
1-1 P.O. Box 2008 . New Britain, Connecticut 06050 (203) 827-7700 

RESOLurIoN 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT DIRECTOR OF MEDIA-TECHNICAL SERVICES/AlXINISTRATOR I11 
to 

COORDINATOR OF SPECIAL EVENTS AND PROQ~AMMINGJA~INISTRATOR 111 

at 

CENTRAL CONNECTICUT STATE NNEXSITY 

NOVEMBER 14, 1986 

RESOLVED, That the position, Assistant Director of Media-Technical 
Services/Administrator 111, at Central Connecticut State 
University be reclassified to Coordinator of Special 
Events and Programning/Administrator 111, effective 
November 14, 1986, in accordance with the attached 
proposal dated October 21, 1986. 
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President 

a Central Connecticut State University a New Britain Southern Connecticut State University a New Haven 
Eastern Connecticut State University a Willimantic Western Connecticut State University a Danbury 

I An Equal Opportunity Employer 





I POS ITION DATE PEL!! (x) FT (x) 
l r P r P 4 ) P Z O  ACTION: LsrhaLzsa ( R.ECLA~SIFI~ ( x ) ( EFFECTIVE ,. 

- 
ddendum to Board Resolution 86-171 

I POSITION TITLE: A s s t . D i r M e d i a  Serv/Adm 3 F v ~ n t c  R Prngaa@dm ? 
CURRENT (Class  Code) (Class Code) 

t ' I 

CSU-200 
. T H E  CONNECTICUT STATE UNIVERSIW 

P.O. b r  2006. New Bntah. Cann~ticut 06MO. (203) 827.m 

P O S I T I O N  A C T I O N  B E Q U E S T  

POSITION (NRRENT PROPOSED BARC 
W T R :  SALARY u 4 2  SALARY- PUND G p n P r a l  UNIT' hlr +%e t o  

t i 

s ~ b d t r e d 1 0 - 2 1 r 8 6  
Date 

by:, CSU ( ) 
ccsu (x) SCSU ( ) 
ECSU ( ) WCSU ( ) 

b 

I, R E S O L U T I O N  BRJ' 

ESOLVED, 

T h a t  t h e  p o s i t i o n  o f  A s s i s t a n t  D i r e c t o r  o f  M e d i a - T e c h n i c a l  S e r v i c e s /  
A d m i n i s t r a t o r  3 a t  C e n t r a l  C o n n e c t i c u t  S t a t e  U n i v e r s i t y  be r e c l a s s i f i e d  
as C o o r d i n a t o r  o f  S p e c i a l  E v e n t s  and ~ . rograrnrn ing /Adrn in is t ra tor  3 i n  
acco rdance  w i t h  t h e  a t t a c h e d  p r o p o s a l  d a t e d  O c t o b e r  21,1986. 

I 

e .  A C e r t i f i e d  True Copy 
Dallas K .  Beal ,  Pres ident ,  CSU Date . 

E R C ~ M ~  t d t  
Date 

BOARD OF TRUSTEES 
Dace 

USTXFICATION: (Use Reverse S i d e  If Addit ional  Space I* Needed) 

T h e r e  i s  a  need t o  r e c a s t  t h e  d u t i e s  o f  t h i s  c u r r e n t l y  v a c a n t  p o s i t o n  
t o  r e f l e c t  more a c c u r a t e l y  t h e  r e a l i t i e s  o f  t h e  j o b  t o  be done.  P l e a s e  
see t h e  a t t a c h e d  o l d  and new j o b  d e s c r i p t i o n s .  

NA 
pprox. Cost 

--. - * -  - 





C 
Central Connecticut State university - - . .  

Assistant Director of Mediq 1 1  

sxJPEmns1m EXERCISED: 

~~ NAME: 

The Assistant Director of Medl 3rY 
responsibility for design and e Jelte 
Auditorium, this function repre Ltion 
reswnsibilities. The secondaq rolves 
supervision of inventory and dis Center, 

Prepare lighting and sound 
Auditorium. 

designs for events scheduled in Welte 

l- Supervise when necessary the preparation and execution of lighting and 
sound designs in Welte Auditorium. 

Supervise the maintenance of equipnent and supplies ~rtinent to the 
fulfillment of the above responsibilities in Welte Auditorium. 

Supervise the system and process for the distribution of instructional 
media equipnent. 

Supervise the inventory of the educational equipwrit and repair matteria3.s. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

ECWCATION AND EXPERIENCE 

Master's degree is required. Five years of experience in the supervision 
of technical services appropriate to the position. 





POSITION DESCRIPTION 

Position Title: Coordinator of Special Events and Programming 

Rank: Administrator I11 

Department: Administrative Affairs 

Supervisor's Title: Associate Dean, Administrative Affairs (Physical Plant) 

POSITION SUMMARY: 

Under the supervision of the Associate Dean-Administrative Affairs, is 
responsible for development, scheduling and administration of activities 
and special events held on campus, particularly those in Welte Auditorium. 

POSITION RESPONSIBILITIES: 

Promotes and arranges use of University facilities for conferences, 
meetings and various activities which reflect positively on the University 
by internal and external groups. 

e vises users and potential users on policies, fees, insurance and other harges related to University facility use and supervises billing of users. 

In cooperation with Student Center maintains master calendar of University- 
wide events and disseminates that information to University community. 

Recommends policy for and schedules and supervises preparation and use of 
Welte Auditorium. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

QUALIFICATIONS: 

Bachelor's degree, two to three years of administrative experience in a 
college or university and demonstrated ability in scheduling, development 
and the implementation of programming policies, staff supervision and 
auditorium technical support services required. Master's degree preferred. 
These qualifications may be waived for individuals with appropriate 
alternate experience. 



PROCEDURES AND SIGNATURES FOR POSITION ACTION REQUEST FORMS. 

1. Day 0. The Local DPA w i l l  c reate  a paperwork package nego t ia t ing  appropr ia te  items w i t h  the 
l o c a l  SUOAF designee. The set o f  papers w i l l  conta in  job descript ion, salary, rank, and 
r a t i o n a l e  f o r  PERC and the Board. 1 
2. & 1-15. SUOAF w i l l  be asked t o  review the matter ( a t  the state-wfde- level)  dur ing a 15-da 
in te rva l .  The ob jec t i ve  i s  t o  show SUOAF a l l  the paperwork, f o r  fu r the r  n e g o t i a t i o n  i f  
necessary, and.comment on other matters. SUOAF re tu rns  papers and form app rop r i a te l y  signed and 
dated. 

3. Day 16-30. Local DPA b r ings  paperwork t o  DPAs meeting t o  review state-wide issues i f  any. 
I f  there are none, the appropr ia te  document i n  the package i s  signed by and l e f t  'w i th  t he  Vice 
President f o r  Personnel. Local DPA provides signed copy t o  SUOAF. I f  s i g n i f i c a n t  changes a re  
required, documents r e t u r n  t o  Step 1 above. Mjnor changes may be accomplished by phone 
consu l ta t ion  as appropriate. 

4. 3 -60 .  VIce President f o r  Personnel submits package t o  PERC and subsequently t o  the 
Board. 

5 .  Upon approval by the Board, Local DPA informs l o c a l  SUOAF o f f i c e r  and appropr ia te  managerial 
people o f  completed act ion.  

* * * I 
INITIATING PRESIDENT OR AGENT FOR THE PRESIDENT 

DATE 

Datc,forms de l i ve red  t o  SUOAF I /od4-r6. by &/u 
I AGREE WITH PROPOSED'RANK AND SALARY PURSUANT TO CONTRACT. d. I DO NOT AGREE WITH PROPOSED RANK AND SALARY PURSUANT TO CONTRACT. 

\-\ SUOAF HAS NO POSITION AND AGREES BOARD HAS FULFILLED CONTRACTUAL 
OBLIGATIONS. 

SUOAF PRESIDENT OR DESIGNEE 
DATE 

Date re turned t o  l o c a l  DPA from SUOAF by 

Date considered by Council of  DPAs / O / Z ~ / $ ! O  by D C f )  

\a APPROVED FOR SUBMISSION TO PERC Attachments: 
\-\ DISAPPROVED p o s i t i o n  req. form \& 

V I C E  PRESIDENT FOR PERSONNEL New pos. desc. 
DATE / U / ~ I  810 Old pos. desc. 

\& 
I ' Add i t i ona l  i n f o  \& w' 

D a t e  APPROVED \-\ DISAPPROVED \-\ by PERC by 

Date APPROVED BY BOARD BY 

NOTES ON R E V I S I O N S  OR TECHNICAL CHANGES: 


