
RESOLUTION 

concerning 

ESTABLISHMEWT OF POSITION 
COORDINATOR OF ACAMIC COMPUTING SERVICES/A~INISTRA~R v 

EASTERN CONNECI'ICUI' STATE UNIVERSITY 

September 5, 1986 

RESOLVED, That the position, Coordinator of Academic 
Camputing Services/Administrator V, be established 
at Eastern Connecticut State thiversity, effective 
September 5, 1986, in accordance with all 
provisions and expectations as set forth in the 
Addendum attached to this Resolution. 
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that the position, Coordinator oE Academic Computing Services be established 
$at Eastern Connecticut State University. 
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provide a variety of computer services to students 2nd faculty. The 
incumbent will maage such services a d ,  in addition, conduct u~orkshops, 
individual training sessions and trouble-shoot problerfis . 
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EASTERN COFQJECTICUT STATE WJIVERS ITY 

POSITION DESCRIPTION 

TITLE : COORDUJATOR OF ACADDIIC CObPUTIPdG SERVICES 

ma: 5 

Under the supervision of the Director of Computer and Information Systems, the 
coordinator is responsible for the following: 

I .  Develops, implements, and monitors university efforts to accomplish the 
integration of computer-aided instruction and services into the curriculum. 

2. Works with faculty to identify and evaluate appropriate supporting software 
and hardware, 

3. Serves as a resource to the university community in the areas of academic 
computer applications by conducting workshops, individual training sessions, 
trouble-shooting problems and. through other related methods. 

4. Directs all computer lab operations including but not limited to establishing 
schedules, training and monitoring assistants, overseeing installation, 
licensing, and maintenance of equipment and materials, oversee maintenance 
agreements, and insuring that appropriate security procedures are established 
and followed. 

5. Assists in the support of academic minicomputer applications, 

6. Orders, catalogs, and maintains software packages for academic 
computing needs. 

7. Designs, codes, implements, and maintains software to support computer 
aided instruction. 

8. Insures that hardware and software documentation is current and complete. 

9, Assumes other duties and responsibilities from time to time as assigned 
that do not alter responsibilities of the position. 

Qualifications 

Bachelor's degree in Computer Science, Information S$stems or equivalent 
with four years experience in an academic computing environment, demonstrated, 
effective leadership ar-d ccmnunications skills. 

Working knowledge of the following: one high level programing language, 
MS-DOS, CP/1,1, DEC, IBPl, and Apple PC ' s , academic software applications, 
microcomputer comications hardware and software data portability techniques, 
and PC editors and word processing software, 

Any of the above qualifications may be waived for individuals possessing 
equivalent alternate experience. 




