
THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 . New Britain, Connecticut 06050 (203) 827-7700 

RESOLUTION 

concerning 

CHANGE IN JOB DESCRIPTION 
for 

ASSISTANT DIRECTOR OF INFORMATION SYSTEMS/A~INISTRATOR 111 

CENTRAL CONNECTICUT STATE USiIVERSITY 

October 3, 1986 

RESOLVED, That the job description for the position, 
Assistant Director of Information Systems/ 
Administrator 111, at Central Connecticut State 
University be changed in accordance with the 
provisions and expectations as set forth in the 
addendum attached to this resolution. 

A Certified True Copy: 

0 
Central Connecticut State Universitv New Britain 
Eastern Connecticut State University Willimantic 

President 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 





* ADDENDUM BR#86-148 

* c ; ~ - ~ * i o  
. THE CONNECTICUT STATE UNIVERSITY submitted 8-12-8,- Date 

P.O. Box 2008 . Nw Brim. Connecb~ut 06WI (2(U) 827.7700 By:. CSU ( ) 
ccsu (x) SCSU < ) 

P O S I T I O N  A C T I O N  R E Q U E S T  ECSD ( ) WCSU ) 

-7 

POSITION DATE 
ACTION: LST~BLX SB ( ) RECLASSIFY ( ) o m  (X ) EFFECTIVE 8 - 2 7 - 86 

POSITION 
TITLE: Asst. Dir Info Sv-8 MI-  - 

cXllZXmT (Clase CoCe) PROPOSED "" (Claee Code) 

POSITION C3JmENT PROPOSED BARG 
NUMBER: 1 7 6 2  SALARY v a c a n t -  SALARY 7 7  ,% - k3UmL UNIT A C l . M u J L  

from t o  

R E S O L U T I O N  

PERComPit tee BOARD OF TRUSTEES 
D a t e  Date 

JUSTIFICATION: (Uae Reverne S i d e  If A d d i t i o n a l  Space Ia Needed) 

To change j o b  d e s c r i p t i o n  of c u r r e n t l y  v a c a n t  p o s i t i o n  b e t t e r  to r e f l e c t  
c u r r e n t  needs. ( s e e  a t t a c h e d )  

I - 
-0-' 

Approx. Cost 
rC - &k* "\&-..%h 
Signed  (University) , 





I 
I 

PROCEDURES AND SIGNATURES FOR POSITION ACTION REQUEST FORMS 

1 .  .& Q. The Local DPA w i l l  c reate  a paperwork package nego t ia t ing  appropr ia te  items w i t h  the 
.ocal SUOAF designee. The set o f  papers w i l l  conta fn  job descript ion, ta lary,  rank, and 
.a t iona le  f o r  PERC and the Board. 

. Day 1-15. SUOAF w i l l  be asked t o  review the matter ( a t  the state-wide,Level) dur ing a 15-day 
in te rva l .  The ob jec t i ve  i s  t o  show SUOAF a11 the paperwork, f o r  fu r the r  nego t i a t i on  i f  
jecessary, and comment on other matters. SUOAF re turns papers and form appropr ia te ly  signed and 
dated. 

3. & a ~  16-30. Local DPA br ings paperwork t o  DPAs meeting t o  review state-wide issues i f  any. 
I f  there are none, the appropr iate document i n  the package i s  s tgntd  by and l e f t  w i t h  the Vice 
President f o r  Personnel. Local DPA provides signed copy t o  SUOAF. I f  s i g n i f i c a n t  changes are 
required, documents r e t u r n  t o  Step 1 above. Minor changes may be accomplished by phone 
consu l ta t ion  as appropriate. 

4. 31-60. Vice President f o r  Personnel submits package t o  PERC and subfequentiy t o  the 
Board. 

5. Upon approval by the Board, l o c a l  DPA informs l o c a l  SUOAF o f f i c e r  and appropr iate managerial 
people o f  completed act ion.  

INITIATING PRESIDENT OR AGENT FOR THE PRESIDENT 
DATE 

forms de l i ve red  t o  SUOAF 9 7'' a- by 

\-\ 1 AGREE WITH PROPOSED RANK AND SALARY PURSUANT TO CONTRACT. 
\-\ I DO NOT AGREE WITH PROPOSED RANK AND SALARY PURSUANT TO CONTRACT. 
\-\ SUOAF HAS NO POSITION AND AGREES BOARD HAS FULFILLED CONTRACTUAL 

OBLIGATIONS. 
SUOAF PRESIDENT OR DESIGNEE 

DATE 

Date re turned t o  l o c a l  DPA from SUOAF by 

Date considered by Council o f  DPAs 

\)(\ APPROVED FOR SUBMISSION TO PERC Attachments: 
\-\ DISAPPROVED p o s i t i o n  req. form \5 

V I C E  PRESIDENT F New pos. desc. \& 
DATE Old pos. desc. \d 

Addi t iona l  i n f o  \-\ 
Date APPROVED \-\ DISAPPROVED \-\ by PERC by 

Date APPROVED BY BOARD BY 

NOTES ON R E V I S I O N S  OR TECHNICAL CHANGES: 



Cent ra l  Connect icut  S ta te  U n i v e r s i t y  

ASSISTANT D I R E C T O R  OF INFORMATION SYSTEMS 

Admin is t ra to r  I11 

SUPERVISOR: D i r e c t o r  o f  I n f o r m a t i o n  Systems 

POSITION SUMMARY: 

Th is  p o s i t i o n  i s  a  programmer/analyst p o s i t i o n .  R e s p o n s i b i l i t i e s  
inc lude a s s i s t i n g  i n  t h e  c o o r d i n a t i o n  o f  t he  academic computing 
f a c i l i t i e s ,  and i n s t r u c t i n g  t h e  f a c u l t y  and students i n  t h e  use o f  
academic computing equipment. Also respons ib le  f o r  a s s i s t i n g  i n  the  
maintenance of the o p e r a t i n g  system fo r  academic use, and adminis- 
t r a t i v e  programming as assigned. 

POSITION RESPONSIBILITIES: 

I. Ass is t  i n  overseeing t h e  ope ra t i on  o f  t he  academic computer 
Laborator ies so as t o  promote the  e f f i c i e n t  and e f f e c t i v e  use 
of t he  f a c i l i t i e s ;  

2. Ass is t  i n  t he  c o o r d i n a t i o n  and superv i s ion  o f  s tudent  employees; 

3. Ass is t  i n  the  maintenance of the V A X / V M S  ope ra t i ng  system f o r  
academic use; 

4. Responsible f o r  h e l p i n g  t o  ma in ta in  a  system o f  accounts f o r  
f a c u l t y  and s tudents  us ing  any equipment a t  CCSU and UCONN; 

5. Ass is t  and i n s t r u c t  f a c u l t y  and students i n  t he  use o f  V A X  and 
microcomputer equipment and software; 

6. Responsible f o r  set-up and maintenance o f  equipment as necessary; 

7. Develop and m a i n t a i n  a d m i n i s t r a t i v e  computer systems assigned. 
Perform other  d u t i e s  and r e s p o n s i b i l i t e s  r e l a t e d  t o  those 
enumerated above which do no t  a l t e r  t he  bas ic  l e v e l  o f  
r e s p o n s i b i l i t y  of t he  p o s i t i o n .  

EDUCATION AND EXPERIENCE: 

A Bachelor 's  degree i n  Computer Science o r  a  r e l a t e d  area, and minimum 
of  two years exper ience i n  t he  V A X / V M S  environment. Must have some 
knowledge o f  and some exper ience w i t h  microcomputer hardware and 
software. Good communication s k i l l s  requ i red .  These q u a l i f i c a t i o n s  
may be waived f o r  i n d i v i d u a l s  w i t h  app rop r ia te  experience. 



Central CbnmctAcut State University 
Assistant Director Informatim System /khin.istrator I11 

(C* 

-t  Director of Information Systems 

S[JPERVISION EXERCISED: 

~ INXIBENT NAME: Salvatore Uiano 

H)GITION slHmRY: 

Assists the director or acts in his/her absence in carrying out the duties, 
responsibilities and functions of the Information Systems. 

Manages information £ran the collecting and processing of data and the 
producing of meaningful w t p t  for the various university adninistrators to 
aid them in the operations of their departments. 

POSITION RFSFCNSIBILITIES: 

Cmunicatcs with various user departments to insure proper f l ~  of 
information to and £ran the Data Center. 

Reviews current mplter systans for possible modification (hp~wement) or 
developnent of new systems. 

Designs systens and writes canplter pogrmns to perform various functions 
for user deprtments. 

Develops operational procedures for hplenenting canputer syst6uS. 

Docunents procedures and instructs using departments of their requirements 
in implenenting the system, 

Perfs-r;s at!!er duties and re-~~ibilities related to those enumerated 
above which do not alter the basic lwel of responsibility of the position, 

mCATION AND EXFmIENCE 

Bachelor's degree and two to three years of professional experience in 
informtion systens applications demonstrating knowledge of programing, 
agpropriate equipnent, and supervisory skills required; Master's degree 
preferred. These qualificatians may be waived for individuals w i t h  
appropriate alternate experience. 




