
RESOLUTION 

concerning 

REVISION OF JOB DESCRIPTION 
for 

D I R E ~ R  OF COUNSELING AND CAREER PLFWNING/ACEIINISTRATOR VI 
at 

SOUIHERN CONNECTICUT STATE UNIVERSITY 

NOVEMBER 14, 1986 

RESOLVED, That the job description for the position, 
Director of Counseling and Career Planning/ 
Administration VI, at Southern Connecticut State 
University be revised effective November 14, 1986, 
in accordance with all provisions and expectations 
as set forth in the addendum attached to this 
Resolution. 

A Certified True Copy: 

Central Connecticut State University New Britain 
Eastern Connecticut State University Willirnantic 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 



- -- - -- 

CSU-200 Addendum to Board Resolution 86-177 

THE . CONNECTICUT STATE UNIVERSITY 
P.O. 80s 2008 . New Bnum. Connrctxut 06(150 . (203) 827.7700 
P O S I T I O N  A C T I O N  B E Q U E S T  

POSITION DATE PERM (X ) FT (X ) 
ACTION: ESTABLISH ) RECLASSIFY ( ) OTHER ( X ) EFFECTIVE 11/14/86 .-TEMP f ) PT ( ) 

L 1 

Submitted 10114186 
Date 

By:. CSU ( ) 
ccsu ( ) scsu (X) 
ECSU ( ) UCSU ( ) 

w 

.POSITION D i r e c t o r  o f  Counseling and Career 
TITLE: Plann ing /Admin is t ra to r  V I  (7868) 

CURRENT I (Class Code) PROPOSED (Clascl Code) 

POSITION CURRENT PROPOSED BARG 
NUMBER: 0sf;2 SALARY $48,850 SALARY FUND General UNIT AFSCME 

from t o  
-. --- -.- - 

R E S O L U T I O N  BRI 

.RESOLVED, That t h e  j ob  d e s c r i p t i o n  f o r  t h e  p o s i t i o n ,  D i r e c t o r  o f  
Counseling and Career Planning, Admin i s t ra to r  V I ,  a t  
Southern Connect icut S ta te  U n i v e r s i t y  be rev i sed  e f f e c t i v e  
November 14, 1986. 

0 A Certified True Copy 
Date 

PERCodt tee 10/29/86 
I Date 

BOARD OF TRUSTEES 11/14/86 
Data . 

JUSTIFICATION: (Use Reverse Side  If Mditiotul Space 1. Needed) 

With t h e  establ ishment  o f  a  D i r e c t o r  o f  Cooperat ive Educat ion 
p o s i t i o n  a t  Southern, i t  i s  necessary t h a t  t h e  j ob  d e s c r i p t i o n  
f o r  t h e  D i r e c t o r  o f  Counseling and Career Planning p o s i t i o n  be 
rev i sed  t o  r e f l e c t  t h e  change i n  d i r e c t  r e s p o n s i b i l i t y  f o r  t h i s  
program. 

-0- 
Approx. Cost 



SOUTHERN CONNECTICUT STATE UNIVERSITY 
D i r e c t o r  of Counsel ing & Career P lanning Cente r /Admin is t ra to r  V I  

SUPERVISOR: Dean o f  Student A f f a i r s  

SUPERVISION EXERCISED: 

INCUMBENT NAME: Nathan DiFrancesco 

POSITION SUMMARY: 

Under t h e  Dean o f  Student A f f a i r s ,  t h e  D i r e c t o r  has f u l l  r e s p o n s i b i l i t y  f o r  
p lann ing  and d i r e c t i n g  t h e  ope ra t i ons  o f  t h e  Counsel ing and Career P lann ing  
Center. The D i r e c t o r  i s  r espons ib l e  f o r  c o o r d i n a t i n g  a wide range of p ro fess iona l  
counsel i n g  se rv i ces  which i n c l u d e  educa t iona l  counsel ing ,  personal  counsel ing ,  
voca t i ona l  counsel ing,  and t e s t i n g .  He/she works c l o s e l y  w i t h  t h e  Vice Pres iden t  
f o r  Academic A f f a i r s ,  t h e  academic deans, f a c u l t y  and alumni.  

POSITION RESPONSIBILITIES: 

Develops and implements programs and se rv i ces  which address t h e  personal,  
developmental, and spec ia l  needs o f  s tudents .  

Advises s tuden ts  and alumni on career  plans, j o b  placement o p p o r t u n i t i e s  and 
development o f  j o b  search s k i l l s .  

Coordinates t h e  appeal process f o r  academic d i sm issa l .  

@ D i r e c t s  a t e s t i n g  program t o  a s s i s t  s tuden ts  i n  assess ing t h e i r  i n t e r e s t s ,  
a b i l i t i e s  and ap t i t udes .  

O f f e r s  academic advisement and i n fo rma t i on  programs f o r  s tuden ts  u n c e r t a i n  of 
a major.  

Coord inates r e c r u i t m e n t  v i s i t s  by  p rospec t i ve  employers. 

Supervises t h e  Freshman O r i e n t a t i o n  Program. 

D i r e c t s  an off-campus s tuden t  employment program. 

Plans and conducts career  p l ann ing  seminars, forums and symposia. 

Performs o t h e r  d u t i e s  and responsi  b i  1 i t i e s  r e l a t e d  t o  those enumerated above 
which do n o t  a l t e r  t h e  bas i c  l e v e l  o f  r e s p o n s i b i l i t y  o f  t h e  p o s i t i o n .  

EDUCATION AND EXPERIENCE: 

F i ve  years  o f  exper ience i n  counsel ing ,  i n c l u d i n g  f o r m u l a t i o n  and implementat ion o f  
counsel i ng se rv i ces  p o l  gree i s  requ i red .  
These q u a l i f i c a t i o n s  m p r i a t e  a l t e r n a t e  exper ience, 

ADMINISTRATIVE FACULTY 

IMNEDIATE SUPERVISOR 

DEAN OF PERSONNEL ADMIN 



PROCEDURES AND SIGNATURES FOR POSITION ACTION REQUEST FORMS 

TITLE: Director of Counseling and Career Planning, Admin, VI 

PRESIDENT OR AGENT FOR THE PRESIDENT R O P P ~  J. B e r ~ h  
DATE October 14, 1986 

Da e torms d e l i v e r e d  t o  SUOAF October 14, 1986 by Roger J. Bergh C 
\ 1 AGREE WITH PROPOSED RANK AND SALARY PURSUANT TO CONTRACT. 
\-\ 1 DO NOT AGREE WITH PROPOSED RANK 
\-\ SUOAF HAS NO POSITION AND AGREES 

OBLIGATIONS. 
SUOAF PRESIDENT OR DESIGNEE 

DATE 

Date re tu rned  t o  l o c a l  DPA trom SUOAF 10/21/86 by R. Farricielli 

Date considered by Counci l  o f  DPAs X b  by "D(. n 

\L() APPROVED FOR SUBMISSION TO PERC Attachments: 
\-\ DISAPPROVED hw * p o s i t i o n  req. form \-\ 

V I C E  PRESIDENT FOR PERSONNE New pos. desc. \-1 
DATE inlabI - I o l d  ~ O S .  desc. \-1 

Addi t iona l  i n f o  \-\ 
Date APPROVED \-\ DISAPPROVED \-\ by PERC by 

APPROVED BY BOARD BY 

ON REVISIONS OR TECHNICAL CHANGES: 

1. Day Q. The l o c a l  DPA w i l l  c rea te  a paperwork package n e g o t i a t i n g  appropr iate items w i t h  the 
l o c a l  SUOAF designee. The set  o f  papers w i l l  con ta in  job descript ion, salary, rank, and 
r a t i o n a l e  f o r  PERC and the  Board. 

2 .  Day 1-15. .' SUOAF.. w i l l  be asked t o  review the  matter ( a t  t he  state-wide l e v e l )  dur ing  a 15-day 
i n t e r v a l .  The o b j e c t i v e  i s  t o  show SUOAF a l l  the  paperwork, f o r  f u r the r  nego t ia t i on  i f  
necessary, and ,comment on other  matters. SUOAF re tu rns  papers and form appropr i a t e l y  signed and 
dated. 

3. Pav 16-30. Loca l  DPA b r ings  paperwork t o  DPAs meeting t o  review state-wide issues i f  any. 
I t  the re  a re  none, the  appropr ia te  document i n  the package i s  signed by and Le f t  w i t h  the Vice 
Pres ident  t o r  Personnel. Local  DPA provides signed copy t o  SUOAF. I f  s i g n i f i c a n t  changes are 
required, documents r e t u r n  t o  Step 1 above. Minor changes may be accomplished by phone 
c o n s u l t a t i o n  as appropriate. 

4 .  31-60. VIce President  fo r  Personnel submits package t o  PERC and subsequently t o  the  
Board. 

5 .  Upon approval by the  Board, Local OPh informs Local SUOAF o f f  i ce r  and appropr l a t e  manager i a l  
o f  completed act ion.,  

*** 
(Rev. 6/86) 


