executive Dean. 

Develop long range plans for the Alumni Association in 
cooperation with the Executive Dean and Board of Directors. 

Coordinate and supervise programs and affairs of the Alumni 
Association. 

Direct Alumni Association. 

Supervise Alumni publications and fund raising. 

Recruit and train Alumni volunteers. 

Carry out fund raising campaigns for Alumni Association. 

Performs other duties and responsibilities related to those 
enumerated above which do not.alter the basic level of 
responsibility of the position. 

EDUCATION AND EXPERIENCE: 

Bachelor of Arts (Master's degree preferred) and at least four 
years of experience in alumnt affairs and development required. 
These qualifications may be waived for individuals with 
appropriate alternate experience. 



w , .  
S I O A F / A F S C M E  P O S I T I O N  A C T l O I  R E Q U E S T  

FORM A I D  PROCEDURES 

Pos i t i on  T i t l e  D i r e c t o r  o f  A l u m n i  A f f a i r s / A d m i n i s t r a t o r  V 

Campus Wes t  ern Date1 1 / 1 2 / 8 6  

LEVEL 1, Bay 0 Campus DPA creates and presents package t o  Chapter l e v e l  SUOAT/AFSCME designee fo r  review. 
Attachments s h a l l  inc lude the  f o l l o w i n g  i tems where appl icable:  1) a copy o f  t h i s  sheet, 2) new and 

former p o s i t i o n  descr ip t ions ,  3) salary, rank, end r a t i o n a l e  f o r  PERC and the  Board, and 4) any add i t i ona l  
in format ion  required. 

INlTIATING PRESIDENT OR DESIGNEE John J . J a k a b a u s k i  

DATE PRESENTED TO CAMPUS SUOAF REPRESENTATIVE 1 1 / 1 2 / 8 6  n n . 
SUOAF/AFSCME CAMPUS REVIEW AWD RECOWENDATION BY )wUIX& - 
DATE OF SUOAF CAMPUS REVIEV I / - / v ~ & ~  
THE ABOVE-MENTIOWED PACKAGE HAS BEEN FORVAROED TO THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, l o t  t o  rxceed 1 0  working days a f t r r  r r c e i p t  Statewide SUOAF/AFSCME review occurs dur ing  t h i s  
i n t e r v a l .  f u r t h e r  nego t i a t i on  may occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval. Upon such approval 
SUOAF s h a l l  r e t u r n  a11 r a t e r i a l s  t o  t he  i n i  r h i s  designee. 

SUOAf/AFSCME LOCAL PRESIDENT OR DESIGNEE Date 

DISPOSITION AT SUOAF LOCAL LEVEL: 
( ) approve proposed rank and sa la ry  
Comments o r  Recommendations: 

( )disapprove proposed rank and sa lary  

DATE RETURNED TO LOCAL DP 

LEVEL 3, l o t  t o  r x c r e d  1 0  wo&ing days a f t e r  r r t e i p t  Local DPA b r i ngs  paperwork t o  statewide DPA's meeting 
f o r  review. I f  no fu r the r  issues arise, the  docurent i s  signed by and remains w i t h  t he  Vice President  f o r  
Personnel. The Vice President  f o r  Personnel a l so  provides-a signed copy t o  the  SUOAF/AfSCME Local  Presi-  
dent. I f  s i g n i f i c a n t  changes are required, documents are re turned a t  Level  1. Minor changes may be e f -  
f e c t e d  by appropr iate phone c o n s u l t a t i  

DATE CONSIDERED BY OPAVs COUNCI 

DISPOSITION AT COUNCIL LEVEL: 
(ZQapprove submission t o  PERC ( )disapprove submission t o  PERC 
Comments o r  Recomendations: 

VICE PRESIDENT FOR PERSONNE DATE ?/26,/fb 
LEVEL 4 Vice President  f o r  Personnel submits package t o  PERC a t  i t s  next  scheduled r i o t i n g .  Upon PERC 
a c t i o n  i t  i s  t he  r e s p o n s i b i l i t y  o f  the  Campus DPA t o  i n fo rm the campus and Local  SUOAF/AFSCME representa- 
t i v e  and rpp rop r i a te  management o f f i c i a l s  o f  PERC d ispos i t ion .  

DISPOSITION AT PERC LEVEL: 

DATE 

DAT E OF BOARD APPROVAL 

DATE OF BOARD DISAPPROVAL 

OVER FOR APPLICABLE POSITION DESCRIPTION 


