
BR#86-149 

THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827-7700 

RESOLUTION 

concerning 

DUTIES and RESPONSIBILITIES 
for 

ASSISTANT DIRECTOR OF INFORMATION SYSTEMS/AmINISTRATOR 111 

CENTRAL CONNECTICUT STATE UNIVERSITY 

October 3, 1986 

RESOLVED, That the duties and responsibilities for the 
position, Assistant Director of Information 
Systems/Administrator 111, at Central Connecticut 
State University be changed in accordance with the 
provisions and expectations as set forth in the 
addendum attached to this resolution. An 8.5% 
salary increase shall accqany this increase in 
duties. 
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CS-J-200 
. THE CONNECTICUT STATE UNIVERSITY 

P O S I T I O N  A C T I O N  R E Q U E S T  

I POSITION I 
ACTION: LSTABLISB ( ) RECLASSIFY ( ) OTHER ( X )  EFF'ECTIVE O - J ' O V  Ip 

POSXTION 
TITLE: A s s t .  D i r .  I n f o .  SvstemslADM 3 N C  

CuRXNT (Class  Code) PROPOSED (Class  Code) 

Submitted 8-22-86  
Date 

BY:. CSU ( ) 
ccsu & )  scsu ( ) 
ECSU ( ) UCSU ( ) 

POS XTION - 26,281 
PROPOSED 2 8 ,5 1 5 

MMBER: 0655 SALARY 
G e n e r a l  B m  Admi n  

S U Y  FUND UNIT 
from t o  

J 

R E S O L U T I O N  

'RESOLVED, 

0 
A C e r t i f i e d  True Copy 

D a l l a s  K.  B e a l ,  P r e s i d e n t ,  CSU Date 

BOARD OF TRUSTEES 
Date 

I JUSTIFICAIXON: (Use Reverse S i d e  If A d d i t i o n a l  Space I8 Needed) 

Proposed.  change  i s  t o  r e f l e c t  s u b s t a n t i a l  change  i n  j o b  d u t i e s  w h i c h  
c o n s t i t u t e  a  m a j o r  i n c r e a s e  i n  r e s p o n s i b i l i t y  f o r  t h e  i n c u m b e n t .  P r o p o s e d  
i n c r e a s e  i n  s a l a r y  o f  8 .5% i s  t o  r e f l e c t  t h i s  i n c r e a s e .  These d u t i e s  

were  a s s i g n e d  t o  t h e  i n c u m b e n t  A u g u s t  1, 1986.  P l e a s e  r e f e r  t o  a t t a c h e d  
o l d  and  new j o b  d e s c r i p t i o n s .  

$ 2 , 2 3 n  
Approx. Cost 1 - Av--1\- iLi 

Signed (Unlversi t y ) i  -* 



PROCEDURES AND SIGNATURES FOR POSITION ACTION REQUEST FORMS 

1. @JQ. The l o c a l  DPA w i l l  create a paperwork package negot ia t ing appropr iate items w i th  the 
l o c a l  SUOAF designee. The set o f  papers w i l l  contain job description, salary, rank, and 
r a t i o n a l e  f o r  PERC and the Board. 

2. Day 1-15. SUOAF w i l l  be asked t o  review the matter ( a t  the state-wfde-level) dur ing a 15-day 
i n te r va l .  The ob jec t i ve  i s  t o  show SUOAF a l l  the paperwork, f o r  fu r the r  nego t ia t ion  i f  
necessary, and comment on other matters. SUOAF re turns papers and form appropr ia te ly  signed and 
dated. 

1 
3. Day 16-30. Local DPA br ings paperwork t o  DPAs meeting t o  review state-wide issues i f  any. 
I f  there qre none, the appropr iate document i n  the package i s  signed by and Le f t  w i t h  the Vice 
President fo r  Personnel. Local DPA provides signed copy t o  SUOAF. I f  s i g n i f i c a n t  changes are 
required, documents r e tu rn  t o  Step 1 above. Minor changes may be accomplished by phone 
consul ta t ion as appropriate. 

4. 31-60. Vice President f o r  Personnel submits package t o  PERC and subsequently t o  the 
Board. 

5. Upon approval by the Board, l o c a l  DPA informs l oca l  SUOAF o f f i c e r  and appropriate managerial 
people o f  completed act ion. 

INITIATING PRESIDENT OR AGENT FOR THE PRESIDENT 

Date forms de l i ve red  t o  SUOAF 

\-\ I AGREE WITH PROPOSED RANK AND SALARY PURSUANT TO CONTRACT. 
\-\ I DO NOT AGREE WITH PROPOSED RANK AND SALARY PURSUANT TO CONTRACT. 
\-\ SUOAF HAS NO POSITION AND AGREES BOARD HAS FULFILLED CONTRACTUAL 

OBLIGATIONS. 
SUOAF PRESIDENT OR DESIGNEE 

DATE 

Date returned t o  Local DPA from SUOAF I 

Date considered by Council o f  DPAs I6 1 1  b \  !?I> by &n 

\s APPROVED FOR SUBRISSION TO PERC Attachments: 
\-\ DISAPPROVED pos i t i on  req. form \klC 

V I C E  PRESIDENT FOR P New pos. desc. \!5 
DATE Old pos. desc. \-d 

Addi t iona l  i n f o  \-\ 
Date APPROVED \-\ DISAPPROVED \-\ by PERC by 

Date APPROVED BY BOARD BY 

NOTES ON R E V I S I O N S  OR TECHNICAL CHANGES: 1 



. . 
. , J .  LC- c-c. 

c " L  t . I . 
Central Cmnecticut State University 

sistant Director of Information systcms/Administrator 111 
(Code 1 . . 

SUPERVISOR: Director of Information System . ,  . . . 
. . 

SUPERVISION EXERCISED: i r ' I .  ' . . . . .  . 

INCUMBEN~ NRHE: lI3rr R ; r L i  
@ t 

mIT10N SDMMARY: . .  
. .  . . 

I . .  . . . . .  . 
', . . 1 e 

This position is a canputer programer analyst pceitiar...The.. , . 
primary respcnsibilities of this psition are the coordination of' 
aca'demic carputing facilities and assistance to the faculty in 
the use of academic canputing quipmcnt. Secondary 
responsibilities include systems software programning for 
academic software in a VAX/VMS environment, and systems software 
work in the setup of microccmputer software systems. 

Maintain the operating system for academic use and do any system 
programing work required ; . . 

r Maintain a svstem of accounts for students and faculty using any 
academic eqthprnent at CCSU or elsewhere; 

Assist faculty in the use of tquipment and software at CCSU and - 
UCmn . ; 
Conduct introductory training sessims for faculty and students, 
in the proper use of software such as VMS system editors, 
canpilers and m i c r ~ u t e r  soEtcvare; 

Develop and maintain administrative caoplter systems as assibed; ' 

Perform other duties and responsibilities related to those 
enumerated above which do not alter the basic level of 
respcnsibility of the pitiol~. 

ECUWION AND EXPERIENCE 

A  achel lor's degree i n  Ccmputer Science or a related area, and , 

minimum of m e  year experience as a canputer programer in a 
VAX/VMS envirmment . Teaching experience and microcanputer 

. experience desired, ht not necessary. 

SPECIAL MAT ICNS t 
t * 

. . 





Cent ra l  Connecticut S ta te  U n i v e r s i t y  

ASSISTANT D I R E C T O R  OF INFORMATION SYSTEMS 

Admin is t ra to r  111 

SUPERVISOR: D i r e c t o r  o f  I n fo rma t ion  Systems 

POSITION SUMMARY: 

This p o s i t i o n  i s  a Laboratory supervisor/academic program support 
p o s i t i o n  and a programmer/analyst p o s i t i o n .  R e s p o n s i b i l i t i e s  of  t h i s  
p o s i t i o n  inc lude superv is ion  o f  the  Academic computer Laboratories, 
coo rd ina t i on  o f  t he  academic computing f a c i l i t i e s ,  and assis tance t o  
the  f a c u l t y  and students i n  the use o f  academic computing equipment. 
Also respons ib le  f o r  the  academic sof tware i n  the V A X / V M S  environment, 
and systems sof tware work i n  the setup of  microcomputer software 
systems. 

POSITION RESPONSIBILITIES: 

Oversees the  ope ra t i on  o f  the  academic computer Laborator ies so as t o  
promote the  e f f i c i e n t  and e f f e c t i v e  use o f  the f a c i l i t i e s ,  t h i s  
inc ludes coo rd ina t i ng  student schedules; 

Superv is ion o f  the  a s s i s t a n t s  respons ib le  f o r  the Laboratory and 
academic program support; h i r i n g  and superv is ion  o f  student employees; 

@ Responsible f o r  t he  development and implementat i on  o f  software 
d i s t r i b u t i o n  procedures; 

Evaluate and ma in ta in  the  hardware and software and make 
recommendations r e l a t i v e  t o  t h e i r  use i n  the academic work areas; 

Ma in ta in  the  ope ra t i ng  system f o r  academic use and do any systems 
programming work required; 

Ma in ta in  a system o f  accounts f o r  f a c u l t y  and students us ing  any 
academic equipment a t  CCSU and UCONN; 

Ass is t  and i n s t r u c t  f a c u l t y  and students i n  the use o f  V A X  and 
microcomputer equipment and software; 

Conduct i n t r o d u c t o r y  t r a i n i n g  sessions fo r  f a c u l t y  and students i n  the  
proper use o f  sof tware such as system ed i to rs ,  compilers and 
microcomputer hardware and software; 

Develop and ma in ta in  a d m i n i s t r a t i v e  computer systems as assigned: 

Perform other  d u t i e s  and r e s p o n s i b i l i t i e s  r e l a t e d  t o ' t h o s e  enumerated 
above which do not  a l t e r  the  bas ic  Level of r e s p o n s i b i l i t y  o f  the 
p o s i t i o n  . 
EDUCATION AND EXPERIENCE: 





@ A bachelor 's  degree i n  Computer Science or  r e l a t e d  area, and minimum 
o f  two years experience i n  the  V A X / V M S  environment. Must have 
knowledge o f  and experience w i t h  a v a r i e t y  of microcomputer hardware 
and software. Good communications s k i l l s  requi red.  Teaching 
experience desired, bu t  no t  necessary. 





From : CCSUA : :NEWTON "DAVE NEWTON (BOT V.P. FOR PERSONNEL)'' 25-AUG-1986 
To : BECKER,NEWTON 
Sub j :  L i s a  Ricc i ' s  Du t i e s  

I unders tand  t h a t  SUOAF has  agreed  t o  a n  i n c r e a s e  i n  s a l a r y  f o r  L i s a  
based on new job  d u t i e s .  It i s  my unders tand ing  t h e  i n c r e a s e d  compensation 
w i l l  be made r e t r o a c t i v e l y  e f f e c t i v e  as of August 1 when t h e  new d u t i e s  
were by reass ignment  of S a l  Miano, 

Under t h e  c i r cums tances ,  I sugges t  making t h e  changes and l e t t i n g  t h e  paper  
work fo l l ow  as a p p r o p r i a t e .  Please be c a r e f u l  t o  a s s u r e  SUOAF agreement 
when t h e  paperwork goes through t h e  m i l l .  

Dave ( l as t  l i n e  f i r s t  paragraph ..were created by reass ignment  of S a l . . )  





1 

From: CCSUA::BECKER "Mike Becker" 22-AUG-1986 20:44 
To : NEWTON,BECKER 
Subj :  P o s i t i o n  A l t e r a t i o n  

0 s  w e  d i s cus sed  earl ier  today  ( f r i d a y )  we want t o  s u b s t a n t i a l l y  r e v i s e  
and ampli fy  L i s a  Ricci 's  d u t i e s  by g iv ing  h e r  S a l  Miano's o l d  job  whi le  
a l s o  keeping he r  r e s p o n s i b l e  f o r  academic computing h e l p .  There w i l l  
be a second person h i r e d  subord ina t e  t o  h e r .  We d o n ' t  i n t e n d  t o  change 
t h e  rank bu t  she  should g e t  more money. Right now she  i s  lowest  p a i d  
a t  26 thousand and change. We have g o t t e n  Drina t o  buy 8 .5% r e t r o a c t i v e  
t o  August 1 when L i s a  r e a l l y  took  over t h e  d u t i e s .  Any problem? N e w  
s a l a r y  f o r  L i s a  would be $28,515,  which i s  above McGuire and below 
Donovan who were h i r e d  a t  about t h e  same t i m e .  




